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b
1. Dual Charge.
1. Na Sub :- Holding charge of more thun one pest - admlnlbilny of additional
FEG.1894/24, '
dated 039231 pay/alowance.

In exercise of the powers conferred by the provisa to Article 309 of the Constitution
of India, the Governor of Assam is pleased to dircct that the following amendment shall be wade to the
Assam Fundamental Rules and Subsidiary Rules. .

1. In Chapter VI the heading ** Combination of Appomtments” shall be substituicd by the words =
Holding of charge of one or more independenit posts™.

2. The existing F.R. 49 shall be substituted by the: following namely -

F.R. 49 - The State Government may direct a Government servant to hold charge of one or more
independent posts at one Gme in addition to the post he holds substantively or in officiating capacity. In
* such cases his pay shall be regulated as follows -

(a) Where a Government servant is formally directed to hold full charge of the duties of  higher
post or posts which is or are in the sune office as his own and in the same cadrefine of
promotion in addibon to his ordinary duties, he shall be wllowed the pay of the higher post or
the highest post if ie holds full charge of more than one post, in addition to ten percent of the
presumptive pay of the additional post or posts. if the additional charge is held for a period
exceeding 39 days but not excaading thee months.

Provided that the concurrence of the Finince Department shall be obtamned for making such
arrangement and for paymeni of the addisicnal pay ;

(b) Where a Government servant is form:lly directed to hold charge of a ligher post or posts
which is or wre not in the same office or which though, in the same office, is or are not in the
same cadre/line of promotion, he shall te aflowed the pay of the hagher post or the highest post
if he hoids charge of more than one post, in addition to ten percent of the presumptive pay of
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theaddiﬁmmlpostorposts,ifﬂwaddiﬁmalchmgeisheldfmaperiodexwedjngﬂdrtymm
days but not exceeding three months.

Provided that the concurrence of the Finance Department shall be obtamed for making such
arrangement and for payment of such additicnal pay |

(c)Noaddiﬁonalpaysha]lbeadmissibhto:lGovmmwnthhois directed to hold current
charge of the routine duties of a higher post imespective of the duration of the additional
charge

(d) Where a Government servant is formally Jirected to hold dual charge of two posts in the satne
cadre in the same office carrying identic:d scale of pay, no additional pay shall be admissible
irrespective of the period of dual charge.

Provided that if the Govemment servant is directed to hold charge of an additional post which

carmies a special pay. he shall be allowed such special pay,

(¢) Where a Government servant is allowed to perform duties of a lower post or posts no
additional pay shall be allowed for performing the duties of the lower post or posts |

(fy If compensatory or sumptuary allowan-es areaﬂgchedtpﬂneormoreofﬁwposts,ﬁm
Government servant shall draw such compensatory or sumptuary allowances as the State
Government may fix ; .

Provided that such allowances shall not exzeed the total of the compensatory and sumptuary
allowances attached to all the posts.

3. The amendment will take effect from the date ofissue.

[2. m - W ' |
mt;-‘ . Sub orking principle of additional and special pay for dual charge.

dated 1301763

It has been decided to follow the following working principles in supersession ofthe .
principles laid down in No. FG. 86/49/170 dated 02/08/1955 regarding grant of additional pay and
special pay for holding dual charge - :

(D) FR. 40 is applicable in cases where full charg:, whether substantive or officiating, of independent
postsisheldbyaGovmunerusewmt.Th:addiﬁomlmmmﬁonmmjssemllbcclassiﬁedas
additional pay. '

Note :
The posts in the same oftice or in the same Department shall be treated as independent posts.
For example

(a) An Under Secretary discharging the duties of another Under Sceretary in the same Department
in addition to his own, will not be treated as holding an independent additional post.
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(b) A subordinate Government servani doing the duties of another subordinate post in the same
oﬂicewiilnotbeheatedasholdingmindepmdem;:ost.

(¢) An S.D.OP.WD) holding charge of the post of another SDOIP.W.D) may be treated as
holding an independent post.

) Whm.m: additional charge is only for holdirg the current duties whether tha Pposts are mdependent
or not, F.R. 49" will not be applicable and the additional remuneration, if any, will be classified as
special pay.

G}Spednlpayfaddiﬂumlpayathecasema:rhesha]lbegrmedatthemte prescribed in the
Annexureonmelitofeanhcase,whmﬂmrearadisﬁnctchmgesot'boththeposts.Thnworkofan

Assismnhmoﬂiceorhrmchofannﬁceismtachmgedisﬁnm from that of another in the same
office or branch ' :

(4) The limits of additional pay/special pay prescribed in the Annexure, should be applicable to the
additional charge of one post or a combination of ‘posts.

(5) No additional remuneration should be considered for holding additional charge of a newly created

- post, until the work of the new post has been assessed. If afler assessment, the workload justifies,

additional remuneration may be given with reftospective effect,

(6) Additional/special pay under F.R. 49 or F.R. ¢ (25)b) will be admissible to a Government servant for
a maximum period of 6 months. This restriction need not be mmposed for holding dual charge in the
same office or in the same Department.

(7) It is also considered necessary 1o lay down circumstances under which arrangements for dual charge
should be made by appointing an officer to hold current duties and the officiating charge of duties No
officiating appointment should be made in any vacancy upto 20 days. Arrangement by appointing an
officer to hold charge of current duties should be made in the case of vacancies extending from 20 days
to 2 months, as far as possible. Only where a suitable officer is not availahle at the spot for being put in
charge of the current duties of the vacant post that officiating appointments should be made in such
cases. Even in that case it should be seen that the officiating appointment involves the least dislocation
and transfess,

Government of India’s decision

Government of India have given a decision that when a Government servant holds charge of current
duties he can exercise all statutory and financial powers of the holders of the post. Only if the post is a
gazetted one, a gazette notification publishing his appointment to that post will be required.

(8) Additional pay/special pay under F.R. 49/F §_ 9 {(25) (b} shall not be admussible to a Govemmeqt
servant drawing pay of more than Rs.2,250/. vide No. FEG 69/50/55 dated 20/04/1964 per month. This
is also subject to the condition laid down in Appointment Department's letter No. AAM. 24/58/32 dated
14/07/1961.

"' Note :- See the preceeding O M. No. FEG. 18/90/2| dated 05/09/91 by which F.R. 49 has been substituted.
Accordingly the provisions of the amended F R, under new apply.
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{9) Spevial pay shall not exceed 20% of pay of a Government servarit. This ceiling shall exclude the
special pay attached to the post, but it shall inciude recurring fee and honorarium in such a way that the
total of special pay excluding the special pay atiched to & post phus recurnng fee plus recurmnng
honoratiurm of any item alone shall not exceed 209 of pay of @ Governument servanl. Any relaxation of
this limit may be made only for exceptional reason:i. '

(IO)Noaddiﬁonalpayorspecinl;my“dﬂbeadmssibleforhnldmgadualahnrgcfmapmadofless
than 20 days.

|3. Na. Sub :- Abolition of Special pay and additional remuneration to Minor Heads of
ﬁﬂm’* Departments raised to Major Heads of Departments. '

1. With effect from the date of raising the status of certain Minor Heads of
Departments into Major Heads of Departments all he existing special pays or remuneration of recurring
nature inchuding fees or honorarium, if any, of suct. officer stand abolished and they will not be antitled
1o simnilar additional remuneration in future. ' '
3 In case of dual function, however, ie., in the case of one Head of Department holding charge of
duties of another Head of Department with equally heavy load of work, additional remuneration
admissible under F.R. 49 will be allowed. '

4 0. Na. Sub :- Form for submitting information in case of proposals for addlitional
ﬁ:ﬂ:ﬁ} renumeration for holding additionai charge.

It has been observed that proposals for grant of additional pay under F.R. 49 ate often sent to this
Department without fumishing adequate mformation. This resulis in avoidable comespondence and
consequent delay in disposal of the proposals. To ensure expeditions disposal of such cases
henceforward full particulars as per proforma gw.n below may be furnished in duplicate (a copy of
which will be retained in this Depariment) along with the proposals. '

2 Dual charge arrangement should not continue for unduly long periods. Admunistrative Departments
should take appropriate action to fill up the posts 01 regular basis without delay.

Particulars of proposals for granting additional/speciul pay.

1. Name and designation of the officer to whom it is proposed to give additional/special pay atc.

2. Whether dual charge notification if any has been issued with the concurrence of Finance
Department. If so, details thereof.

1, For what period the proposed arrangement granting special/additional pay will last.

4, Whether the additional/special pay is admissible under FR. 9/25 or FR. 4% and for what
purpose it is to be granted. State clearly whether there is a duly sanctioned second post.

5. Pay scales of the posts involved and the prusent pay, with scale, of the officers concemed.

%,

S
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6. Mﬁﬂwoﬁsﬁmwdismmpt of any additionalispecial pay etc. and in case of
q:ecm]puywheﬂmrthesarneisattachedwﬂlepost

7. Any other additional facts which may be relevant.
8. Whether both the posts are in the same sarwtion/cadre line/office of promotion.

5. Q.M No, ~ ’
Py Sub :- Clarifications on dual charge.

daied 14/03/84 The undersigned is directed to invite attention to the instruction contained in this
Department’s office Memorandum No. ABP.383/81/8 dated 22/01/1983 regarding
Processing of proposals for grant of additional remuneration for holding dual charge under F R. 49,

In this context it has come to the notice that some times, the Administrative Departments 1ssue the duai
charge notification involving holding of current luties or holding of full charge without mentioning
whether the arrangement is in addifion to one's “wn duties or not and then modify the dual charge
mﬁﬁnaﬁonmbsequmﬂyshowﬁmittohemeoi'holdmgﬁll!chmgeinaddiﬁontoone'sowndulies
wiﬂmviewtogivhgﬁrmmialbeneﬁtwtdmishighlyimgtﬂu
mwewofﬂieabavehhasbeendecidedmathm:formmispmﬁceshomdbediseominucdmdm:ex-
pmt~factonoﬁﬁmﬁonshmﬂdbeiasued,excepimexcepﬁmmlmmnstms and with the prior
concutrence of Personnel (B) Department and Finince.

4. 0.5 Na. Sub :- Consultation with Personnel Depariment essential for giving additional
ﬁ.{:qu remuneration to any gazetied officer.

Under Rule 39(3) (iii} of the Assam Rules of Fxecutive Business it has bean
provided that concurrence of Appointment Deparment (now Personnel Department) is required to be
obtamed by other Departments in the matier of payment of additional remuneration to any gazetted
oﬁcer.lnﬂﬁacontextitismesscdﬂlatwhmar;aumgmnw for dual charge resuits in pavment of
additional remuneration to any gazetted officer, the views of Personnel Department shonld invariably
be taken by all concerned before such an arrangenient is finalised and notification issued in this regard.
Otherwise, Personnel (B) Department is faced with a fait accorpht and consuitalion required under the
Rules of Executive Business loses all its meaning.

This is in continuation of this Department O.M. Nc. ABP. 3838149 dated 14/03/1984.

2. Decretal Amount.

1. No. FC (). th;-Nudhpaydwﬂnlanmunﬂnwﬁhhﬂmepmuﬁedbymm
3176170 O, dated

osvLEr

The Administrative Departimen s should take prownpt and immediate action to pay
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off all decretal amounts against the Government within the time prescribed by the courts. The respon-
sibility for avoidable loss on account of interest accrted due to non-payment of the decretal amount
within the time allowed by the court, would otheiwise have to be fixed. .

?w}ﬁf@ Sub :- Provision for meeting expenditure on decretal amounts by making a
55 , 5 +
f , charged’ provision in the budget.

In the case of Ministries, Departments, etc. where awards, decrees, efc. likely to be
made against Government in the coming year are a normal feature, provisions may be included as a
‘Charged’ item of expenditure for the likely paynents to be made during the year on the basis of past
trends of actuals and such other relevant data hat the Ministries, etc. rmight have. If this provision
proves inadequate it will be necessary o supplement it by a supplementary appropriation or in the case
of an immediate payment, to ask for an advance 1rom the Contingency Fand. In cases of Musiries, ctc.
whmﬂmrcareonlystaycascswhichcmmotbcmﬁcipatedheforehand.as:mplememary
appropriation and if necessary, an advance from the Contingency Fund may be the only option. If s
fiecessary to ensure that the amounts included in the budget for this purpose be reducad to a minimum,
hence, provision should be made only after conenrrence of the Financial Adviser.

&N | Sub:- Charged expenditure provision for meeting decretal amounts.
BE().626414,
Eumlm

Antmpated charged expenditure during the coming financial vear i respect of
awards, decrees, etc. of the Court may be included in budget estimates in future. While proparing the
estimates of charged expenditure, the instructions above from Government of India should be stnctly
followed. ' _

3. District Councils.

E;;’ 2333- 45/3:'& Sub - Release of fund for psyment of salary and wages to the District Councils.

1 am directed to say that despite clear instruchons issued under this Department
letter number quoted above authorising expenditure for the first three months of the current financial
year, it has been brought to the notice that even the fund required for payment of salary and wages for
the month of March® 89 has not vet been releasel to the Distnot Councils.

Immediate step may please be taken to release funds both nnder Plan and Non-plan in respect of
salary/wage and other items of expenditure alsc which are exempted fiom the operatiorr of Letter of
Credit subject to observance of necessary formaities, 1f any, o the District Councils on manthly basis
after ascertaining thew monthly reguirement.

1
|2 NoBB.45/59/12 | Sub :- Release of Plan/Non-plan funds to District Councils.
4da.refa‘ O206/89

[ am directed to say that it has been decided to refease plan finds under Sixth

%



€

Volume Il . __Finance Circulars _ Page #389

Ymmﬂugehgmmﬁhphmmﬂmdsﬂﬁedi&posﬂofmﬁa&mﬂsomdm
Ieﬂuofm&thsmdbthmDepummhmdngmgmﬂmmebudgetmoﬁshnmeEM.

W Sub :- Proceedings for release of fund for the schemes entrusted fo District
dated 200777 Council .

In partial modification of this Department letter No.FEB.72/78/43 dated 13/04/76, 1 am directed to say
iha;t_._Firmmeagrmtothemlmofﬁmds tbrﬂlemhanesenmtstedtothemsuictComcﬂsonm
nmﬂubmisandthesewi_ldilmhnmtmybe released only after the expenditure statements for the
ﬁrstﬂareemon‘ﬂnofﬂleyearamteoeived -

- NouFC (1) SIb:-Relnnnfﬁmdundﬂ*TmsferofF&ﬂhmwﬂnDthMin

LS, dated relation to Hilt Plan/Non-Plan schemes,

Imndh‘ectedtosayﬂmithascomemﬂlenoﬁceofﬂm Government that mast of
mwwmmmmmdymmmmjmmmmmm
wmmmmmmmmmmp@ammmﬁm of
transferred schemes,

'h'&dscmmeeﬁmﬂmaybes&tedhmﬂﬂnmmymhasdmdybmddegmdwaﬂﬂw
A&nﬁﬁﬂnﬁeﬂepnhumﬁhmhue&cﬁmdundatmn&mdﬂhmﬁhoﬂhpﬁmnpwwﬂof
Fhlmoe.lntlﬁaemmecﬁmﬂwirattmﬁonisdrawnto Finance Departments circular No.
FE353/7 l(LVO)'ﬁ dated 03/03/71 FMR.72/78/52 dated 20/07/78 and No. FEB 72/78/76 dated 18/07/76.

Imﬂmﬁmhmmmmmmmﬁﬁsmﬁmhmﬂymmmm&ﬂmds
hl"t‘da:msfemdschamestoﬂwmpecﬁve District Council under imtimation to this Department.
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4. Deputation.

e —

Sub :- Mmmdsmwwmpwmmmw
cmoraﬂon_@c--upﬂonm;dravﬂngm.

According to para 1(IV) of the O.M. No. FEG. 107/61/32 dated 10th May 1965 an
employee placed on deputation has the option to siraw either the pay in the scals of pay of the new post
as may be fixed under the normal mies or his basic pay in the patmtdepamnmtphas deputation (duty)
allowance subject to the restrictions imposed mn the aforesaid OM. No. FEG. 1027617155 dated 8th
March 1966 and O M. No FEG.102/6 1/171 dated tith April 1967,

The option once exercised shall be final except that on cach occasion when such an employee receves
proforma promeotion in his parent Department under the next below rule or is reverted to a Jower grade
inthcpate:ﬁDepartmcmorisappuintadlomomcrgmdemtheneWDepartr:-.eut,afre_shopﬁonis
allowed to him.

2 When the soale of the deputation post or that of the post held by a deputatiorust in hus parent cadre 15
revised with retrospective effect or from a prospective date Crovernnent servants on deputation may be
allowed to exercise a fresh option. The benefit of the revised pay scale will, however, be subject to the
restrictions imposad in O.M. No. FEG. 102/61/15% dated 8th March 1906

3 These orders will have effect from the date of their issue and past cases already decided otherwise
will not be re-opened.

ri;_:g:”f:- X kb:-Tmﬁwasmeph;mmmw
l dated mz‘w"” Companies, Corporition of<. - Depui:rﬂon_(])uly) a.ﬁwanoe-
In partial modification of the O.M. No. FEG. 102/61/32 dated 1/05/05 and O.M. No.

FEG.102/61/304 dated 20/07/77, the Govemnor of Assam is pleased to make revisions of some terms and
conditions of deputation as mentioned below - '

(1} Period of deputation.

The initial period of deputation will be three year: which may further be extended by 2 (two) years. one
year af a timme subject to hoth the borrowing and tanding autharities desiring it. Undet no circumstances
the maximum period of deputation shall be allowad to excead five years henceforth.

No deputation shall be allowed in the case of the post carmrying jower pay scalz than that of the
conmmedGmenunetﬂmlployeehtﬁsparemdtwunﬂm , .

(2} Deputation allowarice.

The Deputation allowance will be af twenty pescent of basic pay subject to a MEXImMUM of Rs. 600 p.m.
for deputation post carryug pay scale higher than parent department’s pay scale and 10 % of basic pay,
subject to @ maximum of Rs. 300 pm. for deputation post catrying pay scale equal 10 the parent
department’s pay scale subject to the condition that in any case of deputation of any cafegory. the basic
pay plus deputation allowance shall not excead Rs. G600/~ pan..
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mmodiﬂcdomﬂﬁmwiﬂbeapp&mhiewﬂhilnmedhte:ﬁ'ect.
;B%jfazgaz HaTm:hdMGmmwam&m
dated 10/05/65 Companies, Corporation etc., Deputation (Duty) allowance,

mmﬂﬁgmdisdhectedtosayﬂmtﬂwGovmofAssamhasbmplmmdm
deddeﬁﬂﬂwﬂowhgmdemslmﬂ&vmﬂmgmﬂofdemmﬁm@ny)aﬂomcemsm
Gowmnmtemphawhmfcmdmhhﬁmtoﬂm%mtofhuﬂnmdmm
or bodies (incotporated or not) whoﬂyorsubstanﬁaﬂyownedorcmmﬂedbyﬂw_;}mm

mwmmﬁhmhmmmmtmmmsm&wmmmbw
ismfmedhwmmmeiﬂmwFirmoe(E)Dcpumm _

Fmﬁepmpouofﬁxhgﬂndq:ﬁnﬁm(@y)ahum,ﬂwtmsﬁrof&mmﬂempbmm
fordﬁmﬁmbbodu(mommamdmmt)whnﬂymsubsmnﬁnnyownedmcmmﬂadby
Government shall also be treated as *deputation’. _

m@mﬁm(duty)aﬂowanceshallbeatamﬂfonnmteofzo% of the employee’s basinppynndbe
subjected to a maximum of Rs, 300/- p.m. provided that the ‘basic pay” plus the deputation (duty)
a]lowameshallalnotimeexceedzwﬂf-pm.

‘Buiopay’ﬁrﬂuabovepmposeslmﬂmemﬂmpaydmwninﬁesale of pay of the substantive
nppuimnmtheldorﬂ:epnyhﬂmscaleofpayofﬁeoﬂiciathgappohﬁnentinmmployees‘ parent
wdre,plwidedﬂmtﬂwoﬁiﬁnthgﬂppoimmmtsohcldwasnotatenmpostmﬂitisoerﬁﬁedbyﬂle
appoinﬁmmthnﬁtyﬂutbutforﬂwdeputaﬁmﬂwﬂwbyee would have continued to hold the
officiating appointment indefinitely.

“Special pay” drawn in a particular appointment shall be deemed as part of ‘basic pay’ only in the
following circumstances - .
(a)'Ihesppoi:merrtmwhimmespecinlpayisattached,ismtatem.:reappomunent;and

b O mwpyhsbmmmhmmwmemmmwﬁmofhy) Rules,
1964 or

(ii)ﬂlespecinlpaylmbeenspcd.ﬁcellysmﬁmmdformcposLmnddﬂiontomesmleofpay,h
lieu of a separate scale of pay for the post.
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{iii personal pay, if any drawn by an employse in hus parent Department inay be allowed n

addition. This will not be absorbed in the depwation (duty) allowance. but will be absorbed in

other increases in pay €.g., increments or increa ¢ of pay by promotion or for anv other reason.

(iv) an employee placed on deputation may elect to draw either the pay in the scale of pay of the

flew post as may be fixed under the normal rules or his basic pay in the parent department plus
personal pay, if any, under para (i} above phu: deputation (duty) allowasnce. fFor determining
the pay under the normal rules for this purpose. in the case of deputation to autonomous
bodies it may be assumed that the Government rules apply. The option once exercised shall be
final except that on each occasion when such an employee receves proforma promotion in his
parent department under the next below nue or is reverted (o a lower grade in the parent

department or is appointed to another grade in the new department, a fresh option shall be
allowed to lam.

(v) the deputation (duty) aowance admissible vnder the previous clauses shall firrther be so

reshintedthatmebasicpayofﬂaemployeeinhisparmtdepartmentﬁ‘omtirmtoﬁmephm

the deputation {duty) allowance does not exceud the maximu of the scale of pay of the post”

held on deputation or, where the post on deputation has a fixed pay, that lixed pay. Where
subsequent to deputation this is not possible by virtue of the basic pay of an emplovee itself
exceeding the maximum of the scale of pay of the post or the fixed pay of the post, the
deputation of the employee shall be restricted to a period of six months from the date on
which his pay thus exceeds such maxinnm and the employee should be reverted to fus parent
department. 1t is obvious that under this clise no deputation (duty) allowance will be
admissible to an employee from the date from which his basic pay either equals or exceeds the
maximuin of the scale of the post which he holds on deputation.

No employee whose basic pay at the time of his proposed deputation exceeds the maximmm of the
scale of pay of the new post o the fixed pay of the new post, shall be deputed to stich a post.

{vij the employee on deputation may be given the benefit of the “next below rule” and subject (a)

to the application of the conditions mentioned i sub-paragraph (v) above in regard to the
regulation of the deputation (duty) allowances. and ¢b) the reversion of the employee to the
parent department where his basic pay as fited under the ‘next below e’ axceeds the
maximim of the scale of pay of the new post,

(vii} any project allowance admissible in a project «rea may be drawn in addition to the deputation

{duty ) allowance.

