L

1. Quarters (Government) - Vacation of.

1. Mo Fagp. | Subi- Officers having own house occupylng Government residences.
sorziees | Under rule 382 of the Assam Financial Rules, house building edvances are

ﬂd&m‘ﬂeonl}rfmﬂ:nmumﬁmofhuummquﬁedbynﬁnmhpum
tesidence. An officer having built a house with Government advance refuses 1o occupy his own house,
imunbeprmmdﬂlﬂiuwunmmmmdufnhmmfmhhmﬁdmmmmwm
the advance and that the plea of dearth of a house for residential purpose, must have been a
mhmmmmﬁuvmnmtmﬂmnﬁurededdedmﬂoﬁmmhwebmmmdhm
Wmmwm&mmhmmmmﬂmmmm
mm&mmmmmmmdwﬂwmm
. ately.

2, Quarters - Construction of,

1. No. BE. Sub:- Construction of quarters.
W21vs0t0,

dated I 101951 1. in future all proposals for construction of quarters for officials of all categories

should be teken up by G.AD. so that construction may be made in a co-ordinated
mmaphmedbnﬁsbyaﬁmﬁngmmyhmnﬂmdmdmmymmmtmﬁmmtm
funm"hﬂityofmﬁngtwuatoﬁndblﬂdingsmﬂjnintﬂntamaybn considered. Necessary schedides
ﬁxﬂwpmposnwﬂlbnmtmimdbyﬁ,h.ﬂ.mnmpmhmsimpmm.

i.Hopomhﬁwmufoﬂimqwmmuwmpomammﬁom,eg,mm
mﬁmmmmm,m.mmmmmmwm
Aﬂrnhﬁmﬁwnmmmd.hmnfdtuautddemhmmpom&pmpomm&be
mhﬁmwGAn.mmmmd&pmemmmmmmmm@mmcan
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3. Quasi-Lien - Grant of.

A, M Na, FRG
S36%T, daied
T TI6S

The Govemment have been considering for some time past the question of
protecting the inferesis of temporary Government servants who go for better
appomiments elsewhere on their own application after considering all aspects of the
matter the Governor of Assam is pleased to order that & person who has pot in at

least Mthree) years of temporary service i a scheme which is not purely temporary or experimental in
mature should be given quasi-lien in the post when he takes up appointment elsewhere as under the
F.Rs. such Govermnment servants are not entitled to get ben. This would mean that if the person wants
to retum to the same post and that post is still in existence, he should be allowed to join it. If the post 18
made permanent in the meantime, confirmation should be offered to him, even though he 18 on quasi-
hexe.

This takes effect from the 1st Apnl, 1967, except where the post has been filled substantively in the
meantime.

1 0L Mo FEG Some time past Governiment have been considering about the time upto which quasi
§54935, dnted heti can be granted to a Government servand n terms of O.M.NO FEG.65/69/2 dated
B3NS Hd October, 1969, After considering all aspects of the matter the Govemor of

Assam is pleased to decide that in usual course quasi lien can be granted for 3 years

onlymmﬂmmtofmeymatammmdmymbword&mtshmddhedmﬂedm
corsultation with Finance.

This takes effiect from the date of issue.

4. Quasi-Lien-Payment of leave salary and pension centribution.

The undersigned is directed to say that the Governor of Assam 18 pleased to order

voimet o | that the officers who are released on lien/quasi-lien for appoiniment under the Public
12921974 Sectors (Central and State Govermnent) anfonomous bodies and the ke will have to

hﬂtﬂulewesahwmdpanmmmbuummdoﬂmﬂ:mmlhaﬂwm
the period of their service thereunder by them.

Mdmwﬂmhuﬂmmmmweﬂmﬂmmmﬂmbemhmdm&nﬂy.

2. O.M. No. FFG.
ER69708, dated

aviver Sub - Ferwarding of applicsions of Government servants working in a

Department/Office of the Stste Government to posts in other State

b el

[+
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mmwmmm-mm
Unmnmmmmmmmwm-
Question regarding the retention of len efc. in the parent departinent,

The question as to what procedure should be followed in respect of Government servants workisg in
wﬁmmm«oﬁmmmhmmmmmmﬁmmummmmmm
wﬁmmmmﬂmmmommcﬁnuﬂmsmmmm&m
&mmmmmmtwﬂﬁmmmmt;wﬂnhmmﬂym
mm&hmﬁhyﬂwmmmwmmm,mmmMumﬁumhﬁbm
mm&mﬁnnmrsmmpmtlthmbammmmﬂﬂmfuﬂommmﬁhe
followed n respect of such Government Servants --

Lhﬂiamofﬂnvmnmﬂsmtsmpﬂmmtposm,mdrMmaybemhhmdmmcpumt
Department/Office for a period of two vears, They shonld either revert to the parent Department/Office
Wﬂﬁnﬁmpﬁodmmdmﬁmnﬂupumﬂammﬂium,atﬂwaﬂufthﬂpﬁiodﬁn
mmgmmwﬁmmﬁﬁmmayhmm&mmmmﬂmﬁmafmm
applications to other Government Departments/Offices etc.

2. In the case of Government eligible for quasi-lien vide this Department O.M. No. FEG. 65/69/2 dated
03/10/69 wish fo revert to the parent Department/Office within a period of two years they may be taken
mmmmwommmmmmwm prior to their joining the new
D@uﬁnuﬁmﬂmmmm.hmycaneat&mmduftwnym,ﬁmﬂudﬂeoftelum
mmmwommﬂmmwmmwwﬁmﬁ
reversion does not tuke place, An undertaking to abide by these conditions may be taken from them at
the time of forwarding the applications.

S.Mﬁmtmnpomyempluymwhnmmtu@bhfbrqum-ﬁmmﬁyshcruldbcaskadtomm&mn
the parent Department/Office at the time of release from the parent Department/ Office. An undertaking
to the effect that they will resign from the parent Department/Offics in the event of their selection and
appointmenttoﬂmpmtappliedfm,maybetahmﬁnmﬂmnﬂﬂmﬁrmaffomudimﬂ:ﬂppﬁmﬁm.

4.mmmmwqummm:wmmtmmmﬁcmmm
(Central or State Government), autonomous bodies and the fike will have to bear the leave salary and
m_mmmmmwwﬁmmmofmmmmmw
ﬂwwﬂmﬁgﬂmﬁsﬁmmbyﬁwﬂwmmammmmmmmﬁ
OM. No. FEG. 65/69/28 dated 11/02/1974 s hereby superseded.

3. If it 15 proposed to absorb the Government servant permanently in the Government
Departments/Offices before the expiry of the period of 2 ttwo) vears mentioned above, it would be
hnmnbmﬂmﬂmpaﬁnftheabwrbhgﬂapmﬁnm&ﬂiﬁnctamuhthepmmﬁﬂﬂimbefu{eiﬁumg
orders absorbing the Government servant permanently and the orders of permanent absorption should
be issued only after the concurrence is given by the parent Department,

ﬁ,lfispmposedmah&mbﬂmﬁﬂvmmmtmﬂbuﬂlpummtmdhn{derufqmﬁi—ﬁm
permanently in the Public Sector Undertakings/Autonomous Semi-Govemnment organisations before
thzexpi:yofﬁmpeﬂndaf!{twn)ym.itwmﬂdbehmmbentunmepmtufmeforeignmploym‘w
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m&-mammmmwmwmwmmﬁuﬁmd
ﬂnGwmmm:smuﬂmdwiﬂwMﬁmﬂmdnteﬂfmnh'mpmﬁmﬂw it i such
mhnﬂhﬂmpuﬂhﬂumgﬂmﬁwmmﬁnﬁﬂnﬁmﬂmlhﬁﬁtympwmm
bunﬂhmfmmfmwdnfhwhthapﬂodufﬁuﬁmwmdameﬁwm

?.Smmvmmtﬂmwmnmwmy&hiﬁlymmwmﬁmbﬂnﬁu&ﬁxmym
mfmmmﬂmmmmwhmmmﬁmmm
wmmmmmmmmm g C

9,mmmmuommmmmmmmmhm
fmbyﬂleﬂmmtmuﬁhﬂueﬁmtﬂmtaﬂamﬂﬂimuf_theﬁquuui-h iod, he
mmmmﬁmummcwmmmwmmﬁsmmmmm
Govmmsmthpammmynbsnrbedmmmh&nmrﬁmﬂﬁmﬂu-pmhhm
Wﬂfﬁmupﬂrmufﬂﬁsﬂ.lﬂ. .

10. In respect of nomination to A.C.S. 11 efe. waere appointment is not made on the basis of inviting
mmmmammofmmﬁmmmwmmﬂyh
mmidmdifﬁcymﬁmndumﬁhhhhythemmmlywhneﬂwﬂwmnmmimm
11. These instructions will be applicable to all State Government employees of all the Departments of
msmmmmmﬂmmmmfanmﬂmmﬁmmu

This takes effect from the date of issue of the instructions. In respect of the persons who are already on
Hmﬁqumﬁ-ﬁmmdoumphted!ﬂwo}ymafmiceﬂme,maybenskedmrnmtorwgeﬁhsmbedm
the wmmmmqum-um.mmmo.m.m,rm}.
65/69/35 dated 03/07/1976 is hereby superseded. S

'
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1. Refund-Unutilized amount of grant made by Central Ministries, [.C.A.R. etc.

1, Na. 8PC. Sub:- Refund of unutilised amount of grant made by Central Ministries,
g, dated LCAR. ete.

Before communicating any surmender of anutilised balance of grant made by the
Central Mimistnes, the L.CAR. and other Central Committees, the concurrence of Finance (Economic
Affhirs) Department should be obtained and the necessary details fumished to the Finance (E.A)
Department.

2. Retention- Renewal of sanction of posts,

?nﬂ:rm Sub:- Renewal of sanctions for temporary posts.
22971987 I. The practice of submitting proposals for renewal of sanctions for temporary posts

after the date of expiry of the present sanction, is not only highly ircegular as it
contravenes the provisions of sub-rules 5 and 6 of Rule 475 of the Assam Financial Rules, but puts
Guvmnmﬂhmnwkwmdpoﬂﬁmaatbetunmyﬂommﬂmﬂ;mhgum%p&y
for months together.

2. As it is quite possible for the Heads of Departments and District Officers to foresee the necessity for
ﬂlcum@umc:muﬂmmriscufnpmr!imﬂarpmtorpostsbqundﬁehteufaxpﬁyﬁ&mreishmﬂb'my
Justification, whatsoever for submitting such belated proposals on the assumption that Government
would condone the irregulanty by according ex- -facto sanction as & matter of course. It is agam
emphasised that no expenditure from the public exchequer should be meurred without prior con-
currence of the proper authonty.

3. To avoid any dissatisfaction aiongst the temporary staff due to the non-receipt of pay i due time, it
is requested that the renewal for sanction of temporary posts expiring on the 28th February of every
year should be sent to the Finance Department invariably on or before the 31st December preceding,
Similarly, the sanction for which expires on a different date the proposals for renewal of such
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temporary posts should be submitted lo the Finance Department at least two months ahead of the date
ufmmiyufﬁzprﬁdumsmaﬁm.&:hmﬁenbwehﬂmﬁmms&hﬂyﬂﬂmndm,ﬂmwﬂmﬂ
nordinate delay in the disposal of such sanoctions and the Controlling Officer concemned will be held
responsible for the inconvenience caused to incumbents of the temporary post Any deviation from the
above procedure will be viewed as a serious irregularity against the Department concemed.

3. Retention (Permanent)- Delegation .uf power regarding permanent retention of
posts.

1. Na. FEB. Sub:- Delegalton of power of sanctioning permanent reteatlon of temporary
937740, dated posts.
BELT97E

In supersession of this Department letter No FE.1163/75/L Dated 05/08/76, 1 am
ﬁmwuywmmmafmmmummmﬂﬁmofmhmm
mmmdsm@mmﬁmwwmmhnma
more in the manner prescribed below and subject to fulfilment of the conditions indicated thersaftar.

POWERS DELEGATED

1. mmﬂmymmmmmmmatmwmmmﬂm
retention of temporary post is delegated fo the District Authority,

2.Incmnfmypuﬂforwl‘dch!hemﬁngmlthuﬁtyisﬂnHmdofﬂi&Depammﬂlepﬂweruf
delegation of permanent retention of temporary post is delegated to the Head of the Department

3 [neueofanynon—Gmttedpoﬂforw}ﬁnhﬂ:eﬁwmmmismemaummﬂy,memof
dekgaﬁmofpﬂmmmmﬁmoﬁmpmpmhddwmﬂuadmﬁﬂnﬁmw

a‘LInnasgufGnmﬂndpoxtHlmRagiatarintheHmdnofDepaMmmthepowufdelega!ion0f
permanent retention of such tempotary post is delegated to the Secretary of the Administrative
Department of the respective Heads of Departments. -

3. In case of some Gazetled posts, namely -
{i) Administrative Officer in the Heads of Departments,
{il) Superintendent in Assam Secretariat.
fﬁ}smmphuﬂmde!mﬂwﬁmsmmhﬁnt&wmnfdﬂegnﬂmofpmﬂmmmﬁm
ofmmmmnwmmww&mmmmm '

6,Inmeot‘mynhaﬂmmdpoﬂfmwlﬂnhmeﬁwmmﬂismuppomﬁmm,ﬂmmﬁm
procedure of the Administrative Department making the post permanent with the approval of the
Fimance Department may continue. '

CONDITIONS TO BE FULFILLED
The above delegations are subject to fulfilment of the following conditions --

= wuwm IR
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1. The Department/Office itself must be a permanent one.

E.Mpmmbereta.inedpmnmlmﬂymusthwemnﬁmedfmjymormm from the date of their
il iom.
l.ﬂwpostsshmﬂdmtbetempomxymhmssumﬁmedforspacjﬁowmkmdfhrnspméﬁcpﬂriﬂd,
4.mmmmmtmysdmewmtmﬂuppmﬂymmmmwnmmmummmm
ad-hoe basis,
S.Ampynfﬂ:ﬂurdmsmnﬁonhgpﬂmmmtmtmﬁmmmthemdumedmthr.HeadsofDeparlmmt
(ﬁmmmummmimmammmmﬂw
Appomting Authority is the Heads of Department), to the Finance Department (if the Appointing
Auﬂmityisﬂteﬁuwmnﬂmgﬂthmwidmmwnmtnspapmfmgﬁmbduw:-

SLNo. | Category of posts | No. of posts No. and date of the letterfletters | Remarks,
ander which the post/posts was/ were

| onginally created.

This will take effisct from the date ofissue.

& O.M Na FEB, Sub:-mﬂmlﬂmmmuonim

L TTAY, doted
13927080 Gazetted posts.

In pursuance of the Government assutance the Governor of Assam is pleasad b
modify the provisions of para 6 of this Department letier No.FER 95/77/40 dated 06/03/78 in the matter
of delegatiny; the powers of sanctoning permanent retention of temporary Gazetted posts continumg
for S(five) years or more in the manner prescribed below and subject to fulfilment of the conditions
indicated in this Department letter No FEB.95/77/40 dated 06/03/78.

POWER DELEGATED

"&-{'nmofmynﬂmﬁnmdpustsﬁxwtﬁuhﬁle{}nvmmmtsmeappnmﬁngauﬂmﬁwthepuwﬂ
for sanctioning peananent retention is delegated to the Adminisirative Department of the Government
subject to fulfilment of the conditions s indicated in Finance (Esti~-B) Department’s lelter No.
PEB.S5/7%40 Dated 06/03/78 and subimussion of the report as per proforma given below as and when
such posts are permanently retained *

8L No. | Category of post | No. of posts | No. & date of thf.I_Nu.&.date of | Remarks  if
o : : letter/ letters under | the letter of the | any
which the post/posts | last renewal

was/were  originally
creafed

I 2 3 4 5 6




o REED ety e —— - e s e

Volumell ____ Finance Circulars Page #334
This will come into foree from the date of 1ssue of this Office Memorandum.

1. M. No. FE8. smm«rmumpmmuw

TRTHES, dated
efdefuteion post- both Gazetted and non-gazetied.

The undersigned is directed to refer to this Department’s letter No.FEB.95/77/40
dated 06/03/78 together with this Department O.M.NO FEB.95/77/55 dated 15/02/80 and say that it has
heen observed that lots of confusion arising out of the conditions set forth in this Department letter
No.FEB.95/77/40 dated 6/%78 are hindering the permanent retention of the posts specified under
conditions No.2,3 and 4 in relation to condition No. | mentioned therein and the Departments are taking
mumwwldiﬁmﬂn.zhmakhgﬂupmuspedﬁedmﬂuomﬂﬁmNo.3md4mmjmt
after normatisation which is irregular,

The following clarification is given in respect of condiion Nos. 1 and 2 of this Department letter
No.FEB.05/77/40 dated 06/03/78 for general information in order to allay the confusion and remove
imegnlarity as pointed out above-
(l}Thencpmssim'Depmtnmﬂofﬁce'mﬂmwmiﬁmNo,iufthisDepmmlewNu.nﬂedm
mmﬂmﬂnﬂepummmﬂnuﬁcemwhhhmmtchng,dmugmﬁmdmnmm
miust be npummentmemdﬂuposhtobemadepummmtmmtmwmdhyﬂmnmuﬁﬁmuﬂnﬁ
and 4 or the letter cited above.

u}mmmmhmbemmmarmmﬁﬁmmzmmm-&mﬁm"
agunst condition No.2, “In case of a temporary post sanctioned for any specific work for a specific
puim{vidanmdﬁmﬂoﬂ}mmawdmhﬂwwhﬂmemmmpeﬂmmmlmum(ﬁdecmdﬁm
No.4), the period of (five} vears cited above should be calculated with effect from the date of
notmalisation of the schemes under which the post was created.”

The sbove instruction should be strictly followed in making any post permanent.
4. Retention - Relating to temporary post.
1 O3 Ve FE It has cotme to the notice of the Government that many Administrative Departments

D2, dased fuil to issue sanction for retention of posts in spite of financial powers delegated to
23081988 them under provision(a) and (b) of the St 2(1} of the D.F.P.Rules, 1960. As a result

of this it has became usual to find Departments moving Finance Department for
mmm&mmmmmtmmof&mmmmﬁm Such
ﬁmhﬁﬁmﬂnﬂﬂhnvﬁdedmﬂﬁdnmﬁsmﬁmemmmqumedmmmﬂuﬁanmm
mm.ﬁmdymﬁmmunbehﬁﬂﬂedfmemmﬁxmmnﬁmuﬂhﬁewﬁmfm
which Administrative Departments are competent under the D.FP. Rules. To avoid such situation and
iregularity in future, it is suggested that each Admimstrative Department mainiain a register of posts
under them in the form as prescribed in the Manual of Office Procedure, Secretariat 1981 wmder para
229 1, to ensure timely action for retention and regular annual sanction.

R e r————y T MR Ry = e
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OF late it has hemubuwedﬁmtmmtufﬂmﬁdmhiﬂmﬁvempﬂs, have been

:ﬁgnm retaming posts in e routine manner, as 1 matter of course. Finance, therefore

. emphasise that in case of retention of posts, the following basic reguarerments be
1940, examined -
(i} Justification for retention,

(i} Whether the posts and budget provision for then actually exist.
(1i1) Whether the posts have been £llad up,

(1) Whether the scheme under which the posts wete onginally created is of temporary nahme. If
so, the full-strength of posts iy not be necessary for further retention upto end of the period
oft'h:snhunemﬂﬂ:ﬁenmﬂyﬂaeburestn:in.trnmnnacdbmﬁstaﬁ'mybem:d.

All Administrative Depits. are therefore requested to carefully scratinise the matter of retention of sach
and every post as aforesaid to ensure justification for requirement of posts from penod to period, before
agreeing to refention. In case the posts are surplus, attemnpts should be made to adjust them against new
creation under different schemes.

Hupoﬂsremﬂhg?hmmﬁswmmmwm&mmﬂmdmdﬁuwbefmumdhgmh
praposals to Finance for retention. '

1. O e, FC@ Ithumumﬂnmﬁpeofﬁwmmmﬂmhmpﬂc of powers delegated under
1278972, dunted serial Nos 2(1)a) and 2(i)b) of the Delegation of Financial Powers Rules. 1960 and
2161989, ] instmctions issued vide O.M NO FOT) 20/87/1 Dated 230R/8R regarding avoldance
I ufdclnyinissumgsmcﬁunfmmtmmmoflmnpmnrypoﬂsmd
O.MNO FC(1)18/89/1 dated 20/04/89 regarding justification for retention efc.. the practice of submitting
proposals to Finance to conour to ex-post-facto sanetion for renewnl of temporary posts after lapse of
several years since the date of last sanction. is still comtinuing. Seclang ex-post facto approval is
irregular and nesds o be avoided.

Delay in renewal of posts also causes hardship ta Govt employees who may have 1o go without salaries
Eurmmﬂmnn&w.ﬁMnﬂneedfmhepm&,huhvmhﬂymhwﬂummmbafomm
to retention,

2. In order to avoid delay, it is smphasised that proper co-ordination between the Administrative
Department and Heads of Departments shonld be maintained and that renewal for sanction of
temporary posts expiring on 28th February {or 29th) of every year, requiring Finance's concurrence,
should be sent o the respective control Branches of Finance invanably on or before the 31st December,
preceding.

anmdsfmmmﬂuftmnmmpnsﬁﬂxwﬁnhszpﬁ&smdﬂermtdﬂm,Mﬂbemt
to Finance, if so required under the D.F. P Rules, 1960, at least two months ahead of the date of expmry
of the enment sanction. Similarly, cases for renewal of posts falling within the purview of the
Administrative Departments, may be evaluated on the basis of actual need well ahead of the date of
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expiry of current sangtion to ensure proper analysis of needs and if retention is decided on, action under
the D.F P Rules, 1960 may be taken well in time. -

The decision to retain a post requires the fulfilment of the following basic conditions :

(i) Justification for retention keepmg in view the temporary natuse of the scheme and the
conditions under wiich the posts were created, whether such conditions still exist or not;

(it} Whether all the posts are in existence and were filled up;
(i) Whether budget provision would be avatlable and included in the next year's eslimates;

{iv) Whether the Register of posts have been maintained upto-date, checked and timely action
initigted for all the temporary posts (Ref para 229 of the Manual of Office Procedure-
Secretariat, 1981) at least 3 months ahead of dates of expiry of the cument sanction.

3. Al Administrative Departments are therefore requested to carefully sorutinise the matter of retention
of each and ¢very temporary post and in case the posts appear surplus, attempts should be made to
acjust them against new creation under different schemes. These instructions should be strictly adhered
t0 80 as to avoud delay or requrements  of ex-post-facto sanction. {t is impressed upon all concerned
that flimsy grounds such as non-receipt of proposals from Directorates, loss of documents, oversight
ate. will not be considered by Finance Departiment and i fiture condonation of such megulanty by
according ex-post- facto sanchion will not be made. 1t is also emphasised that no expenditure from the
public exchequer should be meurred agamst posts wanting sanction for renewal from the proper
authority.

:M:ﬁuﬂfxﬂ Sub:- Retentlon of temporary posts.
1101984 Financial powers have been delegated to the Adminstrative Departments of the

Government to sanction annual retention of temporary posts wder them for five
vears, following the year, in which the posts are created with the concwmence of Finance Department.
The concurrence of the Finance Departinent is necessary for retention of the posts for one year after
every five years retention by the Administrative Deptts. in exercise of the above mentioned delegated
powers. However, the Administrative Deptts. do not have the delegated powers to sanction any annual
retention ex-post-facto.

It is found that many Administrative Departments fal to issue sanction for annual retention of
temporary posts in time and then mwove Pinance Department for concurrence to ex-post-facto retention
of such posts, sometunes for several years at & time. This not only puts the ncumbents of these posts
into great hardship, but also adds unnecessarily to the volume of works of the Finance Department. The
Government attach utmost importanes fo the timely retention of temporary posts and for this purpose,
all the Administrative Departmenis ase requested to exercise their delegated powers for annual retention
In time.

In thase cases, where the Finance Department's concurrence is necessary for any regular or ex-post-
facto retention of posts, the Administrative Department should finnish the following documents/
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mformation, while moving any file to Finance Dq:artmmmeatsuohpmpmalsmbeciwedhyme
Finance Department promptly without any further reference to the Administrative Department,

(1) Onginal file, wherein the posts were created.

{h}Fqumﬁﬁoaﬁmforﬁnﬂmmtenﬁmuftbemmposm,mhngmmmﬂm
tempmwymhmeoftheschmemdﬂummﬁﬁms,mdmwﬁchﬂmpmtsmmm

(i} Views of the St FA/FA. and the approval of Departmental Commissioner &
Secretary/Secretary on the proposal,

('w]ifﬂwrelwamﬂlewhemmr]npummmwdmmmhmdy,ﬂnmigiml:moﬁnnhgleﬂer
mldﬂmmemtmﬁonurdm,hmmdaﬂerﬂlemﬁonufmepmnrafbertlw[astremﬁun
issued wath the concusrence of Finance Departmant.

(v) The Register, maintained as per the provision of para 229.1 of the Manual of office Procedure-
Secretariat, [98].

(vﬂﬁpeciﬁcﬁmdprovisionunderplmﬂmn-plmm detailed head of account in the Budget with
page mamber,

(vii) Incumbesnicy list, in case of & proposal for ex-posi-faclo refention.

Eachpropusaiforretmﬁnnshmﬂdmvmaﬂmcpcsts created’ retained with the concwmence of Finance
Departinent under one sanchon,

Posts, not retamesd continuously for consecutive five years froin the vear of creation/last retention with
the coneunrence of Finance Department automatically stand abohshed. For revival of the Postis), so
abolished, the Department should submit fiesh proposal to the Finance Department with full
Justification, If the expenditure for the posts is to be met from plan provision, the approval of the
Planning & Development Department should be obtained before moving the Finance Department.

In respect of & proposal for retenton of posts under a centrally sponsored scheme/central sector
scheme, ete,, intimation received fiom the Government of India regarding the contmuation of the
scheme and also the position of reimbursement by the Government of India should be mdicated.

A proposal for the retention of posts undar the Education Crepartment should show clearly the break-up
of each category of posts in respect of concerned offices/schools/colleges etc.. mdicating the names of
the institutions, separately for esch district/sub-division

Proposals for regular retention of posts for a particular year should be seni to the Finance Deparbment
irmu:dialelyaﬂertthudgﬂﬁnﬂwsaidyea:ispmﬁihyme Assenbly and in no case, later than the
30th June of the vear.

To ensure the timely issue of retention order of posts, the Treasuty Officers have been instructed not to
pass the pay bills of the incumbents of the temporary posts without proper retention order supported by
incumbency list.
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3. O.M. FER Suh:-Sanﬂhnfnrmﬂﬂmufumpmrypom

m”r""" There are a large number of temporary posts of the State Government, Sanction for

rﬂmﬁonofttmepmtsismquimdmbeismdevmyym.ﬁsmfermmtomﬂ
Fhme&mnmwwymfwmhpuﬂwﬂmmmalﬂufﬁmgmeﬁmmmm%
Sl No. 2 of schedule-1 of Delegation of Financial Power Rules, 1960, (Extract at Annexuee-1) has
Mmmuammmmmmmhmmdmmm
pmtﬁxmyearataﬁmeforapmiodnf&vemsubjmmadmissibﬂity.ﬁumcﬁmfmmmnf
sunhtcmpom:ypumexphesatdmmﬂofﬁbnmywwm, fresh sanction for refention is required
mbehsmdhnmedimhraﬂ:uFebmﬂymywmmpmenantimlilyuf‘tlmdmwalofpayand
ﬂumwmmmmmmmqmy.

It has, however, come to the notice of the Finance Department that most of the Administrative
D@uﬂnmﬂﬂi‘l!ﬁrdnhntmﬁa:ﬂﬁdﬁegaﬁﬂﬂ of power and issue sanction for the retention of the
temporary posts or take action very late, some departments, particularly Education Department and
mmwmmbummvmwwamm:hwebmﬁmdmhawnmimmdmmﬁmfmﬂm
mmﬁnnufmetmnmypommmnmfmymtogemmmwmmmmm[kmﬂmt
for expost facto sanction for many years at a time

meuﬂofrﬁmﬁonmdmmeternpomymnplnymfanehnrdshjp.m&msameﬁmeimnuedmtn
arnptmsiuﬁmtany&nwﬂnfpay“&&mutGwmnmtsamﬁmisasmﬁmmmmgmm.
[t is, therefore, urged upon all Administrative Departments to take this matter most seriously and start

p!mmmgofprmahﬁnﬂmretmnjmnfaﬂtanomypmtssubjmmadmisﬁbi]itymtbemnﬂwf
Febrmryfhdmhmmuemﬁmhnmediahdyaﬂerﬂm budget for the following financial year is

%mam&rwmhﬁaFﬁmweDepuﬂqﬁhmydmtuexpﬁyof&vemtmmfmw
other reasons, the Administrative Department will subrmit their file to the concerned Control Branch of
Mmemtmmmmdmmmemmmmmmm
Department O.M. No. FEC(T) 18/89/21 dated |3/06/1964,

The Special Commissionet/Special - Secretary/Commissioner and Secretary/Secretary  of every
Administrative Department of the State Government are fequested to ensure strict comphance with this
Government circular,

ANNEXURE - 1

NA' OF PO EXTENT OF POWER C ON, JF ANY

2. (bjRenewsl of sanction for staff {d) For one yemr at a time for the (1) Availability of funds by valid
(both plan  and fim-plhan) full period of the sanctioned appropriation,
sanctioned by Finance stheme in respect of posts
Departinent under “Plan”.

em—— A e — . . Y SR L Rl
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{b) Subject to 2 maximum petiod (i) Conformity with original
of five yaars. EANCHON, )

. (it} Circamstances which weighsd

in creating the posts s#} exists,

3. Refreshment- Quantum of fund admissible to different categories of officers,

INo FCEID. | Sub:- Alletment of fund for meeting expendifure in connection with light
m,:‘ . refreshment by the Secretaries of the Depattinent etc.

[ am directed to say that in view of the circumstances to meet cxpenditure for light
refreshment for meeting, discussion/conference by Secretaries efc., certain amouni were 10 be allotted
to the Secretaries of the Departments, Commissioners, Additional Chief Secretary and Chiet Secretary
to meet the same and you were also requested to allot the fund. Put cerfain Secretaries ote. are holding

charges of more than one Departments and a3 a result some more amounts than sctually allotted, are
required for meeting the expendifure.

In considerstion of the same and in partial modification of the letter No. FC(II1. 49/81/1 dated 01/09/84,
it has been decided to allot the following amounts to Secretaries/Commissioners/ Additional Chief
Secretary/Chief’ Secretary for meeting the expenscs on light tefreshments charges of one or more
Departments. This takes effect from 01/09/84,

I. Chief Secretary/ Additional Chief Secretary Rs. &00-p.m.
2. Commissioner ' Rs. 2060/-p.m.
3. Secretaries/ Additional Secretaries Rs. 1 50/-p.m.

refreshment by the Joint Secretary fo the Departmsent efe.

- In cantinuation of tdus Department letter No. FO(II. 49/81/6 dated 2409784, | am
directed to say that Joint Secretaries of the Government of Assam, had to held discussion, meeting and
conference in their Office Room by virtae of their official position where lght refrestunents are served.
In consideration of the same, it bas been decided to allot the following sum o the Joint Scorctaties
having charges of one or more Departments for meeting the expenses on Light Refreshment charges
and the same may be allotied (o the Officers concerned for refreshment charpes. Accounts may be
maintained s usual.

This takes efféct from 01/08/85.

lamm‘ﬂn - fund for : i
e Sub:- Alotment of fun meeling the expenditure in connection with Hght
19087985

L. Jomt Secretaries to the Government of Assam Rs 1006 pom.
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Sub:- Entitlement of ftght refreshment charges- revision of.
3. OM. Na.

Feam). 37, | Consequent upon the increase m the number of meetings/discussions ete. and m
datad 3897/ view of increase i the cost of tea, snacks etc, the Govenor of Assam is pleased to

refix the ceiling of entitlement of refreshment charges of the following officers at the
rates as indicated against cach w.e.f, 01/08/94,

Designation of the otficials Ceiling of entitement of refreshment | Remagks
charges effective from 010804, L
L. Chief Secretary Ra. 2500i- pom, This revised rate will be admissible
to the officials of the rank of Chief
Secretary algo.
2. Additional Chief Secretary Rs. 1500/- p.n This revised rate will also be
) i o Special
: - .
3. Commissioners & Secretaries  Rs. 500/ pm.
4. Secretaries Bs 3504 pm
5. Addittonal Secretaries Es, 25/ p.m,
6. Joint Secrelaries Rs 150/~ p.m,

This supersedes this Department O.M.NO FC{IITM9/81/36 dated 20/07/04.

6. Refreshment-Quantum of fund admissible to different categories of Ministers.

1 N $(N)3592%6,| The monthly ceiling of enfertamment of refreshment charges in respect of
duted USOVIIN | Ministers/State Ministers is revised as under w.e. [ 01/08/1994-

(1) Minister of Cabmet rank from existing rate of Rs. 1500/-pm_to Rs. 3500/-p.m.
(2} Minister of State from existing rate of Rs. 1000/-pm. to Rs. 23500/p.m.

The other terms and condition as communicated earlier vide this Department letters No S{N} 3592/4
dated 03/06/92 and No S(N155/9%/5 dated 06/07/92 will temain unchanged.

This issues with the concurrence of Finanee EC) Depactment vide their U/0 endorsement No.
Fmance EC(HI)500/94 dated 284)7/94.

7. Remuneration/fee- For Chairmen/Members of Committees/Commissions etc.

1 OM. No FEBI} Sub: Uniform rates of remunerationfees to the Chairman/™Members of various

LT, dated
224107 Commitiees! Commissions elc.

The question of fixing an uniform rate of remuneration/fees to be paid to non-official

[l
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Chairman/Members of various Commission/Commitiees has been under consideration of Governiment
for sometime past. in order fo standardise the quantum of rates of such remuneration and to see that
neither under favour is shown nor injustice is done to anyone, the CGovernment after careful
consideration have fixed certain uniform rates as shown in Appendix (A) of the enclosed statemnent for
information and guidance of all concemed.

llhmmmwmmeraEsuﬂwwmm:mdosedmmeemw followed
while submitting such proposals to Finance Department in fusture,

Thus cancels this Department's O M.NO.FEB.12/79/1 dated the 13th March. 1979,

APPENDIX-(A)

ALLOWABLE  SITTING FEES TO THE CHAIRMAN/MEMBERS OF  VARIOUS
COMMISSION/COMMITTEE

Category [ | Cmegory 1L Catepory L -
_ (1 w2 ' (3) L
L. Retired High Coust Judge 1. Retired District Judges 1. Ex-ML.As

2. Retired High 2. Retired High 2. Retived Magistrates and 500
Commissionar’ Ambassadors of Commissioners’ Ambassadors, aic.
Cabinet Ministers or Chief other than those mentioned at
Secretery’s vank and officers 5L 1, 2 of category 1,
of equivalent rank incliding
ex-Chief Secretanes and ex-
Secretaries to the Government
of Indfa.

3 Top ranking 3. Retired District Magistrates, 3. AdvocatesTawyers in Lower
Lawyers/Advocates  practising Court
in High Conrt etc,

4. Ex-Chief Mintster/Minister

Chairman @ Rs. 100/- per day
Member @ Rs. 75/- per day

4. ML As,

5. Retired Vica-Chancellors of
Univer=ities

4. Retired LASAPS100.5
Officers e,

7. Retired Chief Engimeer

(@ Rs. 75/- per day

@ Rs. 45/- per day

4. Other non-oltficials members of
different spheres of activilies

i Re. 507- per day.
i@ Rs, 35/ per day.
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Sub :- Uniferm rates of remunerationffees to the Chalrnman/™Member of varlous
2 OM Noo o Committess/Commissions efc. :
FEB. 250/541,

dated 201105 | The question of enhancing the tate of remuneration/fees to be paid to non- official

Chairmen/Members  of  various  Commission/Committees  has  been  under
consideration of Government for sometime past. The Governument after careful consideration is pleased

to refix the rates of remuneration/fees as shown in Appendix (A) of the enclosed statement with effect

from 01/11/1995

This supersedes this Department’s OM. No. FEB. 12/7972 dated 2270371679

8. Remuneration - Admissible to Paper-Setters/Examiners/Supervisors etc.

1.OM Mo FEE. | Sub:- Remuneration for Paper Setters/Examiners/Supervisors ofc,
J28049, dated
feazeer The guestion of fixing & uniform rate of remuneration to be paid to the Paper

Setters/Examiners/Supervisors  ete.  of vanous Departments  for  conducting
Departmental and other recruitment examinations was under consideration for some time past. The
Government after careful consideration and in supersession of earlier orders have fixed the rates for
exammations condugted in the Secretaniat’ Heads of Department Office as indicated below:-

Diesignation
1. Supervisor

2. Assistant Supervisor (Where necessary
depending on the number of candidates
appearing m a particolar verue}.

3. Invigitator

A Treasury Officer

5. Treasury Assistant

6, Assistant

7. Paper setters for exammations

8 Paper sefters in composttion General
English/Language for Stenographer/ Typist
EXAIINAtons.

9 Examination of answer scnpt  of

Rates
Rs. /- per day for all examinations
Bs. 50/~ per day for all examinations

Res. M- per shift.

Rs 40/~ per day.

Rs 204~ per stuft for single shift examination,
Rs. /- per day,

Rs. 20/ per day,

Rs. 25/- per day.

Rs. T~ per question paper.

Es. 50/~ per guestion paper.

Bas. 2,50 per scopt.

e
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10. Exatnation of answer script in general
English/Language (for Stenography/ Typist
EXAmmations),

llimmﬁlnﬁmofdiﬂtaﬁunsmipt

12. Exammation of typing seript for Typist
Examination.

13. Head examiner for Examinations.

14 Head Examiner of  Stenography
Examination.
L5, Head Examiner of Typist Examinations.

16.  Scrutmised for answer scripts  of
17. Scritmizer of dictation script/Type script.
18, Dictator for stenography speed test.

Rs. 2/ per script.

Ra. & pet senipt,
Rs_ 1,50 per script.

Rs. 150/~ as Head Examiner (Rs. 3.00 per script
if examined).

Rs. 150/~ as Head Examiner (Rs. 2.50 per scnpt
if examined).

Rs 150/- as Head Examiner (Rs_ /- per seript if
exatnined).

Rs. 050 paise per seript.

Hs. 1050 paise per scnpt,
Rs. 30/ per dictation.

19 Tabulator meharge Rs. 150V~ s incharge.

20. Tabulator R, (10 (ten) paise per script,

21 Grade TV staft Rs. 15/~ per day.

This will come mto foroe with immediate effect.

:';:riﬂm Sub ;- Remuneration to the Paper setter(syExaminers eic. for conducting
11011989 recrufiment examination.

. l'am directed to invite a reference to the subject cited above and to say that the rate
of remuneration to the paper setters/examiners ete., tor conducting the exammation for recruitiment to
the posts of Junior Accounts Assistant in the Treasuries will be the same as presemibed under O M. No.

FER 32/B0v49 dated 14/12/87

There should be one Supervisor for each centre and one Assistant Supervisor for each additional
building where examination is held. The number of Invigilators should be the barest minimum. This is

for information and necessary action.
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9. Retirement-Calculation of the date of,

1. Na, FEe,

ASDLT, duted Inexndwnfﬁzmmmn&mdbymcmﬂﬁmmmmofﬁmfmﬁmﬁm
il ofrnma,&wewmommisplmedmdﬁmmatﬁmmm-ﬁxpm"
shall be inserted helow F.R.Sﬁ(nJmChawa{uftthmmFlnﬂunmh]Rmm and Subsidiary

No.FEG. 15/01/7 dated 11/00/01 clarifying the date of retirement of a Government
servant after attaining the age of 58 VS,

10. Retirement (voluntary)- Condiions for the grant of.

Lﬂﬂhﬁ m:-vmmmwmusmm
12081984 Al present a Government may , by giving atleast 3 months notice in writing
o to the appropriate authority, wefire fom service after he has attained the age of 50
vears of afer he has nmnplctedZSyemufmﬁm,wlﬁuﬁcverismﬂiarasperpmvﬁiunofF.Rs 36(c).
leutumermmmmdnﬁqnafmnﬁyﬂmﬁmon lﬂ?ﬂ,itlmsbaendmidedhymaﬁbvm
mnhenﬁnhmmmquhwnmunfquaﬁﬁMgsm*btmzmnpmeufmhquummnmtbemdumd
to 2ﬂ}r=mﬁ‘nm25ymwiﬂjmmig}mgeuf5yem of service, other conditions remaining nnchanged.
ﬂmrdh:glymeﬁnveumrofﬁsmnismwpleasedmmda:asﬁaﬂnwsz-
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Gn?ﬂmnuﬂ&ﬂmﬂdmmthmymmdﬂymmdalmhdmnmmhhnbwmdma
date of superannuation.

