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GOVERNMENT OF ASSAM
GENERAL ADMINISTRATION DEPARTMENT
DISPUR, GUWAHATI-6

(email ID :- gad.assam@gov.in}
ORDERS BY THE GOVERNOR OF ASSAM

NOTIFICATION
Dated Dispur, the 02 August/2019

No, GAG(A).356/2017/336 :- In pursuance of the Administrative Reforms and Training
Department’s Notification No. AR 69/2011/Pt-11/96 dated 10-04-2013 and in supersession cf this
Department’s O.M. No. GAG(A).117/2012/58 dated 29-04-2012 and- O.M. No.
GAG(A).117/2012/111 dated 03-04-2013, the Governor of Ass;am is pleased to notify the
following guidelines for the “Issuance of Next of Kin Certificate” - a natified service under
the Assam Right to Public Service Act (ARTPS), 2012 :-

signa ic Sery t= To be notified by the concerned Deputy Commissioner as
per Section-3(c) of the ARTPS Act, 2012.

Appellate Authorities D - Deputy Commissioners of the Districts.
Reviewing Authorities :- Divisional Commissioners of the area.
Statutory User Charge i Nil

Standard Application Forms :- At Annexure-1 and Annexure-Il.

+ Any eligible citizen applying for the “Next of Kin" Certificate will submit application, in
duplicate, in prescribed forms at Annexure-1 or Annexure-11 of this notification, along
with 2(two) copies of stamp-sized photographs to the notified Designated Public Servant
of the respective District with anyone of the self-attested / authenticated photocopies of
the following documents :-

1. Death Certificate of the deceased person.
2. Valid documents showing relationship with the deceased person.

3. Self-declaration Affidavit.

 Any eligible citizen of the state of Assam will submit application for issue of “Next of
Kin" Cenificate before the Designated Public Servant of the respective Districts in the
manner prescribed above along with the documents stated above.
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1) After receiving the application for issuc of “Next of Kin" Certificate, the
Designated Public Servant will forward the application to the concerned Circle
Officer within 02 (two) days from the date of receipt of the application.

2) The Circle Officer will forward the application to the Supervisory Kanungo within
01 (one) day from the date of receipt of the application.

3) The Supervisory Kanungo will forward the application to the concerned Lot
Mandal within 01 (one) day from the date of receipt of the application.

4) The Lot Mandal will verify the details of the family members of the deceased
person through field verification and submit the report to the Supervisory
Kanungo within 07 (seven) days from the date of receipt of the application.

5) The Supervisory Kanungo will then forward the report of the Lot Mandal, alter
necessary verification, to the concerned Circle Officer within 02 (two) days from
the date of receipt of the report of the Lot Mandal.

6) The Circle Officer will then forward tlie report mentioned in point (5) above, after

(continued in page-2)
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necessary verification, to the concerned Designated Public Servant within 01 (one)
day from the date of receipt of the report from the Supervisory Kanungo.
7) The Designated Public Servant w i1l issue the “Next of Kin” Certificate o the
applicant in the light of the Section-6 and Section-7 of the ARTPS Act, 2012, on
the basis of the report from the concerned Circle Officer mentioned in point (6)
above, after necessary verification, within 01 (one) day from the date of receipt of
the repont from the Circle Officer.
8) In the case of rejection of the application, the Designated Public Servant shall
record the reasons of rejection in writing and communicate to the person making
the application with strict adherence to the Section-7(2] of the ARTPS Act, 2012.
. Thus the whole process of issuing “Next of Kin” Certificate will be 15 (fifteen) days
from the date of receipt of the application by the Designated Public Servant.
Citizen Charter - At Annexure-1I1.
This will come into force with immediate effect.
Sd/- Dr. M. Angamuthu, IAS
Commissioner & Secretary to the Govt. of Assam,
Memo No. GAG(A).356/2017/336-A Dated Dispur, the 02" August/2019
! QD:- !Q -
L The Commissioner & Secrefary (O the Govt. of Assam, Administrative Reforms and
Training Department, Janata Bhawan, Dispur, for kind apprisal.
2. All Divisional COMMISSIONETS, ...oucumsamusssmmarnssssmsessmssmsisesssss s
3 The Secretary to the Govt. of Assam, General Administration Department, Janata
Bhawan, Dispur, for kind apprisal.
4. All Deputy COMMUSSIONETS, ..xcovssuussssnnscommmmmmsssssmsssssas s e

5. The State Project Director (ACCSDP), ARIAS Society, Agricnlture Complex, Khanapara,
Guwahati (email ID :- spd@arias.in) for kind apprisal. :

6. The Director, Assam Government Press, Bamunimaidan, Guwahti-21, for publication ol
the Notification in the next issue of the Assam Gazette. He / She is also requested to
supply 50 (fifty) copies of the Natification to this Depatment at the carliest.