The rates of construction allowance which would t¢ adnissible are given below -

Pay upto Rs, 275/-

Grade [V and tie eguivalent | project.

minimum of Rs. 1£/-p.m. 1

T ' -
75% of pay subiect to a minraum E Provided the emplovees are :
of Rs. 20 pm. In the case of staff | required to stay within Stfivei |
| of lowest categcries such as | miles of the acwal site of the |

.il'

P———
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2. Between Rs. 275~ and Rs. | 20% of pay subjeet to a minimum

600/ of Rs. 75/- and naximum of Rs.
1004~

3. Between Rs. 600/~ and Rs | Rs. 1254 pm.
1300/-.

4. Between Rs. 1300/~ to Rs. | Rs. 150/~ p.m.
1649/-

5. Rs. 1650/~ and above Equal to the amount by which
pay fall short of Rs, 1799/

The drawal of construction allowance would be subject to the restnction that officer on deputation
sluﬂdﬂmbemﬁﬂedmmeDepumﬁmAﬂawmceplwsCmmmonAnmwhem
admissible, or, in the altenative, special pay phuis Construction Allowance, where admissible, but
not all the three,

(viii) where a special rate of deputation (duty) allowance is admissible under separate orders in any
area on account of conditions of living theve being particularly arduous or unatiractive, such
a special rate being more favourable than that under () above, smployecs deputed to the
area will be given the benefit of the special -ate.

2. With a view to ensuring that no employee receive: an abnormal increase of the pay because of his
deputation, the authorities ordering the deputation will ensure that where an employec is transferred on
d@utaﬁonﬂtcmhﬁmmn'payof&leswlcofpayoﬂhcpusttowhichsuch deputation is made is not
substantially in excess of his basic pay. Where such minimum substantially exceeds the emoluments
admissible under the alternative of drawing the tasic pay of his substantive appointment phis
deputation (duty) allowance at the rate of 20% of basic pay, the appointing authoritics are requested to
bring the same specifically to the notice of Finance (E) Department who would restrict the pay of the
deputationist to a suitable figure below the minimu: pay of the post. The deputing authority shoutd
wn;chﬂutmofﬁcermdepmaﬁmdwsnotgetan abnormal increase i pay on account of the
deputation. In the case of original deputation, the exreise of such watch is not difficult. The lending
uﬂmitthnmltatﬁmﬁ&Fi:mwe(E)mhd&mteﬂmpaymbegivm But difficulty will arise when
a person already on deputation is promoted to another posi by the borrowing authority.

In such cases prior to the promotion of a deputaticnist, the borrowing authority should obtain tie
concurrence of lending authority where the minimum of the scale of pay of the post to which the
Govenummmuispromctedmforeignsewioeissubsmﬁaﬁymexcess of his basic pay phus 20%
thereof, the lending authority in consultation with Finance Department should decide how his pay in
the higher post should be regulated.

i
;
|
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3. Where special orders already exist in respect of ippowntments of a specific category of employees o
a specified class of posts, those orders will contirue to apply instead of the orders contained in this
Memorandm,

4. (a) These orders will apply to cases of deputation cominencing hereatter.
(b) Employees already on deputation on the date of issue of these orders will be treated as follows -

(iYThey will all have the opion to come over to the terms contamned in this Memorandum with
effect fiom the date of issue of these orders, provided that the option must be exereised
within three months of the date of issu s of this ©.M and once exarcised shall be final.

(iIn respect of those who do not opt for the terms contained in this O.M. these terms will
never the less apply in the following ot cumstances -

{A)ontheexpiryofﬁaeirpreseﬂtm:ofdeputaﬁmifﬂmexistingtznnisaspgciﬁedene
and is extended hereafter; provided that where the existing term of deputation is for less
than three years the revised orders will apply on completion of the period (of three
vears from the date) of original deputation.

{B) on the expiry of a period of three veass from the date of original deputation, where the
deputation was for an unspecified penod.

(€ on the expiry of a period of three vears from the date of onginal deputation, where the
deputation was for an unspecified penod.

The system of filling wp of posts on deputation basis being an expensive, one should be resﬁrted to only
in exceptional cases and with discretion. The peridd of deputation should not ordinarily excesd one
year at a time and should not nonnally be extended beyond thice years.

5. These orders will not apply to members of the All Indian Services and o appointments to posts
where terms are regulated under specific statutory rules or orders : -

6. These orders will not also apply to cases of depwation to posty outside India.

4 OM No.FEC Sub :- Hcation of F.R. ar restriciin utation in certain ca
1246 14155 , dated App IS tor _ g pay en dep n cases.

O&A3/55.

Accordig to para 2 of this Department’s O.M.No. FEG. 102/61/32 dated 10/05/65
where the minimum of the scale of pav of the deputation post is substantially in excess of the
deputationist’s basis pay plus deputation (duly) allowance at 20% the appointing authonties are
expected to apply the provisions of Fundamental Fule 35 and restiict the pay of the deputatiorust 1o a
suitable figure below the rmnimum pay of the post.

R

%
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2. There has been some lack of uniformity in the ¢pplication of F.R.35 in such cases, resulting in
anomalies. In order that a uniform practice is followert, it has been decided that the pay allowed wunder
F.R.35 should not exceed the basic pay of the deputationist by more than the amounts shown below -

Basic pay | Deputation allowance

(a) for employees in receipt of basic pay above Rs. | 25% of basic pay or Rs. 225/~ whichever is more.
750/-

(b) for employees in receipt of basic pay above Rs. | 30% of basic pay or Rs. 100/- whichever is more.

300/- upto Rs. 750/-

(c) for employees in receipt of basic pay of and | 33 1/2% of basic pay.
below of Rs. 300/-

3. These orders will apply to cases of deputation commencing hereatter. In the case of employvees
already on deputation on the date of issue of this Offics Memorandum, these orders will apply from the
date of commencement of further extension, if any, of the period of deputation.

This will take immediate effect,

3. No. FM13/4472, | Sub :- Dally AHowance/Lodging /llowance for persons on deputation for mere
dated 06°01/68 than ene month,

Govemment servants on deputation for periods exc:eding one month will be entitied to the Daily
Allowance in addition to Lodging Allowance prescribed nnder the O.M. No. FEG.20/60/1 dated
15/09/1965 for journeys and halts at a place beyond 8 ks, temporary headquarters as follows -

(1) For journeys beyond a radius of & kms. from temporary headquarters, travelling allowance as on
tour will be admissible.

(2) For halts at such a place beyond 8 kms. of the temvorary headquarters, the Daily Allowance will be
admissible but 1/30th of the monthly Lodgmg Allowance admissible in temporary headquarters will
be deducted for each day of halt for which Daily Allowance is drawn .

{3) The Daily Allowance under the preceding sub-par: will be admissible at the usual rates prescribed
for the respective grades of Government servants under the rules and provisions of SR. 212 will
come into operation in the case of halts al & place other than the tenporary headquarters beyond a
continuous period of 10 days.

(4) No Travelling Allowance/Daily Allowance will be admissible for joumneys within 8 kms., of the
temporary headquarters during the peniod of deput:tion.

These orders will come into force trom 1st February 1968,
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5. Departmental proceedings.

1. Ne. sub :- Treatment of perfod undir suspension under F.R. 84 - power of the
FEGIV6VP.1,
190967 Competent Authority.

The decision No. 3b) (1} below F.R. 54 deoss not give the Government servant
concerned any right of option. The manner in which the suspension period is to be regularised is let
entirely at the discretion of the competent authority. If such authonty does not propose to regularise
such period as on duty or as ‘dies-non’, he may dirxct the absence to be converted mto Jeave due and
admissible provided the Government servant conemed desires to have his period of absence so
regularised. Leave cannot be thrust upon a Goveniment servant nor the nature of the leave can be
determined otherwise than according to his choice, Only to conform to this requirement, the expression
“if the Govermnment servant so desires” has been used in decision 3(b) (1) and not to allow him any
option either to ask for conversion of the period into one of leave af his own choice or to refuse to
accept the Govenument decision. Even if the Government servant voluntarily opts for concession under
(b) (i) the competent authonty is not bound to take action under (by [},

1. Entertainment.
|1- No, _ Sub :- Serving Hght refreshments in the Secretariat - conditions and procedure
| Fom.s2/3837 thereof.

dated 13/06/60

1. The following instuctions ae issued for gmdance - Tea or coffee and bghe
refreshments may be served at-

(i) Committees and conferences convened by the Governmeni and attended by offictals and non-
officials and consisting of at least 10 persons of whom not less than 4 are non-officials.

(i} Conferences or discussions attended by >fficials of the Central Government or other State
Govemnments and consisting of not less thin 2 persons of other Governments.

(i} Meetings of the Council of Ministers,

ey W e e e T "
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lOrdhmﬂymﬁshmmsproposedmmmdbemdmmameeﬁngoramnfermmmm
forabout!homsmdmayalsobescrvedhvioeifﬁw mieeting sits both in the moming and afternoon.

3.Thee!:pemtinneonﬂﬂsawomtisresui¢tedt05{]p. per head each time. Any departure from this rate

should have the prior approval of Finance Department.

4. The W provide refreshments as indicated above should be taken with the approval of the
Departm

Secretary of ent convening the nweting/conference . The Under Secretary to the
Government of Assam, iat Adinistration Department will make the Necessary arrangement.

5. The expenditure is debitable to the head “19 General Administration C-Secretariaf & Attached
offices-C-1 (a)-Civil Secretariat 4 Contingencies O. N.G.G™ and the bills should be sent to S.AD (Accti )
with necessary vouchers for payment,

0. Subjmmﬂmwuﬁﬁommewnmmnceofb‘-nmmewﬂlmtbenmuy.

2 No. SN4460P, | Sub .. Form for requisition for tight refreshmends.

dated I0/07/60 .

All requisitions for light refreshunent be made in the form below, withoui which ne
amrangement will be made for such supply. The details as n form will be required by the Accountant
General at the time of audit,

e R
Name of the Name and Date anc time Number ofnon- | Number of official
meeting designation of the official members | members with
convenor with name and name and
designation designation
1 ) 2 3 i 4 5 .
s T S
3. Na. Sub :- Certificates to be furnished with contingent bills for entertainment
FC).88/58193, w'
dated 0805761

When forwarding contingent bills for the supply of light refreshments to audit the
controlling authorities should also furnish the following certificate along with the confingent bills

“Certified that the expenditure on entertainment “harges contamed in contingent hill No. o
dated . Was incuired in accordance with the terms and conditions prescribed by the
Governiment of Assam in this respect ffom time to time, and that the prescribed limit of 50 patise per
headpermeeﬁnguweilasﬂlemometaryﬁnﬁtsprescﬂbedhavenmbeenexweded.”
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Sub :- Conditions to be fulfilled before requisitioning light refreshments,

I’ﬁa.mi._
dated 151161 Before requisitions from Depwtments for supply of tea in committees and
b conferences are seni to Nazarat Branch, it shovdd be seen that the conditions laid
down by Finance in their Memo No. FC(1)88/58/37 dated 13/06/60 ure fulfiliad. 1f these are not fulfilled,
then prior concurrence of Finance should be obtained direct by the Departinent converung the meeting.

2. Efficiency Bar.

1. Ne. 1 Sub :- Crossing of Efficiency Bar affer concluslon of disciplinary proceedings.
FEGI667/PLI,
| Jutad 2361768 After the conclusion of a disciplinary/vigilaiee case, if the Government servant i

completely exonerated, he may be allowed to cross the efficiency bar with effect
from the due date retrospectively unless the competent anthority decides otherwise. I, however, the
Government servant is not completely exonerated, he may be allowed to ¢ross the efficiency bar with
effect from a date following the conclusion of the disciplinary/vigilance case, taking into account the
outcome of the disciplinary/vigillance case.

2. GOLNe. F.(18)- | Sub :- Authority to allow crossmg of efficlency bar in deputation cases.

BAIT{A) 68, dated

1aAves Reference OM. No. F. 2(19)- E.[I1/62 dated 23rd Apiil, 1962. As an inerement nexi
above the efficiency bar needs the sanction of the authonty empowered to withhold

2. Na. increments under F R, 24 o the relevant disciplinary rules, the authority which has

FEGASVI00 | (e power to make substantive sppointments to the post held by the depurationist
Government servant or an authority empowered under the C.C.S(CCA) Rules, 1965

to withhold increments, wonld be the auihority competent (o allow him to cross the efficiency bar. lit
other words in respect of a State Government s:vant on deputation to Cenfral Govemmment and
drawing pay in the State Government scale plus deputation {duty) allowance in accordance with the
extant orders, it will be for the State Government concerned to consider the question of allowing him fo
cioss the efficiency bar in his parent scale and issue appropriate orders in the matter. Where the State
Government servant draws pay in the seale of the post held by him on deputation under the Central
Government concernied of the decision taken. In cases where 1t 15 decided to enforee the efficiency bar
the State Govermment should also be mformed forthwith of the citoumstance leading fo the issue of the

orders withholding merement et the efficiency bar. on the analogy of the proviso to Rule 20 of the
C.C.S(CCA) Rules, 1961,

£ O.M. No. Sub :- Clarification on date on ¥hich 2n employee invelved in a disciplinary
FEG.I2272710, proceeding can be aflowed to cross the Efficiency Bar.

The undersigned is directed to invite a reference to this Department’s letter No. FEG.
26/67/pt-1 dated 23/03/68 on the above mentioned subject and to say that very often clarifications are
sought for from this Department as to the date on which & Government employes invoived 1 a

T e



Volume Il Finance Circulars Page #99
MmWMgmbeaﬂowﬁmmEB.ifﬂwchmmﬂu
proceedmg/contemplated proceeding relate to -

(a)apqiodpliortoﬂleperiodfmwhichE.B.faﬂsdue;

(b) a period for which the E.B. stage falls due. and

(c) a period after the E.B. stage falls due.

Itisclnﬁ.ﬁedttmincasesot‘thenatl.lrecﬁedat(a)md(b)above,ﬁle question of allowing one to cross
E.B. will have to be decided only after the conclusion of the proceedings as per our O.M.No. FEG.
26’67!ptldated23ﬂ)3f68,whilehiﬂl:caseof(c) E.B. can be allowed if the incumbent concemed is
found fit to cross it on the date he is due to cross the bar.

This supersedes our eartier O.M.No. FEG. 122/78/0 dated 20/08/23.

4 N sw;m«-wmmmm-m«emwmmud
2_“;““"’”; up at the efficiency bar for sometime. .

In cases of subsequent crossing of efficiency bar after a Government servant was
hchupﬂﬂnhuﬁgafmm&ngm&emmpetmtmﬁhoﬁty]mdﬁmﬁnd&emawhbh
ﬂ:eGovmmmﬂmoemadshoﬂddmwﬁspnyﬁommednteheisaﬂawedmmme
ctﬁciuwbm',ﬂ:enmmmmtabovematsmgewiﬂacmutohimonﬂleusunldateofdnwlof
hmmmLifoﬂluwisea&mssible,mdmtaﬁerrmdmﬁngoneymsserﬁee.

2.1hmordmswiﬂtakeeﬂ‘ectﬁ‘omthedat¢oﬁssueandﬂmpastcases dectded otherwise shall not be
re-opened.

3. Ex-Gratia.

1. O.M No. FMP. | Sub :- Grant of ex gratia to familles of Government servants killed while on
1RS1S, dated duty by extremists/anti-social elements.

In partial modification of this Departmant O M.No. FMP. 13/85/6 dated 14/06/85 the
Gwanmof&smnisphaaedtoorderﬁmtm:&mmesofﬁovmmtsavmﬁﬂedwhﬂemdutyor
in connection with discharge of duties as a result of attack by extremists/antisocial elements etc. or
dmngnﬁmmmtthnmts,mumlers, hostiles or other anti-social elerents will, irrespective of the
rank of such Government servanis be paid an ex-gratia grant of Rs. 1,00,000/- (One Lakh) each.

TheGuvmofAsmnhﬁMupleasedwmdamme&mﬂiesofchwmsmmdymmmoﬂms
mﬁom-ofv&hhmﬁmmwmalﬂmﬁﬁmfwhwmdmm,ﬂmwﬂe
perfmningmﬁhﬁﬂy,byuﬁuﬁshmmﬁoﬁﬂehn@ﬂﬂakobepﬁdmex—mﬁamﬁofm.
S0,000I-aach.ShrdlulyﬁamiﬁcsofhomegunrdsdeployedbyGovmnmtﬂongwﬂhmepoﬁm
pe:somwlfor!awandordﬂde,iflﬂledh!ﬁwﬁkemarmerwiﬂalsobepaidanex—gmﬁagmntofﬂ.s,
1,00,000/- each.
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Such ex-gratia grant shall be paid to one of the foﬂowmwnﬂymcmbcrsmmderofprefemnmm
receipt of a claimy/ obtaming a claim in the enclosed form -

1. Widow/Widower.

2. Son/Un-married daughter.
3. Father/Mother.

4, Brother/Un-married sister.

All such conditions shall be communicated by the Adminstrative Department wilh the concurrence of
Finance (E.C.II}) Department.

The expenditure on account of ex-gratia grants will be debitable to the head of account "2235-8ocial
Secunity & Welfare-200-Other Schemes (b) Other Miscellaneous Expenditure-9-Grants in-Aid-Non-

Plan.”

This will come into foree with immediate effect. _
FORM OF APPLICATION FOR EX-GRATIA GRANTS IN TERMS OF FINANCE
DEPARTMENT OFFICE MEMORANDUM NO.FMP.13/85/15 DATED 09/08/89. -

1. Name of Applicant -
2. Relationship with the deceased -

3. Date of death

4. Details of serviving fanmly members -
() Widow/Widower - Name Age
(i) Sons/Un-marmied daughters -
() Father/Mother -

(tv) Brothers/Un-married sisters

5. Full address of the applicant

2. O.M FMP.
138824, duted
PR 14

_ Signature of Applicant
(Thumb impression in case ofilliterate).

Sub :- Clear report from Deputy Commissioner required for processing of cases
of ex-gratia grant of famdlties of those killed by extremists etc,

In mviting a reference to the Government office Memorandum No FMP. 13/85/15 dated 09/08/89, it is
observed that while submitting proposals for sanction of ex-gratia to the next of kin of a deceased
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Govemnment servant, the Administrative Departinents do not mention specifically the cause of death,
the motive behind killing and the person/persons of extremist organisations/gangs, simply stating that
death was caused due to the attack by suspected extremists or miscreants, based on the report of the
police, which make it difficult for Finance to examine the proposal in the light of the aforesaid Office
In view of the above, it is insisted on that a clear report with recommendations from the concerned
Deputy Commissioner be furnished as to whether the Government servant/servants was/were killed as a
result of attack by extremists/terrorists/anti-social elements/dacoits/smugglers etc., while he/they
was/were on official duty or in connection with discharge of duties.
The Administrative Department should first obtain a clear incident report with recommendation from
the concerned Deputy Commissioner and examine the merit of the case before routing the proposal to
Finance for sanction of ex-gratia payment.

3. O.ML No. FMF. Sub :- Date of effect of O.M. No. FMP. 13/85/15 dated 09/08/89 10 be 01/01/87.
13/85/21, L'h.t:d

28/04/90

Govenwrofﬁssmmphmedtoorderﬂmto!hcrthmgsremanmg&wsmm,ﬂw

order communicated vide O.M. FMP. BfﬂiflSdatethhAugust 1989 shall come into force with effect
from 1st January 1987,

4 OM No FMF o ' '
13/85/22, dated Sub :- Benefit of ex-gratia grant extended to Central Police Organisation.

210601

Subject to fulfilment of the conditions laid down in Finance Department
OMNOFMP 13/85/15 dafed 09/08/80 read with O.M. No FMP. 13/85/6 dated 14/06/85, the Governor
of Assam is pleased to order that the benefit of ex-gratia grant of Rs. 1.00 lakh (Rupees One Lakh) shall
also be admissible to the Central Police organisations like C.R P.F, B.S.F., Assam Rifles and Armed
Police Battalions of other States operating in Assam.

This order will come into force with effect from 27/11/90.

5. Q.M No. FMP. . .
13/85/p0/1, dated Sub :- Extension of benefit of ex-gratia grant to Army Personnel.

04701492
~ In continuation of Finance Department’s Office Memorandum No. FMP. 13/85/15

dated 09/08/89 and office Memorandum No, FMP. 13/85/22 dated 21/06/91 and subject to fulfilment of
the conditions laid down therein, the Governor of Assam is pleased to order that the benefit of ex-
gratia-grant of Rs. 1.00 lakh (Rupees One Lakh) shall also be admissible to the Army personnel killed
in action while carrying our operation against extrernists within the State of Assam,

This order will come into with effect from 15/09/91 until firther orders.

6. Mo, Obd. i Sub- Grntdmmhthhmﬂludﬁcmtmmm
ﬁfw killed in harness while discharging duties.

0
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The question of adopting a uniform policy for granting financial benefits to the families of Govemment
mmmhlbdhhmmmmmmqﬁmof&.mmum&m
stand on a different footing deserving special consideration. * :
mmmmmwamummmmmma@m
meemcﬁmedmﬂmﬁmﬁmofgumduMnmmmGwemmhas_dmﬂed
below, where the Government servant is killed while engaged in discharge of duties or for reasons
conriected with discharge of duties viz. ' - '

Family of ) ' - Amount of ex-gratia grant

Gazetted Government servant © Rs. 1,00,000.00 (One Lakh)
Non-gazetted Govt. servant . Rs. 50,000.60 (fifty thouamd) |

maddiﬁmwmeabow.bﬂmofhombuﬂchngadvmmomaw&mmby
mdmmwmgommmngmmﬂndmmd%mmmmchﬁngm
outstanding on such advances, if any, will also be written off ' o '

meabwbmeﬁlwiﬂbemaddﬁmmﬂwbawﬁtofmﬁwm.nmmuyaduﬁsﬁbhmﬁﬁﬂtm
Sﬂﬂm(?ﬁldmﬂkuhn,lmmﬁmh&(&omhlg,lmmmbemﬁmhh

The expenditure on account of ex-gratia grant will be debitable to the head of account “288-Social
Security and Welfare-E-Other Social Security and Welfare Programme-S-E Other Programmes Other
Misc. Expenditure-9 Grant-in-Aid.” The expenditure on account of write off of outstanding advance
willbedebitabletotheﬁuwﬁonalmajmtmadofamowﬂmo:dﬁgtpﬂlenam_ofﬂwadvmocgtmted
or to the major head of account “268-Misc. General Service-8G Imrecoverable Loans Written Off-24
Writes OfffLosses” for general advances to Government servants. Necessary provision will have to be
made where necessary under appropriate head before issue of orders. -

mmmdmﬂmﬂmmcmto'ﬁmeatome.

7 FEG.ae swamuﬂkemqmummmcm,w
OM.Ne.

923, dated drawing pay from State exchequer. |
il Instances has come to the notice of the Govemment that inspite of specific
hmGﬁomconveyedwaﬂMhﬁrﬁma&mDephmandoﬂwscmmmmdvideche
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ent's U.O. letters No. FEG. 41/91/39 dated 06/04/92 and FEG. 41/91/46 dated 08/05/92
rdingino -ﬁt&ﬂﬂnmtofex-gmﬁng:mteqlﬁvalmtmmemonﬂfsbasicpaytoﬂlemployemof
s, Boards,  Public Enterprises and other such bodies under the State Govemment
those Government employees on deputation/posting to such organisations, some
mcximcﬁnghamﬁtofex-gmﬁagrmttoﬁdremploym.ﬁcex-gmﬁagmntas
tated vide Government OM. NO. FEG. 41/91 dated 06/04/92 is strictly timited to those
ont servants who are drawing pay from the State exchequer.
erefore cluiﬁedﬂmLifmysuchmgmﬁmﬁmhmnhmdygivmmhex—gmﬁapa}mmtoﬂ\eh
mmopomhdom,Govmaﬂshaﬂmtbeumyﬂimddﬁabﬂityonﬂmtsm.No

ehitas demmdmisesasarewhofsuchwc-gnﬁapaymmtdﬁecﬂyotindirecﬂy,s.tmllbemter-
er any circurnstances.