Nudmﬂhmeh&th:qmﬁfyhgmﬁoeslmﬂnﬂmﬁﬂnaﬁwmmﬂﬁmwmﬂwmﬁmﬂ
fixation of pay for the purpose of caleulating Pension and Death-cum-Refirement Gratuity, which will
continue to be regulated on the basis of the emohuments with reference to his actual date of retirement
as defined in the Assam Service (Pension) Rules, 1969,

The benefit envisaged above will not, however, be admissible to Government servants tetiring on
mmmufWMhmmmmdqmmmaMMtMMWm
Whnmp'mhudymﬁmdI:syﬂuGovmmﬂh&wpubﬁnht&rmtmduﬁn.jﬁ{b}nfﬁhmd&h.

The relevant provision of the State F R & S Rs and Assam Services (Pension} Rules, 1969 may be
mmmmmmdmmmﬂfmmnfmmmm. Formal

“amendment to the relevant Rules will be issued in due course,

This will take effect from st September, 1982

11. Regularisation - Absence of Government servants who were dismissed
Iremoved from service during emergency.

L OM No. #8G. | Sub:. Regularisation of the period of absence of Government setvants who were
i‘*”'ﬂ-’ ‘:;“ dismlssed/removed from service during Emergency.

‘The penod of absence of those Government servants who were dismissed/removed
from service with the aid of provisos (a), (b) & (¢} to Article 311 (2} of the Constitution of India during
the petiod of intetnal emergency and who have since been reinstated or will be reinstated in service will
be regularised as follows:-

hamhwh:ichupumism-inmtedmdﬂwdisniphmymﬁhoﬂtydeddﬁsmtmpmmdﬂmtwr
mmmummmmmdmybedeﬂnadmhavebemﬂ.n]lynxomratedmdﬂmmmaybe
regularised as per provision of F.R $4(2),

In & case in which a person is re-instated but the competent authority decides to proceed further against
lim in accordance with the provision contained in Government O.M.NO.ARP 69/TR/PYA9 dated
29/07/78, it may be regularised as per F R.54 ().

Themufpemmmwhnaredmadmbephcadimdﬂrmpmsiunmtumsufnﬂg PACAY (AN m) of
A8 (Discipline and Appeal) Rules, 1964 will be decided on the final outcome of the proceedings.

1L.{A). Re-imbursement - Due from Central Government.

1. Ne. FEA, Sub :- Reimbursement due from Central Government delay - therein,
1172378, dated
s, It appears that reimbursement from Government of India due to the Staie

Govemment on sccount of Central Sector Schemes, Centrally Sponsored Schemes and other business
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transactions such as sale of timbers to the rilways has not been sorted out by several départments. For
example, Public Works Department is to receive about Rs. @ crores on account of nationa! highways,
Forest Department is to teceive about Rs. 7 crores from the DGS&D and the Industries Department is
to receive about Rs. 9 crores on account of subsidies.

2 The delay in reimbursement has severely affected ways and means position of the State Government.
The Chief Minister has taken a very serious note of the delay in the reimbursement and he has desired
that all the administrative department may be requested to take up the matter with the Government of
mmmummmmmmmmammwpﬁmmmmmm

concemed Secretary to the Government of India and from Chief Minister to the concerned Union

3. All the departments ate requested to firnish the list of reimbursernent due from Government of India

by Movember 10, 1988, This information is required for the ensiing discussion of the Chief Minister
with the Pritne Minister scheduled for November 22, 1988

12. Remittance- Procedure regarding remittance of money by postal money order.

1 GOL No. EI¢ | Sub:- Remittance of moneys by pestal money order consequent on printing of
m""" blank money order forms- procedure regarding.

It has now been decided, in consultation with the Comptroller and Auditor General
1. Ne. BB(I) of India, that the foilowing procedure may be adopted in remitting dues payable by
M'“ Government by postal mongy order =~

() Remitiance by a Treasury Cfficer-

Blank Postal Money Order Forms are made available to Treasuries free of cost by the Posts and
Telegraphs Department. Hence there will be no difficulty in arranging remittance by postat money order
by & Treasury Officer. Money Order comimission charges including the cost of Blank Money Order
Fomwmbeadjwwdbyﬂmkm&tmﬂmmuﬂmnmmdmgmmeeﬁsﬁngm,

(b} Remittance by a Departmental Officer at payee's cost-

In cases where temuttances are made by a Departuental Officer by postal money order, the cosi of
remittance of whioh is borne by the payee concemed, the Departmental Officer may purchase a Blank
Money Order Forra from any Post Office end temit the amount after deducting the Money Order
mmmmmmemtufmhmmﬁwBmkaHyGrderFann.Th:mtofﬂu Fonm and
mmmmmmmwmmmﬂmmmwmmmmmmmﬁmm
made in the cash book.

(¢) Remittance by a Departmental Officer at Government cost-

In case or remittance of amount payable by a Departmentat Officer, where the cost of remittance is
humgbyﬂwﬁmrarmmﬂ,chImkPmm]MoneyUrdernnnma}rhepmhmedﬂ'ommeanamnt

Roir—— e e -
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Advance, the expenditure being treated a5 final charge of the office on the date of purchase. As and
when the amount is remitted to payee by Pastal Money Order, the net cotnimigsion paid to the Post
Office (the total amount of commission as reduced by the cost of Blank Money Order Form) as also the
amount remitted will be treated as expendinure on the day of renuttance. Entries will be made in the
Cuhﬂmkmmldwhanﬂntrm::ﬁnntakuphm.

In offices, where remittances of amounts payable by Government at the latter's cost is a comnion

feature, it is permissible to purchase out of Permanent Advance Rlank Postal Money Order Forms i

bulk from Post Offices, an account of Blank Money Order Forms bemg kept in the same form as the
account of Service Postage stamps.

13. Re-appropriation- Delegation of power to Administrative Departments.

1.No BED. | Sub:. Delegation of financial powers to the Administrative Departments in
sl s respectof o appropriion.

In supersession of BB(I0/67/1 dated 31st May, 1967, the tollowing instructions for
Te-appropration are issued:-

2. Under Rule 111 of the Budget Manual all Acministrative Depariments aie competani by sanchon re-
appropriation between Heads suborilinate to Minor Head subject to the provisions of Rules 107 1o j10
of the said Manudl. Any proposal for re-appropriation from one Minor Head to another Minor Head
within a grant requires the prior sanction of the Finance.

3. The powers of re-appropriation within a grant, hitherto exercised by the Finance Departmont under
Rule 107((11) of the Budget Manual, read with Rule 351} (1) of the Assam Rules of Executive Business
is delegated to the Administrative Departuents of the Government subject to the fulilment of the
foliowing conditions:-
(1) The provision under any Sub-head shall not be increased by more than 25 percent of the
ongmal provision by te-appropriation and subjact to an overall ceiling of 25 per cent under any
Minor Head,
(2} Mo new service will be introduced by the re-appropriation whatsoever.
_ (3) The re-appropriation should not have any effsct of undertaking of recurring liatility.

(4) No re-appropriation will be permitted for inerepsing the budgetary provision for travelling

~ aliownnce of officers and establishment and contingencies.

(5) Subject to the “Explanation” given below, the provision under a Sub or Minor Head effected
by the re-appropriation will not be restored in subsequent vears.

(6) Subject to the “Explanation” given below, the re-appropriation should not affect or reduce the
volume or physical target of work oniginally conteraplated o be done.
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(7) Subject to the "Explanation” given below, fhe re-appropriation will not have the effect of
restormg a eut or reduction made by the Finance Department after scrutiny of the budget
proposal.

{8} No re-appropriation can be made from a Sub-Head accommodating expenditure which is, or is
likely to be, re-imbursed by the Govemnment of India or iy other agency, to any Sub-head
which does not accommodate such re-itnburseable expenditure.

{Q}Nor&npmupmummbemadeﬁmnmnmmdgﬂmm:malhudget.

(10) No re-appropriation can be made from a Head accommodating a Centrally sponsored
scheme.

(11} Mo re-appropnation will be allowed to enhance provision under a works project or under a
Suspense Head only to purchase matenials unless such materials are required for use during the
year, .

{12) The following restrictions as laid down in Rule 107 to 11} of the Budget Manual will be
serupulously observed -

{a) No re-appropriation will be sanctioned from a charged Head to a Voted Head and vice
VETsd,

(k) No re-appropriation will be sanctioned from a provision made for Sixth Schedule areas to
General and vice versa,

{¢) No re-appropriation will be sanctioned out of provision obtained through Supplementary
Dretnand for specific purposes.

{d) No re-appropriation will be sanctionad to increase the provision under secret sarvices
beyond a limit of 29 per cent of the onginal provision.

Explanation- When there are two schemes both of which can be complated by alteration of time-
schedule and increasing of reducing the provision in a particular vear, without affecting the total
approved expenditure of both the schemes, re-appropriation can be made. For instance, if scheme "A"
with & production target of 50 units is time-scheduled for complation in 4 years and scheme "B* is
scheduled for completion in 3 years with a production target of 60 units, and if the Administrative
Department feels that by re-appropnation of funds fiom scheme “B" to Scheme "A”, the Scheme "A®
can be completed in, say, two years, without reducing the targeted unit-production of 50 , and if it is felt
that by reducing the approved funds for Scheme "A" in the last two vears and adding to scheme "B,
the same targeted production of scheme "B" can be fulfilled, so that the total expenditure over the
petiod as approved for "A" and "B" is not increased then re-appropriation is permissible, in such a case,
a clear statement showing the rephrasing of the time-schedule and the expenditire shall have to be sent
simultaneously to the Finance Department. "The restrivtion to keep the limit of expenditure within a
overhead Ceiling of 25 per cent under a Sub-head will not however apply in such cases although wnder
& Sub-head will not however apply in such cases although over-head Ceiling under a Minor Head will
not be affected”
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4. These instructions came into force with effect fom Ist Jume, 1967,
13.(A) Re-appropriation - Delegation of power to administrative departments.

2 Ne BB, «F '
:m:w  doced Sub :- Financial powers in respect of re-appropriation.
v I am directed to say !ilatmdettheﬁmncialpowmde]egmd, Admimstrative

Departments can sanction, subject to cerfain restrictions, re-appropriation from the detafled head
"Sahly”maﬂlﬁdemﬂedhandsandﬁwHaadsnfDapartmerﬂstuﬂndetm]eﬂhmﬂ”ﬁwelExpmSﬂ“
from other detailed heads,

ﬂwﬁovmmmunﬂermdewhjgﬂwpowmddegmﬂmdiﬂeremMnﬁﬁﬁMmem of te-
appropriation has decided to withdraw the aforesaid powers of the Administrative Diepartment and the
HmdsofDeputnthmmforwmﬂnomppmpﬂaﬁmshmddbemm&umﬁmmvmgmﬂar
“Saluy“hm}rndlerheadmdaimﬁ'nmmy other head to “Travelling Expenses™ This will come into
force with immechate effect.

13.(B) Re-appropriation - Transfer of funds from “Revenue” to “Capital”.

L. ¥o. BE, Sub :-Reapprogriation of funds between “Revenue” and “Capital” (including
:m“‘ toans) under the composite Demands for Grant.

vl cm el — ' !

[ am directed to invite a reference to para 107 of Budget Manual of the Government
quum,anddelegnﬁommade&lmundcrrcgnrdhg reappropraton of fimds from one major/minor
mwmﬁmmmw.suqmmuﬁm raised whether reappropriation of
funds is permissible from one major head under *Revenue” 1o another under ‘Capital” {inchuding loans)
if the provision is under the same Demand for Grant,

The Govertunent of India, Ministry of Finance in their letter No F3 (104)-B(D/78 dated 5th March 1979
hweumﬁnﬁohﬁyﬁntﬁmmﬁﬁmdmmmhmmdunmmﬁmmopMﬁm
between ‘Revenue’ and “Capital’. The same position applies in respect of State’s Budget also.

Itisther:fureoluiﬁedﬁ:r&wgtﬁdumofaﬂdﬂalthwghhuﬂwma%nmdﬁw&m&mmme
ﬁmdspmuidodhﬂmhvmueﬁanﬁnncmmbuﬁwﬁedmwadmﬁmﬂmqmmnth the Capital
Section of vice versa.
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14. Re-employment- regulation of pay on.

_O.M. No. FMP. | Sub:- Regulation of pay on re-employment-Recovery from pay on account of
%m“ i pmmﬂmuumumﬂmmmmmmnm
e | In payment of gratulty,

The existing rules for fixation of pay on re-employment of a Govenmment pensioner is that pay plus
pension and pension equivaleit of D.C.R Gratuity should not exceed the pre-retirement pay (vide Note
[ below role 165 of A S4P) Rules, 1969). The penston equivalent of death-cum-retirement gratuity s
therefore required to be adjusted from the pay allowed on re-cmployment (vide mule 171 of A S(P)
Rules, 1969).

According to the existing simplified proceduge laid down in Q.M NOFAR/SC/T65 dated 29/04/76,
pension and death-cum-retirement gratuity becomes payable on the first day of the month following the
month in which the Government servant retires. Cases have, however, ansen/may arise where pension
and death-cum-retiternent gratuity werelare anthorised after the date on which the pensioner was re-
employed and conseguently the pension squivalent of gratuity 1s recovered in arrears from the pay on
re-employment. It has been represented thatrecovery of the element of pension equivalent of gratuity in
respect of the perod prior to the pavment of gratuity canses hardship o the individnal concerned in the

semse that such an individual becomes eligible 1o derve the benefit of gratuity only from the datc on
which the payment 15 authorised,

'Ihemntterhasbamwmmdnm&camﬁuﬂymdﬂmﬂowmumfﬁssmnisnowplmedmmdmﬂmtwhm
the delay in the authonsation of death-cum-retirement gratuity oocurs on secount of laxity on the part
of administrative authonty the element of pension equivalent of gratuity should be recovered from the
pay allowed on re-employment from the date on which the authority for payment of the gratuity
amount is issued.

The provision of this Q.M. shall not apply if the delay in tke muthodsation of the amount of death-cum-
retuement gratuuty is caused because of the fallure on the part of Government servant to comply with
the procedure for fornishing such information and partioular: to the Head of Uffice in the absence of
which it is not pessible to issue an authority for payment of grauty.

These orders shall apply i case of all Govemnment pensioners who may be re-emploved under the
Govt. orfare already on re-employment under the above mentioned condition. Old cases, where the
peried of re-employment is already over on the date of issue of this order, will not be re-opened.

15. Revenue Deposit- Withdrawal of fund.

1.OM No. 8. | Sub:- Withdrawal of the Government Funds Credited lnfo the Revenue Deposif
as i, dased during 1993-94 in March, 1994,

The undersigned is ditected to state that the Governor of Assam s pleasad o lay
down the following instrostions with nmediste effect regarding the release of the Govertrnent Funds,

L e il o LB R St T
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credited into the Revenue Deposit during 1993-94 in March, 1994 in order to systematise and streamline
the release. These instructions will prevail over any existing executive instruction on the subject.

The Specml Commuissioners/Special  Secretaries/Commissioners and  Secrefaries/Secretaries of alf
Administrative Departments of the Govemment of Assam and all Heads of Departments of the State
Govemnment are requested to circulate these Government instroetions amongst all Heads of Offices and

other Officers under their control, All suthorities of the State Governument are directed 1o comply with
these instructions serupulously. '

A. For the Drawing and Disbursing Officers (D.D.0x.) under a Civil Department { a Department
other than the Works Departments viz. Public Works Department, Flood Control Department,
Irrigation Department, Public Health Engineering Department, Forest Department and Sofl
Conservation Department) on the drawal of all bills or for the Prawing and Disbursing Officers
under the Public Works Depariment, Flood Confrol Department, Ierigation: Department and

Public Health Engineering Department on the drawal of salary/Travelling Allowances etc. bills of
their regular establishment.

There are three categories under it namely I, 11 and 11T as enumerated herelnafter.

A.L Tn case of a Drawing and Disbursing Officer, who has drawn bill and deposited the anrount
Into the Revenue Deposit for the expenditures to be Incurred by his office by way of payment to
hdlﬂhﬂparﬂma&.ﬂuammhvh;bmhwnmﬁhmncmﬂmﬂmmrm
procedure has to be adopted :- '

When the amount deposited in the Revenue Deposit was drawn on an A.C. bill, the DD.O. will
ﬂ'lmughlysnmﬁ:ﬂumedctaﬂadhﬂlsﬂuthewﬂ]besubmitthgas[).ﬂ.ﬂ.billsinmpectnfﬂ'ﬁs AL
bill and on his being satisfied about their correctness he will present to his Treasury Officer, the Refimd
Vouchers along with his applications for Account Payee Bank Demand Drafls in favour of the
ndividual parties. The Treasury Officer will serutinise and satisfy himself, whether the entire Revenue
Deposit amount, of which the amount. sought for withdrawal from the Revenue Deposit is a part was
(i) within the Letter of Ceiling amount, issued by the concemned Administrative Department in favour of
the D.D.0. in the month of March, 1994 and (i) within the budget allocation amount for the D.D.O.
during 1993-94, as intimated ealie by his Head of Department.

While moving his Treasury Officer for withdrawal from the Revenue Depuosit as stated above, the
DO will also move simultaneously his Head of Department on the same issue. finmishing the
relevant details, particalarly the following -

(i) Attested photo copies of the (a) sanchioning letter, sanctioninig the expenditire covered by the
AL Hill in question, (b) Government sanctioning letter issued by the Finance (A & F)
Department, permitting drawal by AC. bill () relevant [etter of Ceiling issued by the
Administrative Départment covering the amount of the A.C bill in question and (d) Revenue
Deposit Challan.

{ii) Information on total budget allocation during 1993-94 in favour of the [).1.0.under the same
Budget Sub-head as that of the A.C. bill and total expenditures during 1993-94 by the D.D.O.
imder this Budget Sub-head, including the total amonnt of the A C_ bill.
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(iii) Information on total amount allotted to the D.D.O. in the Letter of Ceiling in March. 1994 on
the items of the type, covered by the A C. bill and total amount, drawn by him on such items
including the amount of the A.C. bill in question.

{1v) Special circumstances/points, if any.
On recerving the case from the D.D.O. the Head of Department will scrotinise and satisfy himself,
whether the case is in order. In particular, he wilt check the following:-

(i) Whether it is covered by genuine and valid financial sanction.
(if) Whether it is covered by the genuine and valid Government sanction issued by Finance (A &
F) Department permitting advance drawal of fund by A.C. hill

(it} Whether the amount of the A. C. bill, in question is covered within the 1993-04 Budget
allocation under the concetned Sub Head in respect of the D.D.O.

(iv) Whether the amount of the A.C bill in question is covered by the amount of the valid Letter of
Ceding, issued by the Administrative Department in March, 1994, concemning the D.D.O.

(V) Special circumstances/points, if any.

On satisfying himself that the case is in order, the Head of Department will move the Secretary of the
concemed Administrative Department. It is emphbasised that the Head of Department himself will
apply his mind before concluding that the case is in order.

On recelving m.mmmm-rnmmmsmcmm
smcmmumﬂsmnmmwm--mmm
fence) of the Administrative Department will apply the same checks as have been enumerated
above to be applied at the level of the Head of Department. If there are amy special
mwmh-mmsmdmnmmwwmm
M—ﬁmmmmmuamdmm.nhmmum
Secretary of the Administrative Department will apply himself to the exercise before concluding
the case to be in order. On being satisfied that the case is in order, the Secretary of the Administrative
Wﬂmﬂmmehﬁeﬂhufﬁnmmmmﬂmﬁmw
The fact of having made the verification himself and his indings on each of the above mentioned
MﬂhmwmwdﬁnAMWM'ﬂnMHﬁ
Administrative Department, while moving the same to the Finance Department. If it was a case, in
which the sanction to the expenditure, covered by the bill in question was issued at the Government
Mﬁemfmnﬁﬂtﬂmﬂofﬂwmmuﬂofﬂu&&ﬁﬂh&qmﬁoﬁ&omdmhvmmmpoﬂ
Mhm%mhMWWhMﬁwwmmﬁcm
ﬂn,ﬁumwhisﬁtlﬁsﬁwnmmmﬁmﬁmhadbmhsmihuthumﬂmybemmmﬂw
Fmance Department in another file of the Administrative Department but in such a situation, attested
phmgwyofﬂmmlwmtxmﬁmhﬁmﬂmwdbephmdmmhﬂnwhﬂemﬂmmumewme
Finance Department. For convenience, the file has to be endorsed to the Budget Branch of the Finance
Departinent,
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Thecm.bmnxmedintheﬁk:of&lehdnﬂmsu-anve[Jepamnentwillbesnmtimsaihyaﬂcmmd

branches within the Finance Department such as the Budget Rranch. Control Branch. A & F Branch.

With the apptoval of the competent authority, the decision of the Finance Department wall he
commimicated by an independent communication fror the Finance (Budget) Department on the matter
to the concerned Treasury Officer (1o be issued in closed cover tirough special messenger within
Guwahati ates o by registered post for out stations outside Cuwahati area) with copy 1o the concerned
local Deputy Cmnmissinnmfﬁlh-ﬂiv'ﬁimal Officer and the Secretary of the Administrative
Department. If any Speniﬂhmmwﬁonmﬂcaseisalmtuhegwmuwﬂlbe stated by the Finance
(Budget) Department 'in this letter. A copy of the vommunication will be placed by the Finmce
{Budget) Department in the file of the Administrative Department with an endogserment indicatmg the
same and the file will be sent hack to the Administrative Department. On receiving the same, the
Secretary of the Administrative Department will enclose attested photo copy of this Ietter of the Finance
fﬂuﬂaﬂ}mpmmmmmﬂmewﬁhﬁafnmmﬂmgmmme Head of Department and the
concarned D.D.Cy with copy to the Finance {Budget) Departiment,

Onmoei?hmnuase,whmthe'I‘reasu:}.rﬂﬂioarissaﬁsﬁedﬂmtitismnrdntandﬁsrwtnchhehus

amount shall be allowed only in the form of Account Payee Bank Demand Draft. However, any amount
relating to the establishment of the D.D.0O. for payment of salary. Travelling Allowances, whges or petty
expenses, ete., may be allowed to be withdrawn in cash from the Revenue Deposit.

hmﬂaﬂﬂﬂﬂthn?duhmhmm;theD.D.D.bdnrenmhgthuTmmﬂmnm
'mhwhmthhﬂibemﬂlnmthuMsmmpﬂthmm;mdhg
instructlons of the Govermment, vide W.T, message No. VM S48 268 dated 4h November, 1992
from the Finance Department and the Deputy Commissioner, as usual, will make necessary
mmmmmmmgm:mmmdmmmmmtﬂm
Government clearance from the Finance (Budget) Dopartment regarding the release from the
Revenue Deposit.

Cash Book eniries.

On receipt of the Account Pavee Bank Demand Drafls by the VDO, the amoeunts will be credited on
the Receipt side of his Cash Book (along with fus signing simultansously in fis Bill Register under the
relevant cotumn). The disbursement of the Bank Demand Drafls by the D.D.0, as and when made by
him by handing over the same to the concemed individual parties affer obtaining proper receipts from
them will be shown by the D D.0O. on the Expenditure side of his Cash Bool

AL In case of Drawing and Disbursing Officer (D.D.O) (called nodal D.D.O. heretnafter for
mhM},whﬁhalﬂuwnonﬁ.c.bﬂanddepmﬂndﬂnminmthﬂﬂamﬂapnﬂ
for the expenditure to be incurred bry various ether D.D.Os, (called peripiveral 13.13.0s. hercinafter
for casy reference) by way of payment to individual parties, eic, the following procedure has to he

adopied -
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In such a case, the Special Commissioner/Special Secretary/Commussioner and Secretary/Secretary (
hereinafter referred as Secretary for convensence) of the Adminstrative Department or Head of
Department (as the case may be) will intimate to the nodal D.D.0O. the distibution amongst the various
penpheral D.D.Os. of the amount drawn by the nodal D.D.O. on A.C hill on behalf of the various
peripheral D.D.Os and credited into the Revenue Deposit. On receiving this instruction, the nodat
D.0.0, will present to his Treasury Officer, the Refund Vouchers with his application, seelang Account
Payes Bank Demand Drafts in favour of the concemed peripheral D.D.Os. in accordance with this
instruction, received by the nodal D.D.O. The Treasury officer will scrutinise and satisfy himself,
whether the entire Revenue Deposit amount, of which the amount, songht for withdrawal from the
Revenue Deposit is a part was, (i) within the Letter of Celling, issued by the concerned Administrafive
Department in favour of the nodal DID.O. in the month of March, 1994 and (i) within the budget
allocation amount for the nodal D.D.O. during 1993-94, as intimated earlier by his Head of Department,

mmmmmm&xmw&mmmmmmm the nodal
D.D.O. will gso move simultancously his Head of Department on the same issue, funishing the
relevant details, particularly the followng :-

(i) Attested photo copies of the (a) sanctioning letter, sanctioning the expenditure, covered by the
AC bill in question, (b) Govemment sanctioning letter, issued by the Finance (A&F)
Department, permittimg drawal by A.C hill, (¢} the relevant Letter of Ceiling, issued by the

. Administrative Department covering the A.C bill n question and (d} the Revenue Deposit
Challan.

(ii) Information on total budget allocation durmng 199394 in favour of the nodal D.D.C. under the
same budget Sub head as that of the A.C bill in quisition and total expenditure during 1993-94
by the nodal D.D.O). under this budget Sub-head, inchading the total amount of the A.C bill in
questicn. .

(i) Information on fotal amount, allotted to the nodal D.D.O. in the Letter of Ceiling in March,
1994 on the items of the type, covered by the A.C bill and total amount, drawn by himn on such
itemms, including the amount of the A.C bill in question,

(iv) Spacial cirenmstances/points, if any.
On receiving the case from the nodal D.0.C. the Head of Department will serutinise and satisfy himself,
whether the case is in order. In particular, he will check the following -
(1) Whether it is covered by genuine and valid fnancial sanction:
(ii) Whether it 1s covered by genuine and valid Government saniction, issued by Finance (A.& F.)
Department, permittng advance drawal of the fund by A.C. bill.

(i) Whether the amount of the A.C. bill in question s covered within the 199384 budget
allocation under the concerned Sub-head in respect of the nodal D.D.O.

(v) Whether the amount of the A.C bill in question is covered by the amount in the Letter of
Ceiling, issued by the Administrative Department in March, 1994, conceming the nodal
DDO.
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(v} Special circurnstances/points, if any . .
On safisfying himself that the case is in order, the Head of Department will move the Secretury of the

concemed Administrative Department. It is emphasised that the Head of Department himsetf will
I[Iplrlil_'lﬂndmnnlﬂudhgthntthﬂulihm.

On recelving the case from the Head of Department, the Secretary of the Administrative
Wﬂmhhnm%almmmahmmhapﬂmﬂﬂnhvdofﬂu
Head of Department. If there are any speclal circumstances/points in a case, the Secretary of the
Adminlstrative Department will satisfy himself on the same and state them clearly as a part of his
scrutiny. It bs emphasised that the Secretary of the Administrative Department will apply himself
to the exercise befare concluding the case to be In order. On being satisfied that the case is in order,
the Secretary of the Adiniristrative Department will move the case in the file of the Administrative
Department to the Fimance Department. The fact of baving made the verification himself and his
findings on each of the above mentioned points will be recorded by the Secretary of the
Ammnmhmmumamwmwmmﬂum
to the Finance Department. If it was & case, in which the sanction [o the expenditure, covered by the
bill in question was issued at the Governmerit level. the case for withdrawal of the amovnt of the A.C
bill in question from the Revenue Deposit should ba moved to the Finance Department by the
Administrative Departiment preferably in the same file, from which this Government sunction hud been
issued. In other cases, it may be moved to the Finance Deparlment i another file of the Admimstrative
Department but in such a situation, atiested photo copy of the relevant sanctioning letter should be
placed in this file, while moving the same to the Finance Department For conveniencs, the file has to be
endorsed to the Budget Branch of the Finance Department.

The case, contained in the file of the Administrative Department will be seruinised by all concermel
branches within the Finance Department, such as, Badget Pranich, Control Branch. A.& F Branch, ctc.

With the approval of the competeni auihotity, the decision of the Finance Department will be
communicatad by an independent communication from the Finance ( Sudget) Department on the matter
to the concemed Treasury Officer (to be issued in closed cover throngh special messenger within
Guwahati area or by registered post for outstations outside Guwabati area) with copy to the local
Deputy Commissioner/Sub-divisional Officer and (he Secretary of the Administrative Department. 18
aiy special mstruction in a case s also o be given it will be stated by the Finance (Budget) Departiment
in this letter. A copy of the comumunication will be placed by the Finance (Budget) Department in the
file of the Admmistrative Department with an endorsement indicating the same and the file will be sent
back to the Administrative Department. On receiving the sang, the Secretuy of the Administrative
Department will enclose attested photo copy of this letter of the Finance (Budget) Department and senid
the same with his forwarding letter to the Head of Department and the concemed D DO, with a copy fo
the Finance (Budget) Department. The Secretary of the Administrative Department or the Head of
Department (as the case may be) will also enclose an aftesied photo copy of his earfier letter to the
nodal D.D.O. in which he had mdicated the distribution of the amount drawn by the AC bill and
deposited by the nodal D.DO into the Revenue Deposit amongst the concemned varous peripheral
D10 after withdrawal of the amount by the nodat D.D.O from the Revenue Deposit.
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Dnmcdvmgacnse,iﬂhnTmmuyoﬂﬁouissaﬁsﬁethhemuismmdermforwﬁdahehns
mndvedmeGmmnumclwmmfmﬂmrdcauufﬂwmmmﬁmﬂmﬂmchpmﬂupﬂhis

Lash Book entrigs by a nodal 1).D.0)

penipheral 1.0 Os, while sending to them the Acoount Payee Bank Demand Drafts).

Other actions by the nodal D.D.O. ‘ .
wmmwmmmmwpmmmmmmmmnua, the nodal
D.D.O shall enclose to the peripheral D.D.0). the following .- '

{:)Ccrliﬁndphotomp}rofﬂ:m snncﬁmﬁlgleﬂm,mderwhichmrexpmdiuue of the A.C bill
m(ﬂﬂﬁtedﬁﬁnﬂmﬂwmuempmitbyﬁwmdﬂnnﬂ}hndbemm

(if) Cetified photo copy of the Gomunmnsmnﬁonwhidahndbmkauadbyﬂmﬁmum&
F}Depmmpmniuﬂgﬂwmw&mnmmmtbyﬁcw.

ﬁv]CHﬁﬂedphotompyufﬂthHﬁumweSmwynfthaﬁdnﬁnkmﬁveD@mmEHmd
ufDuparhnm(asthsmsemnybe]inpursumufwhinhaqmi&ammmthadtobe
obtained by the nodal D.D.O in favour ofmncmnmwdpmlaheml DD,

1hmshuu1dbeamtbyﬂmnnda]11ﬂﬂ,toﬂ]npﬁiphem] D.D.D.machaadnwerﬂlmugh special
mmgqﬂﬂnﬂﬂﬂtmﬁﬁnmbﬂﬂ;isﬂmdpoﬂfbroﬁsﬁﬁmmmmﬂewm.

-
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mﬁﬂduﬂwrﬁmﬂofﬁnmmmmmmmmﬁtHuwiumemmm
vmwhmnfthuepmﬁmandpmmmhisﬁmwyﬂﬁm,mmd“mmm
applications for Account Payee Bank Demand Drafts in favour of such individual pacties. Afler miaking
nmmyamnimriuc]udingﬂmmﬁnyufﬂwmmhmem.theTmsuryoﬂimwﬂlaﬂuwpammtut’
the amount in favour of the individual parties from out of the amount credited into the Revenue
Depoait,bythamdpeﬁphmlﬂ.ﬂ.m.MMMsuryEndMGmufﬂn‘sscmﬁny,lthm
necessary for the Treasury Officer to look into the budget allocation aspect ner the Letter of
Ceiling amount aspect in such a case these points having been looked into on the eartler occasion
mmmwmmquM|mmmummmmm
during 1993-94 and re-checked and satisfied at the time of allowing its release from the Revenue
DMThemhmofﬂmmnmﬂshaﬂbeaﬂuw::dmlymIhet“onnufﬁmunt?a}'eeBankD:mand
Draft. However, any amount relating to fhe establishment of the peripheral D.D.O. for paymerit of
salary, Travelling Allowances, wages or petty expenses, ete.. may be aliowed fo be withdrawn in cash
from the Revenue Deposit. :

In case the peripheral D.D.O. is a D.D.O, of the Veterinary Department, he befare moving his
Treasury Officer will have to move the local Deputy Commissioner for his clearance as per the
existing standing instructions of the Government vide W.T. Message No. ' M.84/87/268, dated 4th
November, 1992 from the Fluance Department and the Deputy Commissioner, as usual, will
make mecessary checks and satisfy himself before glving his clearance. Ouly after receiving the
clearance of the Deputy Commissioner, such a peripheral D.D.0. of the Veterinary Department

will move his Treasury Officer, as in the case of a peripheral D.D.0O. of any Civil Department, as
instructed above, .

Cash Book entiies by a periphersl P.D.G.

On receipt of an Account Payee Bank Demand Draft from a nodal D120, by a petipheral D00, it will
be entered m the Receipt side of the Cash Book of the peripheral 1.D.0. The fact of ifs being depostied
into the Revenue Deposit under the Head "8443.Civil Deposit” m the local Treasury will be noted
against this tem on the Receipt side entry in his Cash Book, as soon as if is so deposited into the

‘Revenue Deposit. As and when payment is made by the periplieral D.D.O. to any individual party

through the Account Payes Bank Demand Draft. drawn n tavour of the individuat party afler obtaiing

proper receipt from him, it is to be shown by the peripheral D D.O. on the Expenditure side of his Cash
Book.

AIL In cash a Drawing & Dishursing Officer (D.D.0) who has drawn on RCC bl (viz. bill
supporied by vouchers) and deposited the amount into the Revenue Depeosit for the expenditures
to be incurred by his office by way of payment to individual parties, efc. the following procedure
has to be adopted -

When the amount deposited into the Revenue Deposit was drawn on the basis of detailed bills with
vouchers viz. on the basis of R.C.C, bill, the NNO. will thoroughly scrutinise the detailed bills in
reference to the duplicate copics of the vouchers, retained in his office and on his being satisfiod sbout
their corectness, he will present to his Treasury Officer, the Refund Vouchers along with his
appheations for Account Payee Bank Demand Drafts in favour of the individual parties. The Treasury
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Officer will scrutinise and satisfy himself, whether the entire Revenue Deposit amount, of which the
momﬁmuglﬁfmﬂﬂxhwﬂﬁumhekmm&poﬁtiupuﬂm(ﬂwiﬁmmumdm
amount, issued by the concerned Administrative Department in favour of the D.D.O. in the month of
March, 1994 and (u} within the budget allocation amownt for the D.D.O. during 1993-94 as intimated
mﬁuwmumofmmmmmmmmmmmmmmmmwm,
earlier submitted by the D.D.O, to the Treasury, while drawing the amount from the Treasury and
crediting the same fo the Reverme Deposit (provided, of course, these original vouchers are still in the
mmummofmmm,mmummymmnmdmrmmfm
March, 1994 being still with the Treasury)

mmmmmmhmwmmmmmummm
DDO. will also move simultaneousty his Head of Department on the same issue, fumishing the
relevant details, particularty the following -

(1) Attested photo copies of (a) the sanctioning letter (b} relevant Letter of Ceiling covering the
mﬁremumtufﬂmR,C.C.hﬂlinquwﬁunmd{a)ﬂukweme&pmitcm

(1) Information on total budget allocation during 1993-94 in respect of the D.D.O. under the same
Sub-hudnsﬂ:ntnfﬂwR.C.C.bﬂlhqmﬁonwdthatomlmrpmdiumm 1993.04
ncurred by the D.D.O. under this Budget Sub-head, including the total amount of the R.C.C.
bill in question. :

{iii) Spevial cireumstances/points, if any.
DnmudptufﬂwcasaEomﬂwDD.D.thaHeadufDepuunmtwiﬂmuﬁmumuﬁsﬂrhM
wheﬁmﬂ:emishmdm.hpmﬁcﬂu,hﬂwﬂ]uhwkﬂwfoﬂom:- .

ﬁ}Mﬂismvmadhygmﬁmmdmﬁdﬁmuﬂsmcﬁm.Eﬂmﬁmndﬂmﬁmmm
found to have been issued by the Head of Office or other subordinate suthorities below the
Head of Departiment in exercise of the financial powers delegated to them, the Head of
Department must scrutinise as to whether such sanctions were issued bonafide and in a
diﬁgmtmmmmdnmismedhammnﬂumwﬂmﬂmamiumdmm
ﬂwneedofnﬂaﬁﬁusmmﬁmﬁmnﬁmﬁwmwﬁmﬂxnbyiuumgmmm
by the Head of Office or such subordinate authorities within a short period, the total amount of

which could be a substantial amount although each sanction was within the fimancial power of
the Head of Office or such subordinate anihorities,

(i} Whether the amount of the R.C\.C. bill in question is covered within the 1993-94 budget
allocation under the concemmed Sub-head in respect of the D.D.O,

{iit) Whether the amount of the R.C.C. bill in question 15 covered by the amount of the valid Letter
of Cedling, 1ssued by the Admmistrative Depastment in March, 1994 concemting the 1.D.O.
{1v) Special circumstances/points, if any.
Onsatisﬁamghimaelfthatﬂmmiamordet,m:HmdofDepnmnmtwiﬂmweﬂmSmmmyofmﬂ

Administrative Department, Ithmhdmmmm#wumﬂwﬂlm his
mind before concluding that the case Is in order.

0
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On receiving the case from the Head of Department, the Special Commissioner/Special
WMSM&WMMHMTMM
lence) of the Adminlstrative Department will apply the same checks as have been enumerated
MubeapplhdatthelwaldtheﬂmdufdunmIfﬂmamanyspecial
Wmmammemofmammmmmmmmwm
the same and state them clearty as & part of his scrutiny,

Whte scrutinising the point, whether the amount of the bill is covered bv genuine and vakhid financial
sanction, the Secretary of the Administrative Department will take special care to serutinise, if it is
found that the financial sanction m the case was issued by the Head of Departinent or other subordinate
authorities in exercise of the financial powers delegated to themn. The Secretary of the Adminisirative
Depariment must scrutinise as to whether such sanctions were issued bonafide and in a diligent manner
and not issued m a manner as to suggest that these were issued to circumvent the need of obtining
sanction from the Goveniment such as by issuing numerous sanctions by such aisthority within a short
peniod, the total amount of which could be & substantial amount although each sanction wus within the
financial power of the Head of Department or other subordinate authorities.

While scrutinising as to whether the amount of the bill was within the budget provision including the
supplementary demand, if any. during the financial year 1993-94, it is essentinl for the Secretarv of the
Administrative Department to call for and himself look into the position of the matter in reference to the
progressive expenditures vis-a-vis the budget provision in the relevant register, mainluined i the
Administrative Department or the office of the Head of Department.

Similar approach regarding the pomt as to whether the atmount of the bill is covered within the Letier of
Ceiling is to be adopted by the Secretary of the Admimistrative Department. He will himself look into
the position of the matter by scrutinismg the relevant register of the Administrative Department or the
register of the office of the Head of Department on the progressive amaounts, issued under the Letter of
Ceiling vis-a-vis the amount aliocated by the Finance (Budget) Department during March, 1994,

It is emphasised that the Secretary of the Administrative Department will apply himself to the
exerclse before concluding a cuse to be in order. On beng sabsfied that the case 15 m order, the
Secretary of the Admimstrative Department will move the case in the file of the Department fo the
Finance Department. The fact of having made the verification himself and his findings on each of
the above mentioned peints will be recorded by the Secretary of the Administrative Depariment
in the file of the Department, while moving the same to the Finance Department.