7. The S.O. to the Chief Secretary, Gowi. of Assam, Janata Bhawan, Dispur, for kind apprisal
of the Chief Secretary.

8. PS. to the Commissioner & Secretary to the Govt. of Assam, General Administration
Department (GAD), Janata Bhawan, Dispur, for kind apprisal of the Commissioner &
Secretary. ‘

9”  Concemed staff of GAD for Content Uploading in GAD’s official website for uploading
the Notificarion.
By orders etc.,

A1y A
(Smu. Kimnel %gﬁ}gmt, ACS)
Joint Secretary to the Gowt. of Assam, GAD
N jcer
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ANNEX UREe-1 &
/-—_-_-—_-—_—.

APPLICATION FOR NEXT OF KIN(s) CERTIFICATE

To,

The Deputy Commissioner’ Sub-Divisional Officer(Civil)

Doated, ..isooimissisn s
Sub : Application for Next of kin Certificate.
Sir,

With due respect | have the honour 10 state that my Husband/Wife/Father/ Mother /Son/
T L A———_E
e T of
VIllAE/TOWN coveenersemmmsssssasssssrasssimsssenssssansanes DASIFCT. vevvrnnsersresanssnsenas has expired On ....oceemrenens L his

residence/Hospital (Name of = AR T | S——E U L due to
iliness/accident/other reason ( MENTION TEASON) .overevrrmsmraressmmmamassssansssinsass
Therefore, | have the honour to request you Kindly to issue a Next of Kin(s) Certificate

The following are the family members of the deceased person.

SI.No Name of Kin Relationship Age
Encloser:
1. Death Certificate.
2. Affidavit.

3 Documents showing relationship
with the deceased person.
Name of the applicant :

Signature of the applicant :
/O/DIO/WIO
Address .
Vill/Town:
PO & PSS :-
District:
Pin:
Phone No ( if any)



i}
1

ANp EXUREIL

Tt i o SR TR WA

=7,

HAAR, BT / AT

......................................... .
g et wEEA oW oRd @ WIEEE |
WP,

Ww«umawwvamvﬁl B 1o B RS
BT, oo oeoosossoss s as s s ehas s R R R e e R R AR e SRS SRS RS0 AIGY BRRecteereeeeeenpenssnsinessssssassnssssasinans
BB, e s esesssenstans sesaerssssrssssssaspasaaressassssas . SRR~ TR cveesemenessassmaessssasonsasessese
8 RO BRPTTIG (BRI Aot s T Ay
AN /AT BT (TR BEE T cvnamnssssssssss s W |

e PG Fowe bl e Ao e =i e o ( Next of Kiu(s) Certificate ) @37 991 TR WA
s SN sAre | ,

T D iy A oot Eiin
w1y Al
5) YIS AT
3) =@ A (Affidavit )
0) O TG FHAFA AR AN
HEAAFIAA A
AN 53
3 -
f&al-
<fra-
ERYE-
YAl
e
-



xure-11
S1 | Name of the Name of the By which level the |Stipulated Designation of Designation of the | Time limit | Documents User Eligibility Remarks
No. | Department / Notified Service | Service is time line {the Designated Appellate for needed to be  |Charge, if | Criteria for
District delivered (viz. for Public Servant Authority (AA)  |disposal enclosed with [any (in  |getting the
Department / delivery |(DPS) for each | for each level by AA the application |Rupees) |service, if any |,
Directorate / of the level
District / Sub- Service
Division / Circle / |(in days)
Block / Panchayat)
1 2 3 B 8 6 7 8 9 10 11 12
1. Death
Certificate of
the deceased
persor.
Office of the As =c_=M._ﬁ_ by the M Valid
General Issuance of Deputy Tosal - Monnm:.._ Koty Deputy 301l W nE.__mEm Statutary |Any eligible
1 | Administration Next of Kin Commissioner of I3 OmIISSIONET 35 | -0 pmicsioners. of SO (Grey) JSOWING Charge - |citizen of the
e ) (fifteen) |per Section-3(¢) ’ days relationship -
Department Certificate the concerned L3 { the ARTPS the Districts ) Nil state of Assam.
District. ays SF e wihithe
Act, 2012. dececased
person.
R ES Self-
declaration
Affidavit.