Vermme O.M.m“mwhﬂsonm%ﬁmhhmmmﬁommtm
including 2 India Service's Officers and Assam Civil Service and Assam Police Service etc., who are
on deputahio: tomyCmpomﬁom&gudsaﬁmbdetc.mdhmcawmnotdmwmgmeﬁpayetc.
from the State exchequer on the relevant date,

tEconmyMusures.
1. N Sub :- Economy measures o be adopted by Public Sector Undertakings.
dated 1 T atn directed to say that in view of the stringent financial position of the State, it is of

utmost importance to effect all round economy in public expenditure. In so far as
admmutTve expenditure of the Govemniment is concerned, detailed instructions have already been
issued (N&. FEC 11 82/1 dated 17th January, 1983).

mregndmmcpubﬁcm-mﬁuhhngs,mmma&Hmﬁﬂmmidmnﬁmofm
erationdl and commercial aspects of their working, recommend that the following economy measures

ed by all public sector undertakings.

stablished undertakings should initiate a comprehensive review of their staff requirement and reduce
staff, wherever possible.

ofDMmofﬁePuhﬁcSmUndmnhngsshomdmakemmgentmﬁewofmdsﬁng
delegated powers of recruitment of different subordinate offices and may issue revised delegation for
acancies of various types of posts, keeping in view the need for overall economy, but without
fecting the efficiency of the undertakings as well as control of Chief Executives in the
3. Travellifig expenses should be limited to the minimum. Tours should be proceeded by duly approved
tour progranime and detailed tour dairy submitted on completion of the tour.

4. All possible measures should be taken to effect economy in the purchase of vehicles and use of
There should be proper and affective check on the repair bills of the vehicles. Every proposal
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for purchase of a vehicle shouid be put up to the Board of Directors with full details, who will carefully
examine the requirement of such a vehicle and take decisions accordingly.

5. Expenditure on telephone bills should be rediced to the mmunum. Contingencies and other
miscellaneous expenditure should not be resorted to unless these are actually required subject to
budgetary provision and all formalities are adhered to strictly,

6. Itis essential that proper inventory management is exetcised. Inventory of stores including tools and
plants and supplies should be prepared and maintained up-to-date. Purchascs should be regulated by
rational management and financial discipline. Purchase of stores should riot be resorted to unless (i)
these are actually required (i) there is adequate budgetary provision (i) all formalities are observed
strictly, while assessing the actual requirement, due weightage should be given to the stock in hand. The
Board of Directors will immediately make a review of existing delegation of powers in this respect and
set fresh norms, if requured, for overall efficiency of the orgamsation and also for eftecting economy in
expenditures as for as practicable. '

7. Thesyslemofintemalauditshmﬂdbegeﬂmdup and suitable accounting procediires worked out and
mplemented and regular internal auditing done, inciuding physical verifications of stock/stores, m
respect of all undertakings in order to effect not only economy but also fo avoid mis-iutilisation of
funds. The intemal auditor should be under the direct vontrol of the Chief Executive to whom he should
feport on various accounting and financial matters and observance of financiai discipline. Steps shonld
also be taken for expeditions completion of statutory audit of accounts where required as well as audit
by thie Accountant General

It is requested that the Public Sector Undertakings under your administrative control are suitably
mstructed to adopt the above mentioned meastres to bring about economy in administration, Besides,
all instructions/guidelines issued by Government from titne to time should be strictly adhered to.

8 O.M N .
ammr;ﬂ . Sub:- Economy in Administrative Expenditure of Government.

deted 100992

With a view to mobilising State resowrees for undertaking various development
programimes, it has become incumbent upon the State Governmeni to reduce non-productive
expenditures and to enforce strict economy for conservation of resoirces.

ltisdeddedt}mtﬂlefollowinginsh'uclionsshallhestristlyﬁollowedbyaﬂcmmmd: .
1. VEHICLES: ' -

in this regard. In respect of each Department a Committes consisting of (1) Additional Chief Secretary
to the Government of Assam, Planning and Development Department, (2) Secretary, Finance and {3)
CmnnﬁsaiomffSecrctaryot‘tbc concerned Department will review the position of vehicles and suggest



3. TRAVELLING EXPENSES
(8) Expenditure on T A slmuldberedmedbylﬂpememofﬂlebwdgewdprovhim.

(b)TmmeequwﬁvemﬁprmtﬁnmucheﬁMymmﬂmhmbmnm
mmmmmmofmmvdﬁdmmmwmumby

nemmy‘mﬁrupmﬁbhﬂwwﬁmomedmtchﬁsmﬁdemCmﬁsﬂm
inDeIhimaybemadeuseofmﬂ:arﬂmnoﬂicemproceedinngeth

Oﬂicmbelewﬂmm&omeetmywﬂnGowummtofﬁssamneedmtmomdeeﬂﬁm
tour. Hm,ifﬁmmmﬁmﬂmwhﬁe such journeys cannot be avoided, the
Joumeys may be undertaken ondy by rail

4. TRANSFER:

[



.....

T e — - %

Volume Il Finance Circulars Page # 106
6. TELEPHONES :

Themﬁdmymdlbeﬁscommmdmﬂwtdephomofaﬂoﬂimsbdowmemmamwto
ﬂteGavenunem.'iheSTDfacﬂilyalsomaybedisconnectedmaﬂcﬁmﬂhousesandemaﬁguest
houses.

Mwsmomamﬂedmmpammephmwmmmammﬂomeﬁmus.mmbectome
memms;mmwmmmﬁm@mmmh
record.

7. CONTINGENCIES AND OTHER MISCELLANEOUS EXPENDITURES

(a) Expenditure on office contingencies and other miscellaneous items should be reduced by 25 percent
of the budgeted provision. '

8, RE-APPROPRIATION .

The powers of the Administrative Departments and Heads of Departments to re-appropriate funds is

withdrawn with immediate effect. _

9. There will be a 10 percent cut on all provisions made in the budget for share capital contnbution/plan

and non plan LouﬁgrmtforPuanSectorUndmkﬁlgsandoﬁmbodics.A 10 percent cut will also be

applicable to all provisions for plan and non-plan grants-in-aid.

_Aﬂmeemmymmmﬁouiﬁnedabovewmdmgonpmchme of vehieles and creation of now posts

Bodies.
This supersedes all previous instructions on this subject.

would also apply to all Public Sector Und ings/Corporations/Boatds and other Autonomous

5. O.M. Ne. Sub :- In view of need for economy, Finance fo refuse ex-post-facte sanction for
“"WI”‘W“”’ office expenses. .

Proposals have been received in the Finance Department for ex-post-facto sanction
of expenditure incurred in connection with purchase of furnifure, carpets, air-conditioner ete. without
going through the required formalities and for regutarising expenditure incurred in excess of the powers
delegated to the department. '

In this connection, attention is invited to economy nstruction vide this office O.MNo.BW. 24/87/Pt/17

dated 10th September, 1992, It is reiterated that Finance Depertment would not be i a position to
entertain such proposals for ex-post-facto concurrence.

14, Sub ;- Economy in Government expenditure.
No BW. 24/87/pt/5
dated 22/01/92 . . . . .y .
A In view of present stringent financial position of the State it has become essential to

mﬁrusﬁﬂmmybmnhﬁnﬁmm-@wﬁhm%ﬂwbm&tnﬁﬁmumwﬁﬁkum@ﬁe

eﬂ‘eﬂmasmmmwdownﬂwresomgapmordertﬂprmthemnyw'sP}anupto'a'euttain
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mhmlmmwhndmﬁhhphmaﬁmmsﬁﬂvabmmlﬁnemhmmﬂymmmdby
the Government on the other hand.

In view of the above, the following restrictions are imposed with immediate effect and will continue
until further orders.

l.Kg!y_c&:-Aoomplctebanisimposedonpm'chaseofaIlnewvehiclesexneptwiﬂlmeapprovalofﬂw

2. Fuel Consumption - The present level of expenditure on P.0.L, shouid be curtailed by 0%

S.M:-NooﬁmﬂﬂheMMamfmﬁ@wmmmsQWSm
workshops for which expenses are to be met by the State Government. The State Government
mpbymwmﬂdnmbesemfmmymhmgcm,mmmwwoﬂmhopsoumideﬂmsmfm
which the expenditure has to be bomne by the State Government. Within the State, organisation of
mmﬁmg&s&vﬂg&ﬁs,exﬁbiﬁmmm.mdﬁm-plmsmﬂbebmmedexwptmm
approval of the Chief Minister. The only exception will be those organised by the Assam Administrative
Staff College.

4. Ceremonies - Foundation stone laying ceremonies, inangurations etc. should be dispensed with as

far as possible as a measure of economy.

wmmmmmommmmmcfmmmmm
and fixtures etc. No request for increasing the provision under the Head ‘office expenses’ would be
entertained.

3. Travelling expenses - (a) All out efforts shall be made to reduce the expenditure on travelling
aﬂuwwoe.Togmshouldbeobjocﬁvemd]xogrmnesdmwnupcmﬁﬂysoﬂmteachtmnbecomes
eﬂm&vcmdmsultoﬂentcd,Oﬁmhﬂnmlkof&memﬂesmdaboveshouiduﬁlﬁscﬁ:egoodom
ofﬁmReﬂdmﬂRemwmhﬁvemdﬂmResidchmissimu,AssmHom,NewDeMmd the
MA&Mmdmmdemm,Cﬂmmmematﬂnfmuﬁnemmofwmkm&w
various Ministries of the Central Government and in other offices instead of attending such matters
personally in New Delhi/Calcutta,
@)Pﬁvﬂewmmm&mmhedwmﬁsmMmtmmmythﬁﬂﬁ
while travelling out-side the State. Resident Commissioner, New Delhi and the Trade Adviser and
Dhmﬁowammm,Cdmﬂaﬁﬂmmgemomarysmmﬁalassismntsdumgme Minister’s stay
at New Delhi and Calcutta respectively.

6. These economy measures will apply to all Public Sector Undertakings/Boards/Cotporation and
Amnmmmﬂodimwhommmeiptofﬁrmmiﬂnsimnoeﬁomﬂwﬁommwntmﬂm
requested to issue similar instructions.
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7. Smehuy,AsgunLegi&hﬁveﬁsamblymdﬂ:eClﬁat‘Jusﬁoe,&mhaﬁ High Court may be
mﬁmamdahommesewmmmmwmnmayﬂwmﬁdﬁfnrndcp&mmh'mm
measures in view of the present resource crunch.
This office memorandum supersedes catlier letter No. BW 24/87/147 dated 10/10/88.

11 OM. Mo, Sub :- Curtailment of Non-Plan expenditure - economy measures.
BW.24/87/147. '

dated 1(/10/58

Government have been facing serious shortage of resources for quife sometime
which has resulted in acute-ways and means problems. In order to contain non-plan expenditure, the
Government have decided to adopt the following measures with immediate effect -

l.m:-Nonewpoushnﬂbemmdmdqmn-plmmptMcmmmdwhhmmgwmﬁm
and upgradation schemes of Finance Commission. Posts which are mwmm-pmmy
not be filled up except those referred to above, ' :

2. nggé:-nmwmhememmpmmofwﬁmmﬂm-pm
3. Provincialisation ‘- No ﬁnﬂm'pmwmahsannn of educational mstitutions may be undertaken,

4,&mM:-Nooﬁcﬁﬁnbepmnﬁuedmauﬂﬂfmmmm|gmmmm
wmmmwmmuewmmwmsmwmmt.mcwmmpm
modnotbesmtformyhirﬁng,comm,semmormﬂcshupaoutsideﬂmState. Within the State
mpmmﬁmofmﬁm&sﬁvah,ﬁh&mmbiﬁom,emeWOﬂthpmdhmmogmm
mdunm-Phﬂﬂ?aYbesmWedT}nmﬂyexmpﬁmwﬂlbeﬂlmomniudbyﬂwm

5. Ceremonies - Foundation stone laying ceremonies, inaugurations may be dispensed with as a
mmnofemomy,-oﬁchlhmhmmﬂdhnmmyhdm&ﬁmﬂymﬁmedhﬂexmpﬁm&hmﬂdbe
mndewilhpuiommwunmceofﬁwenunmtmﬂmﬁmcempmmm. ' :

6.m_m:-MWnymwmmoapplympublicmamdmﬁkmgs,
mmm.mmmwtofmwm&mﬂwmm o

7. These measures shall remain in force until further orders. These mnstructions may be brought to the
notice of all public sector undertakings and autonomous bodies under the control of each administrative

12 OM. Ap, - -
B8 dated Sub :- Economy measures - Non-Plan hudget.
7 Restrictions were itnposed by the Government in office memorandum BW,

24/87/147 dated October 10, 1988 for filling up vacant non-plan posts, These restrictions are withdrawn
with immediate effect. However, the approval of the Minister of the department will be obtained on the
merits of each case before the non-plan posts are filled up. These instructions may be brought to the
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notice of Public Sector Undertakings and administrative bodies under the control of each administative
department. .

5. Earnest money.

1. Na, sn:-mammmmmbymat
BB@).2vs9/s, Treasuries in another State.

dated 0240170

Govamnmnhwedecidﬁdﬂuthaddiﬁmmﬁme}dsﬁngpmoedmeﬂmhtmdmg
mwommmommmomeymmmemmmmmm
toﬂlcdepn:hnelﬂnloﬂiwsponccmedb}rmm of bank draft from the scheduled banks/State Bank of
hﬂh,mdmemmommmmd:wmmay credit the proceeds of the bank draft into the
treasury/bank under the head "Revenue Deposits®.

msunhmesitismbesemtha:themhbookischeckedmﬂsuchpawnmlxaremcorded.
6. Expenditure.

1. oM Sub - - B
o ub :- Monitoring the expenditure submission of ¢quarterly reports

» daled 08/04/92 Covermnment has noted with concem that some of the Departinents are iricurring

-mﬁunebeyondmdrh:dgetpmvkimlthasthmfmebemdecidedmkeep
strict vigil on the progress of expenditure. Henceforth all Administrative Departments will submit
quarterty expenditure statements in the proforma annexed with this O.M.

mmm'mﬂymogrmmmﬂofﬁpﬁﬁﬂmshomamh%mceDMnmtbymeﬁ&dayofm
following month. For example progress report for the quarter ending 30th June, 1992 should reach
Finance Department by 25th day of July, 1992, '

In addition to the quarterly progress report the Administrative D&partmemsslmﬂsubmit'apmgress

mpcgtatﬂnmdofFebmuy,l%shqwﬁgﬂleexpéndinmhwmmduploMFebmary, 1993 50 as to
reach Finance Department by the 15th day of March, 1993.

Failure to submit the quarterly progress report may compel Finance to withhold sanction / 1,.0.C.
PROGRESS REPORT OF EXPENDITURE FOR THE QUARTER ENDING .
NAME OF DEPARTMENT ___ | ) .

Head of Expenditure incurred during the quurter ending
—(Msjor bead) _

Onat of fimel released by L.O.C" For the head not covered by L.O.C. | Total

ouﬂia-_lsu. schedule | General areas | 6 scheduie Gmerlﬂmiﬂh Im
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areas RS al al Sched | sched
Plan | non- | ule ule
. plan | plan | nom-
plan
Plan Non- | Plan Non- | Plan Non- | Plan Noo- | (246) | (3+7) | (4+8) | (5+9)
plan plan plan plan : .
1 2 3 4 5 6 7 8 9 19 11 12 13

CUMULATIVE FIGURE OF EXPENDITURE TILL

Out of fund released through L.0.C. For the items/hends not covered by | Total
LO.C.
General. area 6th Sch. Area General. area 6th Sch. area Gul. | Gn | 6thsch | 6thsch
plan non- plan noa-
plan plan
Plan Non - | Plan Non- Plan Non- Plan Non-
plan plan plan plan
14 15 16 17 18 19 20 21 22 23 24 25
2. oM Sub :- Control of Financial Expenditure .
No BB X&%31,

duted 1679633 There are clearly laid down rules, regulations and procedure governing financial

of late, some laxity has been observed in adherence to these rules, regulations and procedure which has
led to a series of financial irregularities in some Departments. It is needless to emphasise that the various
instructions issued in the matter of control of expenditure and reporting and mamtenance of accounts
shpuldbes&mﬂycumphedwﬂhThefonmgmsﬁuchommmedtomtemeﬂm position and
clarify possible doubts and for strict compliance.

2. (i) Rule 87 of the budget manual enjoins on the controlling officers to distribute the budget
mommfmﬁcywammgﬂwdmwmgmddnhmmgoﬁommﬂuhm,mﬂdymm
concemed head of account as soon as the budget is passed. This should invariably be done
and a copy of the order communicating the provision under each unit of appropristion except
salary placed at the disposal of the D.D.Os will be forwarded to the conceined treasuries.

(i) Where a controlling officer himself is a drawing and disbursing officer, in tespect of any unit of
appropriation or a part thereof, he should intimate the concemed Treasury the budget
allobtment retained at tus disposal.

(iii) In the event of there being any reduction in or addition to a grant subsequent to passing of the
budget the controlling officer should immediately review the allocation previously
communicated to the D.D.Os and issue revised allocation under intimation to the concerned
treasury,

e A U R et = i e v ey i =



(w)mmmmmummmmmm.mmwm
be maintained Head of Account-wise (wath its further sub-divisions against each D.D.Os). To
mwmwwwmmmereﬁmpmﬁy,ﬂmwﬁig'oﬁm sheuld furnish g

List of D.D.Og under their control to the treasury/sub-treasiries from which the D.D.Os are
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Appropriation Accounts will substantively be reduced. Because of delay in compilation of the
Appropriation Accounts the C.AG's report 18 badly delayed and often timely action is not
initiated agaimnst guilty officers even in respect of major financial irregularities highlighted in the
report as they may have retired/ relinquished office in the mean time.

{KI) Treasury officers will strictly follow existing mstructions regarding subinission of DM.S. fo
AG.

3. Any entry in the registers mentioned in the preceding paragraphs must be duly authenticated by the
concerned officers.

4. Any violation of or deviation from these instructions will be construed as:gmeofﬁ.twmial
imregularity and the officer/staff concemed shall be held personally responsibie.

3. No.BB.45/89/% | Sub :- Ne diversion to be made from pay and allowance under the ‘salary’ head
dated 01/04/55 fo other item like L.T.C., medical treatment.

I am directed to say that as per budgetary classification *salary’ includes, besides pay and allowances,
other items of expenditure hke L.T.C., medical treatment etc. which are of non-obligatory nature. The
provision under ‘salary’ i the annual budget is normally made taking into account amongst other
things, the likely requirement of funds for additiona! D A. that may be released during the currency of
the financial year. The provision for different nature of expenditure under *salary™ is normally shown in
the budget in lump. For the provision being shown m lump it becomes difficult sometimes tor the
controfling officers to distribute funds for non-obligatory expenditure judiciously to the drawing and
disbursing officers under their control after properly earmarking the fund reqw.n.d for meeting the
obligatory paymetits of pay and allowances dunng the year.

In the budget for the year 1989-90, the provision under the ‘salary’ for the year 1989-90 has been
shown in the main body of the budget in hunp as before but item wise break-up of the provision has
been separately shown in the annexures attached therewith o facilitate distubution of funds by the
controlling officer to the drawing and disbursing officer under them.

Itis requasted that while distributing finds for different item of expenditure under ‘salary’, particularly
for expenditure on L.T.C., and medical treatment, the controlling officers should exercise uimost care to
keep the level of expenditure within allocation specified against such items. Further. no amount from
that specified against items of obligatory expenditure should be diverted to meet the expenditure on
nion-obligatory nature of expenditure such as L. T.C. etc.

4. mgf;;g;m. Sub :- Expenditure must be restricted te the amount provided in the hudget.

Though the rules in the Budget Manual prohibit undertaking of any liabitity not
covered by the budget provision of the financial year before makivy additional provision through
Supplementary Demand it has been observed that many of the departments incur expenditure beyond
the budgeted amount and thereafter come up for funds to be provided by Supplementary Demand for
post facto regulasisation of the same. The rules in the Budget Manual similarly prohibit inenrmng of
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expenditure in anticipation of supplementary or additional grant or appropriation. Such action on the
pﬁofﬂ:edepmmmdmsnamﬂycmmasemusﬁnmmﬂmnmbutﬂsocaumagwd
deal of avoidable embarrassment to the Government.

It is, therefore, requested that all concemed would accommodate their expenditure particularly under
non-plan within the budgetary provision of the current vear and in no case any additional liability will
be undertaken by any department. It is made clear in this connection that no Supplementary Demand
proposal under non-plan during the cutrent year will be entertained under any circumstances.

Cases of excess expenditure, if any, mcurmred by any officer will be seriously viewed by the
Govermnment.

The above instructions may be brought to the notice of the D.D.Os. under your control.

7. Electricity.

oM - Sub :- Power Supply Service to vital units under the Government in the State.
No.BBAYI185,

dintod 41/32/34 Disconnection of the usual power supply to the hospitals, jails, circuit houses,

drinking water supply pumping stations causes serious problems. It should be
ensured that there is a steady availability of the usual power supply service for these units by the ASEB
and the bills of the ASEB for power supply service to these units are cleared up regularly. The
concemed Heads of Offices, Heads of Departments and the Secretaries of the Administrative
Departments will ensure that all the pending bills of the ASEB for power supply service to these units
are cleared immediately and the cument bills of the ASEB for these units are also paid up regularly. The
Finance (Budget) Department will give priority consideration for the provision and release of fiund to
the concemned departments towards this purpose.

‘The chairman, ASEB is requested to issue necessary standing instructions to the field officers of the
ASEB to the effect that one months’ advance notice is given by them to the concerned Heads of offices
with intimation to the concemned Heads of Departments and the Secretaries of the concerned
Administrative Departments before effecting any disconnection of power supply service flom the
ASEB to any of these units.

Mommdmmmenepmmmdﬂmkofnepmunmssmmquumdmmﬂns
mmwﬁnnmﬁaﬂwmmedﬂeadsofoﬁcesmnhargeofﬁmemtsfmmmnmmy
action.
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1. Foreign aid, loans etc.

1. No. BB.ISS&11, | Syb :. Acceptance of accounting procedure prescribed be A.G. for
daiod 030436 equipment/material recefved as part of forelgn Aid ete.

Thesu&GwmmmthnvemqepmdﬂwmcmmﬁngpmcedmethdownmAmmthmmL
Assam's letter No. BK/29-1/51-52/1725 dated 10/02/1956 and its enciosures, in respect of equipment
MMWWMFMMWMAW Departments and
Heads of Departrnents are to follow the procedure.

4. AG Aceam’s ub ;- |
Nsllki-m;- 5 mmhmusmmmm

| $2/2726, dated Thefqﬂowﬁgleumofﬂmﬁmmmmlofhtﬁamgudimmﬁngmof

ey

T e L. TECHNICAL CO-OPERATION PROGRAMME FOR ASSISTING NATION
FI90)-8734 WIDE MALARIA CONTROL EFFORT IN INDIA.

I.Aswnmumadmmemmeeo@toﬁﬂmmmnspmﬁmm.
WillmthemetbyﬁaeGommmofthéUnitedSlntesofm Aﬂsuchchnrges('mcludingcusm
&my}wmbeiﬁﬁdlybmbymeﬁovmmtofmdabmmepmﬁmmm&gmm dutyis to
be subsequently treated as -m—aidtotthtateGovmmmtconcmdwhﬂemeotherimidmm
mmmbumwmmawmmmmms.mmm.wwmm

On receipt o i and stores etc. by the § ts, .