If it was a case, in which the sanction to the expenditure contained in the bill in question was issued at
the Government level, the case for withdrawal of the amount of the bill in guestion from the Revenne
Deposit should be moved to the Finance Department by the Administrative Deportment preferably i
the same file, from which this Government sanetion had been issued. In other cases, it ivay be moved
to the Finance Department in another file of the Administrative Department. But m such & situation
attested photo copy of the relevant sanctionmg letter shontd be plaged in this file, while moving the
same fo the Finance Department. For convenience, it has to be endorsed to the Budget Rranch of the
Finance Departmient,



Volume i __ Finance Circulars Page 360

The case, contamed i the file of the Admiustrative Department will be scrutinised by all concerned
branches within the Finance Department such as the Budget Branch, Centrol Branch, A & ¥, Branch.
ete. With the approval of the competenrt authonty, the decision of the Finance Departinent will he
communicated by an independent conunucation fiom the Finance (Budget) Department on the waiter
io the concemned Treasury Officer (to be issued in closed cover through special messenger within
Chuwahati area or by registered post for out stations outside Cuwahati area) with copy to the concerned
local Deputy Commissioner/Sub-divisional Officer and the Secratary of the Administrative Department,
If any special nstruction in a case is also to be given it will be stated by the Finance (Dudget)
Department i this letter. A copy of this commumcation will be placed by the Finance (Budget)
Department in the file of the Administrative Department with an endorsement indicating the sarne ancd
the file will be sert back to the Administrative Department. On teceiving the same, the Secretary of the
Administrative Department will enclose attested photo copy of this letter of the Finance (Budget)
Department and send the same with huis forwardmg letter to the Head of Depariment and the concemed
DD.O. with copy to the Finance (Brdget) Department. :

On receiving a case. where the Treasury Officer is satisfied that it 15 in order and for which he has
received the Government clearanse for the release of the amount from the Revenoe Deposit as per his
receipt of the ongmal direct mtimation from the Finance (Budget) Department fo him as stated above,
the Treasury Officer will allow the release of the amount from the Revenue Deposil, The release of the
amount shall be allowed m the form of Aceount Payee Bank Demand Draft only. However, any
amount, relating fo the establishment of the D.N.O. for the pavment of salary. Traveling Allowances,
wages, of pelty expenses efe, miy be allowed to be withdrawn in cash from the Revenus Deposit,

In case of a D.1.O. of the Veterinary Department, the D.D.O., hefore moving the Treasury Officer
will have to move the iocal Depuly Commissioner for his clearance as per the existing standing
instructions of the Govermment vide W.T. Message No.FM.84/87/268 dated 4th November, 1992
frem the Finance Department and the Deputy Commisstoner, as usual, will make necessary
checks to satisty himself before giving his clearance. He need nol wait till the receipt of the
Government clearance from the Finance (Budget) Departinent regarding the release from the
Revenue Deposit,

On recempt of the Account Payee Bank Demand Drafts by the D.D.O. the amounts will be credited on
the Recetpt side of his Cash book (glong with his signing simultaneously in his Bill Register under the
relevant cohumn). The disbursement of the Account Payee Bank Demand Drafts by the DD.O. as and
when made by him by handing over the same to the concerned individual partics after abtaining proper
receipt from them will be shown by the D.D.O. on the Expenditure side of his Cash Book.

B. For Drawing and Disbursing Officers (D.D.0s) under the Works Deparfments, namely, Public
Works Department, Food Contrel Department, Irrigation Department and Public Health
EM;WmhMﬂﬂbﬂ:mmwmm hill of
their regular establishment and for the D.D.Os of the Forest Department and Soll Conservation
Bepartment on the drawal of all bills.

There are two categortes under it namely [ and 1! as enumerated hereinafter.




L

D.D.O. in March, 1994 and (i) within the buudget allocation araount for the D.D.0. during 199394 s
intimated earlier by his Head of Department and whether the case for withdrawal from the Revenue
Deposit is, on the whole, in order,

(i) Attested photo-copies (a) the sanctioning letter (b) relevant Letter of Ceiling covering entire
amount of the bill in question and {e} Revenue Deposit Challag,

(1) Information on the fotal budget allocation dunng 1993-94 i respect of the D DO, under the
sarme Sub-head as Hmtufmebmmqucsﬁunandme total expenditure duning 199394 incurred
by the D.1).0. under this Sub-head, inclnding the total amaunt of the bill m question.

{iif) Special circumslances/points, iFany.

Dnrmdmgmenmﬁ'mn&leD.D.D.ﬂmHudofDepamnmtwiﬂsm:ﬁniaemd satisfy hmseif,
wheﬂmﬂumisiuorde:.lnpﬂﬁcu!ar,hewmmmkﬂwﬁaﬂumr-

ﬁ}%ﬂmﬁi&cnvemdbygenuimﬂmmid&smﬂumﬁm If the financial sanctions are

 found to have been issued by the Head of Office and other subordinate authorities below the
Head of Departmient in exercise nfliwﬁmncialpnwasdelegmﬂdtoﬂmmiheHmdof
Deparhnmmua_tsnmﬁmseastowheﬁmrﬂwh sanctions were issued bonafide and in a
diﬁgmtmﬂmermﬂnotismdhanmmnastn suggest that these were issned to cireumvent
the need of obtaining sanction from the Government such as by issuing numerous sanctions
by the Head of Officer or such other subordiate authotites within a short period, the total
amount of which could be a substantial amownt although cach sanction was within the
financial power of the Head of Office or such subordinate authornities, :

(6} Whether the amount of the bill in question is coverad within 1993-94 budget allocation under
the concerned Sub-head in respect of the D DO

rm}%e&mmeammmtufmebmmquesmnismvmdbyummmMpm under the valid
Letter of Ceiling, issued by the Administrative Department im March, 1994 i1 favour of the
DpoO. -

{iv) Special circumstances/points, if any.
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DO in Mnrch, 1994 and (i) within the budget allocation amount for the 1) D0, during 199394 gy
ntimated eartier by his Head of Departtment and whether the case for withdrawal from the Revenue
Deposit is, o the whole, in order.

(i) Attested photo-copies (a) the sancionng letter (b) relevant Letter of Ceiling covering entire
amount of the bill in question and (&) Revenue Deposit Challan

Un receiving the case from the L300 the Hmd. of Department will scrutinise and satisfy humself
whether the case is in order. jn particular. he will check the following:-
(ﬂ‘%’hethaﬂismvmdbygmmmm&ﬁmmiﬂmmﬁm. If the financial sanotions are
found to have been issyed by the Head of Office and other subordinate anthorities below the
HeadnfDepamnmtmexmﬁseufmeﬁxmmlpawmddegmdmthan,thﬂHudof

{ii}Wh:ﬂmttmamumltufthebiumqumﬁmismemdnﬁtmn 1993-94 budget allocation under
the eoncemed Sub-head in respect of the DO,

(i1} Whether the amount of the hill In question s covered by the amount placed nnder the valid
Letter of Cailing, issued by the Administrative Depatment in March, 1994 in favour of the
DO '

{iv) Special circtunstamﬁfpoima, if any.
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wiﬂ'ldmmlﬁ_nmﬂwmeueDepnﬁtwiﬂbemovcdmmthchpammmmyﬁhufme
Administrative Department, secking the release from the Reveruic Deposit. But in such a sitation,
aftested photocopy of the relevant sanctioning letter/ administrative approval shonld ba placed in tus
file, while moving the same to the Finance Uepartment. For convenience it has to be endorsed to the
Budget Branch of the Finance Department,

The case contained in the file of the Administrative Diepartment will be serutinised by all congerned
branches within the Finance Department such as the Budget Branch, Control Branch, A & F Branch,
eto. With the approval of the competent suthority, the decision of the Finance Department will be
commuricated by an independent cormunication from the Finance {Budget) Department on the matter
to the concemed Treasny Officer (to be issued in a closed cover throngh special messenger within
Guwahati area or by registered post for out stations outside Guwahati area) with copy to the concemed
local Deputy CommissionerSub-Divisional Officer and the Secretary of the Administrative
Department. If any special instruction in a case is also {o be given, it will be stated by the Finance
(deget]nepmmm&lislettenﬁmpyof&hmmmﬂnaﬁmwﬂbnplmdhyﬂmﬁmm
{Budget) Department in the file of the Administrative Department with an endorsement indicating the
same and the file will be sent back to the Administrative Depattroent. On receiving the same, the Secre-
tary of the Administtative Department will enclose aftested photo copy of this letter of the Finance
{Budget) Department and send the same with his forwarding letter to the Head of Department and the
concerned D.0.O, with copy to the Finance {Budget) Department.

Dﬂmneivingac&se,whmmeﬁmuwoﬁccrissaﬁsﬁedﬂm it is in order and for whigh he has
received the Government cleatance for the release of the amount from the Revenue Depostt as per his
receipt of the otiginal direct infimation from the Finance (Budget) Department to him, as stated above,
the Treasury Officer will allow the release of the amount from the Revenue Deposit. The release of the
mﬂhﬂbeaﬂuw:dhthuh-uufﬁmmhmﬂmmmdhmnlnhmnﬂh D.D.0.
himsell and not in any other form.

Cash Book enfries by the D) 0,

On receipt by hum of the Account Payee Bank Demand Draft in favour of the DD.O. himnsel L, the
amount will be credited in the Receipt side of his C'ash Book, craditable to the suspense head " Deposit”
and thereafler, he will remit the amount to the Treasury through the Bemiftance Register, accompanied
with challans in triplicate, chargeable to "I- Remittance into Treasury”.

Uthet aotions by the [.11,0,

On proper serofiny of the bills, Measurement Book, cte. of the individual parties, he will fssue the
Account Payee Governinent cheques in favour of the individual prarties, debiting the expenditure o
"Deposit’ i his Cash book, If the amount of any such Account Payee Government cheque in
Favour of 3 party Is Rs. 1 lakh (Rupees ane fakh) or more, the D.D.O, will submit the case first fo
hl:lﬁmlDepdernIﬂulmerM:cimkudﬂmmmhaﬁmﬂmml#ﬂmmdmht
MhhTrmquﬁrhmrmmmeuhﬁng standing Insiruction of ihe
Govt. vide W.T. Message No.BR.45/92/pt.1/1 dated 6th July, 1993 from the Finance (Budget)

Department and the Depaty Commissioner, as usual, will make necessary checks to satisfy
himself before glving his clearance.
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While issuing any Government cheque a aforesald, irrespective of its amount, the D.D.O will
mmam“wmm;mmmmmadmcwmmqm
issued by him :-

"Certified that this Government cheque ks drawn out of the amount remitted into the Treasury vide
Challan No. Dated on bemg teleasad by the Finance (Budget) Depariment, which
had been originally credited into the Revenue Deposit "B443-Civil deposit” duting 1993-04,

While scrutinising any such Government chegue in the Treasury, it will not be necessary for the
tmmummmmmwﬂhmmuummmumﬂcmamum
In such a case, these points having been looked into en the earlier occaston, when the amount had
been drawn and credited into the Revenue Deposit "8443-Civil Deposit™ during 1993-94 and re-
checked and satisfied at the thne of allowing its release from the Revenue Deposit.

In order to exhibit expenditure agalnst the concerned work, necessary entries shall be uade
simultancously in the Register of Works of the Division, mentioning specifically therein that this
expenditure was actually Incurred for 1993-94, giving reference to the Cash Book voucher
number with date. Tn the Cash Book, the names of the works with the words ‘Chargeable fo
Deposit’ shall be recorded.

All payments to individual parties in respect of the "Works' shall he subjected to the usual
Mﬂmmmﬂﬂ{a}mﬂﬂmmdﬂ]ﬂh&mmmmnmﬁanm
on account of the materials supplied, adjustment of earlier advances, etc.)

When the DD.O. issues a Government cheque for the drawal of gny amount relating to the
establishment of the D.1D.O. for the payment of (a) petty expenses, wages or (b} in case of the Public
Waorks Department, Flood Control Department, Imigation Department and the Public Health
Engineering Department, the payment of salary/Travelling Allowances of the temporary establishment
or {¢) m case of the Forsst Department and the Soil Conservation Department, the salary; Travelling

Allowances of both regular and temporary establishments, the drawal of such Government cheque may
be allowed in cash.

B.IL In case of 2 Drawing and Disbursing Officer (D.D.0.)called nedal D.D.O. herelnafter for
unm}.mmmmﬂmdwmmmmeMmmmmm
expenditures to be incurred by various other D.D.Os (called peripheral D.D.0s, hereinafter for
mryrdnm]hymuipaymﬂhlnuﬂﬂdualmrﬁu.ﬁhﬂn;pmhmhm:-

in such u case, the Special Cominissioner/Special Secretary/Commissioner and Secretary/ Seoretary
{heremafter referred as Secretary for easy reference) of the Administrative Department or Head of
Diepartment (as the case may be) will intimate to the nodal D DO, the distribution amongst the various
petipheral D.0.0s of the amount, drawn by the nodal D.D.O. through cheque on behalf of the various
peripheral D.D.0s and credited into the Revenue Deposil on the basis of sarlier spucific instruction in
March, 1994 from the Secretary of his Administrative Department or his Head of Diepartment, for which
there was corresponding specific budgetary allocation, communicated to the nodal D.D.O. and also
placement of fund in his favour under the Lettar of Ceiling in March, 1994, On recaiving this instruction
on the distribution of fund amongst the concemed periphetal DD Us.., the nedal D.0.0. will present to




)
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reasury Officer, one Refund Voucher with his application secking Account Payee Bank Demand

his T
. Drafts in favour of the concerned peripherat D,D.Os. The Treasury Officer will serutinise and satisly
himself, whgﬂm the entire Revenye Deposit amount, of which the amanmts, sought for by the nodal

(1} Attested photo copies of the (ay Letter of Ceiling to the nodal DL from the Administrative

covering the entire amount drawn by cheque by the nodal D D.O. and deposited nto the
Revenue Deposit and (b) relevant letter of budgetary allocation/aliotment to the nodal DDO. from his
Hgadquammmverh:gﬂiemﬁreammmtdmwnh}r the nodal DO, by cheque and credited
into the Revenue Dieposit and (¢) Revenue Deposit Chalian,

(i1} Special clicumsianees/poinss, if any.
On receiving the case from the nodal D.D 0. the Head of Department will serutinise and satisty ligself
whether the case is in order In parbicular, he will check the fotlowiig -

@ Whether, it is covered by genuine and valld financial sanction‘admsnistsative approval, If the
 finangial sanchion/sdministrative approval ix found to have been issued by the Head of Officc
and other subordinate authorities below the Head of Department in exercise of the financial
powers, delegated to them, the Head of Department mwust sorutinise s to whather such
sanotion/administrative approval was issued bonafide and in a diligent marmer and nol issied

sanction/administrakive approvals by the Head of Office and such other subordinate authoritios
withii a short period, the total amount of which could be 4 substantial amolint, although each
ion/administrative approval was within the financial power of the Head of Office or siich

" (i) Whether the amount of the cheque in question dmawn by the nodal [ D.O. i3 coverad within
tie 1993.04 budget allocation under the concerned Sub-head in raspect of the nodal DD.O.
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(i} Whether the amount of the cheque in question, drawn by the nodal D.D.0O, is covered by the
amount placed under the valid Letter of Ceiling, issued by the Administrative Department in
March, 1994 in favour of the nodal D.D.O,

(v} Special cireumstances/points, if any.
On satisfying himself that the case is in order, the Head of Department will move the Secrotary of his
Administrative Department. It is emphasised that the Head of Department, himself, will apply his
mhdmtmmﬂngﬂwmhbehm.ﬂnmhhgﬂmmamth}hdd
wmsmmﬁmammwmﬂmunmmu
enumerated above, to he applied at the level of the Head of Departmsent, if thera are any special

cIreumstances/pomts in a case, the Secretary of the Administrative Diepartment wall satisfe himself on
the same and state them clearly as part of his seimny,

While serutinising the point, whether the amouwnt of the cheque i question drawn by the nodal D D.O.
is covered by gemune and valid financial sanction/adiminisirative approval, the Secretary of the
Adminstrative Departiment will take special care in the serutin, if the financial sanction/adninistrative
approval i the case was issued by the Head of Department or other subordinate authorities in eXercise
of the financial powers, delegated to them, The Seeretary of the Admunisiralive Department must
mﬁnﬁamwwmmmsunhmmm&m&vcapwonmmuﬂhnaﬁdﬂndMadﬁgm
manner and not issued in a manner as 1o suggest that these were issued to circumvent the need of
obtaiting sanction/administrative approval from the Government snch as hy issuing mumerous
sanctions by the Head of Depatiment or such subordinate authorifies within « shott period, the total
amound of which could be a substantial amount, although each sanction/ administrative approval was
within the financial powers of the Head of Department or other subordinate authorities.

While serutinising, as to whether the amount of the chieque in question was within the budget provision,
inehuding supplementary demand, if any, doring the financial year 1993.94, it is essential for the
Secretary of the Adminsstrative Department o call for and himself look into the position of the matter in
reference to the progressive expenditures vis-i-vis budget provision in the relevant register, maintained
i fhe Administrative Department or the office of the Head of Department. He will also check, whether
there was specific budget allocation in favour of the nodal D.D.O. for the drawal of amount by him by
cheque on behalf of the various peripherat 0D Os. and erediting of the sume mto the Revenue Deposit
in March, 1994 by the nodal D 1.0,

Simular approach regarding the point, a5 to whether the amount of the cheque in question is coverad
within the Letter of Cailing is to be adopted by the Secretary of the Administrative Department. He will,
himself, ook into the position of the matier by scrufinising the relevant register of the Administrative
Department or the register of the office of the Head of Department on the progressive amounts, issued
wnder the Letter of Ceiling vis-a-vis the amount, allocated by the Finance (Budget) Department during
March, 1994, He will check and make sure, whether there was specific Letter of Ceiling 1ssued by the
Adminstrative Department in favour of the nodal D.D.0. in March, 1994, permitting the drawal of the
amount by cheque m question by the nodal DD.O. on behalf of the various perpheral D.D.Os. and
crediting of the same into the Revenue Deposit by the nodal 10O Bt is emphasised that the

ay
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mﬂummwwﬂmmmMWmmmmma
case to be in order. :

On being satisfied that the case is in order, the Secretary of the Admarustrative Department will move
the case in the file of the Department to the Finance Department. The fact of having made the
vﬁﬁﬁmﬁnntﬁ:ﬂdfmdﬁsﬂndingsnnemhnfﬂwabnmmmﬁimdpnmmﬁuhe recorded by ithe
Searetary of the Administrative Department it the file of the Department, while moving the same to the
Finance Department. [f it was a case in which the saneton/sdmimistrative approval to the expenditure,
contained in the cheque in question was issued at the Government level, the ecase for withdrawal of
amount of the cheque in question from the Revenue Deposit should be moved to the Finance
Department by the Administrative Department preferably in the same file from which this Government
sanction/administrative approval had been issued. In other cases, including the cases, m which the
Government sanctionfadministrative approval was issucd by another Admimstrative Department
(Example - Accord of administrative approval by the Health and Family Welfare Department for the
construction of Health and Family Welfire Department’s building by the P.W.D.), the cuse for
withdrawal from the Revenue Deposit may be maved to the Finanoe Department in any file of the
Administrative Department, secking the release from the Revenue Deposit. But in such a situation,
attested photo copy of the relevent sanctioning letter/sdministrative approval should be placed in this
file of the Adminsstrative Depariment, while moving the same to the Finance Lepartment. For
convenience, it has to be endorsed to the Budget Branch of the Fmance Dapartenent.

The case, contained in the file of the Administrative Department will be scrutinised by all concemed
branches within the Finance Department such as the Budget Rranch. Control Branch, A & F. Branch,
ete. With the approval of the competent authorty, the decision of the Finance Department will be
communicated by an independent communication from the Finance {Budget) Drepartinent on the matter
to the concertied Treasury officer, (to be issued in a closed cover throngh special messenger within
Chuwahati area ot by registered post for outstations outside Guwahati area) with copy to the concerned
local Deputy Commussioner/Sub-divisional Officer and the Secretary of the Administrative Department.
Ifuwspecialinshmﬁunhameisalmh&hegivmitwﬂihemtedhyﬂm Finance {Budget)
Department- in this letter. A copy of this comimunication will be placed by the Finance (Budget)
Department inthe file of the Adrministrative Department with an endorsement, indicating the same and
the file will be sent back to the Administrative Department. On receiving the same, the Seoretary of the
Administrative Department will enclose atiested photo copy of this letter of the Finance i Budget)
Department and send the same with his formarding letter to the Head of Department and the concemed
nodal .D.0O. with 4 copy to the Finance (Budgef) Department. The Secretary of the Administrative
Department or the Head of Department (as the case may be) will also enclose photocopy of his earlier
letter to the nedal D.D.O. in which he had ndicated the distribution amongst ihe concemed various
peripheral D.D.0s. of the amount, drawn by cheque by the nodal D.D.0. and credited by him into the
revenue Deposit, after its release from the Revenue Deposit.

Un receiving a case, where the Treasury Officer is setisfied that it is in order and for which he has got
the Government clearance for the release of the amount from the Revenue Deposit as per his recaipt of
the onginal direct intimation from the Finance (Budget) Departnient to him, as stated above, the
Treasury Officer will allow the release of the amount fiom the Revenue Deposit. The release of the
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amount shall be allowed i the form of Account Payee Bank Dmrmd[)mﬁsmfwomofﬂummmd
preripheral 12.0.0s and not in any other form.

Cash Book entries by the nodal [.0.0.

O receipt of the Account Payes Bank Demand Drealls i Gvowr of the peripheral D.13.0s by the nodal
D.D.O. the amounts covered by these drafts will be eredited on the Receipt side of the nodal D.1.O’s
Cash book, creditable to the suspense haad "Deposit”. The despatcliremittance of these Account Payee
Bank Demand Drafts in favour of the peripheral D.1D.Os by the nodal D.D.O. as and when made by the
nodal [.0.0. will be shown by him on the Expenditure side of lis Cash book (clearly noting down the

reference of his forwarding letters to the penpheral 13.0.0s. while remitting fo them the Account Payee
Bank Demand Drafts)

Other actions by the nodal D.D.O.

While remitting/despatching an Account Payee Bank Demand Draft to & peripheral D.1D.0)., the nodal
D.0.0. shall enclose to the peripheral D.D.O. the following -

i) Certified photo copy of the letter of the Finance (Budget)y Department to the concemed
Treasury Officer, permitting the release of the amount from the Revenue Deposat, which had
been drawn by cheque by the nodal D.D.O. on behalf of the penpheral D.D.0s and credited
mto the Revenne Deposit,

(i) Certified photo copy of the forwarding letter from the Secretary of the Admimstrative
Diepartment, which had forwarded this letter of the Finmnes (Budget) Department to the nodal
DG

{iil) Certified photo copy of the letter of the Secretary of the Admimstrative Department/Head of
Departoent (as the case may be) to the nodal [0.0.0., which had instructed himn in respect of
the amount, drawn by chequs by the nudal D.D.O. and deposited by him info the Revenue
Deposit for distnbution amongst the vanous peripheral D.D.Os.

(iv) Attested photo copy of the sanctioning letterradministrative approval, sanctoming the
expenditure of the worditern for which the cheqgue had been issusd by the nodal DD.O. for
the drawal of fund from the Treasury and its crediting into the Ravenue Dreposit.

These should be sent by the nodal D.D.O. to the peripheral D D.Os in a closed cover through special
miessenger within Guwahati azea or by registered post for outstations outside Guwabati area.

Cash Book entries by the peripheral D.1.O.

On receipt by the petipheral D.ILO from the nodal D.D.O. of the Account Payee Bank Demand Drafl,
drawn in favour of the peripheral DDO, along with the wbove inentioned documents, the amount will
b credited on the Receipt side of the peripheral DD.O'% Cash book, creditable to the suspense head
"Deposit” and thereafter, he will temit the amount info the Traasury through the Remittance Register.
sccompanied with challan in triplicate, chargeable to "1-Remittanee mto Treasury™

Other actions by the peripheral D.D.O,

rE— ey
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On proper sorutiny of the bills, refevant Measumnuubook,etu.mnnmﬁngﬂlehidiﬂdmlparﬁes,tha
penipheral D.D.O. will issus the Account Payee Government cheques in favour of the mdividual
parties, debiting the expenditure to "Deposit” in his Cash book. If the amount of any such Account
PmﬂwummthmmrﬂﬁapnmﬂlRs.lhkh{!iwmlakhjnrmﬂm

existing standing instruction of the Govermmuent vide W.T. Message Ne.BB.45/92/pt.1/1 dated 61h
July, iH.'Hﬂmththnm[Budm} Department and the Deputy Commissioner, as usual, wili
nlhm:mthnduhﬂm himself before giving his clearance.

mhrﬂn;nrﬂwmm“:fwuald, Irrespective of its amount, the D.D.0O. will

inscribe a certificate as per the following proforma on the back side of every Government cheque,
issued by him :-

"Certified that this Government cheque is drawn out of the amount remitted info the Treasury vide
Challan No, Dated on being released by the Finance {Budget) Departent, which
had been originaily credited inte the Revenue Deposit *8443-Civil Deposit™ duning 1993-94"

While scrutinising any mel:GwarmmehequlniheTrmu—;. it will not be necessary for the
Trm-;ﬂlﬂmmhoklnuﬂnnudgualhuunnnpmwm Letter of Ceiling amount aspect
hmh:caiqthanpolmhwhgbmhuhdhﬂmthemﬂlermalnnmumnmmhd
been drawn and credited into the Revewne Depasit *8443-Clvil Deposit® during 199394 and re-
checked and satisfied at the time of aliowing its release from the Revenue Depaosit,

In order to exhibit expenditure against the concerned work, necesyary entries shall be made
simultancously in the Register of Works of the Division, mentioning specifically therein that this
expenditure was actually ncurred for 1993-94, giving reference to Cash book voucher number

with date. [n the Cash book, the names of the work with the words "Chargeable fo Deposit” shalt
be recorded.

All payments to individual parties in respect of the "Works" shall be subject to the usual
m:ﬂonscmumﬂ[a}umrnymnuyand{b]ﬂhermpmm deductions (such as those on
account of materiais supplied, adjustmest of the earlier advances, efe.)

When the peripheral D D.O. issues a Govemment cheque 01 the drawal of any amount relating (o the
establishment of the peripheral D.D.O. for the payinent of (a) pelty expenses, wages of (b) in case of
the Public Works Depertment, Flood Control Department, Imigation Departrient and Public Health
Engineering Department, the payment of salary/ Traveling Allowances of the temporary establishmont
or (¢} in case of the Forest Department and the Soil Conservanon Department, the salary: Travelling
Allowances of both regular and tetnporary esteblishments. the drawal of such +jovernment cheque may
be allowed in cash.
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15.(A) Revenue - Monthly report on collection,

L Np. FEA. i Sub :- Collection of revenue - Monthly Report.
9L PY, dated
DEOINE

._J tam directed to say that sinee the State Government 15 facing acute financial
problem from sometimes past it has become mmperative to monitor the inflow and outflow of funds to
avert ways and means difficuley. In order to regulate the outflow, the system of L.O.C. was introduced
while the inflow from Government of India is systematised through monthly and quarterly releases, so
far as the revenues of the State like tax revenne, non-tax reverue ete. are concemed the position of
inflow is not clear for want of timely and regular reporting from the collecting departments.

In order to assess the monthly Ways and Means position of the State it has become absolutely
necessary to get the above information in time.

1 would therefore request you kindly to submit & menthly report indicating the collection of revenue
both under Tax and non-tax separately in the department under your administrative control . The
monthly report may be started from the month of April, 1992, As the informabon will have to be
collected from the subordinate offices in the field and it may take sore time, the report for the month of
Aptil, 1992 may be funished in (he subsequent month wid similarly for every month from May, 1992
the teport imay be turnished on or before the last day of the following month.

The matter may please be considered as Top Most Pronity,

[ W)

16. Regulation 4(d) - Regularisation of appointment under.

Iz M;\:’mﬂ Sub:- Regularisation of appolntment under Regulation 4(d) extending the term
:m:f“% ats | of appelntment. _ '
7t has been reported by A, Assam that vanous depastments of Government ase
taking reconrss to Regulation 4(d) for promotion against regular vacancizs and appointments thits made
are rernaining unregularised for years. Moreover, the orders extending the terms of appointment under
4(d) are mostly issuad after the expiry of the last sanction resulting in-ordinute delay in getting pay etc.

In order to avond undue harassment to such officers in the matter of pay and incraments, it has been
decided to mpress upon all concemed that all officer may contmue to diaw tos last pay 4l receipt of
authorisation to draw pay on promotion under Regulation 4(d) of A P.S.C. Besides, officer holding
posts under Regulation 4(d) will continue to draw his increments in a rontine manner unless prevented
by a specific orders by competent authority.
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Sub:- Regularisation of appoinfment under Regulation 4(d) extending the terms

2. O.M. No. FEG of appointment.
V6D, dased

T06 T8,

- In continuation of O M NOFEG 9864 dated PSR, ot is firther clarified that alt
_ officers may be allowed drawal of pay and allowances, il cevelpt of authorisation to
draw pay on promotion under Regulation 4(d) of A F.5.C.. at the state at which they drew their last pay.
priot to the date of promotion. In cases of those offiears who had earlier been allowed (0 draw pav at
the stage at which their payslips were issued, bt were held up for want of regulansation of their
promotions, may also be allowed the pay at the afage at which the pay-shps were issued by the
Accountant General, Assam. Besides, only i cased where A has indicated the date of increment in
the authonity ship of the officers. they may be allowed fo draw merements unless otherwise prevented
by a specific order of the competent authority,

16.(A) Rural Development - Assessment of beneficiaries.

;rh_f:!._ Sub - Recommendation of the Working Group to review the Lead Bank
dated 196288 Scheme.

§am directed to sov that tha Working Group o teview the Lead Bank Scheme s
maodified by Reserve Bank of India ) has recommended and laid erphasis on the evaluation studies,
under the Integrated Rural Developuent Programme, from time to time to ascertain the impact of the
programme and to measure the extent to which the beneficiaries have derived additional income and
employment directly attributable to the investment niade and also to make similar arrangemients for an
ongroing evaluation under District Credit Plan,

I am, therefore, 10 request you kindly to make necessary armangemient (or house-to-house survey of the
beneficiaries under the scheme with the help ol the block level feld stafl and o teport back the position
to the District Level Consultative Comumifies and the Director, Rurai Development so that an overall
evaluation of the State may be made.

The teceipt of the letter may kindly be acknowledged.

17. Re-organisation-Finance Expenditure Control Branches.

1. o ARSE76 TS, In the iterest of public service and administrative convenience, the Govemor of
dated 28062977, | Assam is pleased to re-otganise the existing Fitnee Expendifure Confrol Branches

and ancillary branches of Finance (Food) Cell and Finance (Hill Plam) Cell of the
Finance Department into three Branches namely Finance Expenditire Control 1 I and 11 Branches.
The subjects allocated to each of these Branches will be &s noted sgraimnst each i the Annesur,

This will take effect from 01/07/77,

ANNEXITRE
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Page #372

L All matters both plan and non-plan inchding

W

{ii}
(it}
iy
v

(vi)

the  Contral  Sector/Centrally  Sponsored
Schemes but excepting those under the Hill

Plan for financial =anction involving the

Account heads administerad by the following
departments.

Agnenliuge.

Animal Hushandry and Veterinary.
Vorest,

P&CD

Welfare of Plans Tribal and Backward
Classes, Social Welfare and  Sail
{lonservahon,

rigation.

[t} Flood Control

(vii)  Co-operation,

2. All matters relating to N.E O, Schemes.

1. All matters both plan and non-plan nchiding

{iv}

(i}

Central Sector/Centrally Sponsored Schemes
hut axcepting those under the Hill Plan fin
Financial sanction  involving the  Aceounts
heads  administered by the  following
departments.

Pubhe Works,

Industries,

Power (E) Mines and Minerals.

Homme,

Revere.

Rericutture and Waving.

(i) General Admimistration,
(v} Palitical.

— i r——
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ix)
{x)
(x1)
(i)
et}
(v}
TV

X}

Assambly Secrelariat.
Chiel Minister's Secratanat.
Election,

Supply.

Finanee | except Finance (B) and
Finance {APF))

Lemslative,
Planning and Development Pleptt
Diiseretionary grants,

1. All matters both plan and non-plan including
the Central Sector/Centrally  Sponsored
Schemes for financial sanctions mvolving the
Accounts heads adnnnistered by the following

departrnents.

i) Education

{H) Health and Family Planning.

(it} Teowm and Couritry Planning.

(iv} Municipal Adminstration.

vl Hill Areas Departmerit,

(v Labour and Employmaernt.

ivi) Traddicial.

[VHI Exoise and Registraton.

{ix) Relief and Rehabilitaiion.

{x) Passport.

%) Personnet (all branches).

{ it} All marters relating o the Hilt Plap
Scheme of the  Davelopinant
Dlepartrnents.

[EITy] Transpont and Tourisin,
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17.¢A) Rural Bank - Deposit of Government fund.

I ¥a. FTF. ! Sub - Deposit of Government Fund with Region:sl Rural Banks,
B 20S, dated

'_"'_‘”.__.__.| [ at directed to say that the Regional Rural Banks have been set up in the State

primanly to promote development setivities in the rural areas 50 as to bring up economic upliftment of
the weaker sections of the society. Al present 418 branches of five REBs namely (1) Pragjyotish
Gaonlia Bank (i} Lakhimi Gaonlia Bank, (i) Subansm Gaonlia Bank, {iv} Cachar Gramin Bank and (v}
Langm Dehangt Rural Bank are operating all over the State, These banks actively participate in
implementation of vartous Government sponsored programmes,

However, of late, it has been observed that due to poor deposit in these banks they are facing serious
lquidity problems even to maintain mmmmum amount of cash reserves and liquid essets as required
under the provision of Reserve Bank of India Aci. Because of this constraint these Banks are having
difficulties n advancing required fund for the effective implomentation of Guvenment sponsured
schemes. Moreover Government of Assam have a share of 1 5% in these banks.

Under the above circumstances, | would like to solict your Department’s co-operation in patronising
the Regional Rural Banks by way of depositng saplus Government money under its disposal. Suitable
mstructions to the Head of Departments and the Distnet Otficers and State Government {ndertakings
under your control may be issued m this regard.

A note on action taken on this inay kindly be fimwirded to the undusigned st an carly date.

A



Volume 1 Finance Circulars _ Fage #3735

1. Supplementary Demand - Preparation of.

]]‘.N-BH. T Sube-- P .
“‘J u reparation of - Supplemeniary Demand,

I:““’-“ The explanatory notes 10 the Supplementary Demands should be prepared by the

departments which ask for, supplementary grants. The departments should not only
prepare the complete note but also have it approved by the Minister congemed hefore forwarding it o
Finance. All this will be possible if the departments take up the work of preparing the notes well in time.
(As things are, the notes are prepared in a hurry with insufficient materials and passed on to the Finance
at the eleventh hour, when there is hardly any time left for serutiny). The Adminisirative Departments
should be fully responsible for the adequacy and accuracy of the explanatory notes and should take fhe
orders of their Ministers before sending them to Finance for incorporation in the List of Supplementary
Dernands.

1. [t is observed that when the supplementary demands are called for, some of the departments submi
new proposals for supplementary grants along with the supplementary demiand notes which have
previous approval of Finance. It should be noted that the proposals tor Supplementary grants which
have not Finance's previous approval, will not be aceepied by thens. To avoid eleventh hour msh, the
Adminustrative Departments may subinit such proposals well ahead for Funance's approval and ihey
shouid submit only the final hst of Supplementary demands with proper explanatory notes duly
approved by the Ministers concemed when the Supplementary demand notes are called for. Under no
arcumstances, Supplementary demand notes will be accepted by the Finance Department after the last
date for submission is over.

2. Supplementary Demand- Certificate of non-availability of savings to be

furnished.
1. Na. BE.(T) Sab;- Certificate of non-availabifity of savings before moving for supplementary
AW ELTL, ] denmand,

ARG RES J
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The Public Accounts Committes has expressed ils opinion that the departments should estimate their
requirernents closely before the submission of a supplementary demand. All poasibitifes of savings
occurring within a grant or approptiztion as a whole and the consequent possibility of re-appropnation
should be theroughly exarnined before any proposal for Supplementary demand is entertained and
passed. A certificate that such an exammation has besn made by the Administrative Departments or the
Controlling Cfficer, as the case may he. should be attached lo each case of supplementary demand or
supplementary appropriation befors it is passed on to Finance {Budget) Department for subsequent ac-
tion. Any supplementary demand or supplemetiary appropriation nut accompanied by the abowe
cetnficate may be diopped by Finance Department at the time of placing suppiementary dermands
before the Legislature.

3. Security deposit- Procedure for payment of.

I No. 58 Sub:- Amount of securily deposit.
101 T% 14, duted

oawiases 1. According to rule 106 of the A F_R.. cashiers, store keepets, etc. entrusted with the

. custody of cash or stores in the P.W 1. must fumish seeurity the amont heing
regulated according to circumstances and to local custom in cach vase, under the sanction of the Chief
Engineer. The security {o be taken from the officers in other departments is determined by the orders of
Govemnment in ¢ach case. But it does not kay down any scale determining the amount of security to be
taken from officers handling cash, stores efe.

2. The adequacy of the amount of security deposit in case of a Government Servant handling cash/store
mml:u:moremmnrlyasaessedI::-yhishﬁdufufﬁoekeepingmmewmatagmatdmlofsafegtmﬂﬁmm
adherence to mles relating to the custedy and accounting of cash and property and periodical clizck by
the Head of the office.

3. Heads of departments, Deputy Commissioners and Siub-divisional officers are requested to determine
the amount of security deposit to be fumished by the officers imder their control handling cash or store
andl obtain the necessary Government order in each cash.

4. Security deposit - Discontinuance of submission of security deposit in cash.

I No. FE = 1
}wwu, O ot Sub:- Security deposit in cavh discomtinued.

‘f‘f"“" _ ___l No secunty in cash should be accorded in Govemment offices from any

Government servant. The seeunty deposit should invariably be furmished m National
Defence Boards or Postal Savings Certificates or any other similar investment pledged to Goverment
50 83 10 avoid payment of any compensatory alowance. The Government servant fumishing security in
the manner stated above will be entifled to draw interest from the ssuing authority of National Defence
Bonds or Postal Saving Certificates ete.



R

5. Service Books - Signature of Government servants in.

s and typists of the Secrefarist should report to the Secrstariat

Administration Department for putting signatures against the relovant efitngs in their

fespective service books. All incumbents should feport to Secretaniat Administration Department o

similar action within g fortmight of their annual increments falling due. New entrants shoutd also report

to Secretariat Administration Department immediately after appomiment i the Secrefariat along with
all docurments regarding academic qualifications, age, etc._ for opening the Service RBooks.

6. Service Books - Alteration in the date of birth as recorded in thejr.

m-] The dates of birth of Government servants should be recorded i1 their Serviee Books
doted 16087954 | with special care afier examiination of the oniginal Matricalation Cartificates or other

there may not be any scope for correction later. in future, proposals for correction in the dates of birth
of Government servants as rocorded in their service books will net be sceepted on flimsy prounds,

7. Service Books- Verification of.

[mFﬁm _1 Sub:- Verlfication of Service Book elitries in the case of non-gazetted officers
m:‘:"‘ ' transferred permanently from one circle of audif to another.

I. Reference to Rule 162(4) of the Assam Financial Rules, Sacond Edition, 1939,
which provides that when non-gazetted officer i wansferred fom one office to anulier, the _h-:ad ol
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2.'nmnm-wuedsendneofaparmanmﬂgmeﬂedoﬁwshnmmmﬂmyhegntmiﬁedmdmﬁfwd
by the concemed audit officer before his service book is forwarded to the Accountant CGeneral
concemed. :

8. Service Books- Maintenance of duplicate books.

(7. ¥e FAP.SC. | Sub:- Maintenance of duplicate service books.

699, dated :

12379 It has beer decided that with immediate effect. in case of all appomtments to non-
gazetted posts, Service Hooks will be prepared in duplicate when the paison

concerned teports for joining, One copy of the Serviee Hooks, duly agned by the officer comcemed will

be made over o the employee. : : .

Simultaneously, all officers having the costody of Service Books will start making duplicate copies of
the Service Books. The work of duplicating should be completed within the cuent financial vear. t'in
any office the work of duplicating is found to be quite heavy, the finance Department will be prepared
to give extra ministerial assistance for a purely temporary period. Any proposal for such staff should
come separately in tespect of each officer having the duty of duplicating, showing the number of
Service Books in custody of the officer which are to be duplicated.

Where a Service Book has becn lost, immediate action should be teken to prepare a fiesh Servioe Book
mmcmmd&mmammknummmmtmmmms Rook thus
re-constructed should again be duphicated.

All duplicate Service Books, with up-to-date entries duly attested by the Head of the office, should be
given o the Government servanl coneemed. :

At the time of giving the duplicatz Service Book, 1t shoutd b impressed upon the Government servant
concernad that the Service Book is a very valuable document upon the existence of which, hus getting of
pension will targely depend and that the Governiment servaint should meticulousiy preserve the Service
Book and get all recordable events recorded @ his or her copy of the Service Book, as soon after the
recordable event takes place as possible. -

The tecordable svents are: appointment, putting on probation, confirmation, promotion, neraments,
fixation of pay, leave (excluding castal leave), suspension, punishment and re-instatement.

Whenever the duplicate copy of the Service Book 13 produced by the Govemment servial concermnsd
for recording recordable events, tie recording must be symed by the officer who signs the original copy
of the Service Book Aller signature of the officer, the name of the oificer should be legbly recorded.

i will be desirable that in the event of snspension and punishment, the Govermunent servant concerned

shonld be asked to prodnes the duplicate copy of the Serviee Book so that the evant can be recorded
simultaneously in both the copies,
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Sub:- Maintenance of duplicate service hooks.
2. Ve, FAPSC

|

728, dated Reference letier No FAP/SC/3/69/94 duted 71t Diecember, 1970 1 absence of a
$931972 readily available Service Book it has been found necessary o maintain 2 duplicat:

Service Book, For this purpose the Govermment servat concerned should be asked
to furnish an exercise book (bound) containing at least 48 pages. Regular columns shouid be marked
out in the book where duplicate entries should be maintained with proper attestation. The duplicate
copy should not be treated at par with the original one but should be kept to be used for ready reference
for controlling officers and the audit officer. When hon gazeited employae asswnes gaselted status,
the duplicate record should contimie to be maintained by the conitolling officers so that the required
mibrmation is made easily available 10 all authorities to work out pension and other benefits,

All concemed officers having the duty of mamtainmg the Service Books and entering the events therein
should be intimated accordingly.

9. Signature - Verification of signature by treasuries.

LNo BE() | Sub:- Verification of signature.
FLHLA8, daded
anbillad Although there is no specific rule as to the nianner of verification of signature on a

claim with that maintamed in. the treasury records, i is not difficulties to detect the
difference, if any, by minute ohservation, Any doubt arisig out of the sliphtes! difference shoul!
immediglely be referred back for confirmation, All Treaswry  Officers/Sub-Treasiry  Officers are
requested to follow the instructions issued in this connechon under Finance (Budget) Department
circular No.BB(T) 2B6/63/14 dated 03/04/1964 very carefully in the matter of verification of the signaturs
of drawing officer/countersigning officer of the bills hefore they are passed for payment.

The maim objections of accepting signatures on dociments by ball point pens w that

LG Na. F, Ii-

AB0-B61) dated they are apt to be smudged and fade sway after some Hime, There is also a possibility

18977982 that such signatures could be forged maore casily. Therefore, the signatures on bills
and other documents with money value should be made in ink only and the

1. Ne. BE. () prowisions of Rules 138(in) of the C.T.R. Vol | should be {olloweid.

806274, dated

17087952
10. Signature - Signing in ink of notifications/orders regarding
appointment/ promotion etc. of Gazetted officers.

1. No. FEG, Sub:- Garetted Officers- Signing in Ik of notifications and orders regarding
TLRES, duted
ater appolntments, promotions, eic.,

Advanced copies of orders/notifications of Gazetted  Officers regarding
appointments, promotions and leave meant for the audit office should bre signed in ink and sent so that
they are acted upon in the audit office in the same manner as the purette notifications themsalves,
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11. Signature- Sanctions should be signed in ink.

1. 1.0. N, FEE. | It has been reportad by the Depitty Accounfant Ceneral, Assam, Guwahatt that
1698570, dateg | SB0CHONS are being issued from vanous departinents of the Govl of Assam which
PRI I8E are not signed in ink by the officers concemed. You will appreciate that it 1s not

possibile for the office of the Accountant General to act on the basis of evclostyled

Hence please ensure that only sanchons duby signed in ink are sent to Accountant CGeneral in fithore.

12. Subsistence Allowance- Recoveries trom.

id. No, FEG ] Sub:- Recoverites from subsistence allowance.
FTE 308, dated
11811960 1. Permmissible deductions from subsistence allowanue shall fall under two categomies-

(a1 compulsory deductions and () optional deduchions.

2. The recovery of the following deductions, whach fall under category (a) above, should be enforced
fiom the subsistence allowanc:s -

{D) Income tax and super tax (provided the emplovee's yearly income calenlated with reference to
subsistence allowance is taxable).

(1) House rent and albed charges, 12, eleciricity, water, firniture ele.

(i) Repayment of loans and advances taken from Government at such rotes as the head of the
departmant deems it right to fix

3. The deductions falling under category (b, which should not be made except with the Government
servant’s written consent, are as wider -

{a) Premia due on Postal Life Assumnes Policics,
(b Amonnts duz to O o-operative Stores and Co-operative Credit Sociefies.
o) Refind of advances taken from General Prondent Fimd,

4. 1t has further been decided that deduchons of the following mature shoudd not be made from the
subsistence allowance.

(i1 Subscription to a General Provident Pund,
{0y Amonnts due on Conrt attachments.
(i) Recovery of loss to Government for which a Government servant i responsible.

5. As regards Tecovery of over payments, there s no bar to effect the same from the subsistence
allowance, bt the recoveries should not ordinarily be made at a rate greater than one thicd of the
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amount of the subsistence allowance, ie. exclusive of deamness allowance it any, adingssible to the
Government servani under F R §371, FREY

6. The above orders wil] be apphicabie in case of a) Government servants under the rule making contral
of the Govemor of Assam

13. Suspension - Revocation of,

1. OM o, FEG b:- s -
;wm.u,nm Sub:- Revocation of order of Suspension - date of effect,
Jlﬂl{lm

Government have had under consideration for quite some fime past the question as

to the date from which any otder revoking the suspension of Governinent servant
should be given effect to, Affer careful consideration of the matter i 4l jis bearings, Government by
decided us follows -

(2) Such an order shall be served on the suspended Governmen Sevant o person or conmunicaied (o
him by registered post

(4) [fat the tie of tevocation of the suspension order, the suspended Government SeTvant is residing ay
i station elsewhere than his headquarter with the pemission of the appomting anthority or he s
transferred or posted at 4 new placerstation then such jomning time as is admissible to Govermment
servant on transfer shall be allowed i he resumes his duties within such joining time from the Jats
mentioned in the revocation order elfzcting revoeation of suspension, otherwise; he shall desmei 1o be

into consideration the normal and usual time that will he required to reach the order in the hands of the
Govermment Servant and gl the practicability of joining within the apecified date.

This takes effect from the date of issnie of the orders and shonid e followed by all comeernad
serupulonsly
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14. State Functions - Procedure to be followed in the matter of submission of
proposal to Finance.

(LW FOM | Sub:- Inaugural functions, conferences, exhibitions etc.
1838 Pu 198, datedt
61858y Departments should submit a stateniant showing detailed estimate of expenditure

whenever they send a proposal for expendimue in connection with Lndugraral
functions, conferences, exhibitions and soctal fanctions spensored by Govamment without whach i is
not passible for Finance to seratimss the matter. Such proposal must bo sent three weeks ohead of the
date of the funetion.

ZwarBC@ ) Steps should be taken to stop inegular and objectionable practices such as mqvmg
108°61/22, dated far Finance's voncumrence o certain expenditure in connection . with meclings,
08001961 ] opening ceremonies, entertainment and other similar incidental expendifure thereof
- — at & very short notice without allowing sufficient ime for Finance e serittinise such
proposals, No expenditure should be incurred prior to the specific sanclion of Pinancs Departmend.
Thiese proposals should be submitted at ksast 15 days prior to tie dale of holding such meziings, ¢lc., so
as to anable Finance to properly scrutinise ther snd commutiicate their approval well in nme.

15, State dinners etc. - Holding of.

1. No. FO(T) 8858, | Sub:- State dinners and vefreshments at meetings

dhiabedd 24D 1958

—— Al concemed are requestad 1o exercise proper discretion before holding a Stave
ditner, lunch of tea. Even it cases where it is unavoidable the numbet of guests should be restricted snd

refreshments at meetings and conferences mey be selectad fo keep expenditare dovn.

16. Sanctions - Irregularities in communication of sanction to Audit.

1. ¥ FEG [ Sab: Irreguiarities in communication of sanction to Audit.
6 TW 3, dated

LA Eage

The irregularities pointed out below are not to be repeated m falure.
i1} Sanction has been communicated to the audit office with cyclostyled signature. _
{2 Statement showing details of the granis sanctioned appended to the sanctioning letter 1s not signed.
(3} Statement showing details of the grants sanctioned appended 10 the sanctioning letter 15 signed
without dasignation of the officer signing it.

{4) The amount of sanction not stated in words and amount shown in figures has been corrected
without atiestation.

il 3
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(5) The figures in the statement appended to the sanctioning letier have been corrected and over written
without attestation.

(6) The amount of grants-in-aid is detailed in the statement appendad fo the sanctioning letter and a
reference to the statement is invited in the main body of the letter without mentioning the total
amount sanctioned in the body of the sanctoning latier

T Ve PR All concemed should ensure that financial sanction. which are requared to be actad

W62, dated upon by the Audit Department should mvanably he issved under the signange of
BLOLTIEL | officers concemed in ink and not over cyelostyled signafure.

17. Savings - Surrender of.

(1.4 88) | Sub:- Surrender of savings from: the bud provisions
8T, doded B Bt

17031967 Rude 1952 (111} of the Budget Manual fixes 15th March as the last data for surrendar

of savings in the proforma appended. The following poirits should be carefially notad
while making the sirenders -

{1} Surrenders should be communicated i duplicate as par prolonna |
(ii} Surenders should be made stib-head-wiss;
{iif) Reasons in full for savings of Rs. 1.000 or more from 2ach Sub-heud should be Bunishad:

()} I any amount is surrendered from a provision made by re-appropration, the number and dato
of the sanction of the re-appropmiation should be quoted,

(v) All payments should be made before the date of surrender as far a5 possible and no amonnt
should be kept unswrendered tor unwertain paymenls ;

(v Sumenders shonld be communicated 1o the respective Lxpenditure Conitrol Brunclies of Hie
Finanece Departrment : '

SURRENDERS OF SAVINGS FROM THE BUDGET PROV ISTONS FOR THE
' FINANCIAL YEAR

BudgetHead | = Cieneral Sixth Schedule o Total

: N | R
Major, Minor | Voted | Charged | Reasons | Voted | Charged | Reasons
and Sub-head | ‘

- }
] "2 3|-1.5jﬁ
i

7

s o]
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18. Special pay - Enhancement of the rate admissible to stenographers.

1L.OM No. Sub:- Enhancement of Speciai Pay to the Stenographers.
FECLa%/ 8618, Pa,

|dated V1071986 | The Private Seoreiaries {Grade-! Stenographers) attached to Officers of Supertime
scalz of LAS, and above upto the level of Ministers and Chief Minister who are now

in receipt of Special Pay @ Rs. 50/ pom. are allowed special pay @ Rs. 100- p.m. with effect trom the
daie of issue of the orders.

Grade-1l and Grade-1I1 Stenographers attached to Mingsters and Chief Minister who are now in recept
of Special Pav @ Rs. 25/ pm. are allowed Special Pav at the rate of Rs. 50/~ pm. with effect from the
date of issue of the orders.

Grade-11 and Grade-11l Stenographers attached to Chief Secretary are allowed Special Pay (@ Rs. SM-
P, with effect from the date of isspe of the orders,

18.(A) Special pay - Enhancement of in respect of UDAs attached to Ministers.

SeRETD, duted Minlsters,

F-_M No. FEG. | Sub :- Enhancement of Special Pay to the Upper Division Assistant attached to
LW]M?

The Governor of Assam is pleased w0 enhance the existing rate of Specal Pay o
Rs. 35~ fo Ks. S04 pm. i cespect of the Upper Division Assistants attached to the chief
MipisterMimsters Mumsters of State efc, with effect fom the date of 1ssue of this Ctfice Memorandum,

19. Schemes (Normalised) - Utilisation of the services of stafT under.

- OM No FEB. | Sub:- Optinsum utilisation of the services of existing stafl wnder normalised or
j::f‘fm"’m" dated completed schiemes.

— Ik has come to the notice of Govemnment that there are some schemes which have
been normalised or completed leaving only Ritle follow up work for the exsting staft under such
schemes under varous Duectorates of the Departmonts, The Enrector of Financial Inspections bas
brovght to the notiee of Goverment that whenever be suggesied to different Heads ol Departimenis for
reduction of staff on this account he was given 1o understand that the existing staffs under such
schemes thongh they have very litde work andar such schemes, do not like to taks up or associste
themselves with any other work of sueh office and on this ground the Haads of Thepariment continue to
ask for morg stall The staff of an office sre meant for that office for ts entire work and it s ap to the
Head of the office to allocate any woirk to any stafl
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Government also desire thal the Secretanes of the vanons Departments may issiie switable instructions

accordingly to all the Heads of the Department under them For optimum utlisation of the existing staff
unider their control,

20. Schemes - Clearance of,

1. Na. PO _i Sub:- Clearance of schemes.

1067832, dated
240108 J It has been noticed that after a scheme is cleared by the Finance Department. the
Admunistrative Departments make scpatate reforences to the Finance Department for

sanction of posts, vehicles, maining programme ete. mcluded m such schemmies, This practice of making
repeated reference to the Fimance Department caises delay in execution of the schemes. With a view o
obviate such delay, it is desirable that while Finance IJepertment s ortginally moved for sanction of any
schemes by the Administrative Department the itern-wise details of the schomes wre proparly delinsaiad
with financial limits so as to enable Finance Deparmient to examine and sanction the scheme in all ils
details, If the Administrative Departments in thewr tum, while sanctioning the particular schemes,
dehneate the details of those tems in the sanction showing specifically the number, nature etc. of posts.
traning programmes, work content, purchase of machinery/vehicles etc with financial limits then it
may not obviously be necessary to move Finance Department again for sanction of any individual iter
of expenditire,

it may also be noted that the Planning and Development Department has fixed linuts ol expenditure m
respect of staff, vehicles, bunldings and equipments. The expenditure on these should be kept within the
limit fixed by Planning and Development Departinent while proposal is sent to Finance Department for
sanciion of such expenditune.

Pwould, therefore, request you kandly to adhore to the above condition strctly while submating any
proposal for any scheme originally to Finance Depariment i order ko wvand any subsequent reference

to them for tem-wise sanction. Any deviation from the ahove will, however. entail Farther reference
Finance Department as usval.

21, Stamp Act, 1899 - Enhancement of duty ol 20 paise Revenue Stamp to Re. 1/-

LNe FIX | Sub:- Amendment of indian Stamp Act 1899, enhancement of duty ol 20 (paise)
:fa% Revenue Siamp io Rupee 1/- ete,

Tam directed to formard herewith the copy of the Gagzefte of Tndia fexdra ordinary of
13th May, 1994 publishing the amendad portion of the Indian Stanip Act, 1899, enhancing the duly of
the exashing 20{twenty) paise Revenue Stamp to Rupes 1/- (Ropee onz) only for taking necessary activi
from vour end.

Further, fill receipt of the new designed of Rupees 1/- Revenue Stamp, you are tequested to utihse the
multiples of 20 paise stamp for meeting the requirement.
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REGISTERED NO. DE 3300
THE GAZETTE OF INDIA
EXTRAORDINARY
PART [I- Section, |
PUBLISHED BY AUTHORITY
Mew Dielhi, Friday, May 13, 1994
MINISTRY OF LAW. JUSTICE AND COMPANY AFFAIRS
( Legislative Department)
New Delbi, the 13th May, 1994/ Vaisakha 23, 1916 {Saka)

The following Act of Parlisment received the assent of the President on the 13t May, 1994, and is
hereby published tor general nnformation - )

THE FINANCE ACT, 1994
Mo 32 OF 9494
CI3h Mebay, 1994

An Act fo give effect in the financial proposals of the Central Government for the Finance Year 1994-
95, .

Bill eniacted by Parliament in the Forty-fifth Year of the republic of India as follows -
CHAPTER-T
PARLIAMENTARY

Lily This Act may be called the Finance Act, Short fitle and commencement.
1904,

{2) Save as otherwise provided in this Act,
sections 2 fo 59 (excepl section 20) shall be
deemed to have come into force on the st day

of April, 1994,
CHAPTER-VIiI
Miscellaneous,
Amendment of In the Indian Stamp Act, 1899 -
Act 2 of 1809

() In section 2. in sub-section (15, in clause iby, after the words "or other body

1 i SRR .
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cotporate™. the words and brackets” or of iransters (where there is a Biigle
fransferee. whether incorporated or noty shall he inserted:

1y In schedule -

(abIn article No. b4, i the second colotin, for the words "Upe ripes” ihe words
"Two rupees" shall be substingted: '

i} In arficle Mo, 53.-

L in the fist column, for the words "twenty rupees,” the words "tive hundred
nupses” shall be substifnted:

123 I the second colimn, for the words “I'wenty paise”, the words “Une rupee”
shall be substitted,

22. Staff Inspection Unif - Functions of,

Inspection Unit vis-a-vis thase of the Administrative Reforms Departmant,

Bt (i} The Stal¥ Inspection Uniy sot up in Finanee Department wifl pertonn the task of
nspecting offices on the basis of the approved system and patian of staffing and in accordance with
the norms for work-load as laid down and of sscertaming whether the staft retained n & deparanent or
in an office is surplus or deficit

(i) The Administrative Reforms Department will fave the fusctions, m ths connection, ol ascertaning
whether the sysiem and pattem of organisation is adequate and answers fo the needs of the offic:. The
Administrative Reforms Department will also have the task of svolving better methods o Fyslag of
organisation like the Desk Officer Scheme ar of level jumping ete. | according W ihe regurinent of e
concemned office and of inspecting oflices 10 that extent.

This modifies all earlier orders i this matter

1. OM NG, AR The following instructions are being issued to differentiate the finctions of the Staff
3883, dated ]

TRWTS, dated

— | Govemment have observed from time lo Gme that work of assegsment ot stafl

requirement needs further streamlining in order to obkain maximum ccomomy without loss of
efficiency. With that end in view, it has been decided to ser up 8.1 (Staff mspeetion Unity in the
Finance Department to ssess He workload and requirement of stafFin the Admitnistrative Depurtments
for the present. The function of the 50U will be as tollows -

’}"E'ﬁh Sub :- Setting up of the Staff Tnspection Unit in the Finance Department.
i

(130 examine all proposals conceming stff in the Administrative Dupartments whether by way of
renewal of temporary posls, creation of new psts and conversion of Py posts inte
parmanent post or nonnalisation of Scheme receved by tespective Control Branches of Fingnee
Department,
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{Z}anmmnnﬁchmmaﬁmmdkuwmﬂmmmmatufsuﬁﬁmdwhm
necessary in respect of any of the Adnumstrative Departments.

B]Tnsmmemnmymmemﬁmsiamtwﬂhndmhﬁsm&uefﬁmwmdmmm
standard and work norms,

(4) Review of staffing Government offices through a progremme of inspection and ad-hoe studies as
and when necessary.

(5} To determine the scope and strength of staff required by conducting measurement stadies of
otganisation meluding Technical Crganisations.
{6) To frame forecast of staff requirement -

{a)By evolving and prescribing standards of performances (Generally time norms) according to
programmes shudy of -

iy House keepimg jobs,
{ii} Jobs common to organisation.
(ii1) Routine and
(iv) Repetitive jobs.
(b) By grading jobs in terms of their content and responsibilities attached to the posts.
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L. Travelling Allowance - Prior approval for jowney by air,

: The practice by some officers who ase utmﬁﬂedtoperfamairjuu-neywhm
1 No. FM 0s81,| " : . )
“:3”,,, ] going out on tour, deputation efc., Iﬁﬂmtﬂmpnmamnloffhe competent

authority, on the grounds of emergency, syt nofice, efc., 1 highly irfey 1y 4
should be discontinned. For all 41 purmeys not covered by S.RAESA prior approval of the COMPu
authority as required under S.R. 1852 (i) of F. Rs. shouid always ¢ obtainad.

I Was The practice of submitting T A. bills by officers it normally entitled to perform air
LSTIVLS, Joumey prior to the comimunication of such Safition to the Aceoumant General,

dated 8376159 Assam is contrary to rules and invites ohjenummmam.msumm
such an officer travels by gir the Department conemned should issue nECessary
smmmﬂlejaumnyper&:mwdasnequmde.R, 1BSA 0f FRs. & S.Rs.

2. Travelling Allowance - Purchase of return air tickets.

1. No. 1 Slh:-l'urchauﬂmnh*m
W'SS16, dated
B kit S.R.I85 D as inserted by C.8. No, 318 required that officers ntending to return by

air, should purchase retum air tizkets and beok accommedationin advance
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3. Travelling Allowance - Incidental expenses in respect of journeys by air.

1. Na FM. 63594,
dated 9106759

The scale of allowance for incidental expenses in respect of journeys performed by
air, on tour, shall be caleulated at one-fifth of the standard air-fare but limited to a maximum of Rs 30/-

for each single journey. Provisions of $.Rs 185 B and 185 D of ¥ Rs and Assarn S.Rs should be deemed
to have been modified 1o this extent,

1 o Pl In partisl modification of Government letter No. FM. 63/59/4 dated 01/06/1959,
6379978, dated Govemment have decided that a Government servant lower than the first, authorised
#e712/59 to travel by air on tour is entitle to one standard air-fare for the journey plus the

allowange for incidental expenses in respect of a journey by ail, o steamer in the
meufajnmmybatwemsm&muommmdbﬂﬂmbymuﬂwmsémaybgmdmmm
by road in the case of a journey between stations connected by road, to which he would have been
entifled had he travelled by the surface route, or one-fifth of the standard air-far limited to & maximum
of Rs. 30/- for each single journey whichever is less.

3. No. FbL Reference Government letter No, FM.63/59/4 dated 01/06/1959, the ceiling of Rs.
633971, dated w-puoﬁbedeﬁmneDepmtnmtkﬂarmmﬁnmdabweahmanplymﬂw
10960 mtalahjmnmybetwemthumﬁngmﬁmmdthedmﬁmﬁmwmifﬂwjmnmy

byairbdwmﬂmemﬁomisperﬂmmdbymﬂmlmm.Hm,if
any official duty is required to be performed by the touring office at the place of termination of one
smdmbeﬂurehuvnﬂuhhu&fofmmﬂsmﬁm,ﬂchafmejwma&mﬂwmﬁwm&mhw
mmmmwmmmmmmmuamjmhﬂu
purpose of the aforesaid imit of Rs. 30/-. '

4. Travelling Allowance - Refund of cancellation charges on unused air tickets,

7 Ne FM 1. The refund of canceliation charges paid by Government servants on unused air
LTV PLL, ﬁcketspmohn&edhythminmmwﬁunvmh}nmmbyairMMMhe
dated 72/12'39 allowed, if the cancellation of such journevs is due to circumstances which were
unavoidable and beyond the control of the Government servants. This
rdmbuummﬂmy,huwm,belﬁnimdmmemtd@mMmmby&mﬁhMEmeompw
mﬂﬂoﬁmﬂﬂh“@mm"MMMmammmm
his joumey through a “Trave! Agent” does so for his own convenience.

I.MSmetmynrmuﬁnu,mtbehwﬂiemlknfaDcputySaaretmyufthaDepm‘hnm-:mwmmd
mnyexmﬁsehepowarofsannﬁmmmhmnﬂerduamrﬁny.m:espectufanyclacimmndebya
Secrehrymhﬂdtﬁunawmtnry,hewﬂlmurdacerﬁﬁcatemmzeﬁectmmmewmennﬁmofﬂu
official journey was due to unavoidable circumstances. The claim of a Deputy Secretary himself may be
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scrutinised by a Joint Secretary m the Department and that of a Joint Secretary by the Secretary in the
Department.

3. Heads of Departments may exercise a similar power in respect of officers and staff under their
administrative control provided that the amount of cancellation charges does not exceed Rs 10/~ In
respect of their own claims, not exceeding Rs. 10/-, Heads of Departments will record 2 certificate to
the eflect that the cancellation of the official journey was due to unavoidable cirumstances,
Administrative Departments may obtain from “Heads of Departments” under them quarterly
statemnents of remnbursements allowed by them. These returns may be submitted to the Secretary of the
Department for his review,

§. Travelling Allowance - Sleeping accommaodation by lower class of rail,

1 Ne FOF When a Governmient servant entitied to travel in a higher class by rail travels in thard
84732248, dased class and pays the exira charges for sleeping accommodation provided by the
2770889 tailways for third class passengers during night journeys, the Controlling officer may

in such cases allow the fare of the accommmodation actually used inclusive of the
charges for the sleeping accommodation, provided it does not excead the fare of the class in which the
Government servant is entitled to travel The concession will apply to jouneys on tour as well as on
transfer.

6. Travelling Allowances - Refund of cancellation charges on unused railway
tickets,

e Since the railway authonties entertmn claims for refund of cancellation charges on
125 P 14 dateg | Unused rallway tickets (including A.C.C. tickets) only from the passengers
1E0650 concemed, where the rail journey is cancelled solely due to official reasons, the

Govemment servant should refer to the appropriate railway anthority, his claim for
refund of cancellation charges (excluding reservation charges) on unused tickets (including AC.C
tickets), duly supported by a certificate from his controlling officer that the jonmney had to be cancelled
for official reasons.

3 o Tl The Government servant who is his own controlling officer for T.A. pluposes may
£393768, dated fiurmish such a certificate in his official capacity. The claim for the refund preferred
230068 on the railways, should however be restricted to what it would be, had the officer

booked and cancefled the joumey by the shortest route, fare in exceptional cases
when the route actually adopted by the Government servant himsell] if he is his own controlling officer
for T.A. purposes to be in the interest of public service.

The ordinary reservation fee in such cases may be reimbursed to the Government servant without
waiting for the acceptance of tus claim for refund of cancellation charges by the railway authorities. The
amount of reservation fee remmbursed o a Govemment servant is dubitable to the same head to which
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hus T A. is charged. No refiund of “Agency charges™ is, however, admissible, as a Government servant
who books his joumey through a “Travel Agent” does so for his own convenience.

7. Travelling Allowances - Incomplete Railway warrants or credit notes.

7. AG Amamy | The railway station staff have received instructions that Railway Warrants and Credit
Na, TM &9, Numﬁtendubdbytheamhududuﬁmﬂmuldmtbemhdmﬂm&mym
duted 130560 complete in all respects with special reference.

() The vouchers should be marked *Central® or *State’ (Provineial) as the case may be and the
deﬂigna:i.onnfﬂmﬂcmmtsDﬁmmﬁmwmﬂmdebitismbemised,i.e. with whom
adjmtlbleshmﬂdbeulmlygivminﬂuspmpmﬁdedfm.

ﬁﬂmhmdufmmmnfﬂwﬂmmdmstamﬂemmmwm&thmdMﬂmma
of the Department to which the charges pertain, e.g. Police, [rrigation, Public Health, eto.
- should be furnished in full.

fﬂ)Th:nﬁbushmpofﬁeaﬁuofﬂmgﬂmdﬁgmﬁmnfmehsuhguﬁmmdﬁsm
in ink {and noth:pemﬂm*bywbunpmm}shouldheamﬂnbh&mﬁymihgﬁleon&w
voucher,

7. No. P2 Mmmmdﬂmuﬂmeﬂmwmm&editﬂmesmtmdmdatmﬂmy
12878073, dated station with full particulars as laid down in Accountant General, letter dated
PETiHE0 15/09/1960 above.

FPTy—— The Railway Credit Notes received in Accountant General, Assam’s office from the
No. TM. Railway Accounts Officers for adjustment in accoants by Audit office should be
187677597914, checked with the monthly lists of Credit Notes for freights to be obtained from
dated 080167 vartous officers issming such Credit Notes,

< Ve i Twezs) Al Credit Note issuing authorities should send monthly to the Audit office, lists of
dasegoozwz, | Credit Notes for milway freights issued by them so as in reach that office by the 15th
of the following month in the proforma shown below.

List of Railway Credit Notes for freight issued during the month of i

SL.No. | Number of the | Date  of | Amount Head of Account (Major, Minos, Sub- | Remarks
credit nota isEE head Deiziled heads of account should
. be indicated
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Memo No Dated
Forwarded to Accountant General, Assam, Shillong for necessary action.
' ' Signabure
Designation of the issuing officer _

8. Travelling Allowances - General procedure regarding payment of TA to non-
officials.

L No. AL 1993, 10 OFder o avoid delay in payment of T.A. bills of non-official members, appointed
dated 120639 to Committees, Boards, etc., set up by Government, the followmg procedure should
henceforward be followed -

l.Thepnymmofthnmﬁ:camomudue,incmdmgT.ﬁ. for the retum jouney, may be made on
presentnﬁunufmehiﬂsatﬂwﬁeasmyaﬂetnmmnmmm-ﬂgmmofme Controlling Officer
wiﬂmmsmﬁngﬂubmsmﬂwmnmmmﬁmmmmfmmwﬁtﬁnmdwmﬁuﬁmm
members concemed should be secured o the effect that any over-payment of T A, detected would be
tepnidbyﬂwmmmhor&ummysubseqmbiﬂamvm&rclnjnﬁmzyma}rhawmGmrrmmem.m
mumymmbﬁdmmtmmemdmmngmmwﬂbemauemaﬁwhutm:lcferﬂ‘w;mymmt
mﬁ]hisT.A.bﬂlismauditeﬂmmenormalcuu:se.ﬂftermenmneyisdramanddisbumedacmrding
mﬂﬁap:ooedmeﬁtedmwimandﬁabumingnﬂicerwiﬂhnvemﬁrnishaccrﬁﬁmhemﬁuditvﬁ&ﬁna
month of drawal showing that the retum Joumney has been duly performed.

concerned should be declared as the drawing and disbursing officer of the non-official Members® T A
bﬂs.BMm&eAdnﬁnﬁmmmpmmhhwewﬂpmmanmﬁnmﬂmmpmdmmmhwe to be
mel out of the general provision controfled by the Chief Secretary who may remain the Controlling
officer and all such T A, bills will have to be countersigned by him or by such other officers as may be
authonsed by hum,

B.Thebﬂls:hmldbedmwnmmet&biurmm.mmmmddjsbtm::fﬁmswﬂlbc

tesponsible for the correct preparation of the bill and it will be the duty of the Controlling officer to see
ﬂmmebiﬂismmderandmﬁﬂuptheaununmtmhmm,em.

4. The procedure will apply in case of all non-official members of such committees, boards. ete.
inclnding the ML As.

P YT, Reference to Finance Departiment letter No. FM. 81/59/3 dated 22nd June, 1939, on
/5927, dated the above subject, the expenditure in respect of TA and DA of the non-official
1060 members of boards or committees convened by the Administrative Department

should be debited fo their respective budget heed. The elaims in the bill which is
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mmﬁmﬁmmtha’oﬂuhmﬂdﬂsobemﬂbotheﬁmmﬂmtﬁmmfmmudit

9. Travelling Allowances - When personal cars are used on tour.

1. Wo FAL TE25, mroﬂowhmwﬁﬁmteshmﬂdbeﬂnmshadﬁﬂ:ﬂwmm]hgaﬂmmﬁﬂsin
dinted 1102753 wmmmnmmmmpmmmmmofm

officers when the Govemment vehicle is inder repair or not available for use for
bona-fide reasons.

“Carﬁﬁadﬂmﬂmjm}rhasbempnrrmnedbyﬂmpmmlcarofﬂ:oﬁocrmdﬂmtthannlengt
mmmhhuofdﬂyﬂmmmmmmﬂﬁmummmmdntm
disposdwasmdmmpdnhﬂaﬂhﬂ:ﬁxmﬁnbmm—ﬁdgmmdﬂmﬂwappmvﬂnﬁhe
Commissioner/Heads of Departments has been obtained ™ :

10. Travelling Allowances - Adjustment of advance T.A.

T i Under Rule 396(c) read with Note | thereunder of the Assam Financial Rules,
238746, dnted adwmemeﬂmgauowmbyﬂmofﬁnmistobeadjumdmmpluﬁmqfﬂu
T60/58 mﬁ:rwtﬂchﬂmadvmoeismkmmonﬂwﬂsthimhndﬁchgmnsmﬁﬁ.m
Note 4 of the same rule a second advance cannot be made until sccount has been
gimofﬂ:teﬁrstTham&mwhmancherappﬁasfnrmndwmetaveﬂhgaﬂmmheshnﬂd
uurﬁﬁrﬂntﬁ:mﬁdomadvmcemadmmshkmbyhﬁnhasbemdﬂyﬂlﬂyaﬂjmwd

1L Travelling Allowances - Advance on transfer.

7. Na FL All sanctioning authorities are to enswre that the amount of advance travelling
AVEL3Y, Sated allowance sanctioned to their officers on transfer should be limited to the amount
180461 ﬂlntwmﬂdbeﬂrﬁssﬂ:letu&tmmderth:nﬂas.ltisﬂmﬂqumd&mtoﬁm

subnmit thiir ransfer T.A. bills in time.

12. Travelling Allowances - Admissibility of transfer T.A. when both husband and
wife are transferred at the sametime, : -

In cases where both husband and wife are in Government employinent and are

1. No. FM.
M;-;;M transferred at the same time or within six months of transfer of one of them, from
dated 190260 one and the same old station to one and the same new station, transfer T A. will not

be admissible to both of them as independent Government servant’s. Either of them
mychmumm&ruweﬂmgaﬂuwmm,meumubdngmmdmammbmufﬂmﬁwmm
servant’s family not m Government employment.
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13. Travelling Allowances - Admissibility of T.A. by air for medical attendance or
treatment.

1. Mo, AL 42397, Though tmvellling allowance is ad.missiblfas fulr_iol.umy an tour {except daily
duated 290499 allowance) for journeys undertaken to receive medical attendance or frestinent imder

: the existing rules and orders, it is clarified, following the Government of Tndia's
decision, that TA by air will not be generally admissible for such Jouwrneys urespective of whether or
nﬂtﬂmGnmmmﬂsmﬂmumdisohm&mmﬁﬂsdmuwdhyakuhisﬁsmﬁmmafﬁﬁﬂ
duty.

14. Travelling Allowances - Travel by air-conditioned accommodation in rail for
medical treatment.

I Ne Frd Reference Government latter No, PM 42/50/3 dated 20/04/1950, facility of travel by
CSYUPIN, dated|  A1-conditioned accommodstion by rail as ordinarily admissible to certain categories
120980 of Govemment servants while on tour under Govermunent letter No, EM.85/53178

dated 08/04/1957 will also not generally be available to such Government servant

while undertaking joumeys for the purpose of recetving medical attendance or trestment.

15. Travelling Allowances - Appearance for interrogation etc.

1 e FoL WhmeaGﬂvmmmmmwhﬁmmhﬂismsuspmﬂmmmLpﬂfms
A2/5878, dated Journeys fo attend Police or Special Establishment enquiry in connection with a case
160260 hwhichheissuapectadtoheinmhred,TA.asfnrajuumeyontommaybe

allowed to the Govermment servant for such journeys provided that they are
pﬁfmﬁmﬂnmdﬁwﬁmoﬂnrwiﬂ:ﬂ:eappmwluf&wHendoftheuﬁﬁcemwlﬁnhheisforﬂw
time being emploved, or was emploved before SUSPENsion,

Where a Government servant undertakes joumneys during suspension for appearing n a court of law, us
an accused, and is later on acquitted by the coust and re-instated in service or would have been re-
instatedinsen"ic:bmfordeaﬂlmhishavingaminedmengeofcompmﬂsmymﬁmnentmhm
allowed to retire voluntarily, it has been decided in consuitation with the Assam Public Service
Commussion that no TA. as such, will be admissible for the journeys performed by a Govemmeit
servadil in such circumstances bit that it would be apen fo him 10 include fus travelling expenses m any
claim that he might prefer under At 320 (3) {d} of the Constitution, for reimbursement of the costs
mewrred by him in defending the legal proceedings against him, Reimbursement on this aceount, not
exceeding the amount admissible as travelling allowance as for journey on tour may be allowed in such
cases in accordance with such advice as the Assam Public Service Commission may tender.,
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16. Travelling Allowances - Journey in disciplinary cases.

T Ne Fid T.A as for a joumney on tour without any allowance for halts on journeys or at the
£23912, dated outstations may be allowed to the Govemment servants, whether on duty or on
238360 leave or under suspension, for the jourmneys undertaken by them to the stations

where the official records are made available. The T.A. will be allowed from the
headquarter of the Government servant or from any other places where the Government servant may be
spending his leave or wheze the suspended officer hias been parmitted on his own request to reside, but
not exceeding what would be admissible had the joumney been undertaken from the headquarters of the
Government servants. The grant of the travelling allowance will be subject to the following firther

(i)The'mquirillgoﬁmnerﬁﬁuﬂmtm;Dﬂicinlrecurdambeommullndnrcrelmmttmﬂmﬁll
for the preparation of the defence statement ;

(i) The competent authority certifies that the original records could not be sent to the headquarters
station of the Government servant or the bulk of the documents ruled out the possibility of
copies being made out and sent |, and

(iii) The head of office under whose administrative control the Governmnent servant is, certifies that
the journey was performed with his approval.

In the case of officers not under suspension at the time of undertaking of the joumney, the period spent
i transit to and fro and the minisum period of stay required at the place where official records are
made available for perusal should be treated as duly or leave, according as the officer is on duty or on
leave at that time . In case of officers under suspension, who are subsequently re-instated in service, the
period will be treated as duty, leave or otherwise I accordance with the orders passed by the competent
authority under F.R. 54.

The above orders will be applicable in case of all Government servants under the rule-making control of
the Government or Assam.

17. Travelling Allowances - Advance T.A. and pay for journeys on tour and on
transfer.

1 Reference to Rule 396 (a) of the AF.R. vesting powers of sanctioning advances of
Disted 210264 Departrnent for sanctioning advance T A. to Gazetted officers for joumeys on four.

Sumilar powers may henceforward be exercised by the Officers/Offices noted below
in respect of persons stated agamst them with effect from the date of issue of this order.

Cirade of Officers. Class of accommodation. Rate of allowance or meidental

1T e e —————rh sk vl
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] | expenses tour.

Senior Grade Officers -

(1) Officers m receipt of pay of Aar oonditioned sleeper (.02 paise per Jom.
Rs. 2,250.00 p.m. and above

(ii]ﬂﬂ'imhmceéptofpwuf &irnmkiiﬁmmdshepersuhjm 0.02 paise per km.
Rs. 1.000.00 pm. but below to a recovery of (:01 paise per

Rs. 2,250.00 km.
tst Grade Officers Arr conditioned chair car 0.0150r 1 %4 (one and half) paise
per kam,
2nd Grade Officers Alr conditioned chair car 60125 or 1 % {one and one
fourth) paise per k.
3rd Grade Officers Adr conditioned chadr car 0.005 or ' (half) paise per km.

This delegation does not include delegation of powers for journeys outside India,

(a) Whether the joumeys has the approval of the competent authority in cases where such
approval is necessary,

(b) Whether a copy of the four programime showing the mode of travel i.e.. whether by rail, road
or air with approximate caloulation of T.A., DLA. that may be required to cover the Jjoumey has
been forwarded.

(¢} Whether certificate to the effect. that no previous advance is bying unadjusted has been
Furnished.

{d) Whether the purpose of the Joumey e, whether on official duty for attending a conference
oonvened by Government or a non-official conference sponsored by Government efe. has
been stated,

{e}“’haﬂmhmmofaﬁjnmys@pmmlﬁammpﬂuﬂ%oﬁty,whmammy,rhgs
been obtained. (Subsequent approval after the completion of air joumey is imegular as this is
objected to by audit),

(f) Whether the signature of the officet is written legibly with designation

The advance TA. may not be granted as a matier of course, but only to occasions nt‘Ir:mg_and
mpumhmmmmmemstufmeﬂhgish&awmmmmabwdmmmeoﬂhmm
resouress,
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An officer should be allowed a reasonable amount of advance T A. for his journey but the authority
smmﬁmﬁuﬂuaﬂvmmhﬂsﬂmhmﬂmtmmmmmthmmnhmhm
whether the amount of such advance has to be mited to a certain percentage of the approximate T.A.
and DA admissible for the journey. In the opinion of Finance Department advance may be limited to
the extent of 80%. All previous in instructions in connection with advance of T.A. are hereby stand
modified 1o the extent stated above. The Controlling Officers will be responsible for adustment of all
advance T_A of the respective officers under their control while submitting, final bill every month,

18. Travelling AHowances - Probationers attending training institute,

T Ne P 15305 The grant of travelling allowance o probationers for joming the training institutions
Antad 4287758 mdinihnommufﬂleirmﬁlgshmﬁbereguhtedasfoﬂnwsw

(i) No travelling allowance should be allowed for the onwaid joumeys in cases
where the probationers join the training institutions direct on first appointment to Government
service,

(i) Travelling allowance as on tour may be allowed to the probationers who are already in

Govermnment service or who first join their respective Department and then proceed to join the
training institute or where they meve from one training institute to another.

(iii) Travelling allowance as admissible under the nonnal rules may be allowed for tours to
outstations undertaken from the training institutions as part of the training.