2.Whmheequﬁnnuumdmmﬁﬂsmmademwm5m®vmmfmbemguﬂmdhh
mmmwofmmmmmmwg&wmmmmﬁmmm
be debited to the Central Government accounts under head “39 -Public Health-Grants for Public Health

el B e I R e ot S —
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The debit under “Other Charges” under the major heads “87 Capital outlay eto.” will be
chedhyreocm:yofme amount from the State concemned Simulta » BN amoumt
2qual to the rupee afﬂmdoﬂa:omtofﬂmmqtodnlsmdeqlmmdyshouldbcu‘edﬁed

4GOI Na I TECHNICAL CO-OPERATION PROGRAMME-OPERATIONAL-
1L.(6-BC-4/54, AGREEMENT NO 29-PROJECT FOR ASSISTANCE TO MEDICAL COLLEGES
dated 17/12/34 AND ALLIED INSTITUTIONS,

He9-ECAss | TECHNICAL CO-OPERATION PROGRAMME - OPERATIONAL
b AGREEMENT NO.28, PROJECT FOR ASSISTANCE TO AGRICULTURAL
RESEARCH EDUCATION AND EXTENSION ORGANISATIONS.
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under the detailed head “Assistance to agriculture research, education and extension organisations-cost
of material and equipment under the T.C.A. Programme” subordinate to head “40-Agriculture grants-
in-aid etc.” by per contra credit to the major head “87 Capital outlay on the Schemes of Government
Trading.”
w,mwmmmmmmofmmmﬁmmmm
mmummmmmm"mmm”Mawmm
"mwwwmmm&mmmmmﬁmwmmuwm
“Fund from Assistance under the T.C.A. progrerume” subordinate to the major head “Special
Development Fund in section ‘P’ wmmmmwmmmw
reserve funds”™.

i IV. EQUIPMENT AND MATERIALS RECEIVED FOR THE UMTRU HYDRO-
trenscess | ELECTRIC PROJECT FROM CANADA UNDER THE COLOMBO PLAN

dused 118435 | | e cost of equipment made available to the Govemnment of Assam for the Umiru
Project will be a loan to the Government of Assam. The cost of the equipment will however be
determined on the basis of the prices of these items of equipment prevailing in the intemational market.
For this purpose, as soon as the equipment is handed over to or received by the Govemment of Assam,
mcDepumﬁuofEmomicAﬂﬁsofﬂnmeﬁmywmhmafmmdmofabmwﬂn
Govemment of Assam of an amount equivalent to the operative cost of the materials specifying therein
the rate of interest if any, and the terms and conditions of repayment of the loan. On receipt of the
mmmmmmmmwmammwwm
Advances by the Central Government-Advances to State Govemment” by cfedit to the A.G. through
exchange account to be adjusted by the A.G. as Deduct-Recoveries under Capital outiay Head ‘87’
under the Central Section of the A G’s books. Simultaneously, credit for an equivalent amount should
be taken under a distinct minor head “Deduct-Amount met from the Special Development Fund-Fund
from Assistance under the Colombo Plan Canada™ subordinate to the head “Q-Loans and Advances™
by per contra debit to the head “P-Deposits and Advances etc.-Special Development Fund-Fund from
Assistance under the Colombo Plan Canada™. For all transactions under the Special Development Fund
mﬁﬂmﬁmofﬁemﬁswadjmbdshwﬁbemmmemmmcmﬂkﬂm

head “22-Interest on debt and other obligations-Transfer-Interest received from State Govermnments,” as
in view of the adjustment prescribed above, the loan to the Government of Assam would be
outstanding under the head “Special Development Fund”. The amounts received in repayment of the
loan representing the value of equivalent should be credited to the Fund in the Central Section of the
A.G.'s books under intimation to the Accountant General, Central Revenues, in accordance with the
ﬂ'smm.AmfmdebembyﬁG.mwm&wmofﬂn

3. All other expenditure connected with the scheme will be incurred by the Government of Assam
direct and the question of any adjustment in the books of the Central Government will not arise.
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of Govemment Trading,” necessary sub-head ¢.g. medical, public health, education, agriculture etc.
may be opened thereunder. The debit “85-A Capital Qutlay etc.” will be relieved by debit to the
nﬁ:prhmd“&vdm&hm”mﬂqﬂ:emajmhmde.g. 39 Public Health, 37 Education, 40

@)%MWM&MWMM@M&MM

A Jovernment as loan.
2.Théuﬁ1natedcostofeq1ﬁpnmandmntaiaketc.,wmbe adjusted as follows -

Debit :»ELAC&pihlmmaymthmuomemmmﬁadmg-DevdopmmSchanes(sMsub
hndmaybenpuwdﬂwemﬂa)

Credit :- N. Public Debt.
(LmﬁmnﬂleCmmanmrenuumL)

mwmw.mummmmm&bﬁms&Am_mmww
d&ﬂhﬂnr&vmmjmhﬁh&nmmdﬁﬂdiﬂmlm.

feceipt of equipment and materials by th

- - - -+ v e - . f—_— =
. _......;f;.-.. . - - -



daded 1109/58 1. The Comptroller and Auditor General of India has approved the opening of the
following Minor Heads under the Major Head “85-A Capital outlay on the State

16. Ns, Schemes of Government Trading™ :-
daod 30961953 () Village Workers Trading Programme

(i) Water Resources Survey and Minor Irrigation Works

(iif) Assistance to Agricultural Research, Education and Extension Organisations.

(iv) Assistance to Medical Colleges and Allied Institutions '

{v) Scheme for Training of Crafismen

(vi) Malaria Control

(vii)Filaria Control
2. The cost of materials and equiprnent received by the State Govermnment from the Government of
India under the respective operational agreements may be accounted for under the Minor Heads

mentioned above instead of under the minor head “Development Scheéme™ prescribed for the purpose
in letter No. BK/29-1/51-52/1725, dated 10/02/1956. '

3 Neoeswymhmfmpromsmnofﬁmdsmoonfmnutywﬁhﬂwh[mmﬂmdsopmedabove may,
therefore, be taken by the Government.

11, GOL No. Sub :- Forelgn exchange - import by Government from abroad
GOL{1)-EF(B).57- by

B dacot 088137 | | The following procedure is to be followed by various Ministries for the import of

their requirements from abroad.
2. Govmnmttmpoﬂsmoblnmedbym}r of the methods indicated below -

i : VETTUNIETILS -MW&WMW&
Mmﬁmmmmdnmﬁymfmmmppm and also such imports for which the
Ministries or State Governments place direct indents on the India Stores Department, London, or the
India Supply Mission, Washington, without the intervention of the Director General, Supply and
Disposals.

(b) Imports effected by placing mdents on the Director General, Supply and Disposals.

(c}thuesmhdmﬂuoughpnmwmdcdmmdsbyﬂnmmmmSthwemmam
themselves,

3. For (a) above where the foreign exchange expenditure is certain, the Ministries or State Governments
should invariably obtain the prior sanction of the Department of Economic Affairs before entering into
any foreign exchange comrmitments or negotiations with suppliers abroad.
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Affairs, hmhmm,whe&MMmmMGowmmﬁmmhﬁiﬂmmepmhmwﬂl
mWMbemﬁeihoaimeyshoddobhhﬂwapwovﬂofmeDepmmmnofEmnmmm

Mhﬂmﬁmﬁemm&mﬂymm.WMam,m,mmﬁm

mmmmhﬁvﬁuﬂmwﬂhmwmllocﬂmgofks. 25 lakhs for the Half-year January-June 1957,
Mhﬂmhmﬂnpﬂmmdofﬂﬁsmmmnmbemsﬂy,ﬂwm
General, Supply and Disposals, should furnish the Department of Economic Affairs as from the 14th
January, l957,meﬁym&mafmhmnﬁhwntgivhgﬂmhrukdmbywﬁomhﬁﬁsﬁumﬂ
StaieGovmunerm.'Iheodlmgsofﬂsz.Z0,000BndRs.ZShHIswﬂlahocowﬂwsccamwhmﬂle
mm&wﬁymwmmmmmmmwwmmwm“m
Rmmmaﬁmcﬂﬁm".mmmmmmmmmmzomomn“m
mmwm"mmmmwmmmofm&mm.pf
hﬁanﬁwmcwmdﬂ&mhubmobﬁndmmmm.

S.Asreguda(c)ofpam?abwc,ﬂuprocmmentsmnonnaﬂyeﬁ'ectedagahstﬁwiswof“[mport
WMCM”@C)MMCNfCWMOmedmAmm
should be issued by the Ministries of the Government of India only after the foreign exchange sanction
of the Department of Economic affairs has been obtained. The concemed Ministries of the
mofmmmm,mm'mmmaﬁmcmmm re-
mwmsmmvmmmmmmmmmﬁmnmwsm.
6.1heabmmow¢mwmakoappiymmemquicmmmofmmqomomﬁmm,mmmbodiesmd
Joint Stock Companies under the control of the Central Government.

12. GOL No. Sub :- Procedure release of
regarding foreign exchange

daiod 2301/38 In future Import Recommendation Certificates, imespective of the value of the
mwmum&whmm&mmmmm
ofmmmem.wmmmmwammwm
sanctions obtained by the Ministries concemed from the Department of Economic Affairs.
T l.ﬂnuponkﬁrmlmofﬁrd@mhmgcshmﬁbemumdﬂwmghﬂm
duted 05/12/59 Govmmuofhdiamdubhhmouwymcﬁmmsmmlsahmﬂdbe
slmpmbdbypropujus&ﬁmﬁonbianﬂwemﬁaﬁtymmmwyofﬂn
proposed import as foreign exchange position is very tight and only the essential needs will be met
2.Anopyofﬂwpropomlmﬂm0enmlhlﬁﬁsuyshmﬂdbcmmmmwebepamnm.
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14, GOT No.

J2ENET-DindlL,
duted 19/0%/61

15 No.
FrA163/6173,
dated 26061
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Sub :. Prior approvai for foreign exchange cominitents

Even if & particuler project/scheme of the Sate Government has been generslly
approved and is intended to be financed out of a particular foreign credit e.g. D.L.F.,
it is necessary that the specific foreign exchange sanction and approval of the
Government of India should be obtained in each case before any commitment is
entered into by the State Government. Hence leiters of indent etc. should not be
issued to foreign suppliers and any commitments involving the outgo of foreign

exchange should not be entered into without getting specific previous foreign exchange sanction for the
purpose from the Government of india in each case.

16. GOT Na.
FI03)-GH/6,
dated 230863

17. GOL No. F-
32-
28BEASHCOIM
&'58), dated
180438

18 No.
FTX. 7337137,
dated 17/0%/38

Foreign exchenge will not be relessed if commitments are made without the pror
approval of Ministty of Finance {Department of Economic Affiirs) and if damages
have to be paid for the cancellation of any such commitment, it may not be possible
1o 1elease foreign exchange for that either.

Sub :- Payment of foreign exchange by Indisn Diplomatic Missions abread on
behalf of statutory and other bodles,

The following procedure his been laid down for the payments by the Indian
DrplmnaucMmonsahtmdonbehnlfofstannmymmhcrbom

(i) The statutory body requiring payment outside India through &n Indian Mission
abroad will first send an application for an import licence with usial exchange

conitrof copy to the Chief Controller of Imports or to the Reserve Bank of India for foreign exchange

sanction,

(i) On the completion of the foreign exchange formality, the statutory body will remit in advance for
deposits with the Indian Mission a surn equivalent to the likely expenditure m the currency of the
country in cash or in an irrevocable letter of credit.

(iii) The amount when received will be accounted for by the Mission at the accounting rate fixed for
rendition of accounts to the Accountant General Central Revenue, under the head “Sec-5™
Deposits and Advances-Part II-Deposit Amounts™ and any expenditure on loss by exchange will be
reimbursed to the Government of India by the statutory body concerned.

{(iv) The statutory body will request the Accountant General, Central Revenues, New Delhi, with
reference to copies of communications in support of the remittance made fo issue a payment au-
thority in favour of the Mission. Copies of the request will also be endorsed to the Ministry of

(v) On receipt of payment authority, the Mission will incur expenditure out of the deposit received. The
uwmmwnmmdwﬂlbedebﬁedwﬂmhmdmenmmdat(m)above
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e . Sub :- Release of foreign exchange for subscription for books and periodicals
|19. GOL Press

Nate N, 13.7, Undet the existing exchange regulations, private individuals, Govemment
dated 111157 Departments, Libraries and other institutions are allowed foreign exchange for
payment of subscriptions for magazines or periodicals and the cost of books (not

3:':5-' ‘.;""mmdmnmiewpyofmoh).ﬂﬁsﬁﬁﬂﬂyhﬂhmdbyaﬂbmhmﬂlmmded
w in foreign exchange without prior approval of the Reserve Bank of India. For

importing Jarger number of books and periodicals, it is necessary under the present
mpmtpollcymobtmnhomm The licensing policy in regard to books has been liberalised and
licensing authorities have been instructed to dispense with the usual formalities in issuing licence for
‘books. Applications for these licences have further been exempted from payment of licence fee.
Remittance facilities are also available for payment of membership fee to international clubs and
scientific bodies, .

gjﬂﬁkﬂs - | Sub :- Foreign exchange for Government servanis going abroad
‘“m Regarding applications for release of foreign exchange to Govemment servants
| going abroad at their own-expense, except in the case of medical treatment abroad, it
22. Na. has been decided to revert to the old procedure of such applications being dealt with
| o, | by the Reserve Bank of India. The applications should, however, be sent o the
Assistant Exchange Controller of the branch office concemed of the Reserve Bank
of India through the State Government or the Administrative Department concemed, wha at the time of
forwarding the applications, should certify that no payment will be made to the applicant whilst abroad
thmlghGovummchammL

2. ForelgnEmlnnga.

1. GO.L Ne. PiI- Sub mummmmammum

1(18)83, Gmied orks
130466 hcmw

%m.;'- ,.'.mnmswyummmﬁmmmmmmofmm
dated 240666 Machinery on suppliers located in UK/Continent, Similarly, the India Supply

. Mission, Washington place contracts for such equipment located in the
U.S A/Canada. Payment to suppliers in such cases is required o be made in foreign currency. Indentors
have requested those Missions to conclude such contracts for the supply of plant and machinery
separately and for the erection and commissioning portion of the works separately, stipulating, inter alia
peyment for the civil works portion of the contract in rupees and the erection and commissioning
portion in sterling or dollars, as the case may be. The overseas Missions are handicapped in negotiating
and concluding contracts involving civil works where payment in rupees is to be provided for. In such
cases the best course would be for the Project Authoritics themselves to conclude separate contracts
with the supplier for “Civil works™ relating to the erection of plant and machinery and providing for
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payment in rupees, The India Supply Mission, London and Washington will not be able in futuze to
assist the Indentors/Project Authorities in placing contracts for the * "‘Nilwm'ks”pmtcnoﬂhel’mjm
including payment in rupees.

1 Q0.1 No. 14(5)- m;mdmmmnﬂm.nm
In view of the manufacturing capacity now available in India and the higher rupee
4 Mo cost of the imports because of devaluation of the rupee, it will not be desirable to

ﬁ,’;im issue letters of intent to foreign suppliers without going through the usual

developed in the country and the import of components, spares and raw materials for Indian mdustries
have been liberalised. It should be more advantageous and competiive to place orders on Indian
suppliers for the required equipment and machinery. As a general rule, it is only in cases where the
nmumyeqmpmmtmdnmhmuyfmmmblesumﬁnﬁmnueMmumﬁmwed
mdgmmﬂyﬁﬂordmmﬁmmmpphmsbﬂdhphoed.Nowmmshmeemdm
with foreign suppliers either by issuing a letter of intent or by placing an order without obtaining the
puorchmwweoftheDumeanTmhmdDewhpmmt,NwDeh _

-;IGG-LN-. SﬂfFﬂpmMyhpmdmmeuabmd
deted 03/96/56 Whenever a State Government makes a contribution in Indian mpees to
Charities/Trusts located abtoad, it should be noted that any rupee with a foreigner or
é Ne. a non-resident organisation is a potential foreign exchange liability. Therefore, State
m Governments should not make any rupee contributions to Charities/Trusts which are

located abroad even if thereby any understanding or suggestion that the recipient

orgumatonmﬂnﬁtukforuwremﬂlmmefwhhas Siumularly, pmm.temdmdua]smdnmmms
- should also be discouraged from doing so. - ) _

7. Na. Sub :-mmm:mummmey" .
BW.2/'5%143,

daged 13/07/60 Article 284 of the Constitution and Rule 9(1) of the Assam Treasury Rules lay down

that all Government finds have to be deposited into the Treasury as deposit of such
finds with private banks is not admissible. All the administrative Departments should, therefore,
instruct all controlling officers under their control not to withdraw any amount not required for immedi-
ate disbursement from the Treasury so that the necessity for keéping any accounts with a private bank
does not arise. In cases where opening of accounts by Government servants receiving money in their
capacity as Government servants with private banks is unavoidably necessary, previous permission of
Finance (Budget) Department should be obtained as required under Rule 9(1) of the Assam Treasury
Rules furnishing proper justification in the light of instructions conveyed in Government letter No.
BW .2/59/3, Dated 20th January, 1959 above.
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3. Financial Advisers.

i. No. Sub :- Duties and functions of the Financtal Advisers.
FEG#7/47/121,

duiod 1808/70 The first and foremost duty of the Financial Adviser as a representative of the
Finance Department, is o advise the Administrative Department on financial matters

(l)Aﬂmmhﬁnghophmﬁngofsnhmu-nmnalandpMswphmmwydunMI&
apmopdaﬂmadvmﬁomwn&ngmwyﬁ:mmvm&omgmﬁdpmvidmuﬁm¢smduof
mgrmofMﬂxﬁm'ofm,MgMpMmuﬂomqumﬂs
which require concurrence of the Finance Department should mvanably be routed through the
(2)Mymowhem&eadﬁmof&u%mdﬂAdvﬁmhow—nﬂedhy&cA¢ﬁniﬁaﬁwDepﬂnmt
should be shown to the Financial Adviser for his mformation.
G)Rmﬂhwwsessuchasdmwﬂofprweedixm,depumﬁmofdepmunmmlofﬁmsuspmsiomm.
which are mostly administrative in nature and do not require the concurrence of Finance Department
should not be referred to the Financial Adviser.

(4) The question of reference to the Financial Adviser for financial matters can arise only after the
mmmﬁwmmhmmdmem&ommemﬁrﬁSMmmdmﬁcymofﬁm
and have arrived at some tentative view, S0 the case must have gone up at least to the level of an Under
Secretary. To ensure this, it is laid down that no reference to a Financial Adviser can be made from a
level lower than an Under Secretary.

(5) Necessary ministerial assistance, if and when required, may be given to the Financial Adviser for
typing and other such jobs.

4. Finance Department. _

wﬂn oo Sub :- Procedure for making reference to Finance Establishment.(A)
tm?u Department.

It is observed that very often cases of pay fixation are sent to Finance
M(A)Mmtwiﬂmﬁmrﬂﬁm&cmwop&lyhﬂmaﬂmﬁﬁsm&wmm
resulting in undue delay and back references efc. In order to avoid such back references, it is impressed
upon all administrative departments that before referring the case to Finance, the administrative
departments may examine the case as per provisions of FRs. & S.Rs. and thereafter submit the case
to Finance if the disposal of such case is not within their competence. While referring the cases to Fi-
nange, the following information/ materials should accompany the proposal :-

{1) A clear precis of the case,
(2) All connected papers viz notifications of appointment, promotion orders, charge report etc.
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{(3) Whether it is a normal fixation. If so, the reason for referring o Finance.

{4) Whether pay is to be fixed on new appointment/promotion from one post to another or by
transfer.

(5) Whether the Governmnent servant is permanent. If permanent, to which post.
(6) Difficulties, if any, faced by the department in fixation.

Apart from this, specific views of Financial Advisers of the department may be obtained indicating at
what stage the pay is to be fixed under the relevant provision of F.Rs and S.Rs.

Finance Department will not enteriain proposals of fixation of pay if they are not sent in the manner
preseribed above.

ig};ﬁn , Sub :- Revised detatled guidelines for submitting proposals to Finance
Hd:lﬂm’ f for .

It has been observed that many  time administrative departraents do not furnish adequate information
while submitting their proposals to Finance Department for concurrence. This results in needless and
avoidable delay in disposal of proposals. It is, therefore, emphasised that proposals for creation of
posts, issue of administrative approval, purchase of vehicle, retention of posts, implementation of
schemes etc. should be submitted to Finance alongwith the views of Financial Adviser, and should have
the following relevant information for examination and speedy disposal. These guidelines afre in
supersession of previous guidelines/orders, if any in this regard.
A, For creation of posts.

{1) Detailed justification for creation, preferably in quantitative terms.

(2)Existing staffing pattern/category-wise,

(3) Whether the proposed post is admissible as per norms and if so what are the norms.

{4) Financial implication for one full year along with the yard-stick of issue and receipt of last 3
years for creation of ministerial post (every 1500 annual average receipt entiies the post of
Assistant) should be furnished. ‘

(5) Whether the expenditure is within the establishment ceiling fixed by P & D./Development

(6) Approval of Personnel Department in respect of gazetted posts.
(7) Whether scale of pay of the post is in conformity with R.O.P. Rules.

{8) Approval of Planning and Development/Development Commissioner for Hills Areas/ Welfare
of Plains Tribes and Backward Classes Department/Departmental Committee/if expenditure is
to be met from plan budget,
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(P)Mcﬁmdpadﬁmmmehﬂgﬁwim&hﬂsofhudofmmnmmmmﬁMﬁr
memmmembuofﬂwrmcﬁwbudgavomhamhbemmwdﬂudgﬂ
prmMuﬁﬁseduﬂohdahofsubnﬁssionof&wpmposﬂmﬂpmvﬁbnsﬁuamﬂabh
should be clearly indicated,

(10) Norms for creation of new offices/divisions/sub-division etc. where such proposals are made.

(ll)Thedepar@entshoﬂdcl&uﬂyimﬁwemﬂleirproposalsforcmﬁonofpostsﬂmﬂ:emisno
smpeformﬁomhsaﬁmofﬂmdﬁpb}mnmﬁuﬁﬁmﬁmofadsthgpmts, Furthermore, in
proposals for schematic posts the department should at first, necessarily rationalise the
dephymmufe)dsﬁngposm&!uuebmﬂmminedagamswbsomschm.

B. For approval of schemes. _

(1) Approval of Planning and Development/Development Commissioner for Hill
Ammmcmwmwmmmmmmmmmmﬁf
the expenditure is from Plan/Hill Plan/T S.P/S.C P.

@)Mﬁhﬂdﬁmﬁmmmfmﬂwpmpmmmgenmbmofﬁw
respccﬁwbudgetvohme.Budgamoﬁaimuﬁﬁsedupmﬂmdaicofsnmesimnfme
concemed scheme/ proposal and the provision still available should also be mentioned. The
unmmtwwﬁonedmﬂerD.F.P.Ruhomﬂuﬂuupedﬂcheadofmmmupw—ﬂn date of

. suhninsionofﬂmopmemsdproposalmyalsabemm

n Glfﬂmacm&nmmmhﬂ-ym‘smcﬁomm&ﬁmﬁshedmmwofﬁw

(4)D¢tnﬂedjusﬁﬁeuﬁonformhitﬂnofmpmdihuemﬂwschtme.
» (S)Fmpmnhwofaqmmuumsﬁngabove.m.ij,mwf,ﬁ:especiﬁcappw\ralofp&ﬂ.istobc

(6) For purchase of any equipment regardless of amount under T.8.P/SC P/ Hill Plan, specific
approval of W.P.T. & B.C. Department/Development Commissioner is required.