These orders shall apply to the probationers who join the training instiftes on of after 2nd July, 1968

19. Travelling Allowances - Use of allotted vehicle on transfer.

e P It is clarified that as the officer uses his allotted vehicle on transfer for his own
T2es/3.PI, daved | COMWeNience, the POL charges for sending back the vehicle to his old headquarters
26707768, should also be bome by him,

20. Travelling Allowances - Admissibility of T.A. for Government servants who
die while in service. '

1. No. I, 496374, In case where a Government servant dies while in service, the following
doted 19/08/66 arrangements will be admissible to the members of the family as defined in 3.R.152
(5) for transport at Government expense of the family and personal effects of the




(l)ﬁnwlmwﬂlbeadmm‘hlebyﬂm'shmtmuteﬁ'um the last hesdquarters of ihe
Govmmmummmuphmdmﬁdmmmﬂbcmmmhomeummdm
Mmﬁmbmkmmdmmhuﬂmp%um@hthmbemdedﬂedmbeﬂmpﬂmmmm
hymaﬁﬁvmmmmwhﬂeinmﬁoe.

(2) The amount of travel expenses pavable to the members of the family will be -
(@} For journeys by Rail, S.T. Buses and Steamer

buses and steamer, In respect of the joumeys by ST, buses where there are no recognised
classesufa-::mnunoclaﬁorgﬂm E‘areafﬂ::clauacnmu}rusedm'llbeadmissfble.

(1) Actual cost of transportation of personal effects on the scale as admissible under § R 243 I6it)
(b) For joumneys by own car and private transport,
(i) one mileage allowance at the rate apphicable to the deceased Government servant for such
Jjoumeys by road on tour in terms of the Department’s Office Memorandim No FM $3/64/1 1,
dated 4th January 1965, irrespective of the number of metibers of the family,

(¢) For journeys by public vehicles oiher than the 8 T Buses,

{ﬂmehmﬁﬂudmmnbﬂnf&nﬂy,omnﬂmgcaﬂonmmeaﬁhatﬁwmupmmﬂbedfmmﬂ
- mwwfﬁch.ﬂudmmadﬂmenmsewmtbdmgedfmmhjummysmmmﬂbe

(ﬂmmmmmammmmmmnmmbmufﬂwmwhwmmdmamymmmwim
the deceased mtmmumdprmdﬁnmrﬁshsthmdqummmhismalphccuf
residence,

(i}'I‘hemﬁ'viﬁngwidnwnrﬂmeeldeatnmmgthmnifmmahemmeﬂmnonesummgwidowifﬂm
deceased Government servant was amale or the husband if the deceased was a female,
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(ﬁ]ﬁzd&stmmhﬁu{depmduﬂ)ctﬁ]dufmedmﬁwmtmm&dﬂm
heishe has attained the age of majority.

fﬂ}ﬁnypmonwhuintheopitﬁanaftthendofatﬁne,isﬂtmmuiwmmmmbuhﬂfufﬂw
minor(s), subject to the execution by such persons of a bond, duly signed by two sureties,
sgreeing to mdemnify Govemment against any subsequent claim as prescribed in Financial
Rule Form No, 6 of the Assam Financial Rules provided that such a bond may be dispensed
with when payment is made to & legal guardian,

{5) These orders will not apply to -

(a) Government servants engaged on contract and those who are not in the whole time
employment in Government. _ .

@}Govmmmmmmdiewhﬂcmhwepmpmmrymmﬁrmﬂ,
(c) Government servants paid out of contingencies.
{d) Retired Government servants who have been re-employed. _
(e]hnpnmyﬁuvemmmﬁmwﬂswhnlmunﬂrmdmdﬂruwmmtﬁnmm.

(5) These orders took effzct from 15t August 1966, |

21. Travelling Allowances - Revision of conditions of conveyance allowance.

T No. FAE The following conditions are prescribed in regard to the grant of conveyance
SELTES, Laiad allowance.
030867

These will apply to Government servants who are granted conveyance allowance
specifically for the up-keep of a motor car or motor cycle, and also to Govemment. servants who are
gmﬂadomvmmaﬂnwmeformﬁﬁnmmofothwmﬂmofmymm other than bicvele,
under the above rles.

I.ThemﬂvWaﬂuwmcefmnﬂnmdmﬂtwcwwc}de,m.,Mcmﬁmmbﬁ
n&nhﬁbkatﬂmudsﬁuﬂmh%vmmtwvmﬁemmﬂmhjaﬂﬁ%foﬂwwﬁgmﬂiﬁm
mdﬁﬂsuchﬁmeaasandwhmﬁommmmdmmm&wnﬂmnmhmaped'nfsmha
Govemnment servant or servants in accordance with these orders.

3.ﬂ]Nuounve;mnceaﬂwmmshaHbeachnimmedmhg-

{a) Joiningﬁme,leavemmypeﬁodufm;wmry transfer. The allowance shall also not be
ndnﬁsﬁbhdmhghuhdaysmﬁxedwlmmhnﬁdnynuﬁmdmkawmm&m.
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@}Aqypubdnfmemm 5 days at & time during which a Government servani does not
maintain a motor car/motor cycle or the motor carmotor cyele maintained by him remmains out
of order or is not used for official journeys for which the allowance is granted.

(h}ﬁemwmﬂumuﬂﬂ'hmﬁrhhm&dmmﬁamﬁmmmaﬂjw
barmdmuﬂdaldutywiﬂﬁnmelocaljuﬁsdictionofﬁwmnmtmmts.fmwtﬁchmnamﬁleuge
allowance is admissible, irrespective of whether the points of duty reached lie within or bevond a radius
of 8 kms. from his usual place of work provided that LA /mileage allowance will be admissible as
under for journeys beyond and outside a radius of 8 Yans. fror his usual place of work,

(a) I the journey is performed by rail or steamer or air the allowance may be drawn in addition to
' the T.A ie, D.A/mileage allowance admissible under the rules

(b) If the journey is performed by road, only the conveyance allowance would be admissible but if
on any day a Government servant travels beyond 16 kms. from his usual place of work, he
may at his option exchange his conveyance allowanice af, the rate of 1/30th for any T.A., ie.,
D.A. and/or mileage allowance that may be admissible to him under the rules. '

(¢) If the journey is performed partly by rail or steamer or air and partly by road, conveyance
allowance wmay be drawn in addition to the T.A. admissible for the portion of the journey
performed by rail or steamer or air and the officer may at his option exchange his convevance
allowance at the rate of 1/30th for each day, for any tavelling allowance that may be
adinissible for the portion of the joumey by road on any day on which the journey by road
exceeds 16 Kins.

4. The grant of horse allowance and cycle allowance will continpe to be governed by the present mules
and orders. :
]

These orders will have effeot from 1st September 1967,

22. Travelling Allowances - Journeys on Shilling Guwahati Road on transfer.

T o Foc With reference to No. FM.3%64/11 dated 4th January 1965, it is decided in
SVS40PAT, modification of the existing provision under Note below 8 R. 243-1({) that the T A
dadred o6 " at the following rates will be adnussible to Government servants other than 4th
- Grades for journeys on transfer on the Shillong-Gauhati route.

Journeys by Stae Transport (i} A Government servant will be entitled fo draw 3 fares of the
Buses. class o which his grade entitles him,

(1) He may draw ome axtra fare for cach adult member of hia
famndly who accomparnies hin and for whorn full fare is actually
paid and 142 (half) fare for each ¢hild for whom such fare is
actuatly paid.
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Toumneys by other modes of A Government servant will be entitled to mileage st the rate laid
transport, down in 8,R.243-1] read with SR. 182.

3. The Government servants will be entitled to re-imbursement of the cost of ransportation of personal
effects upto the limits prescribed under S.R.243-1(ii) as per the rates of the State Transport. The re-
imbursement of the cost of transportation of conveyanees will remain as at present.

4. The tates prescribed for 4th Grade Govemment servants under 8.R.250(c) for journeys on transfer
will remain unchanged.

23. Travelling Allowances-Mileage allowance for using Government vehicles by
others.

1. Ve M The provision of .M. No. FM.72/66/32 Dated 17th November 1966, 1s applicable to
TLEEI6-F.L, dated Govenmmtvehidumﬂy,mdnmhnmqlﬁﬁmndvemdm.mmemnf
170667 requisitioned vehicles, the Rules Jaid down in the Act relating to requisitioned

vehicles hold good. In other words, the P.O.L. charges for use of such vehicles for
Government duties is paid from Governmnent amount.

24. Travelling Allowances - Declaration of vehicles as pool or allotted vehicles.

7 Mo FiL With reference to O.M. No FM.72/66/32 dated 17th Noverber 1966, there can be no
T2/86/SI-P.1, dated | Ofection to use of a Government vehucle aliotted to one officer by another officer
oOLsT provided that the former can spare the vehicle and the latter takes the full re-

sponsibility of paying the P.OL. charges, ete.

With reference to No, FM. 72/66/32 dated 17th November 1966 and No. FM.72/66/104 dated 15th June
1967, the vehicles with the Departments/Offices as per staternent enclosed shonld be treated as pool or
allotted vehicles, as the case may be, as shown therein. The amangement so made in respect of the
vehicles with these Departments/Offices will continue to remain till circumstances demand their
altaration as and when necessary in public interest.

(2) In the case of all vehicles of the Departments/Offices mentioned in the enclosed statement and
declared as aliotied vehicles, Government servants using such vehicles will themselves bear the P.OL.
charge and they shall be entitled to draw only mileage and/or D.A at the raies laid down in the aforesaid
Office Memorandurm.

The vehicles which are declared as pool vehicles under these orders wall continue to remain so, and in
their case the provision of para 5 of the Department’s O.M, No FM.72/66/32 dated |7th November
1966, will apply. In other words the Head of the Office wiil be personally responsible to ensure their use
strictly for official purpose and the running cost of which will be borne by Government.

R Y [——— g, — e — o

k- 17 oy serr—oTR
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Name of the Department/Officer No, and type of vehieles .
Allotted to officer For pool use
(i & (3
1, Social Education officer 1 Jeep
2. Director of Tourism Co. LoJeep with the Tounst
Information Officer, Kaziranga.
3. Agricultural Chemist, Jorhat - 1 Jeep with trailer
4. Deputy Commissioner (Home 1 J eep to Hony. Commdt, 2 Pick-up vans
Guard), Cachar, Home Guard.
5. Director of Civil Defence - All vehicles are for pool use.

6. Director of State Transport 6 Jeeps - one each fo Divisional
Superintendents, Guwahati,
Tezpur, Jorhat and Shillong and
one each to Divisional Engineer,
State Transport, Tezpur and
C.A. Engmeer, Guwahati

7. Rebef and Rehabilitation All vehicles as allotted to the

Commissioner officers concemnad

8 Deputy Gurmﬁisaioner, I Ambassador 2 Jeeps
Cachar

9. Deputy - Commissioner 2 Jeeps | Truck
Cachar, (R & R Branch)

10.  Sub-divisional  Officer, | Jeep i Jeep

Karimgan;

I1. Director of Information and - All the vehicle as deparbmenital
Public Relation vehicles for poof use

12. Director of Social Welfars I Ambassador -
13. Director of Sericulture and 1 Jeep as allotted to the officers Prek-up van for pool use
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Weaving concermed

14, Director of Fisheries - All the vehicles are for pool use.
15, Director of Weight and 1 Jeep with trailer - '
Measures
16. Chief Inspector of Boilers 1 Jeep with traiier -
17, Labour Comumissionst 1 Ambassador in -

Commissioner, 1 Studebeker to

ALC, Dibrugarh. 3 Jeep one
each to AL.Cs. Jorhat, Silchar

and Tezpur.

18, Director of Statistics - Al the vehicles are for pool use
19, Director of Evaluation Unat - I Ambassadot
0. Executive Engineer, Tezpir 1 Jeep to EE Tezpur. 3 Jeeps -

E&D ong sach to 5.D0s, Terpur,

Charali and Mangaldai

21, Diswict Family Planning - All the vehicles are for pool use

Medical Officer, Tezpur
22. Estate Officer, P.W.ID. - 1 Jeep
23, Commussioner of Plains 1 Ambassador -

24. Director of Land Records 5 Jeeps ome to ADLR, -
Guwahati, and each to S.0s,
Magacn, Kammp, Lakhimpur

end Cachar
25 Commussioner of Hills ! Jeep Station Wagon -
26. Chief Electoral Officer - 1 Jeep Station Wagon
27, Director of Surveys - 2 Jeeps
28, Commussioner of Excise - All the vehicles are for pool use
29. Town and Country Planning - 3 Jeeps with T.P. Organisation at

10, Deputy Director of Supply 1 Jeep

31 Deputy Commissioner, | Ambassadorto DT, | Jeep to 1 Station wagon to 8.1.0. Sadar
Kamsup A DO T Jeep to 8 D0, Nalbar
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32, Senior Electrical Inspactor - 1 Jeep

25. Travelling Allowances - Grant of expenses in connection with air journey
undertaken by Government servants on duty.

7. Na A On areview of the existing order regarding the grant of allowances for the eXpanses
526614, dated hmnadmmspmtofatjmmwysmldmkmbyGwmmtmm-mdmy,it
120987 has teen decided as follows -~

(1) Allowance for incidentals for air journeys will be regulated under S.R.185-B, as amended, vide C.S,
No.547 dated 8th June 1967 | |

(2) In addition to the inddentals 8 Government servant may be allowed half 2 A at the rate applicable
at the intermediate station for each overnight half when the ovemight halt is due -

(a) Either to non-avatlability of conmechng air service of due to cancellation of the oonnecting air
service, or

(b)Emal:ofairjmmejratmmtmnedjaieataﬁunwhenﬂmairjmmy,whethmmﬂemomside
the State, is preceded by joumeys by railroad/steamer exceeding 80 ks, performed on the
same day of the ‘moken air joumey -

Whﬂmmﬁuﬂﬁm&mtpﬂ&umﬂmwmmm&m

26. Travelling Allowances - Compulsory travel by Air India on deputation abroad.

1. GO Vo B Inaﬂtamufdemmﬁmabrmdwhcrcmtufﬂ:pmageiabmmbyﬂlp
Eaavigss, | Government of India, officers should travel Air India on the sectors where it
dated 176666 operates. Even on the sectors where it does not operate, air passages should be
buulmd&wonghﬂ:'hdia,asﬂishapmiﬁontomemmhbmmduemim
2. No, FFG. interline sgreements with various eir lines.

13768/P, dated
08 66,
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27. Travelling Allowances - Admissibility of Air travel to All-India Services

Officer.

I Ne. FM.
294732-PI, dated
ITLET

All ALS, Officers in the senior scale imrespective of the pay drawn by them are
allowed to travel by air on tour.

28. Travelling Allowances - Forfeiture of the right of.

1. Mo, EM

YRS, daded
100RET

it fell due.

2. Ne. FM
IL66 110, dafed
L0 P

The night of a Government servant to the T.A. including daily allowance shall be
forfeited or deemed to have been relinquished if the claim for it is not preferred
within one year from the date on which if fsll due. In other words the question of
pre-andit of such claim will not be enfertained after one year from the date on which

In continuation of O.M No FM . 51/66/86 dated 10th August 1967, it 1s clarified as
follows -

(i} The orders conteined in the aforesaid Office Memorandum, dated 10th

August 1967, have no retrospective effiect and apply to travelling allowance claims in respect of
journeyshalts which commenced on or after that date.

{ii) The orders of 10th August 1967, apply to transfer T.A. and conveyance allowance claims also
bt not to leave travel concession claims which are governed by separate orders.

29. Travelling Allowances - Misuse of departmental vehicles.

1. Na, FM
AYE7/8-P.IT, dated
IEI67

The practice by some of the Officers having non-allotted or pooled departmental
ve]ﬁclestoﬂmraﬁlmyhaadmaﬁrpaﬂmairponmwnforﬂmhmwmdjmwby
train or ait should be stopped forthwith, as this leads to the vehicles performing four
Joumneys of which two are avoidable. Any violation of these instructions will lead to

the recovery of the avoidable expenditures from the officer concemed.

30. Travelling Allowances (permanent) - Revision of the rate of.

1. OM. No. FAL
EL P, daped
Lie T o

Sub ;- Hm:hudmmormamngalhmmmmm

In pursuance of the recommendation of the Assam Pay Commission, 1988 as
excepled by Govemment wide Notification No. FPC. 24/00/128 dated 06/ 290, the

| i =T w— - o1+ nom.
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Govemmnfﬁssahnsp]emdtoorderaafoﬂm.mmwﬂloomeintofmnewitl-leﬁ‘ect from
the date of issue of these Office Memorandiom, !

Permanent travelling allowance * The rates of permanent travelling allowance are revised as follows -

SLNo. | Designation of  officers wilh | Rate of permanent | Remarks.

departments TA. per memth,
Re. )
1 i 2 3 4

AGRICULTURE

L Agricultural Demonstrator 20.00 pm

Z Lrrigation Demonstrator G000 pum,

3 Agricultural Demonstrators posted 9000 P,
in CD. Blocks 1o discharpe the
duties like that of Gram Sevaks.
DEVELOPMENT (PANCHAYAT
AND

4. Gram Sevaks 90,060 pm,

5, Uiram Sevikas S0.00 pan.

UCATION

6. Sub-lnspector of Schaols 350.00 p.m,

7 Asgistant Sub-Inspecior of Schools  265.00 pom
EXCISE

g Prohibition Crganisers D000 pm.

9. Prohibition Officers S0,00 pam,
GENERAL ADMINISTRATION

i Movement  Officer  (Gazeited) 265.00 P,

Office of the T.A. & D.M. Caleutia



1.

1z

13,

4

i3,

16,

i7.

2L

4, } i

Movement Officer (Non-gazefied)
Office of the T.A. & DM, Caleuita

Drefhi

Receptionist,  Assam  House,
Caleutta

HEALTH

Rural Health Inspectors
Health Aesistants
Vaccinators of N.SEP.

Cirade-IV employees aitached to
mobile eam of the N.AEP.

Surveillance workers
Surveillance Inspectors
Basic Health worker
Pasic Health nspector

Superior fiekd worker/feld worker
of seasonal epray squads.

DIRECTORATE _ OF  AUDIT

Agsiatant Audit Officers
Peoms attached o Andit Officers

HANDLOOM,  TEXTILE _AND

Orpanisers of Boalata Sociefies

26300 p.r

305.00 p.ar.

305,00 p.m,

2000 pom
$0.00 p.nw
Q40,00 pom,

90,00 p.m.

90,00 p.m.
130,00 pan.
S0.00 pm.
134,060 pom,

S0.04) g

370.00 p.m.
350,00 pan.

130,00 p.m.

130000 pam,
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7. Weaving Demonstrators 90.00 p.m,

8. Sericulture Demonstrators, except  90.00 p.m,
those posted in Firms/Centras
VETERINARY

9. Veterinary field mssistant 90,00 pom
POLICE

3. Cirele organiser, V.00, 90,00 pum

Note = Unless otherwise stated n the remarks cotumn, the minimum number of days 1o be spent on
tmnpqmmﬂhbyﬂmmﬁgmufﬂmmmmmmmtsshaunmbelus&m 15 days, or such higher
nmnberofdaynsmaybepmmibedbymetrmpecﬁve appointing authority in consideration of the
nature of duties to be performed.

2. meymaﬂuwm:[i}?hemimof:mvmu allowance for certain categories of Govemnment
mmtawhummquimdtoperfonnjmmeysmmﬂaﬂyh:ormuﬂwﬂﬂeada quarters for short
dismnoewmchdunntoﬂmmﬁeqmﬁfyﬁxmwlﬁngaﬂowmceﬁubeaﬁfdhws:-

Sl.No. | Designation of officers with | Rate of Remarks,
depanithents COnVEYAncE
allowancs per
month. (Rs.
1 2 3 4
| GENERAL ADMINISTRATION
1. Private Secretaries/Personnet 150,00 p.m, If the Ministers and Private Secrotaries
Assistants (o MinisterMinisters of Personnel Assistants both reside within
State/Deputy Minisiers Dispur Capital Complex or within two
k.m. of the residence of the Minister, no
comveyance allowance will he
admissible, otherwise a conveyance
allowance @ Rs. 150.00 p.m. will be
admissible (subject 1o the condition that
a sarviceable motor cyclefscooter is
maintained and this is certified by the
served. )
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Sub-Inspectors of the Armed 25.00 pm. If a serviceable bi-cycle is maintained.
Branch, Town Police, Resarve :

Police, Rider Sub-Inspectons and

the Criminal Investigation

Department, Sub-inspector

attached to Governrment fonse

Sub-Inspectors and Assistants Sub- | 25,00 pm Subject to the condition thal a

Inspectors of Police in the Criminal serviceable bi-cycle 1 maintained and

Investigation Department the Deputy Inspector General of Police
cortifies that it maintenance ig
Necessary. :

Police constable unarmed bramch 25.00 p.m, 1f u serviceable bi-cycle is maintained.

Sub-lnspectors attached to Pobice 100 06 porn In case where the Superiniendent of

Stations excepl Sub-Inspectors of Police certifies that a motor cycle/

the Redtway mnd River Police scooter is necessary and actually a

' serviceable motor cyclefscooter is
mgintained, otherwise a cycle allowance
of Ra. 25.00 p.m, for maintenance of
the sanie will be admissible. A Sub-
ingpector of Police on temporary
deputation to the Finger Print Borean
fir trairing may draw a Motor
cvcleipeooter aliowance in the District
in which he was stationed prior to his
deputation, and continues to maintain a
motor ¢ycle! scooter dusing the period
of training, a certificate-to that effect
being furnushed monthly, The post will
not, however, be held to be one in
which the conveyance of a
scootermotor cycle is advantageois
from the pomnt of view of the officer’s
efficiency so as to entitle him to draw
transport charges under Assaim
Subsidiary Rules, 243-1 {iv].

Sub-Inspectors of village 2500 pam. 1f @ serviceable by-cycle maintained.

Sub-ingpectors attached to Police 100,00 pan. In case where the Superintendent of

Stations except Sub-Inspectors of Pobice certifies that a motor cycle/

the Railway and River Police seooter is necessary for efficient
discharge of duties and a serviceables
mitor cycle'scooter 18 maintaned.

Assigtant Snb-Inspectors in-chargs | 10600 pan In case where the Superintendent of

of Police Stations or out posts and Police certifies that a motor cycle’

JPmolPartymdﬂzmglvaumr sconter is necessary and actually

e e e
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of investigation mamiamed otherwizse bi-cycle
aliowsnce of Rs. 25.00 p.m. will be
admissible subject 1o the condition tha
a serviceable bi-cycle is maintained,
9. WMMGFMN 25.00 pom. Subject to the condition that a
of the District Executive Force and serviceable bi-cvcle is maintained,
Head Constables of the town Police
{Executive Force)
AGRICULTURE
10 Mycological Field Man 25.00 pan If & serviceable bi-cycle is manrained,
11, Chemical Field Man 25.00 pan. if & servicesble bi-cycle is maintained.
12 Botanical Assistant, Jorhat 2500 pom. If & serviceable bi-cycle is maintained,
FEN Scientific Asgistant 2500 pm. Subject to the condition that a
serviceable bi-cycle is mainiained, The
Scientific Asststants who are provided
with quarters at the farm will not draw
that allowarce.
PUBLIC WORKS DEPARTMENT
14. Section Assistanis of P.W.D, 25.00 pam, The Divisional Officers when so
inchiding all the three wings of muthorized by the Chief Engineer, can
P,w.l?.viz{a}nmdlmd sanchon the allowance provided the
Buildings {h) Trrigation (¢) Flood subordinate malitains a means of
Contral and those of (d) Public conveyance suited to his work and thai
Health Engineers. he drawe no other travelling allowance
: for joumey on tonr except mileage
umder the special orders of the
Drivistonsad Officer.

Note - A ceriificate of actual maintenance of suiisble means of conveyance duly signed by the
Divisional Officer, should be attested to each bill in which the convevance allowance ts drawn,

15, Stadents who are placesd for 25.00 p.m. The aliowance may be granted by the
practical training in the Pablic Chief Engineer, Assam on a certificaie
Works Department that a serviceable conveyvance is

16. Members of the Sub-Engineering 2500 pm. They will allow draw daily allowance
Service when not in chargze of Sub. of Rs.3.30 in addition when on tour
divisions and temporary beyound the padins 8 k.ms. from head
subordinales employed in regular quarters, When employed in Hill
P.W D ps distinct from the districts, the DA will be raised o
establisloment under Civil Works it2.4.00, Subordinates whe have

jonrneys within the respective



Note
Engineer,
17.

4.
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Jurisdiction may be allowed railway and
steamer fidre to which they are entitled

to under the rales in lien of these fixed

allowance for this days.

conveyance duly signed by the Executive

ﬂmuﬂbeaﬁachudtnmhbiﬂhwhichtheamvmmhm

Crverseers Grade-11 {temporary)
employed in regatar Public Works
Department

Overseers Grade-111 {temporary)
employed in regular Public Works
Department,

25,00 pom,

25.00 p.m.

As tbove agginst 51, 16,

They will also draw ID.A. s Rs 350 in
addition when on tour beyound the
radius of 8 k.ms. from head quarters.
When enployed in Hill districts the
D.A will be raised to Rs.4.00,
Subordinates who have to parform
railway or steamer journey within the
respective jurisdictions may be allowed
ritway or steamer fare to which they
are entitled under the rules in Hen of
conveyance allowance for these days.

Nﬂf = (1} A certificate of actual maintenance of suitabls conveyanoe, duly signed by the Executive

Enmuhnﬂdbuammmmdlbinmmhcmwm

19

C}mum{immdhgtmpmy
Overseers) in the Civil Works
Establishmesnt

Note - A certificate of maintenance of
Dhisbursers, should be attached to each bill in

0.

Overseers Grade-I11 (temporsry) in
the Civil Works Establishment

25.00 pm,

aflowanoe is drawn,

25.00 p.m. for They will aleo draw DA at Re 3 50
maintenance of 3 | when on toor beyound a sadius of 8
bi-cycle. (if) k.ms. from head quarters. Only one of
Rs.100.00 pm. for | the two allowance specified in column
maintengnce of 8 | 3 shall be drawn at a time,
motor-cycly

BCOOLET.

suitable conveyance duly signed by the Public Works
which the conveyance allowance is drawn_

They will also draw daily allowance at
Rs.3.50 when on tour beyound & radius
of # k.ms. from head quarters.

mmﬂfmmmorammmmmwmmwm

L Divisional Mechanica

IRRIGATION DEPARTMENT
22 Worke-charged Survevar of

25.00 pm

25.00 p.m,

attached to each bill in which the conveyance allowance is drawn.

Subject to the condition that a
serviceable bi-cycle is maintained.

Subject 1o the condition that a

D i EmTrE e - —mu - o ewle
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Trvigation, serviceable bi-cycle is mainlained.
POWER (ELECTRICITY, MINES
AND MINERALS)

DEPARTMENT.

Electric Testers 25.00 p.m, Subject to the condition that a
serviceable -cycle is maintained,

TAXATION

Inspectors of Taxes 10000 pm. For mainlenance of a ScooterMotor
cyele.

FOREST ;

Forest Guard 25.00 pm. Subiect to the condition that a
serviceable bi-cycle is maintained.

(1) The following officers whose nature of duties requires them o undertake frequent journeys within 8
k.ms. from their headquarters for which no other traveliing allowance 1s adimissible and who are allotted
Govermment vehicle for such jowmey with the obligations to bear the propudsion charges will be paid
monthly conveyance allowance ai the following rates -

8l No.

Dresignation of Officers

Rates of conveyance sllowance pet
momith,

-
=

3

Deputy  Commmissioners/Snperimiendent of Police of all
districts except Kamrap

Fes 250 00 each

Deputy Commissioner/ Superintendeant of Police, Kammp
district

Ra 35000 each

Additional Deputy Commissioners’/Sub-divisional Officers/
Sub-divisional Police Officer/Additional Superintendent of
Police/Chiet Medical and Health OfficersExeculive Engineer/
Assistant  Exgcutive  Engineer, PWD. in  charge of
Government bildings in district headgnarters

Fa 175,00 each

4,

Estate Officer, PW.D.

He 250.00

3. Joumey by Air-conditioned Train - Chief Secretary and other officers of that rank, Special
Commussioner, Director General of Police and Principal Chief Conservator of Forests and all officers
who are entitled to travel by air on tour are entitled to undertake to joumey on official dufies by first
class Aj jitioned Rail

4. All employees drawing basic pay of s 2000.00 pm. and above in the revised scale of pay will be
mmkdmhavdbyﬁmﬂhummem]waymdmmchmmﬂmpubhcmmﬁmm
purpose of official tour,
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All officers drawing basic pay below Rs 2000.00 will be entitled to travel by second class in railways
and corresponding class in the public transport.

5. Journey by Ar - (a) The Special Commissioner and Special Secretary/Commissioner and
Seoretary/Secretary/Additional Secretary/Jont Secretary to Government/Head of Department/Deputy
Comimissioner and all officers drawing basic pay Rs,5050.00 are allowed 1o perform joumey by Air on
tour. Further A L8, Officers in the furdor Administrative grade of pay are also allowed to travel by A
on tour wrespective of their basic pay. Besides, Chief Secretary of the State or officers m any post
equated to Secretary in the Govemment of India are allowed to travel by Executive class of Airlines,

Note -Pending fixation of pay m the revised scale effective from 01/01/89 the officers drawing pay of
R 2800 p.m. and above in the pre-revised scale will continue to avinl of the benefit of air joumney,

In addition to the air fare, the Government servant will be entitled to incidental expenses for the joumey
at the rate of 15% of the fare subject to & maximum of Rs.50/-.

Further, the Government servant will be allowed one fiull daily allowance for the day of jourmney if both
the sturting point and the destination or either of therm is outside Assam and half daily allowanee if both
are within Assam.

(b} When a Governmenit servant travels by taxi, prvate car/conveyance provided by Airlines to cover

the joumey between the Awrport and destination/headquarters incidental expenses at a flat rate as
incicated helow will be admssible,

{i} If such joumey is performed within Assam Rs.40 (each way),
{ii) If such journey is performed outside Assam Rs.60 {each way).

Joumev on transfer -Other existing provisions remaining unchanged, a Government servant on
tramsfer shafl be entitled as follows.

Trangfer grant - Other conditions remaming unchanged a Govemnment servant on transfer will be
entitled to & lump sum transfer grant at enhanced rate as mentioned below

CGrade Amonnt of transfer grant.
1. Semior Grade Rs.875.00
2 Grade-1 Re.700.00
3. Grade-11 Rs.525.00
4. Grade-111 Rs.350.00
5. Grade-IV Rs.275.00

Note (I) :- All India Service Officers when transferred outside the State will get amp sum transfer grant
and packing allowance at the rate as admissible to Class-I officers of the Government of India.

Note (II) - Pending fixation of pay in the revised scale effective from 01/01/1989, the sxisting
gradation enjoyed by the officer will confinue to be applicable for this concession,
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In addition to transfer grant, a Govermment servant will be entitled to only one single tare of the
admissible class of accommodation either by rail or by private transport including State Transport for
himself. In addition, one single fare for each adult member and half of single fare for each minor
member of the family will also be admissible as at present.

Transfer incidentals - Durning joumey on transfer, & Government servant and the members of his
family wiil also be entitled to one daily allowance each at the admissible rate, the children below 12
years being given half daily allowance for every 24 hours of journey or part thereof.

(1) Transportation of personal effects - The list of transportation of personal effects on transfer will be
nsbelnwmmpecﬁveofnmﬂleraﬁuvmunmmhasufamﬂymmt.

Orade of Government servant K.G. be carried by goods train
1. Senior Orade : 6000 k g,
2. Grade-1 . 4000 k g,
3. Girade-T} 3000 kg
4. Grade-111 1500 k.,
5, Grade-TV 100 kg,

Note -Pending fixation of pay in the revised scale effective from 01/01/89, the existing gradation
enjoyed by the officer will continue to be apphicable for this concessions.

(i) The Semior Grade Officers on engaging e full four wheeler wagon in a goods train may be
reimbursed the actual cost charged by the Railways irrespective of the weight carried,

(i) If & Government servant transports his personal effects by passenger train or by road, he may be
allowed reimbursement of the expenditore incurred by him subject to the condition that such
expenditure should not exeeed the cost of fransportation of the maximum permissible quentity by
goods tram.

Joumey on transfer by road - For joumey on transfer by road in Public Bus/State Transport, a
Government servant will be entifled to actual bus fare for himsell and each member of his famby
Mm«mmmmmmmmmmmm.

T.A. retining Government servant - The existing procedure as laid down in Government Otffice
Memorandum Ne. FRL 788371 daved 19/1 1/8% will continue.

T.A. to the Family members of a deceased Government servant -~ The existing procedures as laid down
n Government O.M. No. FM. T8/83/1 dated 19/11/83 will continue.

2.0M No. FM | Sub :- Reviston of rate of Travelling Allowance, Conveyance Allowance efc.
6190450, dated

18/03/%1. [n continuatien of this Deparlmaﬁl‘s Office Memorandum Mo, FM. 61/%040 dated

01/01/91 and in pussuanca of the recommendation of the Assam Pay Commussion,
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1988 as accepted by Govemment vide Notification No FPC.24/90/128 dated 06/12/90, the Gmrmmruf
Assam is pleased to order as follows

l.MMM:ﬁBCMWMDE@Hh&:P&yMQTWW
are allowed to travel by air in connection with medical treatment. Other State Government employees
are allowed to travel by train in the class of entitlement as on tour. The re-imbursement for joumey ex-
penses for medical treatment shall be limited to the actual fare without any daily allowance/incidentals.
However, in case a medical officer, eaq:reuslydepmedbyﬁﬂvmmmtmemurtapmmt,mhoﬁou
will be entitled to travelling allowance as on tour, . ,

1. Leave Travel Concession - In respect of Leave Travel Concession, the Chief Secretary and Officers in

the pay scale of Chief Secretary and all other officers who are entitled to joumney by air on tour are
allowed to undertake journey by Air/Air-conditioned first class by tran with their family members.

In case of others, journey on Leave Travel Concession is allowed in the entifled class by the Railways
with their famiy.

mmmumviﬁmfnrjmyhymdfmmepmpuuoflmemmmmﬂm
unchanged. -

These orders will come mto force with immediate effect.

.urn.m‘-‘ M:-MMﬂMdTmmmwmﬁ |
1ins% Governor of Assam, in partiall modification of Para 4 (at page 8) of this

Department’s OM. No.FM. 61/90/40 dated 01/01/91, is pleased to order that all
State Government employees drawing basic pay of Rs. 1785-/P.M. and above will be entitled to travel
by lst class i the Railways and comresponding classes in the Public Transport for the purpose of official

tour, mstead of basic pay of Rs. 2000/~ P.M. asungnallyprascnbedmﬂuﬂﬁoeh{mmmdlm
mentionad above.

Accordingly all State Government employees with basic pay below Rs. 1m-u&m'bemﬁﬂudmmm
by 2nd class in Railways and comresponding olass in the Public Transport.

4Mw Sub :- Rm:hnﬁrahiﬂrmnmmcmqmmm
ieindd In partial modification of this department O M. Na. FM. 61/90/40 dated mmuml

wﬂmmfmme,@mmnfﬁmwph&aedtoeﬂmneﬂwmmmof
permanent travelling allowance from Rs. 130.00 pn. to Rs. 175.00 p.m. in respect of “Peon attached

o Audit officers™ as appearing under Serial No. ﬁufﬂusDepnrhnemc)M referred to above, with
imunediate effect.

LI ekt i B R o R TR
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30.(A) Travelling Allowances (permanent) - Revision of the rate of
4.Na,

F%L M2,
Dated 849632

Sub :- Revision of rate of travelling allowance, conveyance allowance etc.

In partial modification of this department O.M. under reference, Govemor of Assam is pleased to
mhmoemaﬂdsﬁmmcofpermmmnmcﬂmnﬂomeﬁ:mﬂs. 130,00 Pam. to Rs. 175.00 pon. in
respect of Peon attached to Audit officers s appearing under Serial No, 25 of this Department O.M.
mfarmdtunbove,“'iﬂlinrnedimm :

31. Travelling Allowances - Journey within greater Guwahati,

1. O.M No FM . .
i Sub MMHMMMWW&IM

41273 In continuation of this Department OM. No.FM 467417 dated 02/09/75, the

Govemor of Assam is pleased to order that for the purpose of cateulation of the
mmmpmmmmmmemwﬁm Capital complex
and the office of the Deputy Commissioner, Kammup, should be teckoned as & K Ms.

For journeys between Dispur and any other place 1 greater Gauhati the distance of which is more than
the distance between the Capital complex and the office of the Deputy Commuissioner, Kanmup the
mileage allowance admissible should be limited to that caleilated for a distance of 8 K.Ms only.

For journeys between Dispur and any other place i greater Gauhati the distance of which is less than
ﬂmdistnnmbetwemﬂmﬂapitalmpiexmmeufﬁw of the Deputy Commissioner, Kamrup the
milengealluwmadnﬁsﬂbleshpuldbelinﬁtedmthat calculated for the distance actually travelled

This will take effect from 2nd Seplember, 1975,

1. O.M No. FM sm;mm&wmmmwmmm;mm
;"’ml"" Greater Guwahati,

In supersession of this Department OM.No FM.46/74/21 dated 10/12/75 and in
continuation of this Department O M No FM28/77/5 dated 22/06/77, the Governor of Assam is pleased
to allow usuat rates of mileage/T.A on the basis of actual distance travelled by a Government servant
whmhr,isrequimdtotnvdondutybetwemmymmamwﬂmmutmﬂauhaﬁmt_nwdnm
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necessarily be limited to 8 K.Ms. only as was conternplatel in the above mentioned O.M. dated
112475,

1.0.M No. FM. | Sub :- T.A/D.A. for Training of Government employees within Gauhatl,
TARLT, daded

PLILES

mqumﬂmafaﬂnwmgT,Mmﬂn;emﬂmGwmnmmplwmmm
Gauhati who are required to undergo full day training course within Gauhati was
under consideration of Government for sometime past,

The Govemnor of Assam is now pleased to order that the Government employees serving within the
may be allowed 1/3 (one third) D A. {one third of Duly Allowance) to meet the travel expenses m
connection with the training,

4 OM. No FM. Sub :- Journey within Greater Guwahati - relmbursement of cost of P.O.L.
1368837, dated _ .
In partial modification of Office Memorandum No. FM.46/74/'56 dated 22/03/80,

2069,

Govemnor of Assam is pleased to order that all officers of the rank of Secretary to the
Government of Assam and above will be entifled to the reimbursement of cost of Petrol upto a
maximum of 60 Litres per month for performing jowney in connection with official duties within
greater Guwahati in lieu of Travelling allowance as admissible now. Such reimbursement will be subject
to production of vouchers against the declared allotted vehicle. No separate T.A. claim for tour within
Greater Guwahati will be entertained in respect of officers entitied to the above rembursement except in
case of joumney to and from Borjhar Airport including empty haulage.

In respect of all other officers, the existing arrangement for drawal of T.A. as provided in the O.M. No.
FM. 46/74/56 dated 22/03/80 will continue.

Thiis order will come mto force with effect from 01/07/93.

32. Training - Conditions for treating the period of training as duty.

T Ne FEG Refmtoﬁuiﬂﬂo.l?ufﬂnhﬂﬂslm&wmhpﬁmurww
24612, dated Rules, 1960, courses of training or instruction that are essential for a post/service
D081 should be approved in consultation with Finance Department. [t is also necessary

ﬂmmufbdmﬂuwmmheuofdaﬂyaﬂamﬁrmwwdmof
training and instruction be fixed in consultation with Finance Department. The authority competent to
appoint the Government servant to the post for which the training or instruction is essential, is also
competent to treat the peried of training or instruction in India as “duty” W‘lﬂﬂﬂlﬂﬂb@?emm
rate, subject to the following conditions -

{a) The traming or instroction should be in Indsa,
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m]mmmmmmwmmmmmmmsmm
holdhgatﬂlethneofplaoingtﬁ:nnnminmgminsmﬁt

(c]Thntitisnbﬁgatorynnth:pmtufﬁeﬁwemmmﬂtosmdmepmmfmsmhmhMM
- I II -

(d) The trainmg should not be in professional or technical subjects which are nommally brought
under the provision relating to *study leave’ and

(e]ﬁepﬁodnftﬂﬁgﬂmﬂdnﬂm&dmy&m,

33. Training - Execution of bonds by Government servant for training abroad.

7. ¥a ;e | Reference to office memorandum No FEG.161/61/PYS dated 12th June, 1963,
BOETL8, dated ﬂwluamgﬂla:eﬁ&thnmdiﬂzdme‘A‘&.‘B’mdasﬁuthﬂmodiﬁedﬁchema
f108/68 No. FEGRNGT/S dated Tth November, 1967 and No FEG.8W67/10 dated 30th
November, 1967, para 4 in bond forms * A’ & ‘B mtended for permanent/ternporary
Gmmmﬂmahmwhﬂmehasmmwmfoﬂm;w -

FORM ‘A

“NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATION IS SUCH THAT if in the event
of the above bounded mﬁgrﬂngmmﬁrhuﬁnmamdnewi&muxrenmﬁngmduwa&nrmu
ﬂmﬁyoftmﬂmﬁunafthnpaiudofﬂmtnhﬁngoratmyﬁmewiﬂﬁapﬂiudaffomymaﬁerhs
rehmtodutyorhwentnfrmwmlmtﬁsnﬂsulﬁnmsmfmmymdufnﬁmmduutmnimﬂw
prewﬁbedpmiod,hcshanformmﬂimﬁmdteﬂwﬁuvemnmtundﬂnmmnsaidmot‘Ra

{Rupees .}mmmmaflﬁshaﬁngbemphcadmdcputaﬁonasafommidmﬁdﬂi
Mmﬁmﬁmmﬂdamufdmmdmﬁovmmtmfmﬂwﬁmab&mmfmcean

FORM ‘B*

“NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATION I8 SUCH THAT if in the event
of the sbove bounded obliger Shri tesigning from service without retuming to duty after the
expiryoftmnﬁmﬁunofﬂmpmiudaftainmgmatanyﬁme within a period of four years afler his
return o duty or in the event ofhisremwalordiamissalﬁnmmimfmwhndofmimamhm
mm_mmmmommmmmmmﬁmmﬂmowmtm
demand the said sum of Rs. (Rupaes Jon account of the obliger having been placed on
deputation as aforesaid together with interest thereon from the date of demand at Government rates for
the time being in force on Government loans.”

2. The word “Accepted” occurring at the end of the bond form ‘A and ‘B’ may be deleted and the
fu]lowmgmuj.rbehme:tedaﬂerth:clauserelaﬁngmthapaymmtofatampdm}r:-
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“mwim:uwfmmﬂmmp;mmmbﬂtdgnedbyaduhrmmoﬂmduﬁnumhehdfufﬂm
President and by the other persons (s) party thereto.”

3.'I'hiswillapp]yhnﬂm&sofﬁwmmmﬁaewmdepmedfmtﬁmmabrmdﬁnﬁﬂwiﬁmnfm
orders.

34. Training - Information to be furnished by Administrative Departments while
submitting proposals for deputation of officers for training abroad.

1 e FBG While seeking Finance Department’s concurrence o proposals in connection with
SYE212, dated deputation of Govemment servants for training abroad, the Administrative
20029, Depuhnmﬂshaulﬂhwaﬂablyﬁmﬁnhﬂmfoﬂuwhghﬂbrmaﬁnnmmdﬂmﬁmbh

Fﬁm&putnmthumﬁduuunhmopmakw&ﬂhﬁmewﬁmﬂmkﬁg
unnetessary comespondences.
(1) The nature, duration of the course of training or Study | the place of training inchiding the name of
the couniry sponsoring it
ﬂ}ﬁchﬂdﬂacfmdvhgpmﬁmhthpeﬂofmmﬁdntewmwdhyﬂmmnmﬁofmﬂhmd
the exact date of commencement of the course of training.

{B}Mﬂmmﬂﬂmummﬂeﬂbysmﬂﬂmnmtmmmﬂyuhﬁdﬁxm
abroad.

(4) The financial implication involved in the proposed course of training and the State Govemment’s
liabilities thereof. :

(5) Whether any degree or diploma will be awarded by the foreign authority after successfl completion
of trairing,

(6) Any other terms and conditions of deputation as laid down by Government of India or Foreign
Government.

(7} Whether appointment of Government servants holding the post under Regulation 3(e} or 3(f) was
regularised through Assam Public Service Commission before his undergoing training abroad.

{8) Whether the course of training is certified o be in the interest of public service and has got direct
biearing on the present assignment of the Governsment servant.

(%3 Whether the government servant recommended for training has at least 4 (four) years to serve after
completion of trainmg and 18 not expected {0 retire within that period.
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(lm%ﬂwh&mmﬁmmummﬂedﬁnmﬁngmﬂehdnmﬂnumpemdufj
yenrsmﬁne.mwtmay,hmw,bemhmdhmmmmmmafwmmnm
warrant such a restriction, e g, cases where individuals are recruited on the condition that they
should undergo training before they are posted to regular duties,

(ll]Mﬂ::GwemnmﬁMWdcpmxdfmmamumﬁngmme abroad m the past. If
50, duration, nature of training and terms and conditions laid down.

{!EJWhemHﬂmwlwﬁonofcmdidat:wmadehyﬂm Selecion Board duly constituted for that

purpose and whether necessary formalities as laid down in the Rducation (P.T.M) Department’s
lefter No. ETS.60/58/26 dated Sth Febroary, 1968 were observed,

35. Training - Refund of Cost of;

1 Na FEG Whmvaaﬂwmnmtmthmforuainmwlﬁchhwolmmexpﬁuﬁm
$6°6972, dated exceeding Rs. 1,000.00 (Rupees one thousend), bond should be taken for refunding
29025y the amount spent on the training (including Pay, T.A.Fees, ete,), on failure to pass

the exanunation or to complete the course satisfactorily or on resignation within
Jthree) years of trainmg. This should invariably be mncorporated in every sanctioning letter deputing
Government servant for training.

36. Training - Sanction of leave to Government servants sent abroad under State
overseas scholarship scheme.

L No. BT, Government servants who are sent abroad under scholarship scheme for higher
$3/6438, duted traiming, specialisation, ete., under the exasting tenms and conditions offered to them,
1211567 are entitled to only extra-ordinary leave without impairing normal increments and
service benefits,

In modification of the easting leave clause, the State Government scholars are eligible to get first full
average pay leave, then half average pay leave (provided the are admissible), followed by extra-ordmary
leave in lieu of only extra-ordinary leave as at present,

Thie same benefit will also be admissible to these State Govemment scholars from the date of joining
the course provided they were continuing their studies on the crucial date ie., 1 3th November, 1967,

2 Ne ETS. The above decision was taken after thorough examination and due consideration of
2467130, dated | the Government of India’s scholarship terms and there is no point now to treat the
281168 case on the hine of Stady Leave Rules for granting leave to the State Overseas

scholars.
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37. Training - Employment of State Governiment scholars on completion of their
training abroad.

1. e FE There should be & machinery to ensure retum from both sides. On one side every
1982677 (Dy), Department should prepare an Annual Retumn showing -
dared 197057

(a) Foreign Retumed Scholars appointed.
" (b) Cases where others have been appointed though foreign returned scholars were applicants.
From the scholar side they should -
(a) Report return to India.
(b) The event of their finding employment with detais.

There should also be a follow-up whether persons/scholars who are sent abroad on Government
expenses (scholarships or otherwise) retum to India and secondly work for Govemment for the
stipulated period in terms of the bond executed by them prior to their leaving abroad.

38. Training - Conditions for grant of deputation abroad for.

I Na oG In modification of OM. No. FEG. 161/61/49 dated 13th August 1964 (which
80/67/16, dated enclosed Government of India OM. No. 21 (1)~ E-II{AN6], dated 24th November
IWILET 1961), the condition that the Government servant should have at least three years to

serve after the conclusion of training and is not expected to refire within that period
1s modified and it is decided that the aforesaid minimum period of three years service should be raised
tir four years,

This will be applicable to Government servants deputed for training from the date of issue of this order.

39. Training - Execution of bonds on deputation abroad,

1 e G With reference to O.M. Mo. FEG.161/61/Pt/'$ dated 12th June 1963, the minimum

806778, doded peniod of service preseribed in fhe bonds executed by Govemnment servants sent

#1167 abroad for traiming under various training schemes should be changed from three to
four years,

This is applicable to Government servant deputed for training from the date of issue of the orders.

1= o % el 11 - % gy
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40. Training - Delegation of power to Administrative Department regarding
deputation of Government servants on approved course of,

1. O.AL No, FEG, Subfmhﬂﬁmﬂmthhhdhﬁﬂmwmm
WSBLG, deted mﬁ%mmn-mumwrm
or Insfruction.

made
FEB 49/84/46 dated 10/09/85 subject to the following conditions:-

The Course of training and the deputaticnufnﬁom&hmﬂdbehamwdmwwiﬂ:nu‘mpm
prepared with the approval of Administrative Refmm&MDepmﬂmt.Ifsmhahﬂnhuphn
MMbmmimmnfhmmmm&Tmmgmmmw
m each case.

TheoﬂimmdepmedwﬂlbemﬂmdnsmdutymMF.R.Q(ﬁ}(h)(i]andﬂwywﬂlbemﬁﬂedmthe
following -

Pay . The pay drawn at the time he was placed on such duty under F R.20.

D.A - As admissible under the rules,

C.A. - (Cash allowance, House Rent allowance,

Hill allowance ete.) upto & maximum penod of 4 months under SR 3Gy rend with SR 118 119,
T.A. - As on tour under S K. 289,

L.A. :-ﬁsatmmsihkupﬂsumﬁngmdmofﬁmmmpamnmfmapeﬂodnmmm
vear. :

Itiﬁﬁ:rtherdaﬁﬁedﬁmmLodgimaﬂuwumemuldbaaﬂowedmﬂm Govemnment servants for the
Gomu,dmutionafwhjnhismmthmmym. ¢

i OM No M:—Mmﬂﬂwemmmt:mw:uappmadmnﬂrw
daged ey imatruction |
d I103:89

Aﬂermeﬁﬂmnsidmﬁmufaﬂaspmuufﬁlemauﬁ,inhasbemdeﬁdedm
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ubsme&wfoﬂummomﬂmwhﬂedepﬁmaﬁwmmﬁmﬁmmapmmmuf
training or instraction :-

(a) Deputation at Government expenses for post Gracduate Degree/ Diploma course is discontinued with
immediate effect and no Government servant should be deputed by the departments for
courses/traming at Government expense . In such cases the candidature of Government servents may
be sponsored under Study Leave Rules or by granting E.O.L. for study purposes as provided under
Rule 14(2) (IV) of revised leave rules, 1934, But it should be ensured by the Departments that the
candiclates fulfii all the conditions mentioned in Study Leave Rules/Leave Rules, 1934, for eligibility of
E.O.L. for study purposes. While sponsoring/selecting Govemument servants for such courses, it should

be made clear to the Government servants that they will not be sponsored on deputation with full pay

and allowances,

(b} Departments are permitted to spensor Government servants for courses of training limited to a
period of three months only subject to the economy measure of the Govemment and subject 1o
availability of fund mnd fulfilment of the following conditions -

{1 The traming or instruction should be in India.

{7} The training or instruction should be connected with the post which the Government servant is
holding at the time of placing him on training or instruction.

(3) That it is obligatory on the part of the Government to send the persen for such training or
mstriction

{4) The training should not be in professional or technical subject which are normally govemed by
the provisions of Study Leave Rules/E O L. for study purposes.

The list of courses and the mumber of candidates for each course will have to be approved by Finance
Department in advance. Administrative Departments may submut proposals in this regard.

&N-m Sub :- Approval of Course/Deputation of non-appreved scheme.
49789 Attention of all concerned is invited to this Department’s O.M.NO.FEG.90/85/86

dated 31/03/89 in the matter of deputation of Govemment servants on epproved
sourse of training/instructions . it has now been decided that the list of courses pertaining to each
Department in vespect of training course limited to 3 (three) months as envisaged in the last para of the
aforesaid O.M. will be approved by AR. & Training Department for which individual reference to
Finance Department is not necessary.

4. O.M No. FEG. | Under the Faculty lmprovement Programme, the UG.C. is assisting teachers
:'“‘“'*""' working in affilisted Colleges to acquire Research Degrees - M. MPhil & PD. by
awarding them Teacher Fellowship. UG.C. also provides fund to the concerned

colleges for appointment of substitites in place of teacher selected for award of Teacher Fellowship.

AF]
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Inslmhfmesthcmlmdmhemndubemdumdutywiﬂ:paymaumsbutﬂwynﬁﬂm
bemﬁﬂndbmyloadinga]ltr#mwe.'miscmmﬁmisexhndndtomﬁymmtcmmwhom

selected under the Faculty Improvement Programme of the UG.C. in partial modification of fhis
Department O.M. No.FEG 20/85/86 datad 31/03/89

3. No. FE. sw:~WﬂwSm“upmmeﬂw
gq*‘““']’f‘*‘ instruction.

1 am directed to say that deputation of Govemnment servants in approved course of
waining/ mstruchions were permitted for courses of traming himited to a period of 3 months only subject
to the economy measure of the Govemment and subject to availability of fund and fifilment of certain
conditions which were clearly mentioned in this Department™s O M. No FEG.90/85/86 dated 31/03/89.

Ithasbmnbaervedthntmenbnvedmisinnwaanutsmcﬂymmpﬁedinnmahnw.ﬂmehadbeﬂn
ﬁmumeswhemthnﬁdmhﬂsmﬁveDepamnmuhawobt&imddwmumm of the cabinet on
propusalsfordepmﬁmafsuﬂ‘fmlongarpﬂiodsmmnutohmhﬂngmevmoffheFMe
Department on such proposals leading to avoidable complications.

[thusﬂmeﬁxebeendecided,mdﬂlﬂleappmralofthemﬁgfh{hMter.ﬂmtﬂmﬁdnﬁm&ve
Departments willnntplmpmposahfmdeputaﬁonofstaﬂ’,beyondﬂmpmiudmdicatedinﬂwo,hd.
mﬁrdmnm&fmeuwmﬁnﬂhmmidﬂnﬁomﬁﬂmmmm:pﬂmﬂwsufﬂmFm
Department.

& OM Ne FEG | After careful consideration of all aspects Finance Department by an
;"mm,:’:” O.MNOFEGH/B5/86 dated 31031989 discontinued deputation of Government

servants at Govemment expenses for Giaduate Degree/ Dipioma course but
instances come to Finance Department notice that some Departments have been deputing Government
servants violating the Finance Department instructions which are issued on consideration of State
£CONOMY.

It is reiterated that all Departments should strictly conform to such economy instruction of Finance

Department and that request for expost facta exemption will not be entertained under any
circumstances.

40.(A) Training - Delegation of power to Administrative Department regarding
deputation of Government servants on approved course of
1.Na. . ne.

e, Sup :- Approval of course Deputation of non-approved scheme
Dated 24097789

Attention of all coneemed is invited to this Department’s O.M.NO FEG 90/85/86,

dated 31.3.89 in the matter of deputation of Government servants on approved course of traimng
mstructions , It has now been decided that the lst of courses pertaining to each Department in respect

S R
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of training course hmited to 3 (three) months as envisaged in the last para of the aforesmd O.M. will be
gpproved by A.R. & Traming Department for which mndividual reference to Finance Department is not
necessary. .

1 Ne, FEG Under the Faculty improvement Programme, the UGC. is assisting teachers
SVESEL, Dated | working in affilisted Colleges to sequire Research Degrees - M. MPhil & PhD. by
awarding them Teacher Fellowship U.GC. also provides fund to the concerned
colleges for appotntment of substitutes in place of teacher selected for award of Teacher Fellowship.

In such cases the selected teachers will be treated as on duty with pay and allowances but they will not
be entitled to any loading allowance. This concession is extended to only those teachers who are
selected under the Faculty lmprovement programme of the U.G.C. in partial modification of this
Department O.M. No.FEG 90/85/86 dated 31.3.89.

mmﬂ Sub ;- Deputation of Government Servants on approved course of
training instruction.

I am directed to say that deputation of Governiment servants in approved course of tramming instnuctions
were permitted for courses of training limited to & period of 3 months only subject to the economy
measure of the Govemnment and subject to availability of fiund and fulfilment of certain conditions
which were clearly mentioned in this Department’s O.M No. FEG 90/85/86, dated 31.3.89.

It has been observed that the above decision was not strictly comphied n certain cases. There had been
instances where the Administrative Department have obtained the concwmence of the cabinet on
proposals for deputation of staff for Jonger peneds without obtaining the views of the Finance
Department on such proposals leading to avoidable complications.

It has therefore been decided, with the approval of the Chief Minister, that the Administrative
Departments will not place proposals for deputation of staff, beyond the period indicated in the O.M.
referred to above, before the cabinet for consideration, without obtaining the prior views of the Finanoe
Department,

£
No FEGIWELT2S,
Datad 279252

After careful consideration of all aspecits Finance Departiment by an O.M No.FEG.90/R5/86, dated
3131989 discontinued deputation of Govemment servants at Govemment expenses for Graduate
Degree Diploma course but instances come to Finance Departroent notice that some Departinents have

been deputing Government servants violating the Finance Department instructions which are issued on
consideration of State economy.

i = gIEE—E A # e =



!

Volume 1

Finance Circulars " Page # 427

It is reiterated that all Departments should strictly confornm to such economy instruction of Finance
Dcpaﬁnmtmdﬂwtmqucstﬁxaxpmt&ﬁoexmpﬁmniﬂmtbemmmmdmﬂmmy

CIrGImstances.

41. Training (Abroad) - Principles to be followed in the matter of deputation of
State Government employees for training higher studies abroad.

I QM Na
FEGAY OIS
dated BIAALET

The ondersigned is diected to say that the Governor of Assam has been pleased to
adopt the following principles m the matter of deputation of State Government
employees for tramng/higher studies abroad -

1. If a State Government employee is nominated by the State Government for training abroad, the
period spent by him on traiing shall be treated as duty with full pay and allowances as per existing
rules which he would have drawn had he remained on duty in India, subject to the fulfilment of the
following conditions -

() the course is designed only to strengthen the “in-service” knowledge of the employee in his
sphere of work ;

{1} the period of training does not normally exceed twelve months ;
(1) the training 15 exclusively in the interest of the Govemment |

(iv) it does not ordinarily lead to aﬁy degree/diploma. The selected employee possesses adequate
back-ground on the subject or field in which his training is proposed ;
(v) the selected employee has rendered a miniroum of five years service |

(vi) the seleoted employee has a minimum three years of service to retire, or should not have the
option to retire fromh service within three years, from the date of completion of the training .

(vii) the selected employee executes a bond in preseribed form { Annexure-A) to the effect that, in
the event of his resigning or retiring from service, without returning to duty after the expiry of
the traiming or at any fime within the period as specified in the bond after his retum to duty, he
shall be lisble to refund to the Government a lup siun amount to be specified in the bond,
This lmp sum amount shall include all moneys paid to the State Government employees viz -
pay and allowances, leave salary, cost of mtemational travel and eost of training abroad met by
foreign Govemment/Agency concemed | '

(viit) the selected emipioyee holds the post from which he has been nominated for training in the
regular manner, in view of Appointment (A} Department’s latter No. AAP. |37/6476 dated
18/07/67 (appended below).

2. Cousse leading to degree/diploma, or post doctoral researchitraining etc. shall be treated as “study™
and not “training™ and as such, the terms as admissible under Study Leave Rules, normal Leave Rules

B Ty
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of those under State Overseas Scholarship rules, as the case may be, will be applicabie, subject to the
fulfilment of those conditions laid down in the respective rules.

3. A State Government employee, who is not sponsored by the State Government but who is allowed to
go abroad for training or higher studies at his own cost or at the expense of a foreign Government or
agency will not be treated us on doty, He will however, be granted leave due under normal Jeave rules,

4. These orders wall not apply to rembers of the Al India Service.

5. These orders supersede this Department’s letter No. FG. 1234830 dated 27/02/54, O.M No FEG.
161/61/3 dated 28/02/63 and letter No.FEG.161/61/49 dated 13/08/64.

6. These orders take effect from the date of issue . However in those cases where Finance Department
had already concurred to deputation for traming abroad prior to issue of this O.M. for courses to be
started from a date later than the date of issue of these orders the terms and conditions already agreed
o will prevail : -

KNOW ALL MEN BY THESE PRESENT THAT 1 resident of in the District of at
present employed as under the Government of Assam do hereby bind myself and my heirs,
executors and administrators to pay to the Govemnor of Assam (hereinafter referred to as the
Govemment) on demand of the sum of my having been placed on deputation for training connected
with (particulars of nature of training) for the period from ta at {(names of the countries) at
the cost of the Government of Assam/under a foreign aid scheme together with interest thereon fiom
ﬂmdﬂeofdmmuﬂmmmmmhmemb@umMmﬁmmmum or, if
payment is made in a conntry other than India, the equivalent of the said amount in the cumrency of that
couniry converted at the official rate of exchange between the country and India.

Dated thas day of one thousand nine hundred and

WHEREAS THE ABOVE BOUNDEN is placed on deputation by the Govemment AND
WHEREAS, for the better protection of the Government the above bounden has agread to execute this
bond with such conditions as hereunder is wiitten.

NOW THE CONDITION OF THE ABOVE WRITTEN GBLIGATION IS THAT, in the event of the
above bounden resignimg or retiving from service without returning to duty or otherwise quitting
the service after the expiry of termination of the period of training o at any time within a period of four
vears after his retum to duty he shall forthwith refund to the Government, or as may be directed by the
Government to refund on demand the said sum of Rs. {Rupees Jon account of his

T e ——— r o
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hﬁghmphmdmd@mﬁmummwgﬁiw%mmtﬂmmﬁmmedmofdﬂnmd

_ n%mm&m:ﬁnebdngmfnrmm%muﬂmm.

AND, upon the sbove bounden ma.tingsunhmﬁmd,theabwendﬂmabﬁgaﬁmuslmnbe

--vdiduﬂofmamut;uﬂlmmhnﬂbﬂmammﬁ:ufmmmm.

Statnpdlnypu}'ahleonﬂﬁsbmdshﬂlbebumemdpﬂdbyﬂmﬁwmnmt
wmwwmmmﬁ_mmemﬂ___

[Copy of O.M. No. AAP. 137/64/76 dated 17/07/1967 from Appointment (A) Department]
Mmmummufhmmmkmﬁm 3le) and 3(f) of the Assam Public

~Service Commission (Limitation of Functions) Regulations, 1961 as further clanified in Appointment

Department Office Memorandum No, AAP. 196/59/42 dsted 27/07/64. Appointments of persons under
ﬁmR&guhﬁmmarepmviﬂ'mulm mdmeoonﬁnunnneinﬁmmm:mtmrioeufm
mwmmmhmmwmﬂMMMﬂM

42. Training - Within India.

Government have been authorised to sanction deputation of Government servants

mmmmmmmmm,mmmmmofm
or instruction %ﬂhmmmwkmmenmnfmmmmm“mmﬁﬂfma
pmﬁmﬁmmdarﬂmmﬂvlnfvmiwudm&nmmufﬂwmmshauﬁbewm
muhﬁmMFhmDmant,ifmtakmdydomsn.

Thamdﬁﬁgindhdhﬂctedmmfutuwmmbwuofmrmﬂm
mﬁ:ﬁ?ﬁ DelagnﬁonothmminJPmarsRula.l%ﬂ,mduwtﬁchmedﬂpummuf
070051 ‘ i :
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Lhﬂwﬁemaﬂuﬂmbuufﬁdw&ﬂelhﬁe&lmﬁmowaMﬁ, 1960, officers,
mmﬂmw,@mwmmwufmmmammmﬂm
mmmmnmwmugimhdgﬂunuwme,mﬁeuofhﬂydhmmu at the rate approved by
meﬁmmﬁ)rmhmmofmmgmMMIth,Mefommwmhnw
mhﬂwmtunfbdghgaﬂmmhnduppmwdmmuftﬁ;ﬁumhsﬁmﬁmﬂmﬁmdm
mﬂhﬁmﬁmMmepmmmamﬂmmmdmfﬁmwmmeme

TMmmSerﬂnmbﬁﬂsuhysdnmﬂmm:oﬂicmbthWW.@umdhyﬂu
D@uﬂnmhofﬁwmmtmupprmadmuftahﬁgmiuﬁmﬁmmmbemumdmy
under F.R. %(6) (b} (i) :

(8) The training or mstruction should be in India. : .

{b)ﬂutahhgmhwmﬁm&hmﬁdbecmmmedwimﬂmpmmhﬂuﬁwmmh
hoilﬁngatﬂnﬁnenfplacimhimontmhﬂngorﬁum.

(¢) That is obligatory on the part of the Government to send the person for such training or
i X

(d) The training should not be in professional or technical subjects which are normally brought
under the provisions relating to “Study Leave™ and
(e}Thupe&udofmhﬁngshuukimtmmdmem.

LMN;“FEE Sﬂ:-mpmdﬂmmmmhuﬂnhg.
vizes, Themdgmdhdimﬁdbemymanmoﬂmﬁuvmmmmﬁsmdapubd

fwﬂmngaﬁovmmnnmﬁmammmcmmahemdmfmbmﬁ
pufonnmwnfﬂwhm.ﬁmﬂhubmfmndmatmof&wﬁmmnmmdmdﬁm
uaﬁﬁngmpuﬁcmmﬁddsdunm“mmqummmmemmdmﬁmnﬂyﬂmM
mmmmmﬁmmwmmmammmmmm

lﬂw-abmdshomdhhhnformﬁandﬁigmwwmhmhﬁgﬁmmﬁngpuy,TA..
ﬂmmm.]mmemmmmmﬁunmmmmﬁmmmwymm
resigmﬁmwiﬂlmBﬂmufmhlmg.ﬂﬁashoumwaﬂnblybehwurpmtedhmwmﬁmﬁmhﬂﬁ
deputing Government servant for training
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M:—Demﬂm:fwm;m

2377833, dased mmﬂuﬁpadhcﬁrecmdltqmy&vaerynﬂmUﬂ.ﬁlﬂmrwdwdbym

i ﬁmmmnmmmmcmpmﬁ@mdePWﬁmuf

matters of urgent nature. Ith,ﬁmﬁam,mquastedﬂmtwﬁlereﬁerdmcmmﬂﬁqumunmLﬂm
Aﬂmm&wmmhhmmefoﬂompnrﬁm:~

1. Name, duration and place of training,

E,MMtdnmofmdvhgﬂwnanmmmquuufmemﬁmmmﬁmﬁmwhm
hﬁlhghtobeﬁnpmtadmhyﬁﬁvmmmmﬁauﬂmmmybe.mmﬂmhs
nomhaﬁmisﬁm]lymeptedhyﬂmhmﬁtuﬁm!&ovmmtofhdh.

3.Th=ﬁ1mddm1pﬁmﬁmhvolvedmmnpmpwedmumeoftuinmgMWheﬂmbuQﬂ
provision exists for the purpose.

4.%eﬁnﬂwmmufﬂﬂvmnmtsmtmldﬁtcguhﬁm3{e}m3 (f) in the post from
nﬁchheispmposed to be smufurimhxhgsmdsragtﬂmisedﬂmugh APSC at the time of

5,Mhmuofuﬁmumbemﬁﬁedmhmmmmtofpuhﬁn service and to have
gutdimctbm‘mgonﬂmpfmtmmmmfﬂwﬁwmmmtmt.

Itinalmmquestndt{:saematpupnmlﬁwmﬁmmdepmﬁmmmntumenemuahmdof
actual deputation,

# OAL No. FEG. Sﬂ:-EmuﬂmﬂBmdijﬂmemamwammwﬂhh
LTWPLLI, dated the country.
T

mwmofﬁsmhplmmdmm&tvemm an the above subject eardier
prescribed as per this Department O M No, FEG V79/Pr/2y dated 210781, A copy of the revised form
iuappmdedbdowfmmhmfomwdupmmibcd form for execution of bond by all Government
mmmd@m&rmm&mmwm&hmﬁwiﬂmmcﬂm.

BO EE BY A STA MPLOYEE DEPUTED

KNOW ALL MEN BY THESE PRESENT THAT ! resident of in the district of
Mmmtﬁnployedm__mdmﬂmﬂuvmmtofﬂsmduhﬂcbyhmdmmrmdmy
Mmm%mmmmmm&mnfﬁmmmm&m“me
Govmmmﬂ]mdmmby&mﬁwmwmtofm,memﬂemdmmhmmﬂinnmﬁm
wﬂhmyhavhghemph:edmdemmfmmmhgmmdm{pmﬁmhsofmmduaﬁmg}
for the pened from to at (names of the States) with interest thereon from the date of
dmlmﬂsntﬁuvumnmmratesfmmeﬁmebmgmfommﬁwmmthm.
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Dated This day of one thousand ninie hundred and
WHEREAS THE ABOVE BOUNDEN is placed on deputation by the Govemment AND,

WHEREAS, for the better profestion of the Govemment the above bounden has agreed to execute this
bond with such conditions as hereunder is wnitten.

NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATION IS . in the event of the
above bounders resigning or retiring fram service without returning to duty o otherwise
quitiing the servioe the expiry of termination of the period of training or at any time within & period
of three years after his retum to duty or in case of failure to pass the examination or complete the
course of treirung satisfactorily, he shall forth-with refund to the Govemment or as may be directed by
the Government to refund on demand the said sum of {Rupees 3 on account of his
having been placed on deputation as aforesaid, together with interest thereon from the date of demand
at Government rates for the time being in force on Government loans.

AND upon the above bounden obligator Shi and’or Shri and/or Shri the
sureties aforesaid making such refund the above written obligation shall be void and of no effect,
otherwise it shall be and remam m full force and virtue.

PROVIDED ALWAYS THAT the liability of the sureties hereunder shall not be impaired or discharged
by reason of time being granted or by any forbearance act or omission of the Government or any
person authorised by them (whether with or without the consent or knowledge of the sureties) nor shall
it be necessary for the Govemnment 1o sue the said obligator before suing the above bounden sureties
Shri - and Shei _ orany of them for amount due hereunder.

The Government of Assam have agreed to bear the Stamp duty payable on this bond.

Signed and delivered by
the above bounden  inthe presence of
Signed and delivered by the
sutety sbove-named Shri _in the presence of |
Signed and delivered by the
Surety above-named Shri_ in the presence of
Accepted

For and on behalf of the Govemnor of Assam,

5 OM No. FEG. | Sub - of P -T Courses two months' duration.
bl Delegation owers - Training upto

e The undersigned is directed to refer to S 12 of Schedule | of the Delegation of

Fmancial Power Rules, 1960 and to say that the Departments of Government of
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mmmwmmmmmmwmemﬁmofmmm
under them for going on courses of training of less than one year’s duration and approved by
thi¢ Deparlment.

Inviewufmehctmeinttmnmnhﬂmddiwrﬂtyofmumﬂmhnwnmnemmstemmdwima
view to granting toﬂirﬁdmimstr&ﬁveDepmﬁnmtsmdeputeoﬁﬁcmforahmtummhﬁng
ouu:seswhiuharem-:easaryforhnpmving&wskﬂ]andmwdedgeof&mmpio}reesmﬁﬂmmn,me
Govemor of Assam is, pending amendments of 8112 of Schedule 1 of the aforesaid Rules, pleased to
order delegation of full powers to the Depariments of the Government of Assam for the purpose of
mﬁgmmﬁmhﬁed@%ofmﬂmumdﬁmmmmmmmﬂwm
oftahﬁuwhinhdomtexmdapaﬂoduftwommthsmdmﬂchhaveadirecthca.rh-rgon the duties
assigned to such employees and are thus be in the interest of public service,

For the purpose of this .M the word ‘Course” includes Workshops and Seminars,
This order will come nto effect from the date of issue,

43. Tax - Clearance certificate.

7. No. FIX. The Agriculture, Revenue and Public Works Departments should insist on the
114551, duted production of tax clearance certificates in respect of all State taxes before any
040813 PW.D. or Forest contract is given ot any forest mahal or fishery is settled with any

persom. Specnnen copies of certificates in respect of Sales tax and other taxes are
given below. [f necessary, Departmental codes and manuals may be amended.

Fomm Mo, 8T, 23

FORM OF CERTIFICATE OF SALES TAX ASSESSMENT TO BE PRODUCED BY AN
APPLICANT FOR CONTRACTS, PERMITS, LEASES, LICENCES, ETC.

{To be filied in by the applicant for contracts, petmits, leases, licences)
| Name and business address of the applicant

2. Father’s name of the appheant

3. Home address of the applicant

4. Year in which the business was established

5. Name and address in which the applicant is assessed to sales tax

......
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6. Whether the applicant is assessed to sales tax as -«

{a} Indmvidual,
(b) Hindu undivided famity,
(c) Company, .
(d) Firm, or
{2) Assoqation of persons
7. ‘The Sales Tax Unit/District in which the applicant is assessed to sales fax ...

8 (a) Registration Certificate No,
(b} Partioulars of sales tax pid

Return period ending Sales Tax Demanded Sales Tax paid Remarks

_— L 2 3 4

Alst March, 1950 - - .

30th September, 1950 - . §

1=t March, 1951 - -

30th September, 1951 . ' - :

st March, 1952 - - -

30th September, 1952 - . -

Note. Amount of sales tax shown in columns 2 and 3 ghove should include penalties, etc., imposed
under the Assam Sales Tax Act. 1987 .

(e} [fany sales tax as demanded remains unpaid, reasons for it should be clearly stated.
{d}WhetharﬂieCompanymFﬁanhduundividedfanﬂyonwﬂchﬂm_mmtmmﬂu
hubemmisbchghmﬁdated,wmmdup,dimheipmﬁﬁmwdmbehgdaduedﬁmhmtu
the case may be.
9 In casc the applicant is not a registered dealer under the Assam Sates Tax Act, whether any notice

under sections lﬂurlﬁ(l]hwebeenrmniwdmdmmpﬁedwiﬂ\amlﬁwm'nmmtﬂfmx,ifany,
detmmimdandpaidfmmhufmeahwemnmpeﬁod.

]G.Thenmmmﬂndﬁremofm}(m}ofmeappﬁmt ___ [ declare that the above information
18 correct and complete to the best of my information and belief
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Signature of the apphcant or his authorised agent.
MmyophﬁmgmzappEMmmﬁmwdabwehuhem&omgweryﬂﬁngpossibhmmymem

dmnm&pmmpﬂymdreguhﬂyuﬂhﬁmﬂmuth:mmplﬁ&mofthepmdmgmummﬁmg
proceadings.

Date Signature of the Supenntendent of Taxes,
Seal Unit/Existrict

FORM OF CERTIFICATE ON NON-LIABILITY TG STATE TAXES (SALES TAX/AGRICULTURE
INCOME-TAX/ ~ PROFESSIONS,  TRADES, CALLINGS AND  EMPLOYMENTS
TAX/AMUSEMENT AND BETTING TAX/MOTOR SPIRIT AND LUBRICANTS TAX/TAXES ON
GOODS CARRIED BY ROADS OR INLAND WATER-WAYS TO BE PRODUCED BY AN
APPLICANT FOR CONTRACTS, PERMITS, LEASES, LICENCES, ETC,

1. Name and address of the applicant
2. Occupation of the applicant
3. Father's name of the applicant
4. Heme address of the applicant

5. The epplicant is not liable to State Taxes (SALES TAN/AGRICULTURE/INCOME-
TAX/PROFESSIONS, TRADES, CALLINGS AND EMPLOYMENTS TAX, AMUSEMENT
AND BETTING TAX/MOTOR SPIRIT AND LUBRICANTS TAX/ TAXES ON GOODS
CARRIED BY ROAD OR INLAND WATERWAYS).

Signature of the applicant or his anthorised agent.

place

{To be cerfified by the Taxing Authority)

Certified that the applicant mentioned above is not iable to pay all the taxes (* )
Signahare of
Supenntendent of Taxes
Agricultural Income-Tax Officer
Seal Unit/District

MNote - * lmmﬂmmmesufﬂmnxeswimmmehmcket.
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44. Taxes - Deposit of professional tax by gazetted officer.

7 Ne Fix mwmmmwwmmmmmmmuf
285473, dased &mdmmmmmmmcmmmmm
200484 TmﬁmAcLlM?,bygnmﬁadnﬁnmwhndmwﬂ:ﬁ:msalwmimﬁnbhtn

Gazetted officers &awhgﬂmﬁmpaylﬂsshmﬂdmakeadeducﬁnnoﬁhemm,dﬂmhﬂnpny
mmmammmmymm,mimmmw"mmmmmm
T’radea,CnlhpmﬂEmpiwmmtsTnmﬁunﬁct, 1947 (Total Gross income during the previous year
being (Rs. }"inmespmmoﬁdedﬁ:rshmdaducﬁmmﬂmmbmmhmﬁngtm
nmnmmipgmmnpuﬁedbyamﬁﬁmmmeeﬂamﬂmﬂmhxdue&tmecmmtymumﬂw
Assam Professions, ete., Taxation Act, INThubempaidbydedmzﬁmtnﬁﬁubiB.Ampyofﬂw
chnhnﬁhowingpaymmahnuldalmbeaﬂuhndtoﬂubiﬂ.

mmwmmmmmmmwwmmmmm-
Dtherimnn.“huwcmufﬂmseoﬂinmwhuhnvebemauuwedbyﬂwmmnﬁmwomem

puyﬂummmhmmmmmmmed&dmﬁmshmﬁbema&mmhdﬂﬁmwhkhtm
instalments fall due.

Thcﬁmuryolﬁnmmm&h—ﬁmmyﬂﬁnmmmmﬁmpnywofﬂwpwbﬂkmmm
procedure outlined above is not observed.

7 o FTL IthnmwﬁatTmmuyuﬂSub—Tmmpﬂimmﬂmepaybﬂsafmm?d
224383, dated oﬁoersforﬂtemmﬂmfh{wwdmmzdudmumlmahudybemmaduxmm
282038 the case of offivers specified in para 3 of Government letter FTX. 28/54/3 dated

Zmﬂﬁlgﬁabmre,ﬁtwhinhmereﬂmﬂshw!dbemmmcrﬂwmpiryuf&w time
aﬂwedforpnmmﬂofﬁehﬂmdﬁﬂhﬂﬂmmhmformmmm&yb:m
m‘ mﬂte]- b‘

45. Taxes - Certificate of correct payment of sale tax for audit.

1 ¥a FIL Snlmtaxremvmdbyﬂwduﬂmunderﬂuprmdsimufmemhmpmtof
HINSTS, dated purchase made by Government, is shown by the dealers in their bills which are
280438 attached io the contingent bills as sub-vouchers . in order to enable the Audit staff to

applypmpernimkmﬂummnﬁufsalﬁﬁxpﬁﬂmpmchmmdeby
wanmtﬂhnmﬁdmdnmmmyﬂmtamﬁﬂmmmmefuﬁomgﬁmb:mmmemm
vnuc&mhwhichsalustaxhasbemmdndadasaspaciﬁuﬂm.

“Certified that the Goods on which State Sales Tax and Central Sules Tax have been charged have not
hmﬂmnptedmduﬂwsmcdemt&lSdﬁTaxﬁmmmnRulﬂmadeﬂlﬂmmmﬂthe
chmnesonmmtofsa]estaxmthmegmdsammectunderﬂupwvisiomofﬂmsaamandtbe

- - mEa R
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Rﬂumndeﬂmemdqmdﬂntmm:mafmmpﬁmagﬂnﬂmguhrmnmm,mﬂdwmtmmm
inchudes a specific provision that State Sales Tax and Central Tax are payable by Government *

46. Taxes - Recoverable from security deposit.

7 Ve FTC In every contract where secumty deposit is essential a condition should be

93/38Y, dated mmrpmaudm&wmmdaedorﬂmdmdofwnﬂmmmmdm

IOBEIE mmmmﬁmnﬂmpuﬂeEwiﬂbemhmhleﬁmnﬂmtﬁwmitydeposﬂshw
with Govermiment,

46.(A) Taxes - Deduction from bills at source.

1. Ne. FTX. In exercise of the powers conferred by sub-section (5) of Section 34 of the Assam
mﬁi Sales Tax Act 1947, the Governor of Assar hereby directs that the Tax payable by
adeal:rundmﬂmsnidﬁcthmpeatufanysahufgmchtoaﬂ:pnrhnmﬁufﬂw
Government of Assam or the Government of India or any Public Sector Undertaking made on or after
the Ist day of April, 1978 need not be paid by him as provided in sub-seetions (2) and (3) of Section 34
of the Act subject to the following conditions -

(1)'The amount of tax payable shall be deducted from the bill or cash memo in respect of the sale and

depmimdmm&wﬁuvmmtﬁmybyahﬂmmbehﬂfufmedmhhyﬂwbuﬁngmt
or undertaking.

Q}Thebu)dngdepamnmtmmﬂﬂmﬁngﬂmufwwudMnnpmufmeuhaummuwdmlﬂwho
shall forward one copy to the appropriate Superintendent of Taxes along with the retumn filed under
Section 16 of the aforesaid Act.