(T}Fmpmnlusaofnmhﬁw'emﬁpmmﬁmﬁhnem.wm&mquohﬁmhubmﬂmt&d,ifw.
mpmﬁveshtmmﬂawtpﬁnghwmmbcsubmiﬁedmﬂﬁscmmww

(B)Forpmhmofeq@mmtmdmateﬁal,ﬂw department should certify that they have
complied with the provisions of Assam Prefarential Stores Purchase Act, 1989; where it cannot
beunnpﬁodwiﬂmfmgmmﬁwmsons,chmme&mnmempﬁentmﬂwﬁ:yshmﬂdbe
obtained. _

(9) Whether the scheme is a transferred scheme to the District Council is to be indicated as no

B mmm'othmwhmmﬁed'hﬁ@knmmﬁmofmm&mmmwof
O.M.No.HAD:218/77/155 dated 14/11/79 and Finance letter No. FE353/71(U/O)6 dated
03/03/71.
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(10) For diversion of plan money by re-appropriation etc. thaspemﬁcappmvalofﬂmmgand
Development/Development Comissioner for Hill Areas/Welfare of Plains Tribes and
Backward Classes Department for T.S.P/S.C.P.is required.

For 8 tral Sector s
(a). For New Schemes,
(1) Copy of Govemment of India's sanction should be furnished.
(2) Corresponding provision m the State budget should be indicated.
(b). For continuous schemes,
(1) Copy of Governmment of India's original sanction be fiurnished.

(2) Copy of Government of India’s letter for continuance of the scheme dm:ingcun’ent financial
Year.

G)ﬁmdsﬂmdby&mnmﬂcfhdmmﬂﬂwunhm&md:mgﬂnmweedmgﬁwm
(&Cmmpmudmgplmnmmmthesmtebudgetshouidﬁemchmed

(l)Pianmdaamnatebepwpuedonﬂmbmofhm P.W D. Schedule rate fully countersigned
by Chief Engineer, P.W.D./Secretary, P.W.D, as the case may be.

(2) The amount earmarked for existing/continuing building project.
{33 The amount earmarked for néw projects.

(4) Approval of Planning and Development/Development Commissioner for Hill Areas/
Departmental Committee/Welfare of Plains Tribes and Backward Classes Department, if the
expenditure is to be met from Plany'T.S.P/S.C.P.

(5) Detailed head of account where there is specific budget provision for the purpoese and
e:quﬁhnehwumdhﬂ&mwiﬂnpngemmhaofmspecﬁwh:dgetmhmwhwembe

(6)lfﬁ|em;pmdm1m1smet&omPWD bud,get,PWD’svnmregardmgﬁmdposmanhaveto
be indicated.

(7 If any expenditure charge has been incorporated in the estimate over the scheme rate relevant
documents/notification be fumished. ' '

E. For purchase of vehicle.

(1) Designation of the ofﬁom-’dlmmﬁmb-dsmm#oﬂioetowhom vehicles are allotted should be
indicated and justification for providing vehicle to such officer/organisation.

(2) Pull justification for purchase of new vehicle.
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a)mmmmammmmwmmmnmhm
DepuMmﬂDevdopmanCmnﬁMﬁmHﬂlAdedﬁuofPlaﬁu.Tﬁbesmd
Backward Classes Department for T.S.P/S.C.P.

(4) Approval of Planning and Development/Development Commissioner/Departmental
ComnﬁﬁedeﬁreofPhhmmbesmdBackwuﬂChstepmmmifaqamdiumismbe
met from Plan/S.C P/Hill Plan Budget.

(S)Eﬂlevﬂﬁdehfmmplwanmu,ﬂleohveﬁdewinhavembeomdemmdmdtﬁspmed of
first, at a price not below Rs. Zﬂ,ﬂﬂﬂf-invicwofFirmweletterNo.FCﬂII) 1365/83(U/0) dated
07m1m.ﬂmsuydocmmlsint!ﬁsreprdmybeﬁmﬁshe¢

(@Dedguﬁonofofﬁomwhommﬁﬂedhﬁmbassadoﬂeeplo&mwbiﬁemdaﬂwnﬂu
should be furnished.

C?)Dmihdhmdofmmwmmmkwﬁnbudgapmvﬁmfmﬂwpmpoumd
ﬂq:mdihnmmmadﬁﬂﬂlmunder“lﬁ-MotorveMde”withmemmber of the respective
budget provision should be indicated.

(8) Proposals for pool vehicles will not be entertained.

F. Release of grant-in-aid.

(l)AppmvalofPoli&cnlDepamnmtifmdwhmnwesmy.

a)mwofpan.nmmmmmmmmmmm
PDP.220/91/13 dated 12/02/92. Further, approval of Welfare of Plains Tribes and Backward
CﬂmesDepmhnmtmdDevdomnanCmnmisdmermeWMhmPMqumd

- for any expenditure irrespective of amount, under T.S.P./S.C.P/Hill Plan.

@)Uﬂm&mmofhstyufsmifmy.shommﬁmhﬁw,tthW
yeu'sbahweshuﬁmdmtym‘xhxdgetmﬁmﬁuhouhhemomﬂyﬁmﬁﬂwdifthc
gmﬂ-in-aidispmposedihtmhmthmmf@wnsanon' i isation.

(4)Dmﬂedhudofmmtwhmﬂ1misspedﬁcﬁmdforﬂlepm-posewiﬂapagemnnberofﬂte
mmwmeMmummmmhmmma
mbmsumofhemmmwdpmposdmdﬂnmnmuﬁmpmﬁadnﬂudmgamommhmwd
under D.F.P. Rules should be distinctly shown,

(5) Detailed justification for the proposal.

18 WLE]] L EVISEO AAMIIUSITative Approv:

(13 Copy/relevant file of the issue of original Administrative Approval sanctioned.
(2) The amount spent uptil now.
(3) The amount required now.

(4) Probable date of completion.
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(5)Comparative statement.

(6) Detailed head of account where there is specific budget provision for the purpose with page
number of the respective budget volume have to be indicated. The amount utilised upto the

date of submission of the concerned proposal and the amount still available along with the
amount sanctioned under D.F P Rules should be clearly indicated.

(7¥The increase in cost to be explained in terms of C.P./Wholesale price index.

(8) Where there is a time overnn, reasons therefore along with its effect on cost overmn.

(9)Revised plan and estimate of the work duly countersigned by competent authorities.
H. For Retention of posts

i. Relevant file from where the posts were originally created.

2. Copy of original sanctioning letier creating the posts if the relevant fle is not handy.

3. Whether the retention proposal has been examined on the line of O.M. No. FC(I) 18/89/1 dated
20/04/89 and No.FC(D)18/89/2 dated 24/10/89.

4. Specific view of Financial Adviser
5. Copy of last sanctioning letter upto which the posts are retained with relevant file.
6. Copies of annual retention orders issued consecutively for § years under D.F.P. Rules.
7. Last Finance approval to retain the post/creating the post.
8. Spesific Budget provision under plan/non-plan.

L For Repair of vehicle.

1. Approval of Planning and Development/Development Commissioner for Hill Areas/ Welfare of
Plains Tribes and Backward Classes Department if the expenditure is to be met from Plan
budget/Hill Plan/S.C.P./T.S.P budget.

2. Detailed head of account where thete is specific provision for the purpose with page number of
the respective budget volume have to be indicated. The amount utilised upto the date of
submission of the concerned proposal and the amount stifl available together with the amount
sanctioned under D.F.P. Ruies should be clearly indicated.

3. Whether the proposal has been examined properly in the light of OM No FC(I11)49/88/57 dated
11/09/89, if so, information sought for under the said O.M. may be furnished. In case of
deviation full justification should be given for each such deviation.

J. Other.

In addition to the above, the Departments are free to furnish any other relevant information that they
may deem necessary to facilitate and expedite Finance Department’s concurrence, -
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Sub :- How to make reference from one administrative department to another
3. O.M Ve . department for consultation.

«Ml_:;m Sub :- pmwmmmmn
mminm" consulting departments.

Insu'ucﬁomhnvebemissuedﬁmn&meto&me&mtndﬂefmwardmgpmposahm
ﬂmcmmﬂhgdepMnm&,ﬁemposdsshmﬂdbesdfmntﬁmdmdshoddhavemcappmwof
depm-hnmnalSem'emw}COmnﬁsskxmetc.Thiswashstrﬁemtedvich.M. No AR.35/92/pt/8 dated
memmmedm:}ftheChinfSecre!my,hltelmofadecisionomeemriesConunitwe
meeting dated 26/08/92.

Itisobsmedﬁuteven'aﬁerthc abovcinsu'ucﬁons,pmposalsmbeingsmttoFimnceDepuunmt,h
mostofthecases,wiﬂwaguemwortwolhmmdommmts.mmmavoidabledelnymdqmﬁes.

Ithhmﬁxgrdtaahdmag&h&ﬂhmfmﬁpmposﬂsmfmedhﬁmm&p&hmtshoﬂdhe
m&mﬂmed,bompﬂﬁewﬂanmqﬁmmmmomdhawmeapmwdofmedmm
SW!MOM.MMMWMMMcMSNMgwtmm
involved and the point/points on which Finance Department's approval/concurrence/views is /are
req\ﬁred,wﬂlnotbemtertainedmdwiﬂbemmedmﬂwmfeningdtpmm.

% O.M No. sa:-om;mmdrmnmuwphuawm
FEC(ID.37/33/1, cabinet, o
dated 2409/93

Under the Assam Rules of Executive Business, it is prescribed that wherever the
mﬂhﬁmmmmmceﬂepmmisnweswy,suchwmulmﬁonslmﬂmkephm before the
MMMMMOfmememﬂn&m,Dupﬁeﬂﬁschummﬁmm
Depmmomﬂhmwmepmpmhfmmmmaﬁuobmhﬁngthew&me Cabinet,
or after issue of the orders. This amounts to a clear violation of the Rules and it is reiterated that in
ﬁnurﬁ,wheremymaﬂﬁhwolvhgﬁnmdnlhnpﬁcaﬁonsisphmdbefom the Cabinet for approval, the
Comimissioner/Secretary of the administrative department shall first obtain the view of the Finance

- Department and incorporate the same in the note for the Cabinet before placing the same before the
Cebﬁwtltisﬁxepemonﬂmponmbﬂﬂyofthe&mnissimf&mmqwensme&mtthepmvi:siom of
the rules for conduct of business are fully complied with.

Sub :- Rush of proposals in Finance Department towards end of financial year.
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The above mstruction shall be strictly adhered to.

OB Ne There is a always rush of proposals in Finance Department towards the end of the
Fegm.1emyze, | financial year. Such a last minute msh of proposals gives little scope to Finance
dated 20/02/94 - Department to examine the proposals properly. Last minute clearance from Finance

Department also causes heavy rush in the Treasuries. There are also instances of
lapseofwmumnmh:dnlgmmwhtemm

Towmdaﬂmesemﬁcm,ummsedmanmmmpmmﬂmwm'qﬁcﬂyuﬁ
to submit the same for Finance's concurrence, where necessary, at the eagliest but not later than
15/03/94 after which Finance Department will not entertain any proposal.

mmmmm&mofwmmummmmmmmm
from March/94 Session of the Assembly may also be submitted to Finance Department within the

aforesaid time so that expenditure can be incurred mmmediakely after the S.D. is passed by the
Assembly. :

'§. Financial Power - regarding Family Welfare Programme,

1. Ne. Sub :- Dehpﬂonolpmhﬂte.&dmhﬂsﬂﬂwquﬂulhmpﬁd
:’m Family Welfare Programmes.

Imndhectedtosaythaitheﬁommomeisplmedmdm,,ﬂmpom
foraowrduxwwﬁmofnhmmomeﬂdeﬁumgmmnesmupmwedhyﬁmGommM
India to the Secretary to the Govemnment of Assar, Health and Family Welfare Department subject to
the following terms and conditions -

1. That the schemes are 100% centrally sponsored.

2, Thatﬂnsde!ggnhonmﬂmtmmywaywmxmtﬁnmmbepuﬁnunmﬁwwnmem
normalisation of the schemes once Central assistance ceases.

3 Themofpostsmdpmdmseofvehmlesshanmtbemademthompnmconmumof
Finance Department. '
4.Th1mmesofsmmummmdomedh%mmdﬁmuﬁmmdmmommﬁem.
5. That the Financial Adviser attached to Health Department is consulted before issue of orders
Thm:smmudmsupemmonofﬂmdeparhmrnsm:her-woéndmaﬁNo FE/2609/69 dated

06/11/69, communicated vide Health and Family Welfare Department’s ldarNo HLBFP-W@!SO
dated 17/11/69.
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6. Financial Inspection - Functions of

L No.AR.25/7%1G, | Sub :- Assessment of workload fo determine staff requirement in different
dated 07/09/78 offices.

The matter regarding assessment of staff admissible in Government Offices was discussed with
Secretary Personnel. 1t is felt that there need not be any duplication in the work done by the Director of
Financial Inspections and the Administrative Reforms Department. The Administrative Reforms
Department may undertake studies for working out the general norms and principles for arriving at the
admissibility of staff but the actual requirement of staff in an office, whether a post should be given or
not, or the munber of posts of any category admissible, may be left to be worked out by the Director of
Financial Inspections. The Administrative Reforms Department may also examine procedures,
important policies and programmes.

The Director of Financial Inspections and his staff may be traned for this purpose as the Staff
Inspection Units attached to the Ministry of Finance, Government of India. The advantage of this
arrangement is that the Ministty of Finance, Government of India, creates the posts on the

ions given by the Staff Inspection Units. The same procedure can be followed in Assam

 also.
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1 General Provident Fund.

I. ¥o. FMP, Sub :-Advances from General Provident Fund to Government servants for
mﬁ" house building purposes on verge of retirement.

1. It is decided to grant advances for the purchase or construction of a house,
hmludhg&:costofsi&,hGovemaﬁsmmﬁ,oﬁa&mdisphdeovmaﬂmmhefom
they reach the age of superannuation.

Smhadvmmmﬂbegnnwdsubjeawmerdﬁoﬁhcpmﬁdmtﬁmdsmmed,mﬂuextent
mﬁ&dhp&mpbibdw,mdsomjmmmeommsmdmdﬁmmhm
annexure.

2. (a) Subject to the condition that the advance from a contributory provident fund will not exceed the
Mofmmmﬂmmdmmmmmﬂnsmm’swe&tmﬂwﬁnﬂummmm
isgrmted,suchanadmnesh.aﬁbelhrﬁtedtoﬁtefolloﬁng:-

() in the case of a gazetted officer twelve months’ pay or Rs. 30,000 whichever is less: and
(@) in the case of a non-gazetted officer, twelve months’ pay or Rs. 10,000 whichever is less.

(b)'lhegrnntofanadmmetoaGovmnmtsermmderﬂwsemdmwiubesuhjecttoﬂmmndiﬁon
mdwmbemmrgedthatmanetpaydrmbyﬂ;e&vemmmtaﬁuanmuhmy
deductions, including instalments of the house building advance, are made (e.g., provident fund
mhsuﬁpﬁom,imome-tax,recoveryofloammdoﬂteradv&nces,etc,)wmmtbclessﬂunha}ﬂﬁabasic
pay.

huvﬂed&ﬂifsomemomtbemmmomabkaﬂaahomebtﬁldﬁgadmmhuhmmcﬁom

whiohhutheeﬂ'ectofredmh\gﬂtenetpaytolﬁsmmha]fﬂmhasicpay,sunhaddiiiomlmwuywiﬂ
still be made.



{

4.moﬁoﬁwhohsobﬁnedmndvmmhmdmmmemdmmhﬁudmwmunmt
letter No. FMP. lWSlM,dahdd&lD&mbul%l.wﬂlnmheeﬁgibleforaﬁuﬂmldwwemdﬁ
these orders.

(a}ﬂEMisqulﬁmdfmhomebﬁldhgpmposes;

(b)ﬂuoﬁwowmndpmmﬁtaﬂsbmquﬁuh&ﬁﬁﬂmﬁgmmb\ﬂdmﬁwmm
which the house is proposed to be built.

(c) the amount of advance plus such other private vingx,ifmy,asmeﬁovemm_mtscrvmnmay
' hwe,wuuldbeﬂﬁduutohmldahmmoflhctypeproposed;

@'ﬂﬂﬂppﬁmﬂhumappmvedplmmﬂpﬁnﬂuﬁom&whcdm&rﬂwmhm-of
' bﬁﬁkﬁngmam&lmﬁwammtrequiredmu-mﬂﬂedm.

NOTEI:-.h'themseofadmmfmﬂmpumhnseofamdy-madehowe,itghmﬂdbemimd

NO’[‘E.‘!:-TMHeadofﬂleoﬂioemthemofamn-pzeﬁedGovmmmﬁsanm&n
Cmmommﬂmmofamsmmmmmeofm
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nu&mﬂyshouhgﬂ&mmoﬁgagebmddulyexmﬂedhy&eﬁwmaﬂmdmbmﬁwaymm
bond promptly to the Accounts officer concemned for examination before final record.

2. The advance may be granted also for the purpose of repaying a private loan taken by a Government
servant expressly for the purchase of a house, provided that - .

(a) the applicant has acquired an unencurmbered title to the house purchased,

{b) the loan for the purchase of the house was taken not more than 12 mionths before the date of
receipt of the application for an advance to discharge it. _
3. No advance shall be admissible to an officer, whose net pay, at the time of his application for the
advance, after all compulsory deductions are made (¢g. Provident Fund subscriptions, income-tax,
recovery of loans and other advances, etc.), is less than half his basic pay.

4. The advance will be payable to the Government servant in one lumpsum.

NOTE 1 :- In cases in which ground rent, municipal taxes and similar dues are payable to local
authorities on account of land taken on lease, the administrative authority may, at therr discretion ask
wmmnmmmmwmmmmfmmmmu
within fifteen days of therr falling due. If the sanctioning authority finds that such dues have not been
paid by the officer, steps may be taken to recover the said dues including interest thereon, if any, from
the pay of the Government servant concemned for payment to the parties concemned.

NOTEZ:-meadnﬁr@uaﬁwmnhmﬂymayﬂsomﬂfmnwesmhfomaﬁm&mnmeoﬁmhhﬂg
the advance as to the progress of construction of the house in order to satisfy themselves that the
amount advanced 1s bemng expended for the purpose it was intended.

NOTE 3 :- The last pay certificate granted to an officer who has drawn an advance under these orders
muﬂsﬁdﬁ*ﬁeuﬁgﬁxﬂmmﬂofmhadme,memmmdmﬂthebﬂmmwguﬁmwim
interest, if any.

5. Before the advance is actually drawn, an agreement should be executed in Form 1 attached.
Thmqﬂa.mehamepmchesedmwbeblﬂnmgeﬂmwhhﬂwhnditmmshmﬂdbe
mm“adhﬁavmmmﬁhﬂrapm:pﬁahﬁom(&mﬂ}wﬂhﬁ%mmﬁhuofdﬁwﬁuﬂw
advm.Whm&emwayofﬂundvmm{wﬂhhﬁwnt}hmMnmmpkhiﬂﬁnioﬁgngzwﬂbe
released by Government in Form H1 attached, :

N$.-Thommmbmdsshoﬂdbek5mh1mesa&mwdyofmempwﬁwmsyictw
of the registration district. When the advance has been fully repaid, the mortgage will be released
bmemmtnﬁaobﬁﬁﬁngamﬁﬁoﬂeﬁomﬂmAecomﬂantGmualasto&wcomplete
repayment of the advance and interest).

FORM |
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GovemmofAssam,Fh:qmeDepmmlettaNo. dated the day of

the amount standing to the credit of the Borrower in Provident fund (hereinafter referred to as
ﬂ:enidFmd)mdﬂteGommmhweagmedtolmdﬂ:emdsmnofan to the
Bonuwumﬂletmmmdomdiﬁonshﬂeimﬂermnm NOW IT IS HEREBY AGREED by and
betwemﬂmpmﬁesheretothmh:considemﬁmofﬂwsmuofkupees paid by the
Gmmmﬂbhhuow(ﬁemiptofwﬁchsmnhaebymhwwicdgeasjmsmmwmhweby
agree with the Govermnmient -
(l)toremytotheGovmmmtthnsaidamomﬂn&ﬂﬂnterestcalmﬂatedhawordmwwiﬂnhe
mlnsofmesaidFundfcrﬂmtimebeinginforoebynmmﬂﬂyimtalmmtofmmees ..... to be
deductedﬁmnhissahryaspmvidedfmbyﬂwnﬂesof&wsaidFmdmdﬂwBonower
hﬂebymﬁmrisesmeGovemmemmmakcsuchdedmﬁmu;

@)memmﬂaﬁmnmedﬁeoﬁhosemtstomdﬂwﬁlﬂarnomtofﬂlesaidlomin
ﬂumdnmofﬁmsﬁdhmﬂbpmmnofmelommkmforﬂnw&msﬁdhom;

@)mmmmcecomtrucﬁmofﬂiesaidhonse“ﬁﬂmmmomhsofﬂmdmofﬂ:esepmems
mdtooomplctethesaidhomwithhapeﬂodofoneyear&omthedateofommnmmentof
mwmﬂﬁmofthesddhmmmmm“tmdedpmodasmaybehiddomby the
Govemnment;

(4)ifﬂmwmﬂwdmepmepaidﬁorﬂwhouscislmsﬂzmmemomtrweivedmderthme
preamhby&wbmmwerorifﬂmmomﬁofﬂm]oanmkmbyﬂmbonowerformmm
ofthelmumislessmmthemomnadvmcedmdﬂﬂleseprmmmpayﬂmdiﬁumem

- (9 to execute a document mortgaging the said house to the Government as security for the
momﬂadvmnedmthebmmwcrmdaﬂmepmmmasalsofmﬂmhﬁaestpayabhfotm
said amount in the form provided by the said rules.
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ANDITISHEREBYAGREEDANDDECLAREDTHATE&I&HHMMMMMM
purchased/ is not purchased and mortgaged as aforesaid within one month from the date of these
presents or if the borrower fails to repay the amount of the loan taken by him for the express purpose of
purchasing the said house within 2 period of one month from the date of these presents or if the
borrower fails to commence and complete the construction of the said house as herem before agreed, or-
if the borrower becomes insolvent or quits the services of the Govemment or dies the whole amount of
the loan together with the interest accruing thereon shall immediately become due and payable to the
Govermnment.

N WITNESS WHEREOF the Borrower has hereunto set his hand and the Governor of Assam has

caused for and on his behalf set his hand the day and year first before written.
SCHEDULE |
Full * Description of the house (including the house site) if already constructed
. N " OI

* Description of the house site on which the house is proposed to be constructed.