ﬂ]%mﬂmmmtmtaftaxpaynblehmspmt of any sale has not been deposited after deduction as
h:iddowninclnuse{l}ahweﬂ:edmhrﬂmﬂnbmm&omﬂwbuﬁngdepmtnmtamﬁﬁnmmﬂn
form given below with regard to such sale and shall forward the same to the appropriate Supenntendent
of Taxes along with the return filed under Section 16 of the aforesaid Act

(4) Where any return is accompanied by a certificate or certificates under clause {3) above the dealer
Mﬁmﬂﬂmgn&&nﬂmuﬁmaﬁﬂofmmhmﬁﬂmcmmﬁﬂnmammmmbdcm
(5) The certificate referred to in clause (3) above shall be signed -

(8} in the case of o Government Department by the Head of the Department or any other officer

authotised by him,

(b in the case of a Public Sector Undertaking, by the Principal Officer thereof
(6) A department or undertaking which wishes to issue a certificate imder clanse (3} above, shali Gl in
all the required particulars in the form and shall also affix the usual sighature i the space provided in

the form for the purpose . It shall retain the counterfoil of the form and transmit the portions marked
original and duplicate to the dealer.
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{?}Bhﬁfmmsofﬁ:wﬁﬁuﬂeundmchmﬂ]shuﬁheohﬁhadhyﬂwdemnmtmmdm
concerned to the extent required by it from the Supenintendent of Taxes of the area where the office of
the department or undertaking is located, o

(8) Every Department or undertaking which obtain forms of certificates under clause (7) above shall
keep an account of such forms in the form given below. . '

(9) Soon after issuing the certificates under clause (3) ebove the department or undertalang shail deposit
the amount of tax covered by the certificate into ihe Government Treasury on behalf of the dealer and
shall transmit two copies of the Treasury challan to the dealer who shall forward one copy to the
Superintendent of Taxes. Simultaneously, the department or undertaking concemed shall record the
deposit of the tax in the account maintained under clavse (8) above.

(10} The Superintendent of Taxes concerned may refuse to supply forms under clause (7) above to a
department or undertaking if it fails to propetly account for forms earlier obtained, 1f any, by it.

This notification shall not apply to any sale if the amount covered by the bill or cash memo in respect of
the sale i below rupee five hundred.

FORM
Book Mo, Berial No.

Certificate in respect of sale to a Department of the Government of Assam/Government of India Public
Sevtor Undertaking,

{Not applicable if the amount covered by the bill or cash memo is below Bs 5004
* Name and address of burying department/undertaking
* Jssued by the Supenintendent of Taxes
Seal of the office of the Superintendent of Taxes
To
(1}

Certified that an amount of Rs. (Rupees )y only being Assam Sales Tax
hmhdadmywbﬂlﬂmahmmspedﬁmmbwhuhmdadmdmmnﬂm@pmﬂodhymem
the Government Treasury. Tt is also certified that the goods covered by the said bills/cash memos have
been purchased for use by this Department/Undertaking,.

DETAILS OF BILL/CASH MEMO
Bill'Cash memo No. and date Price Assam Salx:s_Tax
{1} (2) (H
Date Signature and designation of the authorised
officer of the department/undertaking.




Volumell  Finance Circulars Fage #439

Seal of the officer signing the certificate,

(1) Insert here name of seller.
* To be filled in by the Superintendent of Taxes before using the form.

FORM
Name of dealer :
Address of dealer -
Registration Certificate mumber
Listofnaﬁﬁmtuuf:nhtoDepnrunmtofﬁuvmmmﬂnfﬁsm‘ﬁmmmtoflnﬁﬁmbﬁcm
Undertaking.
To be forwarded along with retur (Period o )
(BiHsmCashnmmbehsz.ﬂﬂaremttubeimhdnd].

BillsCash  memo | Name and address | Amount of billcash | Amount of Assam Mo, and date of
Wo. and date 1 of department | memo sales tax certificate
- undertaking
i 2 3 4 5
Drate Signature of dealer or his agent.
. : FORM
Account of certificates of deduction of Assam sales tax by buyer. Mame of Department/ Undertaking
Reosipt Tsses Renarks
Date of | Autherit | Boak Serigh Date | Book | Name wed | selling Vahue of | Apioumt of | Mo. and date
reaeipt y from | Na Mo, of Ha. address  of | dealers bl | the Agshm ol Tressay
1 whom Feom B | and selling sush memo | goods Bales  Tax | ehallan wnder
received 0 werial dealers  to | Mo, deducted whiah: i
Ms. el dedusied i
imsuad depasited.
1 Z 3 4 3 ] 7 8 & i i1

47. Taxes - Modalities of collection of Assam goods and passengers.

1. Ne. FTX. Sub :- Medalities of collection of Assam Goods and passengers Tax in Assam.
939113, dated

J19751. The accumulation in the Office of the Commissioner of Transport, Assam of a huge
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mhofMMmMofwmumemmmmmom
MmmﬁmnﬂwwcfﬂmmmspmovahSmﬁﬂhyNnﬁmﬂPmEMMdﬁ
mcmeveMchsmmmemmuthmhgeufahmemmeSMGwmmtmm
hawbemmmﬁmofmnﬁﬂmmnmtmmemm,mmmmm
diﬁcnhiuﬂhubemdeddeim:ehmﬁmnfﬂwmdsﬁngpmvﬁimmnfMTmWRJﬂuum
mupﬁmmdmmexpeﬁmmm&,mauowﬂmﬂmmmomempmmﬂmem
MmmmaIStateBmkofhdia,DispmmdStateBaz&afhdia,PMbazarBrmcheshihisuﬁﬁi&l
deﬁmﬁmfmdcpoﬁﬁgsmhﬂank&aﬂa%momﬁmopmmdwﬂbemmﬁwmm
mﬂ&mresha!lbemniﬁdmwalfrmnmesaidammtshyﬂle&mmmmlder.ﬁ.smnnsthem&s
arecretﬁtedinmmecmmnnmts,mﬂﬂmkmmﬂfmﬂwammmtsuamdﬂedmm
Gmwunmmmtirmnadimly,MnomeMErﬂlmmendays from the date of credit, under the
Head of Account “0042-Taxes on Goods and Passengers-101-Tax collection-Tax for goods carsied by
rmdsmdhﬂmdmtuﬂm&sumanﬂGmdsTﬂnﬁmAm“mﬂwmwdﬂm&mﬂm
sﬂﬁnﬂmnﬂtﬂclmsesnndimmpamteﬂ'msamemmzﬂmk&mﬂfmﬁwmmtﬁmumnmﬂm
receipt side of the State aceonnt and issue necessary advice simultaneously to the concemed Treasury
nﬂicar,Dispmdemsmyomcer,KmmuphmpemufmemfermeditmndeﬁamﬂwCunm
Accounts to Government account.

TheT‘masuryDﬂiwsha]limmpomteﬂmmeipm thiss trensferred from the Current Accounts to the
Government agcount under the appropnate Head mentioned above, The Commissioner of Transpaort
ﬁiﬂbempmsibleﬁxappmpﬁmawomﬁmufmedcpodtmmeammﬁmmtm;uhsequm
regutar transfer of the same to Government account and for its reconciliation every month with the
accounts mantained in the State Bank of India.

2 Na FTX Suh:-DaMhmﬂTuuumm:hplkrpmmptdopukﬂuuhhn:
Rl T

lamdhmﬁdtosay&mtithascomemmenm&ﬁwﬁwwmtﬂmtmmtnf
the Government and Semi-Government departments who make purchases of taxable items from
:iﬂummppﬁmddwfaﬂedmdadmtmetHumpﬂﬁwmmthaﬁﬁmﬁmmaﬁwdﬂmﬁng
ﬂletaxusﬂ:myfnﬂtomeditﬂlenrnumhmsmteexchequerundeerdufmunt“mSaleaTnx"in
fnmofchaxuﬁmDepartmmt.

T —
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Itmmqumdﬂntﬁﬁmhkmmbemmdmnﬂﬂnmmmm.

3. Now FTX. Sub :- Submission of challan en the payment of Sales Tax into the Treasury and

1389871, dated monthly Treasury Advice list by the Treasury fo the Assessing Officer

Se1a% under the proviston of the Assam General Sales Tax Act, 1993 and hs
Rules,

! am directed to state below the provision of Rule 32 of the Assam General Sales Tax Rules, 1993 under
the Assam General Sales Tax Act, 1093 -~

“32 (1) The dues required to be pad under the Act (except the fees to be paid by means of court fees
stamps) shall be paid into Government Treasury by challan in Form XI1. Such dues may also be
paid by crossed cheque or bank draft drawn on nationalised banks.

(2) Challans shall be filled in quadruplicate. Two copies duly signed as proof of payment shall be
Mmedm&mduaiu'mﬂﬂnuﬁmtwnmmwmeﬁmwm&h-tmy

ﬁ}&mﬂfﬁmmmﬁdbyﬂuummymsubmmshnﬂhmmmdmmmm
Officer on the following day of payment.

{4) Every treasury or sub-treasury shall send an advice list to the Assessing Officer of the area on the
Sth of every month showing the amount received in the previous month. The advice list shall
contain the challan number and date; the name of the dealer and the amount paid.

{ﬁEmﬂmmDﬁnﬁﬂmﬂmdmermemofchﬂimsmﬂwMCuﬂmhmm
mdicating the number, date and amount of each challan The daily collection register shall be
maintained in Foom 3030V

(6) Every Assessing Officer shall maintain demand assessment and collection register in Form 3XIX ™

2. It has come to the notice of the State Governmnent that the Treasury Officers are not sending many
tithes one copy of the challan to the Assessing Officer on the following day of the day of payment of
the Sales Tax by an assess (dealer). Owing to the non-observation of this vital procedure on the part of
Treasury. it becomes difficult on the part of the Assessing Officer to detect, if any fake challan is
submitted by an assess to the Assessing Officer with a view to evading payment of tax.

The State Government view that situstion with a serious concern and the Government desire that there
shall be no lapse on the part of any Treasury Officer.

3. You are requested to send the challans as per the Rule 32(3) and also the Treasury Advice List under
Rule 32 (4) of the Assam General Sales Tax Rules, 1993 to the respective Senior Superintendent of
Taxes/Superintendent of Taxes who had passed the challan for paymenit into the Treasury.

4. Further, the practice of sending consolidated Treasury Advice List alongwith challans pertaining to
several Unit Offices, situated in one area (Example - Guwahati City) to one Unit Office in that area must
be discarded and the Treasury Advice List is to be sent by the Treasury to the respective Senior
Superintendent of Taxes/Superintenclent of Taxes of the Unit, who had passed the challan for payment
into the Treasury,
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48. Tours - Conveyance and Conveyance Allowance for official tours to New Delhi.

J-Mh‘f: Sub:-CmmanlCmm&ﬂumhrMMthm

ebdaiid Govemnment has considered the matter of providing transport to officers visiting

Delhi on tour in the contest of huge expenditure incurred by the Assam House by
waynfh.i:i.ngDLYTaxis.Asamaasmufemmmyithubmdeddedﬂmt:-

1. Assum House will provide Assam House cars, whenever possible, for officers of the rank of
Sameh:ynndabuwfmhwelfrmAﬁpﬂﬁtuﬂityandbank.lfﬂiemisnshm,gnafvclﬁnh,oﬁm
mnthetoahmave]ﬁnleformh}muney.[fmumspmtispmﬁdedhyﬂmﬂsmHome,ﬁm
ﬂfﬁmwnuldbemﬁﬂﬂdmdaimmhnhmmnmmfﬂmﬂmpaidmmepm-paﬂtmdntﬁwﬁimon.

2. memﬂnmtﬁdﬂmndhLuﬂScmofﬂwmnkufSenrﬂarymdnhow will be entitled to claim a
tump-surs amount of Rs. 250/~ per day in case no Assan House car could be made available to them,
Enntmiﬂmrcla.inﬁugsud!kmp-smnammmtsha]l!uvstomﬁf}r&mtatmﬁmedmhgthzdaylwhnd
used or shared with any other officer an Assam House car.

3.Muﬁmdhmﬁuf@mﬁs@wmdabw&mayﬁhemmﬁmﬂm,mtmu
velﬁuiemaybep]nmdathisdispasal.insunhnma,ﬁmnﬂquumaypmvid:tﬁmnid‘ta
mqlﬁsiﬁmedm:,ifnumﬂ‘mmu]db:madewaﬂnﬂe.Insuchcmeathenﬁoernmnlﬂmtbemﬁﬂed
to any lamp - sum allowance as admissible under Para 2, above. ' '

4.Ma.mHﬂrusewi.'l]numvidemwh'mspmﬂ&mﬁomitsuwnﬂeetorlﬁmdDLYdestomynm-
entitled persons under any circumstances. ,

3. This comes into foree with immediate effect and supersedes Finance Department office Memoranda

Nos. FM. B7/82/5 dated 05/04/83 and No. FM. 87/82/9 dated 04/10/86,

& OM No. 3| Sub :- Conveyance and Conveyance Allowance for official tours to New Delhi.

bt In partial medification of this department O.M.No, FM 87/82/10 dated 29/09/92, the

{:artuthnuﬂimofthamﬂofﬂmmﬁssimmmdaboveaapmvﬁiedhpnm3ufﬁw0!ﬁne
anmmdlmuriﬂalsobeapplicahlemﬂleoiﬁdalsof&wrmkomemrytnmeShtermnm..

This comes into force with immediate affect.

Governor of Assam is pleased to order that the provision for providing requisitioned

B S P e -
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49, Tours - Admissibility of mileage allowance,

1. OM Na. Fag sul:-hﬂhnpalhmuaﬂmlnlhhmﬂmumfwhwneyh
:M/:!.M mmt,pﬂnhhntpﬁandpﬂﬂc?%hﬂudhgm

m&mmhmmhgﬂﬁompmhumhummmbhdmsmmhnmgmm
thought mm:mpmmnaspmgpuﬁcmmy,whenﬂmnmdenfﬂwpmmnmdmmbedatmm
the bills.

luﬂ'ﬁﬁ “:FMMAIMIJ,PHMTW
|aaman: Gwmmnfﬂ.unmisphasadtumdurﬁ:ddeﬁmofﬂupmvﬁmufhﬂm
nﬂuwmprmridedanhmmdmdiofmeStﬂmmtbﬂuw‘S.m 182-1 On Tour®

Note | under SR, lmnhomﬂsddaﬁadwiﬂ:immmm
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Sab :- Mileage Allowance by Private Transport,
(3”028 No. FM.

S Peal, dated | Consequent upon deleton of the provision of Mileage allowance on private
St i transport as provided under Column 4 & § of Staternent below “SR-182-1 On Tour™

vide O.M.No.FM.9/88/Pt30 dated 030892, the provision made for “Mileage for
foumey by povate transport” vide Column 7 ander headimg “Own car and Scootes/Motor Cycles,
private fransport, public vehicles and State Transport™ of O.M No. FM.9/8&/Pt/33 dated 04/12/92 stands
deleted.

This shall be deemed to have come mto force with effect from 030892 but cases already settled shall
not be re-opened.

50. Tours - Principles governing the drawal of half daily alfowance.

1 Ve joe seass The following principles are laid down for the guidance of all touring officers in the
damted 069645 | Mmatier of the drawal of half daily aliowance while on tour.

(1) For the purpose of the travelling allowance rules, the word “halts” means a pause
in the course of a journey on tour necessitated by the  petfirmance of official duty at an outstation. No
half daily allowance, can therefore, be clammed by a Govemment servant who stops at an outstation
merely for the purpose of breaking the joumney for the mght, or spends the nught, at such cutstation in
order to catch the next available means of convevance on the following morning, of to resume his
forward joumey m contimuation of the previous day's journey, subject to the specal exception
aecorded in the note to halt at Gauhati and Svihet necessitated by timing regulations.

Neote - “Joumney’ - Means journey by road, railway or steamer,

{2) No half daily allowance is admissible for any halt unless the halt is preceded by a journey in respect
of which an Officer actually draws mileage allowance under Subsidiary Rule 216,

(3) Half daily allowance is intended to cover the expense of halting for the night on four ; it follows that
it 12 not admissible for the day on which an officer retums to us headquarters, even when he has drawn
mileage for that day.

(4} In case of an officer whose absence from his headguarters does not exceed 24 hours but falls on two
calendar days, half daily allowance will be admissible for the first calendar day of the halt provided
mileage allowance is drawn for the journey to the place of halt. The drawal of half daily allowance in
such @ case will be subject to the condition that the officer had to halt at the outstation for the
performance of offimal duty.

{5) In view of (2) above, nio half daily allowance can be drawn by an officer on any day on which he
uses for his fravel & means of locomotion provided at the expense of Govemnment, since for such a
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jommyheignutmﬁibdtodmwuﬁkageﬂhwanmunderﬂubﬁdiuy Rule 216, He will, however, be
eligitﬁctoﬂwhnlfdaﬂyalhmce,ifnﬂmiseadmissibk,ifnpmtofﬂwjomneyisnmdeb}ruﬂm
means of locomotion for which he is enfitled 4o claim mileage allowance under Subsidiary Rule No.
301 .

{ﬁ}ﬁsnmu]tofﬂmrinterpmmﬁmsﬂisahonemarymhynlmﬂy&mpﬁwiphgnvmﬁngﬂw
drawal of daily allowance by & Govemment servant after the first ten day’s halt at an outstation
meluding the day of arrival. For a halt exceeding ten days including the day of arrival the Govermnment
servant will be entitled to anly 9 1/2 {nine and half} full daily allowances and thereafter at reduced rates
aslaiddmmmNutettoSuhsidiaryRulell?,ifheisexmptedﬁ-umthe operation of Subsidiary Rule
212 (1). Where, however, the officer concerned does not apply for and obtain the order of exemption
ﬁ'omﬂlcnmnpetentauﬂwﬁmhemdmwﬁ}rahaltexowdimmda}m including the day of armival ten
full daily allowances.

{7]MCorttroilingDEﬂmmexpectedtuaecttmtnuimpmpcrclairnispaswdunderthmrules,

51. Tours - Half daily allowance on the day of return journey from .

1. No. FAL 5704 | A Govemment servant returning to headquarters should be granted haif datly
{mamm allowance provided he performs a journey of not less than 240 kilometres on that

== day. The allowance 1o be drawn will be half the daily allowance admissible within
the State if the journeys commences within the State, but if the Joumeys commiences ouiside the Staie,
the allowance to be drawn will be half the daily allowance admissible outside the State.

These orders will have effect from 1st of June, 1970,

52. Tours - Places where double daily allowance is not permissible.

(7 Ne 32 s1377 N the note below SR 188 of FRs and S Rs as mserted by C.8 WNo. 460, elathy
I“" rseyss | Allowance at double the rate is not admissible to officers for halts in Manipur and

Tripura, although these places are outside Assam and also in Nags Hills T usnsang
Area which is not geographically ouiside Assam.

53. Tours - Daily allowance for journeys performed by means of locomotion
provided free of charge.

T e oL In 1espect of the jonmeys performed by means of locomotion provided free of
46828, dated charge (Le., Government vehicles), and the Government servant does not pay the
136319 cost of its use of propulsion, daily allowance es per provisions of S.R. 301 (a) will be

adimissible to Government servants as follows
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(1) Where the joumeys mvolve spending one or mors nights away from the headquarters, one daly
allowance will be admissible for each day of travel to the place/places of duties imrespective of distance
travelled in a day. For the day of ravel back to headquarters, hﬂwmmedaﬂyaﬂuwancewﬂlbc
edmissible if the total distance travelled on that day is not below 20 kms.

() Where the journeys does not nvolve spending a might away from headquarters, the daily allowance

will continue to be admissible as at present, i.¢., one daily allowance for each day of travel provided the
total distance travelled on the day is not below 80 kms.

(3) These order will have effisct from 13th March, 1970,

54. Tours - Admissibility of daily allowance during enforced halts on.

W—— In cases of enforced haits occurring enroute on four Joumeys necessitated by
$96816, dated breakdown of communications due 1o blockade of roads on account of floods, rains,

L2066 heavy snow-fall, landshide, etc., or delayed sailing of ships the Administrative
e Diepartments of Government may, in respect of Govemmment servants under them,
treat the penod of such halts as on duty, They may grant to the Government Servant concerned daily
allowance at three-fourth of the rate applicable to him at the station in which the enforced halt takes
place, for the penod of enforced halt after excluding the first day of such halt for which no dm]yr
allewanee shonld be allowed,

54.¢A) Tours - Revised norms for travei by air.

1. 0.M Na FM.
308w Part, dued | SHD - Travel by Adr

180887

The Govemnment has been examming the question of entifement of Air journey for
official tours i the hght of the serious strain on the resources of the Government. In order to effect
economy in the expenditure, the notms for air ravel have been revised with immediate effect,

1 All officers drawing basic pay of R. 2,300/~ p.m. and above and the following categories of officers
will be entitled to travel by air on duty -

(a) All India Services Officers in the Senicr scale

() Joint Secretaries to Goveriment and above in the Secretanal.

(o} Heads of Departments
id) Deputy Commissioners

T

3 A mavel by non-entifled officers is totally banned for attending seminars, traiming couises,
workshops ete.
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4.Nm-ﬂl&ﬂndoﬁeurmybepemﬁﬂndmtravdbyahhmnetgmts&hmﬁmonduﬁr[uﬂmﬂm
seminars, traming courses, workshops eto.) with the prior approval of the Goverment in the
a@mummdepummmdﬂmeweDepmﬂﬂ

S.T‘l:mfollowingoﬂhmattachedmthemﬁufhﬁlktﬂrmpmniﬂedtﬂtwelh}rnirmdmywhﬂe
accompanving the Chief Minister with the prior approvat of Chief Minister --

(a) Principal Private Secretary

(b) Deputy Superintendent of Police (seoutity)

(¢} Under Secretary

{d) Officer on Speciel Duty

(e} Private Secretary
PﬁvataSmtaﬁmufhlﬁlkmwhamnmmﬂhrmﬁﬂedmmdhyﬁrstchmmtﬁnmmmiﬂxdm
accompany the Ministers on duty by air with the prior approval of respective Ministers.

Euchofthnsenfpemomlmifwhommtmﬁﬂndmmdbyﬁmtulassm trammn, if they are required to
accompany the Minister by air, they shall obtain prior permission of Secrefariat Administration {E}
Department and Finance Department.

6. Air travel is not permissible for medical treatment, in exceptional cases air joumey may be permitted
on the recommendation of Director of Health Services, Prior approval of the Government in the Health
Department and Finance Department should be obtained for air travel

This supersedes all previous instructions on air trivel.

ZOMNo. FMt | Sub :- Air travel by officer and staff attached fo Ministers,
A£1°918, dated
bl In partial modification of the Department's Office Memorandum No. FM 30/80/pt

dated 280887 n respect of admissibility of air journey by ali officers and staft
mﬂhedmmechiefhmmmwh&uﬁsmﬂanvemorofAmmispleuedmonierﬁfulhm

(i}Aliuﬁmmdpmmalmﬂ‘nmhedtoChiefMi:ﬁstermaytmv:ib}rad:whilewmpunying
Chief Minister on duty with prior permission of Chief Minister.
(it} Private Secretaries attached to Minister may travel by ar while accompanying Mirusters on
duty with prior permission of the respective Ministers.
In respect of personal staff, other than Private Secretaries, atiached to Mmisters, the facility of air
journey is hereby withdrawn,

ke b ' -k . 1 - - 1 L Y LT s C e e e Bl - - - -
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This will come into force with effect from the date of issue of this Office Memorandum.

55. Tours - Revision of rate of daily allowance,

. OM Vo P Sub :- Revision of rates of daily allowances.

mﬁ" 1. On the recommendation of Assam Pay Commission 1988 as accepted by

Govermnment vide Notification No. FPC. 24/90/128 dated 06/12/50 and as published
inliu:Em&@wﬁsmm&mdahdllﬂﬂ?ﬂ,&wﬁwmmofmhplmmdmmﬂnﬂmtﬂm
existing rates of daily allowances preseribed in the Office Memorandum under reference, be modified
as indicated below -

This order will come into force with effect from the date of issug of this Office Memorandum.

R S B e e

Grude of Officers Pay range Revised rate

(1) Senior Grade Re.3700.00 and above Rs.60.00

(2) First Grade R5.2795.00 and above, but below R8.50.00
R8s 370000

(3) Second Grade Rs.2000.00 and above, but below Rs.40.00
R8.2795.00

(4) Third Grade Re.1435.00 and above, but below Rs.30.00
Rz 2000.00

(5) Fourth Grade Employess drawing pay below Rs. Rs, 20,00

1435 0

2. Government employees belonging to all Grades will be entitled to daily allowance at the following
rates while travelling outside the State. '

(@) States and Union Territories in the Morth b 1/2 {one and half) times ihe normal rats,
Enstern Region.
(b} (i) Dethd and Calcotia when accommodation is Twice the normal rate.
made available by Govermment

(i) Defhi and Calcutta when accommodation is not Three times the normal rates,
provided by Government
{c]lnphcuum:idnmeworﬂiEﬂmchgim Three times the normal rates.
other then Delhi mmd Calentra,
3. Admissibili aly allowsnce - (i) Other existing conditions remaining unchanged & Government
wmlt,w!u'lemtuw,wﬂhqﬁﬂeﬂh&ﬂd&ﬂyaﬂnmfﬂrﬂmﬁmt%{ﬂ:irty}dnwofmmww
one place, and thereafter, the daily allowance will be admissibla at half the normal ates,

4.AGovmmtmmntwhmehmdunmhnuﬁide&mDoymgmdNunwammqumd
mmeborduiuNﬂﬂalmﬁ,AmmMPmdﬁhuﬁM&ghﬂawwhmwﬁsnmlﬁsMShm,m

f= & SRETTTery S =



Note 2-AﬂlndinSﬂvheﬂfﬁnmhthehrﬂorﬂoﬂe,ﬂﬂimufﬂmﬁmmﬁvﬂmmli.'l'lﬂie
Junior -Scale and Assam Judicial Service Officers in Grade Il (viz. Judicial Magistrates,
hfhum@tﬁanﬂ&ub-divisimalludidﬁlh{ag‘sm}shaﬂb:uﬁtadas Ist Grade Officers

_ hmpeﬁunfthairpayﬁﬂmeymh&whﬁmﬁmdch}rm.

Note }mmmmmmmmﬁmﬂywum:ﬁmwmf

Note +pmdhgmﬁxnﬂonofpeyhﬂumﬁwdmﬂawhmitisyatmbedmwﬂwmmmm
nothghg'hapmﬁcmqudeinthﬁpmﬂ\dudMewmdmwﬂmnmpmdhg
mhmmdmteof&mlynﬂawnmpmcﬁbadﬁnﬂm&ude.

Note S-NmﬁlEmtumRegionfmthispmpmendﬂmmtmimmwmdby Meghalaya, Tripura,
bﬁmrmngﬁpnu.lemmmdﬁmmchanmdmh.

Note 'E-T,A.clni:mgl:mdyscuiedwillnmbermpmed for purposes of computation of daily
IL. Necessary amendments of the F.Rs. and S Rs. will be made in due sourse,

amw Sub :- Revision of Rates of Dally Allowance.
119593 ﬁuammmommisplmmmodifymwmcrmmmmm

gmdermnmtﬁnployeesﬁxﬂmpmposeufmlgTﬁmnﬁ prescribed m
the Office Memorandum No. FM. 66/90/] dated 01/01/91 as below -

lnsmda-ﬂﬂ'imsmdemplwm drawing basic pay of Rs. 1785-P.M. and above but below Rs.
2795/-P M.

3rd grade -Officers and employees drawing basic pay of Rs, 1205/~ and above but below Ks. 1785/-
: PM.

4th grade - Employees drawing basic pay below Rs. 1205-P M.

All other existing procedures and conditions as laid down m Government O.M. No. M. 66/90/] dated
01/01/91 will remain the sarne.
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Sub :- Revision of Rates of Daily Allowances,
i OM Na. FM

$EPAED, dated In partial modification of this department Office Memorandum No. FM. 66-’90«‘1
iatiatad dated 01/01/91 the Governor of Assam is pleased to order that the Govemment

employess who stay with their Bunidies while on official tour in Govemment
(Msm]qwtﬁuﬂnmdmﬂlmundhﬂcnhmammﬂmﬂdmﬂymlﬁ{mmdm
times of the nommal Daily Allowange,

This comes into force with immediate effect.

56. Telegrams - Matters relating to.

i Ve PR TveT, Charges on official telegrams can be met fom Permmelﬁﬁd\mcemhall}rmﬂ
dated 330861 recouped later on by drawing formal contingent bills | If the existing Permanent
~Advance for an ofice proves to be insulBicient for the purpose, Government may be
moved through the Accountant General, Assam for an increase. Such proposal should be sent together
with & statement showing actual expenditure on telegrams for the past six months and the amount of
existing Permanent Advance of the Department. Similar steps may be faken for increase of such
advance to subordinate offices with the advice of the Accountant General, Assam as per Rule 82 {a) (1)
of the Assam Financial Rules.

IN YT A separate register of official telegrams should be maintained showing the names of

V2L, dated addresses, number and date of each telegram and the amount of telegram charges

08763 paid. The post office’s receipts should also be preserved and kept propedy to
support the amount paid,

I We FBG mmafammnsmmammmmmm

LEHPLITIY 9, bemPped‘E:vmfortehgrmmmnpammulmst,nfﬁnuxmadHMdmm

dated 0501/68 first the position of the grant of their leave or the sanction to the renewal of their post

ﬁumtheaumoﬂﬁumwmdb:ﬁmsmmmmﬂnﬁmmmtﬁmeml .

57. Telegraph charges - Realisation in cash instead of service postage stamps. |

7 Ne GFT. The Government of India, P.& T. Department informed in their letter No. 30/5/64-
F161172, duted Ct, dated 2nd February 1966, that they have deaided to switch over to the system of
130566 payment of telegraph charges all over the country to the system of prepayment of

tetegraph charges in cash with effect from Lst July 1966. All Government offices
should follow the system of payment of telegraph charges in cash with effect from Ist July 1966. The
procedure laid down in Finance Department Circular No. FM.49/62/0 dated 25th May 1962 and No.
FM.49/62/236 dated 29th July 1963, in effecting cash psyment should be followed,

e
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58. Treasuries - Check against fraudulent drawal of bills. |

1. No. FEB. Sub :- of T
P e Flmclkw_ reasury Offices.
e Reports are being received about financial irregularities and frandulent drawals of

bills through some Treasunes.

All Treasury Officers are, therefore, advised to keep strict watch over all drawals and abide by the luid
down Rules and procedures for the purpose while passing the bills.

Under TR-4 Deputy Commissioners are responsible for proper functioning of the Treasuries under their
control. All Deputy Commissioners are, therefore, advised that they should exercise powers as per
provision of Treasury Rules and Subsidiary Orders and carry out a thorough inspection of all the
Treasuries under their control as provided under S.0. (6) and submit a report by 31/03/93 af the latest.

700 Vo BA It has been observed that there is unmanagesble rush of cheques and bills including
5633/d0, duted | SalaTy bills m the Treasuries towards the end of every month resulting in non-
osoes payment of some cheques and bills in time, lapse of L.O.C. and similar other

complications. To mitigate this situation, presentation of bills and cheques-for claims
other than salary and wages must be made in the Treasuries on or before the 25th of every month.
Those cheques of cheque drawing departments which require countersignature of concemed DCs will
also be covered under this ammangement. To avoid last minute rush of cheques to the Deputy Comumis-
sioners for countersignature it has been decided that all such cheques must be submitted to the Deputy
Commissioners well in time.

59. Transit Register - New format for.

o va Fae ] The existing Transit Régister introduced by the Govemment eartier with a view to
11890323, Dated | CMSUTing that only genuine bills passed by the drawing officers are accepted for
FrY e encashiment at the Treasunies. But it has been observed that the existng Transit

L. = mrk F ' P 1 1 L]

Register as prescribed earhier and being maintained leaves scope for manipulating
entries of fraudulent bills in collaboration with the concemned staff. After carefill consideration of these
aspects a new format for Transit Register has been evolved and enclosed herewith. This Transit Register
should be maintained by all drawing and disbursing officers and self drawing officers with immediate
1. The Transit Register shall bear Book No. and Serial numbers of pages and shall be available with
respective Treasury and Sub-Treasury officers in safe custody.

2. The Treasury and Sub-Treasury officers will maintain a stock Register of such Transit Register which
stock Register shall be auditable.
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3. The Treasury officers will issue Transit Registers D.D.O. wise-one Transit Register only for one
DO, at a time,

4. A Second Transit Register may be issued to a D.D.O. only when the earlier one is fully nsed and
Treasury officer is satisfied to that effect. ’

Page No.
TRANSIT REGISTER
Namne of the Drawing Officer

SL ) Bill Particolar | Amount | Signature of | Token | Dated initial of the | Date of encashment
Mo | Ne g of the | of the | the DP.OY | namber | officials of | of bill with initial of

Bill bill 2elf D.O. Treasury/ Sub- Drawing and
Treasury recetving | Disbursing Cfficer /
bill Self Drawing Officer.

i 2 3 4 5 6 7 §

60. Transfer - Grant of deputation (duty) allowance to State Government
employees transferred to other Government, Companies, Corporation. etc.

1.0 Na. FEG. | Sub :- Tmﬂdmmwmmﬁﬁm
:mﬁd companies, corporution ctc. deputation {(Duty) allowance,

The undersigned is directed to say that the general scheme of grant of deputation
(M}mwmmmmmmpby%mﬁfmdmdmﬁmﬁmd@mmﬂ-
cadre posts as contained in the OMNoFEG102/61/132 dated 10/05/65 as modified by
OMNo.FEG.102/61/171 dated 09/04/67 had been under review for some time past. As a result of the
mﬁm,hﬁmmmof&mnhnwphaudmdmmumoqummﬁm{dmr}aﬂmm
State Government employess who goes on deputation /foreign service to ex-cadre post will be regulated
as under -

(1) The order contained in the O.M No FEG.102/61/132 dated 10/05/65 shall continue to apply with the
mmﬁﬁmﬁmﬂnthmemufpmwmfmedmdcmmﬁmwfmdgnmmmmm
wﬁchmyﬂmﬁﬂqﬁﬂmﬂmhwﬂnofwmedﬂwmﬁm(mtﬂmwﬂben.t
uniform rate of 10% of the emplovees basic pay and the maximum of Rs. 150/- and in cases of persons
tmsfmedmdmumﬁmmwmwexﬂdmmeMﬂicmﬁghuaWhofpaydmmm
{dm}r}allnwmmewiﬂbeatnmﬂformmmoflﬂ%ofﬂmmpluyembnﬂpnyuﬂbesubjmttoa
maximum of Rs. 300/-p.m. provided that basic pay plus the deputation (duty) allowance shall at no
time exceed Rs 2100/ -p.m.

The order contained in O M No FEG.102/61/171 dated 08/04/67 shall cease to be operative.
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{l}mmmmfuredﬁomthejmisdmﬁmufmummymﬂmtofmﬂw {both of
wtqcht,e within the audit Circle of this office} without mvolving any change in your
dnmgmummdﬂuuhmmtsyuumuymﬁmetodmwywwymdaﬂmﬁom&w

new treasury on the strength of the LP.C. obtained by you from the old treasury, vou need
not write for & fresh payslip.

4] Ifmmmmn@tdmmmﬂmmofmymmmmmm
wiﬁuhﬂudmndofﬂmaﬂwwmiswmﬁm‘hlemdmﬂmnﬂmmﬂﬂmﬁhmdufmmm
is certified by the Leave Sanctioning Authority at the time of sanction to leave, please send us
the requisite certificate of your having fulfilled the relevant conditions, in the prescribed form.
This requirement also applies when you are on training or on temporary transfer.

(3) When you wrife io us please always indicate your full name and designation of the post held
by you and your audit number.

{4} If you are holding a temporary post, the continuance of which has expired or if vou are on
leave, please ascertain first from your Head of Department whether sanction to the
continuance of the post has been accorded by the competent Authority or the leavé has been
granted by the sanctioning Authority and then have the Head of Department write to us.

(%) If you wish to draw your leave salary at a place other then your headquarter, please give us the
name of the treasury at which the leave salary is desired (applicable to State Government
offices only). :

5. Please ensure fumishing of the requisite documents mentioned above whenever your case falls under
one or other of the categories detailed above, since non-receipt of any one document may lead to
delay in the issue of payslip. If possible duplicate copies of such relevant documents as may be
necessary for your peyslip may be sent whenever their is undue delay in receiving pay slip by you.

ise, necessary reference number and dates of the relevant documents may be indicated. This is
suggested to minimise delay due to postal omissions.

6. If you find that even after completing all the formalities and furnishing all the relevant documents,
your payslip is not fortheoming, within a fortnight, vou may please write to me direct by name.

7. You may rtest assured that we shall be glad to help vou if you extend vour co-operation by
complying with the requirement stated above,

60.(C) Transfer Grant of deputation (duty) allowance to State Government
employees transferred to other Government Companies, Corporation, etc.

A& N Wo, OMY FEGT
874206, Dated
018y

Aol B el - —~r ok

Sub Transfer of State Government employees to other
Government’s Companies, Corporations, etc. deputation (duty)
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allowances.

The undersigned 13 directed to mvite a reference to this Department O.M.No FEG.102/61/304 dated .b
20.7.77 on the above mentioned subject accordimg to which basic pay plus deputation (duty) allowance

shall not exceed at no time Rs. 2100/~ p.m. The question of raising the said limit necessitated out of the

lest two revision of pay scale has been under consideration of the State Govemment. After due

consideration of all aspects of the matter, the Governor of Assam is pleased to order in partial
modification of the O M. under reference, that the said ceiling be that basic pay plus deputation (duty)
allowance shall at no time exceed Rs. 3100/~ p.m.

This takes effect from 1.1 81

61. Telephones - Admissibility of telephones with STI) facilities.

1. 0M No. #£3 | Sub :- Entitlement of $.1.D, facilities in telephones.
TAR8819, dated

i At present there is no restriction whatsoever on the use of government telephones )
and as o result, all Government telephones are equipped with S.T.D. facilities.

Government have, as an economy measiure, deaded to restnct STD facilities in Government

telephones and accordingly telephones with §T.D. facilities will be available to the following categories

of Government functionaries only -

I, Govemor

2. Chief Minister.

3, Chief Justice of High Couwt.

4. Speaker.

5. Cabmet Ministers,

6. Ministers of State.

7. Deputy Speaker,

B. Judges of High Court.

9 Deputy Ministers of State

10. Chairman, Assam Public Service Commission.
1. Advocate General

12 Chiel Secretary/ Additional Chief Secretary
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13. Chairman, Assam Administrative Tribunal/Board of Revenue
b4 Special Commissioner & Special Secretaries/Commissioner & Secretaries /Commussioners of
D" hm‘ i m.

15, Secretanes to Government/Seeretary to Governor /Secretary 1o Chief Minister/ Joint Secretary
to Chuef Minister/ P.P.S. to Chief Minister,

}o. Secretary, Assam Legislative Assernbly,

17, Director General of Police.

18, Inspectors General of Police/Deputy inspector General of Police Superintendents of Police.
19, All Deputy Commissioners/Sub-divisional Officers of independent Sub-divisions,

20. Chief Conservators of Forests.

21. Registrar, Gaunhatt High Court.

22. Level I Heads of Departmerts,

23. Other Heads of Departrents (only in the office).

E.Aﬂuﬂmoﬂhmmadﬁsedmaddmsmemhphmdapammfmmmmedﬂmmmﬁmof
E.TD. facilities.

61.(A) Teiephones - Admissibility of telephones with STID facilities.

2. No. FM. Sub :- Principles regarding Installation of residential telephone to the officers at
14777, dutek Government expenses.

e

' Iam directed to say that there has been considersble demand for installation of
tdcphmuﬁovmmmnmpmummemidemeofalugcnmnbwufnfﬁmﬂmughﬂmeisa
circular to this effect epevifying catepories of officers who are entitled to have residential telephone
connection vide this Department letter No. FM.48/67/1 dated 30/00/67.

In view of mfmw“mtufsu-jutmmumofemmmy,ithasbemdecidedhparﬁnlnmdjﬁnaﬁonufme
letter No FM.4B/67/1 dated 30/09/67 that those officer who are already having residential telephone at
the Government expense will not be affected. But in the matter of new residential telephones, following
Iﬁshidimmhnmbeeni:npusadwiﬂiinunedinteeﬁ'ect.asameasmeﬂfemmmyunﬁlﬁlrﬂmmdem.

(a)New residential telephone connection may be considered in respect of Secretaries, District
- officers, Heads of Departments and Joint Secretaries and upto the level of officers of Joint
Secretary”s rank and status.

(b)Government may, however, consider new telephone connection at the residence of those
officer whose responsibility, rank and status justify such telephone connections in the interest
of urgent need and exigencizs of public service.
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1. Vehicles - Procedure for repair of Government vehicles,

Sub ;- Procedure for the repair of Government vehicles

dated | A large number of proposals pertaining to repair bills of Government vehicles are
received by Finance Department every year. Finance observe that most of the bills
are sent without thorough and proper checking by the Departments concerned. [t is
MMmmnfmmhﬂkmmmimmmwmmmmw
of Govemnment money. In order to stmmnlhmmepmmdme.ﬁwtbnowﬁggiﬂdelhmhmmctof
mpnhhgofﬁﬂ?mmmﬂ?ﬂﬁﬂlﬁsmmbasnicﬂyﬁlﬂmdinﬁ;mm:v

l.Whmn#eﬁdehmquﬁedmberepnhedMﬂismphyﬂmnyﬂmkﬂwvdﬁdgbeﬂmmﬂm
thegarageandsubmittheinspecﬁonrepmswﬁcaﬂyhdimﬁngﬁedefentsnbsmedbyhﬁnmthe
Depm'nnmtmnaemadbefor:issueafnmrknrdm.lhaotﬁcermﬂtmisedtosipwkmdermustbe
pmmmﬂysaﬁsﬁedmﬂwﬂlbempmﬂlehmﬂthﬂhmphyﬁmﬁychwhdmm.Innaseit
ﬂfomdﬂutﬁwhﬁﬁhunutchmked&mvﬂﬁclehmhuasmdmpwﬁunupoﬂmdnm
amnp]aints,ﬂmmncemedDepnrhne:nmusttakeupﬂlemattexwi&l'f'mnspmnepnmmﬁtwﬁon
against the concerned MV

2.Rag&rdﬁagworkoderithohmedﬂutsmncvaguetmmmhnsﬂlmkmmoﬁmuudmw
g;i\'h‘ngmﬂinﬁtedhh:rwmﬂzegmgemclnimmatufapmpmm.TheSpedﬁcitmofrWM

3 ltisubserved&imilaﬂymatﬂmtem'ovezhmﬁhg‘isusedhtman}'afﬂmwoﬁcmdm. It may be
mentioned in this connection that no vehicle should need overhauling before expiry of 5 (five) vears
from the date of purchase of the vehicleaﬂeast.ﬂ.clmnkmustbekeptﬂgaimtmpaatednmﬂmuhng also.
Hmmmmm*mmm'umnmmmmm&m
ove:'hmlﬁngisﬁwﬁmtwnthami:uormtIfitismeﬁrstomimuﬁng,ﬂlmﬂmdﬁbeofpmchmafﬂm
vehicle must be fumished. Subsequent overhauling must indicate date of previous overhauling,



nmthenidwhicle(s}topmdmsenmwwhiol:,adhmmted nashﬂnwstntemmtmnstbeprcpamdns
shown in the annexyre to this OM. Hmevehic]eisnntfmmdmnmmfwﬁmmmpﬁ,mmsm
sanpashmddbetakmtnmndmmmevemuleMmdofsmdhgitfwrepai:.

ﬁ.Fonepuirofn'-rehinleqmmﬁmmmtbehwitedmdmewmkshuuldbemumdwﬂmwoﬂmhop
submitting lowest tender. This procedure must be invarably followed,

B.lthsbemabsuwdﬂmtmpd:hﬂhmmtpmpﬂindbyﬂwﬁdmuﬁsmﬁveDepmm
beﬁresmdhgmmthmmeD:pmﬁnmthmm,HmWMHﬂupaﬁbjﬂsmm be
properly checked in the Administrative Department on each of the points mentioned above before
sending to Finance, W:Jrkshapsnretosubmitmpairbﬂlsmﬂlemncanﬁu Departrents within a week
ﬂ'nmﬂmdntcofdaliveryofﬂ:eve]tinlewﬂhjohsaﬁs&cﬁmwﬁﬁnm and the hst of old spare parts of
rcpairedwl‘ﬁdatodmﬁdmﬁ:imnﬁwmpartmmt.

TheﬁdmhﬂmﬂﬁvemmmhﬁwhhmmmsmdMEpatbiﬂsmmeﬂﬁﬂma fortnight
fmmmndateofmndptufmgbﬂlwiﬂnnm:mmwmﬁﬁnm. Work orders for repair of vehicles
muybeissuadbymofﬁcernotbelnwﬂmmkofﬂepmymm.

9. Ceiling on expenditure on tepair of cars is fixed at Rs. 5,ﬂﬂﬂ.ﬂﬂpﬂyearupmthﬂp¢ﬁodnf3(ﬂ1mﬂ]
years from the date of the purchase of the vehicle. if the cost of repair is less than Rs. 5,000.00, in any
ofﬂleﬂueeymﬂu[)epamnmtmayspmdmmﬂmﬂs, 5,000.00 in another vear but the total
amount of repair is not to exceed Rs. 15,000.00 in three vears.

Thereafter the cost of repair for every year is fixed at Rs. 700000 | When the total cost of repair
exceeds Rs, one lakh or when the vehicle runs at Jeast one Jakh fifty thousand K 3 the izchmical expert
is 10 exarmine wheﬁ&ﬁuﬁermpai:nf\relﬁckisecumnﬁcaﬂy viab]e.ﬁssmtedcarﬁnrtajusﬁfynew
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purchase & cash flow analysis must be made for each vehicle. If repair is not economical, necessary
steps are to be taken for the condemmation of the vehicle.

These instructions maybebmﬁghttpthemﬁce of all public sector undertakings for their observance.
ALTERNATIVE - 1 ALTERNATIVE -11

Sell the oid car and buy a new car and ron it for 10 Recondition the old car and run it for 2 ‘vears
vears, Price of new car Rs, - Berap value of  thereafter purchase a new car nse it for 10 years. Cost

the cld cer Rs. . of reconditioning Rs. . Screp value of
The cash flow under the above alternatives will be gs oconditioned car afler TyearsRs. -
foliows : Assumed scrap value of new car after 10 vears Rs.
ALTERNATIVE -1 ALTERNATIVE -1

End of year 0 -x100- x1.60

I -=51- X9l

2 -xE3- X853

}o-%T75- %75

4 - u68- H68

5 -x62- WEE

- x56. X568

7 -x5l- w5l

B -x47. x47

9 .x42- x42

1 -x33. x38

* Annual running expenditure of a new car Rs Annual running expenditure of reconditioned
vehicle Rs. .

'EhedisommtedwnrﬂlatlD%nfﬂtcmshﬂommukrﬂthoﬂtemaﬁves'm:-
Alternative [ Alternative 11 Net

Rs. Rs. ' Rs.
‘This shows that alternative - 1/} is prefarable,
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2. Vehicles - Dispoesal of condemned ones.

1. No. FC (1T}, Sub :- Disposal of Condemned Government vehicle minimum prices thereof,
136883(10)

dintedt $701/34, lam directed to refer to the subject matter quoted above and to forward herewith an
extract of Finance endorsement dated 28/07/82 in Transport Department file No.
TMV.57/81 regarding to above subject for your information and future guidance.

3. Vehicles - Purchase of fixtures and furnishings,

1. 0.0 vo FEp | 1t has come to the notice of this Department that some Administrative Department
34990/ (LVOV 1, nndHeadsufDepn:hmntsuepmﬁdmgﬁmandﬁmﬂathgsteparmmm
dated 07/01/91. vﬁmmmmwmmmmmmmdmtm
provide fixhmes and fumishing on Departmental vehicles without Finance
coneurrence vide this Department’s Notification No FEB.49/84/105 dated 13/07/88.

Itis therefore, requested once again that Administrative Departments and Heads of Departments should
not incur such expenditure without obtaining prior approval of Finance.
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1. Winter Allowance - Admissibility of winter allowance on suspension.

I No FG. A Government servant under suspension may be allowead to draw Winter Allowanee
SL(INA8, duted on the subsistence grant only at the rate sanctioned in Government letter No. FG.
220456 64(3)/48 dated 12/08/1948 when and where admissible.

For example, & Government servant drawing pay of Rs. 100.00 p.m. has been suspended and he has
been granted a subsistence allowance of Rs. 25.00 pm. In this case Winter Allowance will be
caleulated on the subsistence allowancs of Rs. 2500 i.e. he will get Rs. 2.50 being the 0% of Rs. 25.00
when and where Winter Allowsnes is admissible.

2. Winter Allowance - During leave,

7 Ve FRC It has been demdad that the word ‘mnhm’hFR.ﬂnmdmtnmmﬂyirqpl}r
SWIEPF.I99, continuation from immediately before Jeave. Winter Allowance will be admissible
dated 19460 during leave as defined in SR 118 subject to the condition that the Government
servant concemned or his family reside at the station for which such allowance has

been sanctioned.

3. Winter Allowance - The rate and its applicability to Government servants
posted at Shillong.

1. a..u;.}mm Sub ;- Grant of Winter Allowance.
reoaas ) died | A fer careful consideration of the office Memorandurn No.F.(FR). 38/89/35 dated

08/12/92, issued by the Government of Meghalaya enhancing the rate of Winter
Allowance from Rs. 60/-p.m. to 100/-p.m. to their amployees for a period of 6(siX) months in a year
commencing from Ist October and tenminating in the month of March each year, the Governor of
Assam is pleased to accord sanction to the grant of Winter Allowance at the enhanced rate of Rs, 100/
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pm.mmenmphyeesnfﬂmGommumtofﬁsmmnSlﬁﬂmgmﬂﬁuﬂmuﬂmfm&wmm
pﬁindasnd:rdsmﬂctomempio)mofumﬁmmnmnfMeghah}m.

This is issued in partial modification of this Department's O M No.FEB.28S/77/197 dated 30/04/87

Therwisedratewﬂlmkeeﬂ‘entfmmﬂwdatenﬁsaueufﬂﬁsmdﬂ_

4. Works - Provision for works relating to different Departments should be made
in the PWD budget.

7. e BB Exoeptinve:}rspecialchnumswwmallmjorwwksshuuldheca:ﬁedoutbyﬂm
20454115, daged PW.D. and provision should be made for the purpose in the P.W . Budget The
Jarasd decisimappﬁeah&nﬂmnmmlymnnaiwuﬂmmpmcﬁnmmdwh

expenditure under the various Development Schemes. No provision for such works
mdiureﬂunbemademﬂmdepummbudgmmmmduﬂyucmmxgﬁomﬂmkw.n.
ﬂuirhnhﬂitymmlmupmaworbpmpowd.

Prowvigion for certain works relating to Development Schemes wnder Art 275 grants and Development
SahmmmlderﬂwFiverPhnhaabummadehmecuHMym‘sbudgmofﬂw Departiments
mmﬂnmmdaﬁmmmmm@mm:mmtmmmamm
woﬂu,ifnotwtakmupai&wby&wdepanmmmmmedmbytheﬁwnshnﬂdbehkmup
immediately by the P WD, mdﬂwﬁwmurufﬁssamisp]medmmﬂewnfdepﬂmnmml
chnrgumlsmhwm'ksdnmbymﬂP.W.D.asnspm'ﬂm.

waﬂwwﬁhubmbnmmwdymdepmhmulmmwﬁmmdexpmdimm&
hnshmdnadepmmmmwmﬂﬁm.HuwdmfmiEcmphﬁmshnuMbemadeamdingly.
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1. Yardstick - For Duftries.
Posts of duftries may be sanctioned primarily for the following items of work.

1, N, ABM
BTN, dated
220783

(i) Binding and mending of books, manuals, maps, old records, ete.
(ii) Sorting and recording of files such as stitching, atranging etc.

i) Helping the Record Keepers or Assistants fo trace out files,

(iv} Distribution of stationery, service stamps, etc,

(v} Encashment of bills fiom Treasury/State Bank if the post has already been sanctioned and they
have spare time, Otherwise, this work can gs well be done by the peons. :

The following principles are 1o be adhered to m the matter of entertainment of dufiries --

(1) The duties of the dufinies as mentioned above, will be considered at the time of sanctioning the
post.
(ii) There may be at least one duftry m every office of a Head of Department,

(it} The post of a duftry may be sanctionsd on the basis of the nature of work in the office but the
number of posts of duftries ete. should not ordinadly exceed 10% of the number of the peons.
Extra posts of dufiries may be sanctioned only when justified by the special nature of work
dealt with in any particular office,

(1v) A peon will be entitled to promotion to the post of duftry only when he completes a minimum
period of 10 vears of service as peon,

(v) When pecns of less than 10 vears’ experience only man the staff of a particular office,
selection should be made by calling for applications from peons of 10 vears” standing or more
from other offices, No peons with less than 10 years® sarvice shall become a duftry.
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{0 Capadtytoreadmdwﬁteinﬂulmwuage of the office.

ﬁiJEIemmﬁrthwhdgeofmﬂmwﬁnmNﬂ:mcﬁsmhuﬁmofsuﬁmmymﬂuwmmgmr
of the files,

Tlmemaposuwmhmi:lmdstmo:ﬁ:rmmﬂnn 5yenrsmaynutb¢aboliahedﬁﬂﬂ1eincumbmm
mnmnadmnh:abmmndeisewhﬂebym&r,dcpmﬁmm&mmuﬂlmﬁm

2. Yardstick - For Diarists and Despatches,
7. Nov AP Dnﬂmmmmuﬂnﬁmnfﬁeﬁnmomyﬂmnnﬂnee,mefuﬂumgyudsﬁckhm
12864726, dated beﬁﬂwedfmsanuﬁonhgpmtsufdiadstsanddmpmhmhaﬂcﬂimmdﬁﬁw
230188 Government,

I.Fwah-n:ﬁnfuhﬂmu:.

2.Forthnnchlfmthulzm

{a}Dmdiaﬁstforlimmdpmpermmnni.e.szuwwiu‘ngdaysatmemteofaiminm-:.spermneipt

fwdhnmperdaywhmmFﬂeRegistﬁinMsam ScheduleVFannNu.ﬁlorman}roﬁﬂ'simﬂa:
form is maintained.

(b) One diarist for 11,250 receipts per anmun ie, 250 working days at the rate of 4 mintes per receipt
fmlhmuspcrdaywhereFﬂcR&gisrcrmshnﬂa:registerismmmimd.

Fnrthzrmminjngpnrﬁm ufmewominghau:smedim-ististoheengagedmmaldngmhiesmﬂmlug

booksofassistama,isauingufdak&om&lﬂhﬂdﬁsmﬁmm&gmmmmhachmwt

prmdoru;refurmmmdhmainmhﬁng&wFﬂaRggista,ifmy.

Thnmdsﬁckforﬁ::puutofadespatchedmnbemmfwdl,zjnissmpermmi.e. {at the rate of 2

mimtesperiisunﬂ)riIIE{ﬁvemdhﬁ]ﬂlwmsperdayfnrzjﬂworkﬁudays). For the remaining

pﬂiuduftbewmkhghumstﬁssmnmybelﬁﬂaodfmmemmmenfmammmmgmmums.

3. Yardstick - For Assistants in the Secretariat,

1. Vo O The revised yardstick for measuring the workload of Secretariat Assistants should be

2061463, datedt Km}m@mpﬂﬁs&ﬁmﬂtpudeaymﬁfmnﬂyfmaﬂmpnmnmts of the
039863 Seweta:iat.Theﬂmddbenaﬂxmpﬁcnmﬂwgromldufdiﬁ‘mentmcofwmk

— e m—— LI |
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mn any particular Department,
4. Yardstick - For Assistants in the Heads of Departments,

1. Ne. FEG. Govemment have decided to raise the daily receipts dealt with in the offices of the
I60S, dated Heads of Departments to six a day. Unless there was an examination and analysis by
e the Heads of Departments concerned on the basis of disposal of receipts at this rate,
na erease in staff in such departments will be allowed.

3. Yardstick - For Assistants in the offices of Deputy Commissioners and
Subdivisional Officers,

1. Na. FC(I). Enta:mh-lmmtufanﬂssimamisjusﬁﬁedﬁ:rwmy 1960 receipts and issues per
‘Wﬂ"mr annuin. For the purpose of calenlation the average of the total number of receipts

mdimueaofﬂummmmuﬁveymshoﬂﬂbeﬂkmmmmmtnﬂﬁmdﬁngﬁ%
deduction for routine nature of work | One typist 1s justified for every 5600 issues per annum. In this
case also the average ﬁ:rﬂueeymshaﬂbe%htammmtwi&m:maﬁgmyﬁ% deduction as
in the case of Assistants. These principles are applicable in the offices of Deputy Commissioners and
Subdivisional Officers only,

6. Yardstick - For Supervisory posts,

;.m-.m Govemnment have made the following decisions --
/3928, Jated
I1L6L LThsprmmﬁpostsufHeaﬂAssistanmmmofﬁmofﬂwHeadsofﬂqmts

will be re-designated es * Superintendents’ .
2. The present posts of Superintendents in the offices of Heads of Departments will be re-designated as
‘Registrars’.

3. The scales of pay of Head Assistants to be called “Superintendents’ henceforward will be Rs. 250-
18-340(ER20-400/- p.m.

4. The scales of pay of Superintendents to be callad as “Registrars” henceforward will be Rs. 400-20-
AAD-(EB}-20-500¢- p.m.

iTherewiﬂbempmtufSupminmﬂmtwiﬂamn-guzﬂmdsmm for every 12 (twelve) dealing
Assistnnts(exchdmgmzﬁst,Despntchm,ﬂe&tmﬂluh.wphm,m.}.mmmmﬂ:ﬁmﬁo.
itmmdmmmmmamawmmmﬂymemufﬁmmmmmmm
hadmdmdfmomjyeus,mhpmmﬁhuummmhhwdwmmmghﬂnﬁghtmtmﬂmmm
Ymdsﬁnkﬁﬂﬁl:mﬁsﬁnghmbuuhabsmhadhmn&mpmtmwdhmdmwiﬂlﬂwmw

6.Thmﬂdﬂbeompostufﬁegish'arwﬂhgamﬂedsmforwm‘yufﬁoehnﬁngaﬂenstliﬂssistams
(including Superintendent, Diarist. Despateher, Reference Clerk, Typists and Stenographers). It is also
decided that if in any office of a Head of Depmtnemthepmmﬂpostufsupeﬁntmdmthadhemin
existence for over 5 years, mﬁoughthenmnberufﬂssistamswmlcssﬂmnﬁ,suchpostsof
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Superintendent (now to be termed Rngism}wmﬂdnmbeaboﬁshedﬁﬂmzmﬁngirmbmtﬁ
nbsarbedhamoﬂmpostmhdmammﬂmumdﬂlﬂwmwywﬁﬂckmmhemﬁemmﬂmm_

‘?.Thdm“dmﬂWﬁlﬂamﬁmSQMhaMﬂmws
M'l'lu:»Hewil!rema:ininchmgcnanmmhmeuporﬁacﬁnnwithaﬁstofaHMedsubjm,mda
number of Assistants under him. Hewillmbnﬁtcasm,ncrtesmddmﬂsuﬂ‘:imae]fmﬁhis assistants as
mmkdmmemdbyhd&mhhﬂmﬂof[bmuwﬂmmyuﬁmgmﬁdoﬁm,mm
mehﬂu.HenﬁﬂahadismMkammEﬂmmmﬁdem&dnﬂmnmdmﬁan
responsible for the work dealt with in his Branch/Group/Section.

s.mmmdmmmmaanmmmmuwnm;-msmm
ﬁmcﬁonwﬂlhemcgmmlsupelﬁsimmdoon&olofﬂmofﬁw staff including class 1V staff and all
matters concemning discipline. He will remain in-charge of the Establishment Section dealing with
appointment, leave, promotion, ete, He will exercise contral uversuchgmm]mattmnsstaﬁmmnr
stores, fumiture, stamp, typing, despatching and recording. He will also distribute dak to different
bmnchnsmddusu:hﬂﬂmi:npmtmﬁundmﬁdmﬁnlwnrkaamnyhemhustedmhm.mwiﬂalso
hmhhMeofmmsmmmdmﬂlofmmmﬁm. in
nddiﬂan.hzshomdalsobegivmﬂwwmkofﬂrgnrusaﬁon&h{eﬂmdswhmmmismmm
pnrﬁculnrﬁna!tmdtoit.Hem&yalsoﬁaposeofmmuﬁm miatters, entrusted to him by the Head of
the Department.

2. No. ABP. In continuation of Government letter No. ARP. [30/59/85 dated 10/11/1961, the
130-39/97, dated | gotlowing poinis are claified -

J T8

Those temporary posts of “Superintendents” (previously *Head Asgistants™) and
‘Reﬁsm‘fheﬁoudy‘&meﬁmmdm&'}whchmhmdwbcmmnﬂﬂcﬂcmaﬁmmﬁmﬁnmd
?nrchﬁckmﬁmedinpamiSmdﬁnfﬂ'iisﬂepamnmtletmrrefmedtGabWEMWtdohpustsarein
existmmeforlﬁuﬂumSyem,shnuldbemwdonmemq:iryofﬂuprmntsamﬁmandﬂm
inmrnbmtreveﬁedtnﬂwnmluwerpost

A conerete example is given below -

Supposing the post of a “Head Assistant™ {now *Superintendent’) whose sanction was already given
upto (say) 28th February 1962, but the post is not admissible according to the rew tatio and yardstick
the sanction of the post will expire on 28th February, 1962, and not on 10th November, 1961, the date
of issue of Government circular in question, hthatcnse,ﬂwpmmﬂimmnbmthoﬁngﬂwpmﬁll
hnvetubememdmﬂwnemlmpos:onmcexpiwofﬂwmcﬁm

In order to make an office eligible to a post of Superintendent, the office must have af least 12 {twelve)
Assistants. An office having less than 12(twelve) Assistants will not be eligible to have a post of
&wﬁm@mnﬂmmm&themeputnmmuhmdmﬂﬁsm

For the creation of additional posts of “Superintendents’ in any Head of a Department, office, the
qmﬁmufﬁmﬁmnﬂlaﬁmmmmlmhﬁuﬂmadmmﬂcmbmomupaﬁmm,ma&mﬁm
eq&mlmttohnlfmhssﬂnmhﬂﬂaﬂ:udeduﬁngnmu!ﬁp&eufllwﬂbeigmmdnnﬂmore&mnhalf
will be taken as one unit,
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The exoess posts of *Registrars™-(previcusly *Superintendents'} if temporary, should be terminated on
the expiry of cuurent sanction and the incumbents reverted to the next lower posts. But if any-or the
excess posts of Registrars (previously permanent *Superintenidents*) are permanent and the incumbents
MWbeennmﬁmadmﬁuhLﬂwymaybemfmedManmﬁnﬁcaswhhhaﬂlbmtﬁgﬂﬂe
to a post of Registrar, according to the new vardstick. If any officer confired earlier as Superintendent
cannot be absorbed as above, he should be allowed to continue in his present post until so absorbed, or
unhil he vacates his post. In such eircumstanices he should not be given the benefit of the higher scale of
pay proposed for Register, Hll he is absorbed against a post of Register,

In order 1o create the posis of ‘Superintzndents’ and *Registrars”, the Head of the Department
concerned will subniit a formal proposal to Finance Department though other respective Administrative
Department, who in this tun will serutinise the existing posts keeping in view of the new ratio and
vardstick, and then move Finance for necessary sanction,

7. Yardstick - Supervisory posts in offices of Heads of Departments.

1. Na. FEF, L. An office of a Head of Department having a minimum strength of six assistants
jmﬂ (excluding diarist, deispatcher, reference cletks, typists, ete.) but not entitted to any
supervisory posts (such as Superiniendent, Registrar) acoording to the yardstick laid
down by Govemment in the Appointment Department’s letter No. ABPI30/S9/85, dated 10th
Movember 196], shall be eligible to a post of supervisory assistant with a special pay of Rs. 30 per
month for supervisory work. -

2. The supervisory post will not be an addifional post but the seniormost assistant actually supetvising
the work of other assistants in the office should be eligible for the special pay of Rs. 30 per month. )

3. If the number of assistants in the office is less than six as stated in pacagraph ! above , no special pay
shall be admissible for supervisory work. Whatever little supervisory work is there in such an office it
will form part of the normal work of the senirmost assistant.

4. This took effect from the 1st April, 1964,

8. Yardstick - For Supervisory Assistanis under Heads of Departments and
District Offices. :

|1- o FPC. I'am directed to say thet a doubi has aisen as to whether in view of Assam Pay
{20774, dated

! PoPga. Commission's recommendation, as accepted by the Government the post of

Supervisory Assistant provided for both Heads of Department Offices and Distniet
Offices es per eniries made in the schedule to Assam Services (Revision of Pay) Rules, 1975 under the
Hmthﬂsteﬁﬂsmﬂ-HmdanfDemmmDﬁmmmmoﬁmmmﬁvdywiﬂ actually be in
addition to the existing posts or one of the existing posts should be converted to the post of
Supervisory Assistant as mentioned in the sad { Mo, FPC. 21/74/27, dated 12/03/76) Government letter.

2.Aﬂﬁvmmﬁdmﬁdmaﬁmnfaﬂmﬂﬂmqmsﬁmmdmwﬁmufﬁwmmmt
mdmcmrmﬁwdhﬂwleﬂerqnmdabﬁwthaﬂmremmofﬁsmnisplmsedto dectde that the post of
Supervisory Assistant in 1973 revised set up shall be an additional post as illustrated below -
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|
Oiffice Yardstick for the admissibility of | Total  staff  position mnchnding
the post of Supervisory Assisiam. Supervisory post, when sanctioned.

1 2 3

(a) Hends nfﬁm?ﬁﬂmm(mh@ﬁm?ﬁumgmdﬂupmmry
Departments/Ofice iiarist,  despaiched, reference Assistants
clerks, Typists eic )
b} District offices {1 6 or more Assistants bt pot & to 11 Assistants and | Supervisory
avceeding 11 Assistants Assistant.
(i) 12 Assistante and above bui 12 to 21 Assistants and 1 post of Head
not excesding 21 Assisaniz Assistant

(i) For every 10 Agsistants in 22 to 31 Assistants and | Head Assigtant
exciss of 12 Asaigtanis, and i Supervisory Assistant

L M. FPC. Imd:i:mtedtnimrimnmﬁumetuthisnmmmthnerdtedabovemo,ﬁc.
mgﬂﬂ 21/74/74, dated 24/08/77) and to inform that it appears that in some offices a
confusion has arisen about the interpretation of item No.(ii) under {b) Dhistrict
Offices regarding the admissibility of Head Assstant/Supenvisory  Assistant in the bigger District
Offices, where the number of Assistants is more than 21,

Itis clarified that for every 10 Assistants in excess of 21 number of Assistants i such bigper offices |
Sup«\fixoryﬁssinhntwﬂlbundmmibh.lnsmhntﬁceu,ﬂmewiﬂbemunmdpostufHand

Assistant Accordingly, itern No.(iikb) District Offices of this Department letter No FPC 21/74/74,
Dated 24/08/77, 1s modified to read as below -

(i) For every 10 Assistante in excess of 21 I Bupervisory Assistanis for every 10 Assistants.
Assistant Mo, seeond post of Head Asmstant will be

admissible,

9. Yardstick - Ratioc of UDAs to LDAs in the establishments of Deputy
Commissioners. '

1, N Fcil). The total number of Upper Division posts including the existing Upper Division
TWSLPIS, dased | posts should be 33 1/3 % (thirty three and one third) of the total number of Lower

arhess Division posts subject to this principle being applied only in the case of permanent
fower Division posts. The Additional Upper Division posts to which Deputy Commissioner’s
ﬂ*ahlinhmwnsm-mﬁﬂndmdingmthemwmﬁnufomvmiunsimmﬂbeﬁﬂedmbywm-r
Division Assistants with minimum service of 10 vears. '
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10. Yardstick - Ratio of UDAs to LIDAs in offices other than DCs and SDOs.

1. Na 48P, ThamulmmbﬁofUppHDiﬁsimAssimntshm]udﬁ)gﬁmmdsﬁngUppuDhﬁam
:;ﬁw{”’-w posts should be 33 1/3 % (thirty three and one thirdjof the total mumber of

permanent Lower Division posis in district offices, other than the amalgamated
offices of the Deputy Commissioners. That is, the ratio, between Upper Division and permanent Lower
DivisionﬂsuistnntshoﬂdbeI:Baﬂmcmvmion.ﬁead:ﬁﬁma]UpperDiﬁﬁmpmtsmMﬁchwh
district offices are entitled according to the new ratio of conversion should be filled m by Lower
Divisimﬁssishmtswiﬂlmjmmmnserﬁnﬁufiﬂyﬂammﬂmumemmmeraswaslaiddnvmforthe

office of Deputy Commissioners under Finance Department letter No. FC([)6/5%pt/14, dated
(80471960 above.

1L Yardstick - Ratio between UDAs and LDAs in districk and subordinate

offices,

1. No. ABF, In continuation of O.M No ABP.57/61/397, dated 1 7th September [964, the working

rerane e | principles 1o calculate the rumber of Upper Division Assisnt’s posis at 33 1/3 %
(ﬂwmmmmofmmmmam'umummm
follows -

{h}“&wmlheimmmy%nnﬂﬂeehsmmdeashﬂymdmmdedth:mmg&gﬂm
MofLowﬁmmthmmdumemmwsubjmma
murmum of five year's existence.

(B) Where there has been no study by the Economy Commiltze as yet or it has not been
mmpktei?ﬁpmmnfthgpmtsufmer[ﬁvﬁmﬂssismtsmmmfm
five years or more shall be treated as permanent.

TﬁsdmnmmmﬂtﬁwmmmdﬂmwmakeﬂwDGPMmumﬁwposmpﬁmM'

12. Yardstick - Conversion of posts of LDAs to UDAs in district and subordinate
offices,

1. No. ABM. Thefortm!ordmmnwr&gﬂmappmpdmmbmofpmts of Lower Division
oser: el | Assistants in District and Subordinate Offices to those of Upper Division Assistants

strength of Lower Division Assistants and specifying the posts where necessary, may be issued by the
heads of such offices themselves without obtaing samﬁmﬂnmmeﬁnvmnmnfmmepurpm~_fﬂl'\i
is,hmvﬂ,suhjantmﬂ]:mndfﬁmmmat{a}mmmeofﬁceawimmﬂEmmmyCmmﬁueemadeu
mm:mmwdmm&mmmemmufmmsmﬂ;ﬂmmmofm
mmmmwmm“mmmmmnfmmmmmmmubjmm
the continuous existence of the posts for five years or more, (b) where there have been no such study
andrecmmnmdaﬁm,ﬁpercmtafﬂmpﬂstsafmwmDiﬁsion&ssistantsinnmﬁmmm:xistemefm
ﬁve}rea:surImreshmt]-::lbetmhdashepmnmts&mmﬁofLowﬂDhmmismm,{c]ﬂiais
not taken as 4 commitment to make either the Department or the posts permanent and (d) copies of
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mmhmdmmmwﬁablytobcmtﬂﬁudﬂmdﬂmCmmhngDﬂimwhme duty it will be 10 ses
that the conversion has been correctly made.

13. Yardstick - For creation of posts of Tvpists (English).

1. OM. Ne, AR, The ick for j f f typi laie in Fi
T vardstic creafion of the posts of typist as down in Finanges

serams Deparu_.'nmrs No.FC(l). 65/57/63, dated 231257 covers the offices of Deputy

mmmbnmmﬂﬁubdivision&lﬂfﬁmsmﬂy.ﬁmismsmhyarﬂsﬂckﬁmdsa
far for any other office. The yardstick for the offices of Deputy Commissioners and Subdivisional
Dﬁmhsbeenm—relatedtnmemnnbwnﬁssues,bmhp:mﬁneithasbemseenﬂmatmenmnberof
ismucamwtdepicttheamﬂvnlumenftypmgwmkasﬂlmmybeseveralcnpiesofuneletterg;ivm
different issue numbers while the typing workload involved is for only one letter, Sirnilarly, it is difficult
tuno-rdntethcymﬂsﬁnktoﬂunumberufmistanmalmasﬂmmaybenfﬁceshawnglessnmnbauf
assistants with proportionately greater yolurne of typing work and vice versa.

It has, therefore, been decided by the Government that henceforward the actual volume of typing
workload as depicted by the typists, log book (form enclosed) will be taken as the basis for assessment
of the requirsment of typists, uniformly for all offices under this State Government.

The standard output of the work of typists and the instrugtions for maintenance of log books by the
typists are enclosed in the Annexure.

This modifies all previous mstructions issued by the Government on this subject

E.Thedmﬂsnfwurﬂuadmmrmsaflinesmdthemtureuftyping]iketwhuﬂ‘mnp:mmdftypad
matter, from manuseript, labulation/stencil eutting having been taken infto account the standard outpat
of the work nfhmhuhmbmmdmﬂmhms,mhmsmdmlhmpﬂdwfmwmg&om
printed/typed matter, from manuscript and for tabulation/stencil cutting respectively

3. The *line’ mentioned ebove consists of 10 words.

4. Every typist will maintain a log book of his work in the fellowing form -

Subject makter Mo, of lmes typed from,

Printedtyped matter Manmgcript Tabulahon/Steneil entting

1 2 3 4

4.1. Date of work may be entered at the beginning of the entries for a day.

4.2 Pending work should first be entered in column (1) below the date and a line drawn below the list of
pending work. Next, below the kine, the work received dring the day should be entered. When any
work either pending or received during the day will not be done in the day a cross 3 nark should be
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given against the subject matter in columns (2), (3) and (4) of the Log Book. In case of any work which
could not be completed during the day, the number of lines of that work done diuring the day shonld be
mﬂhﬂmmpecﬁvemlmﬂ},ﬁ)md(d]mdthnwmd‘irwnphuf should be added below the

mumber of lines.

4.3 An illustration of making eniries in the Log Book is given below -

Subject matter No. of lines typed from,
matter .
I 2 3 4
170117 '
Leiter No. AR, 47/74/3 - 20
Letter Mo. AR, 1277514 . a0
Office Note (File No. AR, 50¢75) - 50 -
Administrative Directory - 150 {incomplets )
80 170
180176
Instruction for Typewriting . - 250 (incomplete)
Leiter Mo. AR, 107527 - - 25
1.0, No. AR. 25/74/60 - 0
Letter Mo, AR. 18753 - - _
Aggan Co-operative Service Rules, - 500 -
(incompl)
7 275
9101/76
Administrative Directory - 250
Instructions for Typewriting - - 100 {incomplete)
Letter No. AR. 18/75/3 - 25 |
Assam Co-operative Service Rules 100 -
Letter No. AR. 12/75/19 - 12 ' .
Copy from Assam Public Com. Regulation i8 -
18 137 350
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14. Yardstick - Entitlement of Class IV Staff.
1. Na. FC{T), In supersession of Memo. No. OM FC.(127/65/7, dated 28th Fune 1965, the revised

Tt duted allotment of Grade IV staff will be as follows -

o Allotment of Class 1V staff,
Designaticon of Officers Revised Allotment
1. Chief Secrstary 1 Jamadar and 2 peons
2. Additional Chief Secretary t Jamadar and 2 peons
3. Deputy Commissioner 1 Jamadar and 2 paons
4, Additional Deputy Commissioner 2 peon
5. Sub-Dhvisional Officer (Civil) 2 peon
6. Secretary 1 Jamadar and 1 peon
7. Additional Secretury 1 Jumader and | peon
4. Heads of Department 1 Jamadar and | peon
9. Chief Engineer P.W D, 1 Jamadar and | peon
10, Additional Chief Engineer P.W.D, 1 Jamadar and 1 peon
L. Inspector General of Police ! Head constableJamadar and | constable/peon
12. Deputy Inspector General of Police 1 Constable/peon
13. Assistant [nspector General of Police I Constable/peon
14. Superintendent of Police I Constablefpeon
15. Additional Superintendent of Police | Consiable/peon
16. Spectal Superintendent of Police | Constable/peon
17. Joint Secretary Ome pect
18. Deputy Secretary Oie peon
19. Under Secretary Cme peon
N:.Chisf'rrmﬁur One peon
1. Principal Private Secretary 1o Chief Minister Cne peon
22 Joint or Deputy Heads of Department Ciie peon

23. Special Officer One peon

Allotment will be made on the namre of duties of the
posts and not on the statne of Officer comcerned.
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The allocation of Class 1V staff to the Officers net mentoned above will be made on the above
mentioned basis. However, in the event of any confusion, the matter may be referred to Finance

Department for & decision.

Consistently with the above decisions, where the existing number of Class TV Staff allotted to an
Officer 1s two, it should be reduced to one and where the existing allotment is more than two, it should

be reduced 1o two or one as the case may be.

The exasting number of Class [V Staff allotied to the Ministers, Ministers of State, Deputy Ministers will

remain unchanged.

Adlotmeni 1o offices.

1. {a} For Secretarial Departments,

(b) Secretarias Issue Branch
{t) Secretariat Nazarat Branch

{d) Secretwriat Record Branch mclnding
Recording Section,
11 . For offices of Heads of Departments.

11 For Distact and Subordinate O ffices

{9) ©me peon for each Department consigting of one
Superititendent or one Assistant Superitendsnt in-charge of a
branch.

{hj Tow peons for each Department consisting of one
Superintendent and one Assistant Superintendent,

The existing number of 7 peons and 4 dufiries should remain.

The exieting number of 2 Dufiries should remain, The mumber
of peons in the Nazarat Pool should be 5 per cent of the total
stremgth of Grade IV staff in the Secretariar,

ﬁecmhngnwnbarofﬂuupemnﬂwuldmnﬂnbmﬂum
poste of Duftries shonld be abolished.

{a) Ome peon for each Branch consisting of one Head
Assistant/Snperintendent,

b} A Pool equal to 5 per cent of the total post of peons for
offices mid officers of any casual absence of the Peon or any
unforessen work may be formed. This Pool is subject to the
condition that the officer's peons mre reduced according to
general recommendations, In working out the percentage, the
fraction equal to half and less than halfl may be lgnored and
tnoge: then half may rounded off o the next number, _

(¢} Other addilional Peons may be given on the bagis of the
strengih of Establishmment exciuding Grade TV g follows -

{1} Where the strength does not exceed 25= 1.

(0} Where the strength excesds 25 it doss not exceed
502

(il Where the strengih exceeds 50 but does not exceed
100=3,

S peon for every 20 Assistants or a fraction thereod not less
than half,

™
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Z.CasanotmamdhyﬂwnbovemdmmwmmmﬂhssWsuﬂ'isommdsmdmmmshomd
umfmmmmepmﬂmﬂwﬁhmopﬁjmﬁﬁmﬁmhdemmmemanﬂmemnbe
considered on its own merit.

3. The Class IV Staff the at rendered surphus should not be retrenched. They should be gradually
abmbdagaﬁut__ﬂﬂncmﬁmﬁuvmﬂhamakodmﬂedmﬁfmﬂﬁspmpme,aﬂm
tecruitment of Class I'V Stail, in all offices including Secretariat shouid be stopped Forthwith,

4. As all Class 1V Staff are exclusively meant for Government work, the use of the appellation “personal
orderly™ should henceforth be discontinued. The Appointing Authority in case of all categories of Class
[V employees including those allotted to officers should be the usual Appointing Authorty competent
to fill up the appointment for the office of Establishment concerned.

5. A reference is invited to Appointment Department’s letter No, AAP.107/64/3, dated the 27th
Febnuary, 1955 in the matter.

2.OM No.FM. | Sub :- Reviston of rate of Travelling Allowance, conveyance allowance etc.
&1/90/30, dated

18003794 In continugtion of this Department’s Office Memorandum referred to ebove and in
pursuance of the recommendation of the Assam Pay Commmission, 1988 as accepted
by Government vide Notification No FPC 24/00/128 dated 06/12/90_ the Governor of Assam is pleased
to order as follows

1. Joumey for Medical treatment - The Chief Secretary and officers in the Pay scale of Chief Secretary
are allowed to travel by air in connection with medical treatment, Other State Government employess
are allowed to travel by train in the class of entitlement as on tour. The re-imbursement for Jourmey ex-
penses for medical treatment shall be limited to the actual fare without any daily sllowance/incidentais.
However, in case a medical officer, expressly deputed by Government to escort a patient, such officer
will be entitled to travelling allowance as oft tor,

2. Leave Travel Concession - In respect of Leave Travel Concession, the Chief Secretary and officers in
the pay scale of Chief Secretary and all other officers who are entitled to joumey by air on tour are
allowed to undertake journey by Air/ Air-conditioned first class by train with thetr family members.

In case of others, joumney on Leave Travel Concession is allowed i the entiled class by the Raidways
with their famdly, .

The existing prevision for joutney by road for the purpose of Leave Travel Concession will remam
unchanged.

These orders will come into foree with immediate effect,

Cmd g T | 1 v . Cn b, . - . = — O 1
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Sub :- Revision of Rates of travelling Alowance, Conveyance Allowance efc,
3. No. EM.

SIIQTH, dated Governor of Assam, m partial modification of Para 4 (at page §) of this Departments
1A% O.M No FM.61/90/40 dated 01/01/91, is pleased to order that all State Government

employees drawing basic pay of Rs 1 785/P M. and above will be entitled to travel
by st class in the raiiway and comesponding classes m the Public transport for the purpose of official
tior, nstead of basic pay of Rs.2000/- P M. as originally prescnibed in the office Memorandum under
reference.

Accordingly all State Government employees with basic pay below Rs 1785/« will be entitled to travel
by 2nd class in Reilways and corresponding class n the public transport.

4. QM No FM. | Sub :- Revision of rates of Travelling AHowance, Conveyance Allowance elc.
SLOW T2, dated

Q4706592 In partial modification of this Department O.M. No, FM. 61/90/40 dated 010171991,
Govemnor of Assam bs pleased to enhance the existing rate of permanent travelling

allowance from Rs.13.00 pan. 1o Re.175.00 pom. in respect of “Peon attached to Audit officers” as

appearing under Serial No.25 of this Department O.M. referred to above, with immediate effect.