( * The deseription should include boundaries, measurements, and property number and other
particulars to identify the property). o

Signed by
in the presence of (Signature of the Borrower).
m

@
Witnesses.
Sgnedby ____
(Name and Designation of the officer ) (Signature and Designation of the officer)
For and on behalf of the Govermnor of Assam, : )

In the presence of:

w____

@____

Form of morigage
THIS INDENTURE MADE THE - one thousand nine
hundred : and ' BETWEEN
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(hereinafter mfmredmasﬂmnm'lgagmmmhtmmshnnw}ucmemmmdsomhnitsmm&hishgﬁs,
mm;tw:,&dmﬁﬁzhatuuuﬁasaignﬂnfﬂwoneputmdﬂum&m (hereinafter referred
m'uhmmmMMMWﬂmmmmedm)of
WHEREAS the mortgagor is absolutely seized and possessed of or otherwise well entitled to the land
hﬂe&hmmﬂmﬂmmmhmaﬂsdﬁmbedmﬂmmedm be hereby conveyed transferred and
assured (hereinafter referred to as the said hereditaments).

Mmmsmmwmwammcmwﬁnmadmmofwmofh
for the purpose of enabling him to defray the expenses of building house on the said hereditamente/ of
the purchase of the said hereditaments as a suitable residence for his own use.
AND WHEREAS under the provisions of Govemment of Assam, Finance Department letter No
dated the dayof__lQ__andofthenﬂmappendedtothesaidmmpmndmn
Onrdnaﬂumﬂmed)hasagreedtommﬂlemoﬂgagorthesﬁdsumofks, from the
amount standing in the credit of the mortgagor in Provident Fund (hereinafter referred to as ‘the
said fund’). NOW THIS INDENTURE WITNESSED that in pursuance of the said agreement and in
consideration of the sum of Rs. paid on or before the execution of these presents to the
mm@gmbyﬂwm@agw(&emdptwhmf&mmoﬂgagmboﬁhmbymhwwiedge}fmme
pmpueofmmbhgmemortgagortode&aymehueinbefommcitodmsesmenmmgmhereby
covenants with the mortgagee to repay to the morigagee the said sum of Rs. and interest
ﬂiﬂommlculatednmorcﬁngtoﬂmnﬂesofﬂwsaidﬁmdfmﬂwﬁmebeinghfomeon!he day
of nextandi.t'thclomshallnotberepnidondlatdatewﬂlpaymterestmmdmcewil.hthe
mbsofﬂiesaidf-‘lmdforﬂwtimebeingmfome.ANDTHISiNDEN’IUREALSOWI‘INESSEDﬂm
for the consideration aforesaid the mortgager both hereby convey transfer and assure unto the
mortgagee ALL the piece of land situated in the distriet of registered district of
wbregistnﬁpn(ﬁsuictof_ommhﬁmmmeorlessnowmtheoccupaﬁonofﬂumo{tgagormd
bounded on the North by on the South by on the East by and on the West by
together with the dwelling-house and out-offices, stables, cook-rooms and out butlding now
Medmhuuﬁumbemmdonmesaidpieeeofhndmgeﬂiﬂ“dmaﬂﬁgh&eammmd
appmﬁmmmmemdhaeﬁmmeyofmmbebmmHowmsﬁdhmﬁmmmm
ﬁﬁﬂn&appmhnmmhch&gaﬂmcﬁmmdbﬁhﬁwhaeaﬁumw&dmdhuﬂmmemd
piemofhdunmmdtoﬂweuseofﬂlcmortgageeabsohxtelysubjecttoﬂmpm\ﬁsoforredmmﬁon
hereinafier contained PROVIDED ALWAYS THAT IF AND AS the said advance of Rupees
made upon the security of these presents shall have been repaid and interest thereon caloulated
aoomﬂhgtoﬁmnﬂesofﬂwsﬁdFmdbyﬂwredlmtionofnmnﬂﬂyimtaheMsofmesalaryofﬂw
mlgagornsm&msaidnﬁesmdmmenﬂeaofﬂmsaidFmﬂmenﬁmedorbymyoﬂmrmmwhat-
muﬂmmmsuchmseﬂwmoﬂgageewinuponthemquestandatﬂleoostofﬂ;mmortgagmm-
omww,re-mferorre-aasmﬂmsaidhmditammmmdtoLﬁcuseofﬂnmortgngororhshe
mmwmmwwmmmmmmumymwmmof
ﬂwoovmontﬁsputherehwonhﬁwdorifheahaﬂdiemmﬁtﬂiemﬁoe-befomﬂnmid’mof
Rupees __and interest thereon calculated according to the nules of the said fund shall have been
ﬁ;ﬂypddoﬁﬂxmmdhmyofwchmitshnﬂbchwﬁnfmmemorwmmuﬂwmd
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hereditaments or any part thereof either together or in parcels and either by public auction or by private
contract with power to buy in or rescind any contract for sale and to re-sell without being responsible
for any loss which may be occasioned thereby AND to do and execute all such acts and assurances for
effectuating any such sale as the mortgagee shall think fit AND it is hereby declared that the receipt of
the mortgagee for the purchase money of the premises sold or any part thereof shall effectually
discharge the purchaser or purchasers therefrom AND it is hereby declared that the mortgagee shall
hold the moneys to anse from any sale n pursuance of the aforesaid power UPON TRUST in the first
place thereout to pay all the expenses incurred on such sale and the next place to apply such moneys in
or towatds satisfaction of the moneys for the time being owing on the secunity of these presents and
then to pay the surplus (if any) to the mortgagor AND it is hereby agreed and declared that the said
mules and the rules of the said Fund for the time bemg in force shall be deemed and taken to be part of
these presents.

The mortgagor hereby covenants with the morigagee that he the mortgagor will during the continuance
of this security observe and perform all the provisions and conditions of the said niles and the miles of
the said Fund on his part to be observed and performed in respect of these presents and the said
hereditarnents,

IN WITNESS whereof the mortgagor, has hereunto set his hand the day and year first above written.
Signed by the said (Mortgagor) '
In the presence of

Ist Witness

(The deed should be registered)
NOTE - There should be two witnesses,
FORM 111
(See Form 1V of Government of India)

THIS INDENTURE MADE THE day of 19 BETWEEN THE GOVERNOR
OF ASSAM (heremafter called the Governor) of the one part and of (hereinafter called
the mortgagor) of the other part is supplemental to an Indenture of morigage, dated the day of

19 __ and made BETWEEN the mortgagor of the one part and the Govemor of the other part
and registered at m Book volume pages 1o as No. for

E
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._MWMPRNCEALMDENTURE)WHEREASMWMMMMW
-smnﬂyofﬁu.PRINCIPALINDMIREMbmﬁﬂypddmduﬁnﬁedmdﬂlerﬂunhﬂ
mﬂhwyuﬂwmqmofﬂw-m.agreﬁhmmmmMonwymmofmmmwd
mmwmmmmmdmishuﬁmmmwmls
mmmmmmmormmmmmmmofﬂw
mwcmmmwmmmwmhmmmmm
administrators and assigns ALL THAT THE piece of land situate in the containing

more or less bounded on the North by On the South by on the East by On the
West by topether with the dwelling-house and out-offices, stables, cook-rooms and
WﬂzﬂdhgiﬂmemANDALLmdSingtﬂaroﬂm;hepm;ﬁsammePR]NCIPAL INDENTURE
mﬁmﬂorexpwssedhbethmebyassumdmwﬁchnﬁﬁémbymymmmtedhl.heGovcmor
,subjwtm.mdmmﬁmmldﬂrmbyvﬁmofﬂmPRINCIPALmDENTUREwiﬂlﬂldrdghm,
.-mmmdappmmmmuhmePRmCIPALmDEnnJREmdmdanmmsﬂgm
title interest property claim and demand whatsoever of the Govemor into ont of or upon the same
premises by virtue of the PRINCIPAL INDENTURE to have and to hold the premises hereinbefore ex-
pressed to be hereby granted assigned and reconveyed unto and to the use of the morigagor his heirs,
‘exeocutors, administrators and assigns for ever freed and discharged from all moneys intended to be
 secured by the PRINCIPAL INDENTURE and from all actions, suits, accourits claims and demands
for, or, in respect of; the said moneys of any part thereof, or, for or in respect of, the PRINCIPAL
. INDENTURE OR of anything relating to the premises AND the Governor heseby covenants with the
mortgagor, his heirs, executors, administrators and assigns that Govemor has not done or knowingly
suffered or been party or privy to anything whereby the said premises or any part thereof, are is or can
be impeached, encumbered or affected in title estate of otherwise howsoever, IN WITNESS whereof

the Govemor of Assam has caused on his behalf 1o set his hand the day and year first above
Signed by L __for and on behalf of the Governor of Assam in the presence of

2. No AAM. - : P,

" o Sub :- Application for advance from G.P. Fund.

insez All applications for advances from G.P. Fund should invariably be accompanied by

S . a statement of G.P. Fund Account last received from the Accountant General,

Assam. No advance/final withdrawal will be ajlowed to officers who fail to furnish the correct statement
of account from the Accountant General, Assam. In case, however, such a statement is not readily
available then, a certified copy of the balance int the Fund Account should be fiurnished with the
mh‘ 'm‘on o c .

3. No. FMP. Sub :- Final withdrawal for house bullding purposes from General Provident

o Final withdrawal from provident fund may alsc be permitted to State Government
servants for house building purposes in addition to house building advances sanctioned under the
relevant provision of Assarn Financial Rules on the following terms and conditions -
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(a) Withdrawal may be permitted either for the purpose of building or acquiring a suitable house
including repairs and extension of the existing house and the cost of site or for repayment of any
outstanding amount on account of loan obtained from private sources, including house building loan
expressly taken from the Govemnment for the aforesaid purpose under the provision of the Assam
memmwmmdofamnlzmmbeﬁmmapmmmm
withdrawal shall be permitted once only.

Wim.-ltmmmymmmmwmmmmﬁsmmmm enable
the completion or extension of houses built out of house building advances granted by the
Government of Assam and mortgaged to the Govemor of Assam at the time of granting the final
withdrawal of Provident Fund money for the above purpose.

(b) The concession will be admissible to State Governmeni servants owning no house and who are
subscribers to any Government Provident Fund, before attaining the age of superannuation, at any time
not earlier than 10 years or, on their completion of 23 years total service including broken periods of
service (if any), whichever is earlier,

(¢} Withdrawal from the provident fund shall not exceed (1) one half of the amount standing to the
credit of the Government servant in the case of a non-contributory provident fund or the amount
actually subscribed by him along with interest thereon standing to his credit in the case of a
contributory provident fund, as the case may be, or (2) the actual cost of the house including the cost of
the site repair, or extension, or completion, or repayment of the loan in that behalf, whichever is less. If,
as mentioned above, the amount withdrawn exceeds the actual expenditure or repayment as aforesaid,
the excess shall be refinded to the Government forthwith in the lump sum together with interest
thereon at the rate provided in Rule (15) of general provident fund (Assam Services) Rules or the
corresponding rule of other Provident Funds from the month of such withdrawal by the Government
servant for being credited to his account in the relevant provident fund. The actual expenditure incurred
in connection with sale or transfer deeds may be reckoned as part of the cost of the house.

(d) The house proposed to be acquired or redeemed by the Government servant with the help of the
amount withdrawn as afmmidshaﬂbesihutedat&wphmoflﬁsdutyorhismtmdcdphoeof
residence after retirement ;

(e}Wtﬁx&awﬂwﬂhapanMdfor&ehmldmg,mmmﬂmmmdmnpﬂmofmhomonlymmm
cases whete the Government servant does not already own a house at the place referred to above |

() In the case of construction of a house, the withdrawal will be permitted only i equal instalments
(not less than two and not more than four in number), the instalments after the first being authorised by
the administrative authority after verification regarding progress of construction of the house . The
Accountant General, will authorise payment for the whole amount sanctioned. But the second and
subsequent instalments shall be drawn on administrative authority being satisfied on production of
vouchers that the actual expenses incurred by the drawee justify such subsequent withdrawals.

2. Other terms and conditions laid down in annexure to the Department letter No. FMP. 9/53/21 dated

21!11!5331111]1applymmnhsmmmdumdﬂ:mmmortgageofﬁmhouseshﬂhemqmedibrﬂml
withdrawal from provident fund for the aforesaid purpose.

s
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3. Before the advance is granted the apphmsmmmldmhnittothemﬁmdrgunhmﬂym
mdﬂhﬁngu_h_ﬂnfmnmadmﬁshoﬂdsﬁcﬂyfoﬂawmmmndiﬁms.mm
~competent fo sanction non-refundable advance from provident fund shall be the same authority who
,smpﬁomadvmces&ommovidmﬂﬁmdforoﬂwpmposesfmspedﬂm.

4.Theacmdwihdrawﬂﬁmnﬂwﬁmdwmwmndemﬂymrweﬁ)tofmamhoﬁsaﬁmﬁomﬂw
Amom;;mqumLAssamwhowiﬂmmgemisumonm&mfonmlmcﬁonofﬂwmmmtmt
5. The concession now sanctioned will not be in addition to that sanctioned under Finance Department
letter No. FMP. 9/53/21 dated 21/11/53 referred to above, and letter No. FMP. 10/51/84 dated 04/12/51
uammded&omﬁmemthmregardmgthegmﬂnfmﬁmdabhadvmweﬁompmﬁdmtﬁmd& _

ANNEXURE
To

The Governor of Assam.

mmwaﬁmofﬂu&mm(hMMwm“mchvmmfjmmmmy
request to permit, ﬁxﬂiemnposeofhﬂdmgoracquﬁdngamﬂmble'hwseim}udhgmpahsm
e:wmdunofth;e:dsﬁlghomcmdﬂmcoﬁofsiteorforrepameniofmyoutstancﬁngamﬁunton

Rs. {Rupees ) only fiom the amount standing to my credit in the
- FmdmderttwpmvisiomofﬂwGovemmdAMthmce(AP,F,)Depmtnmt
qu«No.FMP.Q!SNSMdaud.ﬂwsmFebumry,l%z,lhmbymdamkemobsmemdpﬂfomﬂm
Mmlcmdiﬁomcmmhwdﬂmdnhfumﬂwyuespgﬁuthmemmmwwmply
with the following terms and conditions, namely - S .
tLMﬂmmthwﬁﬁ&eﬂMkappﬁaﬂforshﬂbeaMyuﬁﬁsedfmmepmpmof
hﬂ&mmmﬁﬂmasﬁhbhhmhdudﬁgmpaﬁsmdmtcmbnofﬁeeﬁsﬁghomemdﬂmoost
of site or for repayment of any outstanding amount on account of loan taken from private sources
mcluding house building advance expressly taken from the Govemment or for compietion of house
built out of house building advance ; :
2. that if the amount permitted to be so withdrawn is in excess of the actual expenditure incurred by me
for building or acquiring a suitable house including the cost of the site thereof, or repairs or extension
mmmkﬁomﬁemmmomwgemmmmmmatmempmﬁdedfmmpml(c)uf
aﬁtuaiﬂhum,shaubemﬁmdedtotheGovmmforcmdittommevidmt Fund Account
forﬁmi&mﬂhomdemmhmeMmpmwhetherﬂlemeshnﬂhwebemdmmdedormt;

3.tha:thchouseproposedtobebuihoraoquﬁmdorrep@ndorextendedorwmpletedbymeﬁthﬂm
amount so withdrawn shall be situated at my place of duty or ...where I intend to reside after
retirement ;

4. that in the event of my building a house or completion or repairs or extension to my house the
construction of execution of necessary works thereto shall be commenced within six months of the
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withdrawal of the aforesaid amount and shall be completed within a period of one year from the date of
commencement of construction or within such further extended period as the Government may in its
absolute discretion allow. In the event of a ready built house being purchased, any loan previously
obtained by me for such purpose from private parties shall be repaid within three month of the drawal
of such amount or such extended period as may be penmitted by the Government :

5. that in the mﬁmmammmmmﬂdmﬂummmmmum
to be built will be acquired by me forthwith ;

6. that approved plans and pemmits where necessary from the local authorities for the purchase of
building mateérials to the extent required shall be furnished by me ;

7. that in the case of drawal for the purchase of a ready built house | shall secure an undisputed title to
the house and the land on which the house is built after the purchase price is paid ;

8. that so long I am m service | shall submit every year a declaration on or before the 31st December
that the house so built or acquired continues to be in my sole ownership and possession ;

9. that while in service the house so built or acquired shall not save and except morigaging the same in
favour of the Govemnor of Assam in terms of advance granted under the relevant provisions of the
Assam Financial Rules be transferred by me by way of sale, mortgage, exchange, or gift or on lease for
a term exceeding three years or otherwise howsoever without the previous permission of the
sanctioning authonty in wnting.

I hereby declare that my private savings together with the amount permitted to be withdrawn will be
sufficient to build or acquire or repair or extend or complete the house of the type proposed. [ further
declare that if the house is not purchased or built or acquired or repaired, or extended or completed in
accordance with the provision of the letter referred to above or if 1 commit any breach of any of the
aforesaid terms and conditions, ! shall repay to the ... Fund for credit to my account the whole of the
momﬂpmﬁﬁedhbewiﬁt&am&mthﬂhmdmpmumofthemdmmcﬂwwﬂhm
thereon at the rate provided for in para I(c) thereof.

10. mewmmmﬁwmmﬂm&mmmmmww
repayment of the loan of advance, I hereby solemnly declare that I have no other house of my own and
that the amount withdrawn shall not in any way be diverted or invested for the purpose other than the
purpose for which the withdrawal is permitted. .

Dated this day of 196

Signature.
Place
Witness
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______ Sub: Compulsory General Provident Fund contribution In State Service. ,

4OMNe FM |

18778172, dated 1. The question of making contribution to the General Provident Fund compulsory

10 on the part of State Government employees has been engaging the attention of the

Govermnment for sometime past. After much consideration the Govemor of Assam

hubmplmwdwdeddetmwmnihﬁmmﬂmﬁmmﬂﬁmidanﬁmdshWMbemmmkmyasa
rule. In fact instructions for making General Provident Fund compulsory for all Government servants
entering into Government service on or after 06/02/68 as also for all temporary Government servants on
that date were issued in Government letter No. FMP. 50/67/10 dated 12/02/68 and No. FMP. 50/67/219
dated 30/01/69. It has, however, been noticed that inspite of the aforesaid instructions a good number of
Government employees has not yet opened their General Provident Fund Accounts. Government have
also taken into account the benefits to be derived by the subscribers and the additional resources for the
State that the scheme will generate. Government therefore, desire that the instructions contained in the
mm‘mmwbymemmmmbmmcmm
Officers as also the instructions contain in this O.M.
2. Government have also considered the inconvenience to some Govemment employees and also other
administrative difficulties that will result in bringing those Government servants who have only a few
yémsofsmimleﬁ,wiﬁhﬂmpmﬁewofﬁewhme.ﬁﬂumﬁﬂmnidmﬁonofanm
Govemnment have decided that contribution will not be required from such temporary Government
servants who have not completed one year of continuous service. This will not apply to such temporary
employees appointed to permanent post, and in their cases contribution is compulsory from the date of
entry into service. Exemption is also allowed to such permanent or femporary Government servants
who are on the verge of retirement and have lass than three years of service for superannuation as on
01/04/82. Except in the category of employees mentioned above, contribution General Provident Fund
is compulsory for all Government employees. The rate of subscription to the General Provident Fund
should not less than 6 1/4% of the basic pay of an employee.

3. For proper implementation of the above, all the Drawing and Disbursing Officers shall obtain

applications complete in all respect and in the prescribed form from all employess who shall now

required to coniribute to the General Provident Fund and shall send the same to the Accountant

General, Assam etc., Shillong within one month for allotment of account numbers. 1t is also to be

ensured that persons, who have been presently contributing at the rate of less than 6 1/4% of their basic
aise their subscription at least to the minimum of 6 1/4%.

ed from the A.G. Assam, Shillong. In case of the employee whose account number is received
at a date later than the date from which he becomes liable for subscription, the arrear subscripti
realised from kis pay bills in switable instalments. )

further emphasised upon all Drawing and Disbursing Officers that all salary bills of the staff
ach subscriber. In case of Government servants who are exempted from the purview of this O.M.
a certificate in his salary bill should invariably be recorded indicating that he has been exempted from

1
'
'
1
P
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7. For any clarification of the above, a reference may be made to this department.
8. This orders come into force from 01/08/82.

LOMNa P | Sub :- Compulsory General Provident Fund comiribution by the State
1873212, dwted Government employees where exisiing recoveries have already

ivn exceeded half of the basic pay.

A question has arisen as to whether deduction of contribution to General Provident Fund would also be
made from such State Government employees in whose case total deductions have already exceeded
half of their basic pay.

Govermnment, after careful consideration have decided that contribution at the minimum rate as
prescribed in the OM. No. FM. lmmlﬂdaEdZMOJEzistobereaﬁsedmetmmwhmﬂm
existing recovernes have exceeded half of the basic pay.

As regards the recovery of the arrear accumulation of the Provident Fund dues, nemsarymstucums
are given at para 4 of the aforesaid O.M.

The provisions made in the above O.M. shall apply equally to teachers of provincialised schools.

o L All applications for advances from G.P, Fund should invarably be accompanied by
11/62/5, dated a statement of G.P. Fund Account last received from the Accountant General,
210362 Assam, No advance/final withdrawal will be allowed to officers who fail to fumnish

the correct statement of account from the Accountant General, Assam. In case,
however, smhasmmnanmmtmadﬂyamﬂableihmamﬁsdmpyofﬂmbﬂmcemﬂwhmd
Account should be fumnished with the application.

2. General Provident Fund.

1 No. FMP. Sub :- Procedure for final payment when credit of a subscriber in his provident
m“”n'mmm:n fund becomes payable.

1. The amount standing at the credit of a subscriber in his provident fund account
becomes pavable when he quits the service or on his death under Rule 31(1) of G P. Fund (Assam
Services) Rules and the note below Rule 31 ibid enjoins that when the amount standing at the credit of
the subscriber becomes payable under the relevant rules, the Accounts Officer shall authorise payment
of the amount.
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‘Z.A]larctoobseweﬂlerelevmtnﬂwandﬂlepmtictﬂmmaybeﬁxmishedtothercomtantGenemL
Assam as per Appendix ‘A’ & ‘B’, as the case may be, in forwarding the case of final payment of
G.P. Fund deposit for future and outstanding cases.

APPENDIX ‘A*

Fg@_e_so&erﬂlm@@m;

l.meammmm,formommamunmofmﬁremmgdmﬂymignaﬁmdischugum.
(8) In case of resignation it should be stated if the resignation has been aceepted.
(b) In case of discharge, the reason for the same may be stated

2. A certificate from the drawing authority referred to in Rule of the General Provident Fund
Rules stating whether any advance from the fund was granted to the subscriber during the previous 12
months, and if so, full particulars of the advance,

3. Amount of the last Fund deduction with the number and date of the Treasury  Voucher.
4. Name and Treasury at which payment of the Provident Fund money is desired.

5. () In casc of dismissal, whether the officer has filed or intends to file all appeal. IT the appeat has
been rejected the date of its rejection.

(b}lfnouppeall’tasbemﬁledyetmedatemwhichmepeﬁodofhisappalwﬂlexpire.

6. The comrect General Provident Fund account number verified from the statements funished to the
depositor by this office from vear to year. '

7. Whether the subscriber married after the submission of his nomination in R

8. Whether the deceased subscriber has left any will disposing of his accumulations in the fund or any
part of them and if so a copy of the will with an English translation of the will if in any other tongue.
should be furnished. -

9. (a) As no nomination was furnished by the subscriber, a list of his family members (as defined in
Rule who are entitled to participate in the Fund money under Rule of G.P. Fund Rules
together with their relationship to this application in original for the refund should be forwarded to
the office . In the case of minors, the applications should be from their legal guardians.

10. Whether any withdrawai for Life Insurance Policy was made from the G.P. Fund.

11, If payment is desired at treasury other than one from which his last pay and allowance were drawn,
two sheets, specimen signature and two copies of passport size photographs duly attested by gazetted
officer are required.

APPENDIX ‘B’
For death cases only
1. The actual date, forenoon or afternoon, of death of the subscriber.

PSR Uy F NP - el — . e be M re— m b s AT T - ame [
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2. A list of the members of the family of the deceased subscriber as defined in Rule 2 (c) of the General
Provident Fund (Assam Service/Central Service) Rules with their are against each at the time of his
death with their relationship noted against each.

3. If there be any minors in the list stated above, the share payable to them would be paid to their legal
guardian, appointed by the court of law in the case of non-Hindu-subscriber. The name of the legal
guardian together with the goardianship certificate in the onginal should be furnished.

4. The shares relating to the minors may be paid to the persons considered fit by you on receipt of bond
in the prescribed fonn signed by two sureties indemnifying Government against any subsequent claim.
5. The subscriber furnished a nomination declaring that the deposits in his General Provident Fund

account should be paid to ______ in the event of his death. Please state where the nominee (s) men-
tioned above is/are alive ornot.

6. As the subscriber died a bachelor and did not firmish any nomination, the amount in his General
Provident Fund account is payable to the person claiming it on the strength of a succession certificate
granted by a competent court of law.

7. A certificate from the drawing authority stating advance from the Fund was granted to the subscriber
duning the previous 12 months, and if so, full particulars of the advance.

8. Amount of the last fund deduction with the number and date of the Treasury Voucher or the number
of bill with date of its encashment from which 1t was deducted.

9. Name of Treasury at which payment of the Provident Fund money is desired.

10. If the payment is desired at a Treasury other than one from which last pay and allowances were

drawn two sheets containing specimen signatures and two copies of photographs of the pavee taken in
presence of and duly attested by a Gazetted Officer should be furmished to the office.

:-7;;3 m Sub i~ Procedure regarding final payment of Provident Fund balance
i To eliminate all avoidable delays in initial payment of Provident Fund balance to

subscribers, nominees or other claimants, the following standard form is prescribed
for making request by all claimants for payrment of all provident fund moneys.

FORM (A)
FOR GAZETTED OFFICERS
FORM OF APPLICATION FOR FINAL PAYMENT OF BALANCES IN THE PROVIDENT
FUND ACCOUNT
To
The Accountant General

Through (The Head of office/Department)
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Sir,
I am due to retire/have retired/have proceeded on leave preparatory to retirement for

mmﬂmhwebeendisdmgeﬂdﬁuﬁssedfhwemﬁgmdﬁmﬂyﬁmﬁovmmtsm&mmdmy
resignation has been accepted with effect from Jorenoon/afternoon.

2. 1 have not opted for the continued retention of my Provident Fund money in the Fund in terms of the
Government letter No. FMP. 82/58/6, dated 6th July, 1959 as extended from time to time. 1,
therefore, request that the entire amount at my credit with interest due under the ruics may be paid to
me through Treasury/Sub-Treasury. My Provident Fund Account No is

OR

1 have opted for the continued retention of my Provident Fund money in the Fund n tems of the
Government letter No. FMP. 82/58/6 dated 6,7 59 as extended from time to fime and my option has
been forwarded vide letter ~ dated _is attached. [ request that a sum of Rs . may be paid to
me in terms of para 2 of that letter through .. Treasury/Sub-Treasury, My Provident Fund Account No.
18

3. A sum of Rs. (Rupees ) was last deducted as Provideni Fund subscription and
recovery on account of refund of advance from my pay bill for the month of for Rs.
encashed on gt

Treasury/Sub-Treasury. -
4. My specimen signatute, in duplicate, duly attested by another Gazetted Officer of Guvernment, is
enclosed.

5. 1 certify that I have neither drawn any temporary advance nor made any final withdrawal from my
Provident Fund Account dunng the 12 months imimediately preceding the date of my quitting
service/proceeding on leave preparatory to retirement or thereafter,

- OR

Details of the temporary advances drawn by me/final withdrawals made by me from my Provident
Fund account during the 12 months preceding the date of my quitting service/proceeding on leave
preparatory to retirernent or thereafter are given below.

Amount of advance Date
1.
2,

6. 1 hereby certify that no amount was withdrawn/the following amounts were withdrawn by me from
my Provident Fund account during the 12 months immediately preceding the date of my quitting
service/proceeding on leave preparatory to retirement or thereafter for paymeni of insorance premium
or for the purchase of a new policy.

Amount Date
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[
2.

7 TMpm-nmﬂmofmeu&ImmmPohmﬁnmmdhymeﬁom&whwﬂthmdwmohmw
be released by you are given below -

Policy No. Name of the Co. Sum assurad
1.
2
3
4
Yours failhﬁ.ﬂly,
(Signature).
Station
Date Name and Address
FORM A

CERTIFICATE BY THE HEAD OF OFFICE/DEPARTMENT

1. It is cemtified after due venfication with reference to the recerds in my office, that no teraporary
advance/final withdrawal was sanctioned to the applicant from his/her Provident Fund account during
the 12 months immediately preceding the date of his’her quitting service/proceeding on leave
preparatory to retirement or thereafter.

OR-

2, It 15 certified after due venfication with reference to the records in my office, that the following
temporary advances/final withdrawals were sanctioned to and drawn by the applicant from his /her
Provident Fund account during the 12 months immediately preceding the date of his’her quitting
service/proceeding on leave preparatory to retirement or thereafter.

Amount of advance/withdrawal date voucher No.
1.
2

no demands _
3* Itis certified that of Government are due for recovery.
Following demands

(Signature of the Head of Office/Department)

— e pmEmE— Y—r =
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* Note : Certificate No. 3 to be furnished in the case of contributory Provident Funds only.
FORM (B)
FOR NON-GAZETTED OFFICERS

FORM OF APPLICATION FOR FINAL PAYMENT OF BALANCES IN THE o
PROVIDENT FUND ACCOUNT.

To

The Accountant General

(Through the Head of Office )

Sir, _

I'am due to refire/have retired/have proceeded on leave preparatory to retirement for months /
have been discharged/ dismissed/have resigned finally from Government service and my resignation
has been accepted with effect from forencon/ afternoon.

2. 1 have not opted for the continued retention of my Provident Fund money in the Fund in terms of
the ent letter No. FMP. 82/58/6 dated 6th, July 1959 as extended from time to time .

I, therefore, request that arrangements may kindly be made to pay the entire amount at my credit with

OR

I have opted for the continued retention of my Provident Fund money in the Fund in terms of the
Government letter No. FMP. 82/58/6 dated 06/07/59 as extended from time to time and my option has

been forwarded vide letter No. dated fis attached. I request that arrangements may kindly
be made to pay me a sum of Rs. -

3. My Provident Fund Account No. is [ desire fo receive payment through my office/through
the Treasury/Sub-Treasury. * Particulars of my personal marks of identification, photograph,

left hand thumb and finger impressions ( in the case of illiterate subscribers} and specimen signature (in
the case of literate subscribers), in duplicate, duly attested by a Gazetted Officer of the Government are
enclosed.

4. The undermentioned Life Insurance policies financed by me from my Provident Fund account may
kindly be released.

Policy No. Name of the Co. Sum assured.
1.

2
3
4
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Yours fatthiully,
Station
Date $
_ (SIGNATURE)
Name and Address
(FOR USE BY HEADS OF OFFICES)
Forwarded to the Accountant General for necessary action,

2. The Provident Fund Account No. of Shri /Smt/Kumari (as verified from the Statements furnished to
hirn/her from year to year) is _

3. He/She has finally retired/will retire/has proceeded on leave preparatory to retirement for
months/has been discharged/dismissed/has resigned finally from Government service and his’her

resignation has been accepted with effect from forenoon /afternoon.

4. The last fund deduction was made from his/her pay in this officz Bill No. ___ dated ___ for Rs.
{(Rupees ), cash voucher No. of  Treasury, the amount of deducuonrbmxg

Rs. mﬂrecovewmaccomtofreﬁmdofadmoeﬁs

5. Certified that he/she was neither sanchmmdanytempomyadvanoetoranyﬁnalm&admwalﬁ'om
his‘her Provident Fund account during the 12 months immediately preceding the date of his‘her
quitting service/proceading on leave preparatory to retirement or thereafter.

OR

Certified that the following temporary advances/final withdrawals were sanetioned tb- him/her and
drawn from his/her Provident Fund account during the 12 months immediately preceding the date of
his‘her quitting service/proceeding on leave preparatory to retirament or thereaftor,

Amount of advance/withdrawal Date YVoucher No.
1
2.

6. Certified that no amount was withdrawn/the following amounts were withdrawn from his’her
Provident Fund account during the 12 months immediately preceding the date of histher qulttmg
service/proceeding on leave preparatory to retirement ot thereafter for payment of inswance premia or
for the purchase of'a new policy.

Amount Date Voucher No.
1.
2,
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7. He/She has not opted for the continued retention of his/her Provident Fund money in the Fund in
terrns of the Government letter No. FMP. 82/58/6, dated 6th July 1959 as extended from time to time.

OR

HdSlmhasoptedfor&lecun&lmdmtenﬁonofhs/hmProvidentFlmdmoneyintermsof&le
Government letter No. FMP. 82/58/6 dated 6ih, fuly 1959 - as extended from time to time and his / her

option has been forwarded vide this office letter No. dated is attached,
no demands
8. Itis certified that of Govemnment are due for recovery.
(Signature of Heads of Office/Department.)
FORM ()

FORM OF APPLICATION FOR FINAL PAYMENT OF BALANCES IN THE PROVIDENT FUND
ACCOUNT OF A SUBSCRIBER TO BE USED BY THE NOMINEES OR ANY OTHER CLAIMANTS
WHERE NO NOMINATION SUBSISTS. '

To .

The Accountant General
(Through the Head of Office)
Sir, '

It is requested that arrangements may kindly be made for the payment of the accumulations in the
Provident Fund Account of Shri/Shrimati The necessary particulars required in
this connection are given below -
1. Name of the Government seyvant.
2. Date of birth,
3. Post held by the Government servant,
4. Date of death.

S.Prmfofdeaﬂainthefonnofadeathnerﬁﬁmteissmdbyﬂlemmicipal authorties etc., if
available.

6. Provident Fund Account No. allotted to the subscriber.

7. Amount of Provident Fund money standing to the credit of the subscriber at the time of his
death if known.

8. Details of the nominees alive on the date of death of the subscriber if 2 nomination subsists.
Name of the nominee Relationship with the subscriber. Share of the nominee.

i

EEE Y
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i

2.
3
4

9. In case the nomination is in favour of a person other than a member of the family, the details of the
family if the subscriber subsequenily acquired a family.

Name Relationship with the subscriber Age on the date of death
1
2,
3

10. In case no nomination subsists, the details of the surviving members of the family on the date of
death of the subscriber. In the case of a danghter or of a daughter of a deceased son of the subscriber,
martied before the death of the subscriber, it should be stated against her name whether her husband
was alive on the date of death of the subscriber.

Name Relationship with the subscriber Age on the date of death
L.
2.
i

1. In the case of amount due to a minor child whose mother (widow of subscriber) is not a Hindu, the
claim should be supported by indemnity bond or guardianship certificate, as the case may be

12. [f the subscriber has left no family and ne nomination subsists, the names of persons to-whom the
Provident Fund money is payable (to be supported by letters of probate or succession certificate etc.)

Narne. . Relationship with Subscriber. Address.
1
2
3

13. Religion of the claimant (5.

ih
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14. The payment is desired through the office of through the Treasury/Sub-Treasury.

Inths‘sconnecﬁonﬂwfnﬂowhgdomnnmmmﬂyanestedbyaGmﬁedofﬁwmsmioe}Magistmm
attached.

(1) Personal marks of identification,
(1) Left / Right hand thumb and finger impressions (in the case ofifliterate claimants.}
{111) Specimen signatures in duplicate, (in the case of literate claimants.)

{iv) Photographs in duplicate.
Yours faithfully
Signature of claimant
(Full name and address)
Station
Dated
' (FOR USE OF HEAD OF OFFICE/DEPARTMENT)
Forwarded to the Accountant General  for necessary action. The particulars fumished above
have been duly verified.
2. The Provident Fund Account No, _ of Shri/Smt/Kumari (as verified
from the annual statements furnishad to him/her Jis
3. Hefshe died on A death certificate issued by the Municipal authorities has been

produced/is not required in this case as there no doubt about his/her death.

4. The last Fund deduction was made from his’her pay for the month of .._drawn in this office Rill No.
dated for Rs. {Rupees ), cash voucher No. of Treasury,
the amount of deduction being Rs. and recovery on account of refund of advance Rs.

5. Certified that he/she was neither sanctioned any temiporary advance nor any final withdrawal from
his/her Provident Fund Account during the 12 months immediately preceding the date of his’her death.

OR

Certified that the following temporary sdvancew/final withdrawals were sanctioned fo him/her and
drawn/from his/her Provident Fund account during the 12 months immediately preceding the date of
his/her death.

Amount of advance/withdrawal. Date and place of encashment. Voucher Number.
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6. Certified that no amount was withdrawn/the following amounts were withdrawn fromn his/her
Provident Fund account during the lzmmmbfprmdzngﬂmdateofhﬂhu&nﬂlfm
payment of insurance premia or for the purchase of a new policy.

Policy number and name of the Amourt. Date. Woucher number,
company

i
2
3

7. He/she had not opted for the continued retention of his/her Provident Fund money in the Fund in
terms of the Government letter No. FMP. R2/58/6 dated 6/7/59 as extended from time to time.

OR

He/she had opted for the continued retention of his/her Provident Fund money in the fund in terms of
the Government letter No. FMP. 82/58/6 dated 06/07/59 as extended from time to time and his’her
option was forwarded vide this office letter No. dated is attached. The other particulars
reqquired in this connection are given below - - o

{1} Date of retirement from Government service.

(i Amount at the credit of the subscaber on the date of retirement.

(idf) Amount finally withdrewn after retirement, if any.

No demands
8. Itis certified that of Government are due for recovery.

following demands
3 Signature of the Head of office/Department.
Note ;- Certificate No. & to be fumnished in the case of a G. P. Fund only.

3. General Provident Fund.

1, No. FMP. Sub :- Permissibie age for final withdrawals from G.P.Fund.
SL6314, dated
2914763,

Consequent on the increase of age of retirement from 55 to 58 years, Government
have decided that

(1) Final withdrawals to meet expenditure for higher education, marriages and illness, the
withdrawels will be pernutted after completion of 25 vears of service or within 8 years of the
date of retirement on superannuation which over is earlier.

Al
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(ﬁ)FﬁﬂﬁhﬂmWﬂforhousebuﬂdmgpurposmwhmadmissiHeWMbepﬂmiﬂednﬂa
completion of 23 vears of service or within 10 years of the date of retirement on
superannuation, whichever is earlier.

4. General Provident Fund.

1. Ne. FH‘;‘ Sub :- Retentlon of Provident Fund Account after retirement
06:97/59 1. If a subscriber so desires the amount at his credit in the Provident Fund concemed

may be retained in such fund for a period of 3 years from the date of his retirement
subject to his sending an intimation in writing to the accounts officer concerned in this behalf either
before the date of retirement or within two months thereof On the basis of this intination the balance at
the credit of the subscriber will continue to be retained in the relevant Fund beyond the date of
retirement and eam interest thereon at the rate prescribed by the Government of Assam each vear. The
“protected” rate of interest to which the subscribets are at present eligible will not be allowed i such
cases beyond the date of retirement.

2. The protected rate of interest shall be allowed upto the date of retirement only, thereaifter, the nommal
rate of interest shall be allowed. The date upto which the interest shall be allowed will be upto the end of
the month preceding that in which payment is made ot upto the end of the sixth month after the month
in which the final withdrawal becomes payable (by death or the expiry of the three vears period)
whichever 1s earfier.

3. During the period of three years referred to, withdrawals will be permitted once a year, subject to the
condition that the amount of each such withdrawal (except the final withdrawal) shall not exceed one
third of the amount standing to the credit of the subscriber in the Fund on the date of refirement Tt will
not be necessary to specify any reasons for the withdrawal in such cases. In the event of the death of
the subscriber before the expiry of the three vears period, the amount at his credit in the Fund shall
become payable to the person or persons entitled to receive it in accordance with the relevant rules of
the Fund, The interest on final withdrawal in such cases will be payable upto the end of the month
preceding that in which payment is made or upto the end of the sixth month after the month in which
final withdrawal becomes payable, whichever period is eatlier. The Provident Fund moneys retained in
the Funds after the date of retitement will continue to enjoy freedom from attachment by creditors
{under section 3 of the Provident Funds Act 1925 and exemption) from income-tax.

4. The first withdrawal may be permitted at any time between the first and the 12th month after
retirement, the second between the 13th and the 24th month and the third on completion of the 36sh
month. Where, however, a retired officer has not made any withdrawal during the first fwo vears, or has
made withdrawals aggregating o less than 2/31d of the amount at his credit on the date of his
retirement, he may be permitted to make one withdrawal between the 25th and 3oth month, provided
that the withdrawal so made together with any withdrawals made durmg the first two vears does not
exceed 2/3rd of the amount af credit on the date of retirernent,

e
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5. This scheme will be in force for a period of three years in the first instance. Govemment however,
reserve the right to discontinue the scheme, after giving 6 months’ notice to the subsenbers, within this
period if the circumstances justify this course.

6. These orders will apply to officers retiring on or after the date of issue thereof and also to officers,
who, although they may have already retired, have not yet been paid the amount to their credit in the
Fund. In the latter case, the officers should send the necessary intimation to the Accounts officer within
a peniod of three months from the date of issue of these orders. '

7. These orders are applicable to all officers to whom the General Provident Fund (Assam Services)
Rules apply.

8. The option once exercised shall be final. If the necessary intimation is not sent to the Accounts
Officers within the stipulated period, the Officer concemned shall be deemed to have exercised the
opiion of withdrawing the accumulations under the usual rules.

9. This scheme has been introduced in response to the requests that retiring Government servants
should be given facilities to conserve their amounts i their Provident Fund.

10. Tt is also clarified that the scheme of retention of Provident Fund money in the Fund after
retirernent does not apply to cases of officers quitting service by reasons of dismissal, removal or
voluntary resignation.

i1. No Insurance Policies should be allowed to be financed from the Provident Fund after the normal
date of retirement. Any policies which before retirement were being financed from the Prownident Fund
should be reassigned or handed over to the subscriber in accordance with the normal provisions
contained m the Provident Fund Rules.

12. The period of three years for retention of the money in the fund should be reckoned from the date
of actual retirement of the officer and not fiom the date of commencement of leave preparatory o

retirement or the date of exercise of option to retain the money in the fund. This will have effect from
18th December, 1957.

2. No. FMP. Sub :- Extension of scheme for retention of P.F. money in the Funds after
K2/3412, dated refirement.
360661

CGovernment have extended the scheme for the retention of Provident Fund Money
in the Funds afler retirement for another 5 years with effect from the 18th December, 1960. It has also
been decided that the period allowed for the exercise of option by a subscriber be increased from two
months after retirement to six months.

3. Na, FMP. Sub :- Retention of P.F. money in the Funds for total period of five years.

32/38:22, dated
e In future the subscribers may be permitted to retain their Provident Fund money for

a total period of five years from the date of retirement, subject to the same
condttions except in respect of withdrawals which will be regulated in terms of paragraphs 3 and 4
below. Subscribers who have already been permitted to retain their Provident Fund accumulations in

—— -
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theFund&rapmibdofthmeymmayalsohealiowedtoretamﬂ]ﬂmomy.mmcFmdfornﬁtrther
period of two years, if they so desire. Theyahouldexmseﬂawuptmnmthmbehalfmﬂmmxmmﬂls
from the date of issue of these orders.

2. During the period of 5 years withdrawals will be permitted once a vear as before subject. to the
conditions that the amount of each such withdrawal (except the final withdrawal) shall not exceed one

" fifth of the amount standing to the credit of the subseriber in the Fund on the date of retirement, The

other provisions of paragraph 5 of this Department. Memorandwm No. FMP. 82/58/6, dated 06/07/1959 ,
shall apply mutatis mutandis, .

3 lesubscnberswhchavtalwadybempcrmﬂiedtoretmn&wu?rmdmthmdmoneymﬂmﬁmd
for a period of three years and opt to retain the balance in the ﬂmdforaﬁn'ﬂierpenodoftwoyears
shall also be permitted to withdraw the money in accordance with the procedure prescribed in the
foregoing paragraph as if these orders apphed to them ab-mitio. Such subscribers who have already
resorted to withdrawals during the first two or first three years, as the case may be in accordance with

the old orders can withdraw during subsequent years the difference between the amount they could
draw under these orders and the amount they have already withdrawn.

5. General Provident Fund.

1. AG's No. :SIb i- Completion of the General Provident Fund accounts of the subscribers

PF 13638
i on the basis of collateral evidence.
2609739

The Comptroller and Auditor General of India has now decided upon to adopt the

revised procedure given below: as a standing arangement for the purpose of
j‘,%mm completion of such accounts. According to this revised procedure, a missing credit,
230261 | in the individual subscriber’s account will be completed as soon as documentary

collateral evidence as derived from pay bills, acquainiance rolls, audit registers,
certificate of deductions from disbursing officers, etc. is produced. The amount of credit supphied will
be adjusted in the account by debit to a Suspense head “Provident Fund Suspense” to be opened for
this purpose under Section “S-Deposits & Advances - Part IV Suspense.” The suspense head will be
cleared on tracing the actual credits, may it be mentioned here that cases may atise where credits are not
traceable at all although account of the subscriber would have been completed on production of
collateral evidence. In such-cases the suspense head shall eventually require to be cleared by debit to
“Miscellaneous Government Account.” Such cases are expected to be verified and will invatiably be
brought to the notice of the State Government,

6. Genen] Provident Fund.

1. FMP. 139/39/12, Sub :- Return of counterfolls of annual mtements.

dated B3/03/61.:: ’
Subscribers to the G.P. Fund are requested to retum mnoountﬂrfoﬂsoftheamual
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statements of the P.F. Accounts within the prescribed period of three months from the date of receipt of
staternents duly signed to the office of the A.G., Assam even if no discrepancies are noted therein.

7. General Provident Fund.

z.m.n;n Sub :- Furnishing of information while forwarding the GPF schedules. .
1393873, dated
27/96'61 While forwarding G.P.¥. Account Memos to the A.G., Assam, the drawing officers

should actually verify the details of the recoveries from office copies of pay bills,
etc,, and furnish a certificate of deduction as follows -

2. “Certified that deduction on account of G.P. Fund for Shri

the following rates from the vouchers shown below as verified from the office copies of pay bills,
acquaintance rolis, efc. _

were actually recovered at-

Moanth TV, number and | Place of | Head nfl Actusl  Amount GPF

date encashment Account Recovery
Subscription | Refund  of

withdrawal

His Correct General Provident Fund Account is

s

3. In the case of cash recoveries oredited into Treasury, the number and date of the challan and the head
of Account under which it was credited should be certified by the drawing officer, if possible, an
attested copy of the challan enclosed.

4. In case of Gazetted officers who draw their own pay bills, the details of the recoveries viz. T. V.
Nmnber,datcandheadofaccomﬁwillhavewheﬁn'njshedﬂnoughlhehmyoﬁeawhosimuld
be requested to verify the recoveries.

8. General Provident Fund - Disbursement on behalf of minors.

1. No. FMP. Sub :- Waiver of guardianship cerfificate.
§G/59/38, duted

Q3047187 In supersession of the orders contained in No. FMP. 60/59/5 dated 22nd June 1959,

payment of Provident Fund money to the extent of Rs. 5,000(or the first Rs. 5,000
where the amount payable exceeds Rs. 5,000) on behalf of the minot/minors may be made to his/their
natural guardian or where no natural guardian exists to the person considered fit by the Head of office
mmW.mmmmdemmmmmmpmmmcu&ﬁm.m
person receiving payment on behalf of the rminors should be required to execute a bond signed by two
mﬁungadngtoﬁmniﬁ'Govemmmtagﬁmtmysubseqmtchﬁn.Mbahnmhms of Rs,
5,000 1f any, would be paid in accordance with the normal mles.

<3
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In the absence of a natural guardian, there should be adequate prima facie grounds for making payment
to the persons claiming it. Such grounds can exist only if he/she is shown by a swomn declaration fo be a
de-facto guardian and his/her bonafides have been ascertained. Even if a gnardian has not yat been
appomted by the Court, if the minor and his property are in custody of some person, such persot ks in
law a de-facto guardian.

The authorities making payment should therefore require the person who comes forward o ciain
payment on behalf of the mimors fo satisfy them by an affidavit that he is in-charge of the property of
the minor and is looking after it or that if the minor has not propesty other than Provident Fund money,
the minor 15 in his custody and care. The affidavit is to be produced in addition fo the indemnity bond
with suitable sureties.

In cases where the naniral guardian, is a Hindu widow, the payment of Provident Fund moneys ot
behalf of her minor children shail be made to her iespective of the amount involved without
production of guarchanship cerificate or any indemnity bonid, nnless there is anything concrete to show
that the interest of the mother are adverse to those of the mmor children.

2. No. FMP, Sub :- Clarification re waiver of guardianship certificate.
6/39/47, dated

14/09/67 In continuation of No FMP. 59/38 dated 3rd Aprl 1967 and No. FMP, 60/59/42

-dated 31st May 1967, it 1s clanified as follows -

A person other than a Hindu widow recewving payment of provident fund monevs on behalf of the
minoi(s) without the production of guardianship certificate to the extent of Rs, 5.000 {or first Rs. 5,000)
is required to execute indemnity hond supported by two sursties.

The stamp duty payable on the indemsuty bond will be bome by the Govemraent. The indemnity bond
should be executed on any durable plain paper and 1t should be in the form as appended below.

The indernnity bond should be signed by the obligor and two sureties personally or by el reapective
constituted attomeys duly appoinied by the power of attorneys. It shall be accepted for and on behalf of
the Governor of Assam by an officer duly authorised by Government of Assam.

Form of Bond of Indemnity for drawal of Provident Fund monev due to the minor Child/Children

of deceased subscriber by a person other than its/their natural guardian (to the cxfent of Rs,
5,000).

(a) Full name of KNOW ALL MEN BY THESE PRESENTS WE (3)  son/daughter/sife
claimant{s) with of resident of (heremafler called “the obligor’) and We (b} (1)
place(s) or residence. son/daughter/wife of and residents (s} of and (2)
(b) Name and son/danghter/wife of and resident of Sureties on her/his/their

!Jl s and the behalf (hereinafier called the “Sureties® are held firmly bound to the Governor
suret of Assam hereinafter called the ‘Government™),

in the sum of Rupees
Rs. _ tobe paid to the Goveniment 1o be well and well and tmly made,
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(c) Name of
deceased

(d) Name and
designation of the
officer.

mdlofmmemﬂybhtdshinmdfandlﬁshm,exm administrators and
asdguarﬂwaymomdaﬂofwjohﬂybhdmmmmpecﬁve
heirs, executors, administrator and assigns firmly by these presents

This day of 19
WHEREAS (c) - was af the time of his death a subscrber
toﬂ:eGe:manrovidemFlmdandwhe'reasﬂlesaid(c) _ died on the
day of 19 ' _
And a sum of Rupees
Rs.

Payable by Govemment on account of his General Provident Pund .
accumulations AND WHEREAS the above bounden obligor claims * the said
sum of behalf of the minor child/childrzn of the said (¢)but has/have not

obtained a lianshi &

AND WHEREAS THE obligor (8) has/have satisfied the (d) (officer concemned)
&mthefshe!ﬂmyisfaremﬁﬁedtoﬂwafomsaidsmnmmatﬂmmdc&use
mduedelaymdhardslﬁpiftheclaimantwmreqyiretnpmducea
gnarcﬁmshipmﬁﬁcate.ANDWHEREASGovemmmtdeﬁmtopaythesaid
smnmﬂlechhnmtbutunderGovmmexnnﬂesmdordasitisneoﬁs&xyt}m
theclaimmtshouldﬂmtexecuteabondndthtwosureﬁsstoindem:ﬁﬁw
Government against all claims to the amount so due and as aforesaid to the said
(c)(deaeasedbeforeﬂwxmnsaidmcanbcpaidtomcdahnm)wﬁchﬂm
obligator and at his/her/ request the sureties have agreed to do. NOW
THECOND!'I‘IONofﬂlisbondismwhtlmtifnﬁerpaymenthasbeennmdeto
ﬂ1eclainumtﬁteobﬁgornresmﬁashaﬂinﬂwmtofaclaﬁnbeh@madeby
any other person against Government with respect of the aforesaid sum of Rs.
refund to Government the sum of Rs. and shall otherwise
hﬂmuﬂfyandkeepﬂneGovmmmthmnﬂmmdhdmt&dﬁmnﬂl
hiabilities in respect of aforesaid sum and all costs incurred in consequence of
anyclahn&leretnTHEN&mabovewﬁmbondorobﬁgaﬁonslmﬂbe void but
ommmemeshaﬂmnﬁnmmﬂfhrceeﬁmmdm.m&mem
hnveagreedtobearﬂwstampdutyifmy,chmgeablemﬂmmpresents.m
WITNESS to the above written bond and the condition therefore we

and and

Thas day of 19 have hereunto set and subscribed out
respective of our respective hands.

Accepted for and on behalf of the Government of Assam.

’Hea‘einsert“toheerrliﬂedto”or‘Fasguardian”asmecasemybc.

1 4]
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9. General Provident Fund - Amendment in form of indemnity bond for drawai of
P.F. money due to minor children.

& _—
1 No. FMP In modification of Government Memo. No. 5691-720F(A), dated 10th October 1938,
'6&55;/42. dateq | the expression “where each minor’s share does not sxceed Rs. 100™ oceumring in the
1 31/05/67 heading to that Form, the expression “to the extent of Rs. 5,000” is substituted in the
Form of Indemmnity Bond for drawal of Provident Fund money du to a minor.
Form of Bond of Indemn drawal of Pro t Fund money du minor child/children o
deceased subscriber by a person other than its/their natural guardian_fwhere each minor's share
does not exceed Rs. 100).
(a) Full name of KNOW ALL MEN by these presents U'We (a) resident (s) of and
claimant (s) with 'We (b) and resident (s) of sureties on her/his/there
place (s) or residence  behalf are held firmly bound to the * President of India /Governor in the sum of
BN d Rupees Rs. to be paid to the said
{(:)f)thn?:egn. ' * President of India/Governor or his successor or assigns for
WHICH payment to be well and truly made, each of us severally binds himself
and his heirs, executors, admmistrators and assigns and every two and all of us
. johrﬂyﬁndomdvesmﬁomheﬁs,uwﬂom,mdmhﬂsﬂntorsanﬂamim
firmly by these presents.
(¢)  Name of As witness our hands this day of 19 WHEREAS (c) was at the time of
deceased. his death a subscriber to the General Provident Fund AND whereas the said ¢
. . diedontheday of 19 __ and asum of Rupees  Rs.

-payable by Government on account of his General Provident Fund
accumulations AND WHEREAS the above bounden (a) (hereinafter called the

claimant (s) claim (s) *
the said sum on behalf of the child/children of the said (c) Minor but
has/have not obtained a guardianship certificate.

(d) Name and AND WHEREAS THE claimant(s) has’have satisfied the (d) {officer

designation of the concermed) that he /she/they-is/are

Officer Entitled to the aforesaid sum and that it would cause undue delay and hardship
if the claimant were required to produce a guardianship certificate AND
WHEREAS Government desire to pay the said sum to the claimant but under
Government rules and orders it is necessary that the claimant should first
execute a bond with two sureties to indemnify Government against all claims to
the amount so due as aforesaid to the said (c) (deceased) before the
said sum can be paid to the claimant NOW THE CONDITION of this bond is
such that if after payment has been made to the claimant the claimant or

L 1
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sureties shall in the event of a claim being made by any other persons against
Govemnment with tespect of the aforesaid sum of Rs. refund to
Government the sum of Rupees and shall otherwise indemnify and
keepGovenmthmnbasfmnaﬂﬁabﬂiﬁeshmpectofﬂwafomaidsum
and all costs incurred in consequence of any claim thereto THEN the above
written bond or obligation shall be void but otherwise the same shall remain in
fill force and virtue. IN WITNESS to the above written bond and the condition
therefore we, and and of have hereunto set our
hands this day of 19

From of Bond of Indemnity for drawl of Provident Fund money due to the minor child /children of
deceased subscriber by a person other than its/their natural guardian (to the extent of Rs. 5,000).

{a) Full name of

claimants (s) with
ace (8) or

residence.

{b) Name and
address of the
sureties.

(¢c)Name of deceased

{d) Name and
designation of the
officer.

KNOW ALL MEN BY THESE PRESENTS WE (a) ___ son/daughter/wife of
___ resident of ____ (hereinafter called the ‘obligor’) and We (&) (1) ___
son/daughter/wife of _ and residents (s) of and @
son/daughter/wife of and resident of Sureties on her/his/their
behalf (hereinafter called the ‘Sureties’) are held firmly bound to the Governor
of Assam (hereinafter called the ‘Government’) in the sum of Rupees

Rs. __ to be paid to the Government or his successors or assigns for
which payment to be well and well and truly made, each of us severally
binds himself and his heirs, executors, administrators and assigns and every two
and all of us jontly bind ourselves and our respective heirs, executors,
administrators and assigns firmly by these presents.

This day of I

WHEREAS (c) was at the time of his death a subscriber to the General
Provident Fund AND WHEREAS the said (c) died on the day of

19 And a sum of Rupees ___ Rs. payable by Govemment on
account of his General Provident Fund accumulations AND WHEREAS the
above bounden obligor claim (s) * the said sum of Rs. on behalf of the
minor child/children of the said (c) but has/have not obtained a guardianship
cerfificate,

AND WHEREAS THE obligor (s) has/have satisfied the (d) ___ (officer
concerned) that he/she/they is/are entitled to the aforesaid sum and that of
wmﬂdcwsemdmdelaymdhm'dshipﬁ‘ﬁwelmmmmqmrmmpnxhwe
a guardianship certificate AND WHEREAS Government desire to pay the said
sum to the claimant but under Government rules and orders it is necessary that
the clhimant should first execute a bond with two sureties to indemnify
Government against all claims to the amount so due as aforesaid to the said (c)
___ (deceased) before the said sum can be paid to the claimant which the
obligor and at his/her/request the sureties have agreed to do, NOW
THE CONDITICON of this bond is such that if after payment has been made to
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ﬁmclaimmﬂteobﬁgmo;weﬁesshaummewmtofaclaﬁnbehmmadeby
myoﬂmpﬁmnngaﬁistGovemmtwiﬂlmpectofﬂ\eafomaidsmnofRs,
refund to Govemnment the sum of Rupees and shall otherwise
mdemnify and keep the Govemment harmless and indemmnified from all
Hnbﬂiﬁmmrespectofthcnfomsaidmandaﬂoostsmmnredinoons&qmm
of any claim thereto THEN the above written bond or obligation shall be void
but otherwise the same shall remain in full force effect and virtue. The
Government have agreed to bear the stamp duty if any, chargeable on these
presents. IN WITNESS to the above written bond and the condition therefore
we and and This day of 19 have
hereunto set and subscribed out respective of our respective hands.

Accepted for and on behalf of the Government of Assam.
*Hereimm“tobeenﬁﬂedto”or“asguardim“asﬁlememaybe.

10. General Provident Fund - on behalf of a minor (s).

[ - = i - I T R T I R

L FMPF, 60/3%351, | Sub :- Revised form of indemnity bend for disbursement on behalf of minor(s)

daded 270868
In modification of form laid down in letter No. FMP. 60/59/47 dated 19th September
1967, a revised form of indemnity bond is appended below

Thestarnpdutyp&yubleonmesaidbmdmﬂbebonwbyﬂ\e State Government. The indemnity bond
should be executed on any durable plain paper.

The indemnity bond should be signed by the obligor and two sureties personally or by their respective
cmslit!mdattomysmﬂyappointedbymepowcrofanomeys. 1t should be accepted for and on behalf
of the Govemor of Assam by an officer duly authorised.

form of Bond of Indemnity for drawal of Provident Fund money due to the minor child/children
m-mwawmmmnﬂmmmmmeMofm
00).

(i} Full name of KNOW ALL MEN by these pressnts we (a) son/daughter/wifs of
aimant(s) with (hereinafler called *Obligor’) resident of and (b} (1)
Jace(s) of residence.  son/daughter / wife of and resident of and(b) (2)
son/daughter of and resident of (hereinafter called the

‘sureties”). Sureties on her/hisftheir behalf are held firmly bound to the *
Governor of Assam (thereinafler called the *Govemment’) m the sum of
Rupees {In words and figures) to be paid to the Govermment or his
successors or assigns for winch payment to be well and traly made, each of us
severally binds himseif and his heirs, executors, administrators, and assigns and
every fwo and all of us jointly bind ourselves and our respective heirs,
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executors, administrators and assigns firmly by these presents.
Signed this day of one thousand, nine hundred and

{c) Name of the WHEREAS (c) was at the time of his death a subscriber to the General

deceased. Provident fund and whereas the said (¢) died on the day of One
thousand, nine hundred and and a sum of Rupees _ (in words and
figures) payable by Government on account of his General Provident Fund
accumulations AND WHEREAS the above bounded Obligor claim (5) **
the said sum on behalf of the minor child/children of the said (¢)  but
has/have not obtained a guardianship certificate.

{d) Name and AND WHERFAS the Obligor(s) has/have satisfied the (d) {Officer

designation of the concerned) that he/she/they is/are entiled to the aforesaid sum and that it

Officer would cause undue delay and hardship if the claimant were required to produce

a guardianship certificate and WHEREAS Government desire to pay the said
sum fo the claimant but under Govermnment rules and orders it is necessary that
the claimant should first execute 2 bond with two sureties to indemnify
Government against all claims fo the amount so due as aforesaid to the said (¢)
{deceased) before the said swm can be paid to the claimant which the
obligor and at his/ her request the sureties have agreed to do.

* Sinke out words not required.
** Here insert “to be entitled to” or “as guardian™ as the case may be.

NOW THE CONDITION of this bond is such that if after payment has been
made to the claimant the Obligor or Sureties shall in the event of a claim being
made by any other persons against Government with respect of the aforesaid
sum of Rs. __ refund to Government the sum of (Rupees ) and
stm]lomermsen'uiemmﬁfmdkeepﬂleGovenmmhmnless and indemnified
from ell liabilities in respect of the aforesaid sum and all costs incurred in
consequence of any claim thereto THEN the above written bond of obligations
shall be void but otherwisc the same shall remain in full foree, effect and virtue.
The Government have agreed to bear the stamp duty if any chargeable on these
presents.

IN WITNESS WHEREOF the obliger and the surety/sureties hereto have set
and subscribed their respective hand hereunto on the day, month and vear
above written,

Signed by the above named *Obligor’ in the presence of-
(0
93]
Signed by the above named * Surety/Sureties’,
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(M

(2)
( Name and designation of witness)
Aweptodforandonbehalfofﬂle(}ovmorofﬂssmnby
( Name and designation of the officer
director or authorised, in pursuance of
article 299(1) of the Constitution to
accept the bond for and on behalf of
the Governor)
11. General Provident Fund.
1. No. #MP. Sub :- of
g Determination of natural guardian.
iteiniad According to Hindu Minority and Guardianship Act 1956, the natural guardian in the

mseofakﬁndnboymmmmﬁedbﬁndugiﬂismsmandaﬂerhﬁnonlyﬂm
mother. Accordingly it has been decided in continuation of para 4 of letter No.FMP. 60/59/38 dated 3rd
Aprﬂl%?ﬁﬂhmseswhmthemhmlguardianisaI-Ijnduwidower,ﬂlepaymentofProvidentled
money on behalf of his mhorchﬂdrenshallbemadctohimi:respmﬁveofﬁ:e amount involved
wiﬂmnmodmﬁonofmegumdmuMpmﬁﬁmemmdemmﬁwbmdmﬂessﬂmmbmyﬂmg
concrete to show that the interests of the father are adverse to those of the minor children.

12. General Provident Fund.

I.N-ﬂ:;' Sub :- Revised application form for final payment.
1Lol/ks Reference No. FMP. 67/61/32 dated 18th July 1963 and No. FMP. 82/58/32 dated

3rd July 1967 wherein three standard forms were prescribed for use by Gazetted
Officers, non-Gazetted Officers and nominees and other claimants respectively for claiming final
payment of balances in their Provident Fund Accounts.

These forms have been examined in the light of the orders contained in office Memo. No. FMP.
82/58/30 dated 8th December 1966 read with office Memotandum of even No. 32 dated 3rd July 1967,
which inter-alia provided for the withdrawal of the scheme. Since the said scheme of continued
retmﬁonofProvidentFmdmoneyintheﬁmdaﬁerreﬁremmthasbemmﬁﬂidmwn,ﬂmpresm"bed
form has been revised accordingly as appended below. Request for payment of Provident Fund
balances should in future be made by the claimants in these forms.
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FORM (A)

For Gazetted Officers

FORM OF APPLICATION FOR FINAL PAYMENT OF BALANCES IN THE PROVI-
DENT FUND ACCOUNTS

To

The Accountant Genera!

(Through Head of office/Department)

Sir,

I am due to retire/have retired/have proceeded on leave preparatory to retirement for

months/have been discharged/dismissed/have resigned finally from Govemment services and my
resignation has been accepted with effect from (Forenoon/Aftemoon).

2. T request that the entire amount at my credit with interest due under the niles may be paid to-me
through Treasury/Sub-Treasury. My Provident Fund Account No is

3. A sum of Rs. (Rupees ) was first deducted as Provident Fund subscription and
recovery on account of refund of advance fiom my pay bill for the month of _____ for Rs.
encashedon ____ at____ Treasury/Sub-Treasury.

iMyWWmmmwmwdmeOfﬁwowamunmtm
enclosed.

5.1 certify that I have neither drawn any temporary advance nor made any final withdrawal from my
Provident Fund Account during the 12 months immediately preceding the date of my quitting
service/proceeding on leave preparatory to retirement or thereafter,

Details of temporary advances drawn by me/final withdrawals is made by me from my Provident Fund
Account during the 12 months preceding the date of my quitting service/proceeding on- leave
ptepn}atorytomﬁremaﬂormmﬁermgivmhelow.

Amount of advance Date

. -

2.

3

4.

6. T hereby certify that no amount was withdrawn/ the following amounts were withdrawn by me from
my Provident Fund Account during the 12 months immediately preceding the date of my quitting
service/proceeding on leave preparatory to retirement or thereafter for payment of insurance premia or
for the purchase of new policy.

o e
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Amount Date
1.
2.

T.Thcpnrﬁculmonhsu&msmnnoepoliciesﬁmmedbymeﬁ'omthsProﬁdthmdwhichmtc
bemleasedbyyouaregimbelow:—

Policy number. Name of the Company. Sum assured.

1

2

3

4

Yours faithfully,

Station ' Signature

Date Name and address

Ve s ke I

Foot Note - Para 4 applies only when payment is desired at & Treasury other than the one at the
District Headquarters where the subscriber last served, otherwise it may be struck out,
CERTIFICATE BY THE HEAD OF OFFICE/DEPARTMENT

Itiscerﬁﬁedaﬁerduevcﬁﬁcaﬁonwi&mf«emetoﬂmmmdsinmyoﬁmﬂmtm temporary
mmdﬁnﬂﬁﬁﬁwﬂmsmﬁnnedmmewpﬁmt&ommmﬁdeMdAmmm
the 12 months immediately preceding the date of his‘her quitting service/ proceeding on leave
prepanatory to retirernent or thereafter,

Or
2 ltiscerliﬁednﬁerdueveﬁﬁcaﬁonwimrefermcetomereoordsmmyoﬂiceﬂmtthefoﬂowmg
mnpmmyndmces/ﬁnﬂwi&;dmmlsmmcﬁomdtomddmmbyﬁmappﬁmt from his‘her
PrmddthmﬁAmomtduﬁmmenmmmsmmdngﬁedawofMaqmmnngmdmg
on leave preparatory to retirement or thereafier
Amount of advance/withdrawal Date. Voucher munber.
1.
2.
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A
4.

3.™ Itis cerhiied that no demand/following demands of Government are due for recovery.

4. [Certified that he/she has not resigned from Government service with prior permission of the
Central/State Government to take up an appeintment i another Department of the Central

Government or under State Government or under a body corporate owned or controlled by the State. |
1

(Signature of the Head of Offices/Department)
* Note - Certificate number 3 to be furmished i the case of Contributory Provident Funds only.
[ 11 Added by FMP. 67/61/83, dated 09/07/1968,
FORM B
(For Non-Gazetted Officers. )

FORM OF APPLICATION FOR FINAL PAYMENT OF BALANCES IN THE
PROVIDENT FUND ACCOUNT.

To

The Accountant General

(Through the Head of Office)

Sir,

I'am due to retire/have retired/have procesded on leave preparatory to retirement for months
have been discharged/dismissed/have resigned finally from Government service and my resignation has
been accepted with effect from {forencon/afterncon).

2.1 request that arrangements may kindly be made to pay the enﬁréamamtatmyaredilndﬂninhmst
due under the rules. ’

3. My Provident Fund Account No. is [ desire to receive payment through my office/ through
the Treasury/Sub-Treasury. * Particulars of mv personal marks of identification. left hand
thumb and fingers impressions (in case of illiterate subscribers) and specimen signature (in the case of
literate subscribers), i duplicate, duly attested by a Gazetted Officer of the Government, are enclosed.

4. The undermentioned Life Insurance Policies financed by me from my Provident Fund Account may
kindly be released ‘-

Policy number. Name of the Company. Sum assured.
L
2.
3.

‘)
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Yours farthfully,
{Signature)
Station ; Mame
Date : Address
* Foot Note :- This applies only when payment is not desired through the Head of Office.
(FOR USE BY HEADS OF OFFICES)
Forwarded to the Accountant General for necessary action.

2. The Provident Fund Account No. of Shri/Sroti/Kumari (as venified from the statements furnished to
him/her from year to year) is

3.HefShehmﬁmﬂymﬁredhﬂmﬁwfhaspmceededmlmwmepammytomﬁmmmtfor
mmﬂhdhmbemﬁschnmed/dimﬂssedfhaareﬁgwdﬁmﬂy&um&vmthMdMa
reaipaﬁonhasbeenacceptedwitheﬂ'ect&om__(formomﬂaﬁmmﬁ.

4.Thelastﬁmdde(hmﬁonwasmadefmmhim_ﬂrpayinﬂ1isofﬁceBillNo. dated for Rs.
___ {Rupees ), cash voucher No.  of Treasury, the amount of deduction being Rs.
and recovery on account of refund of advance Rs. .

3. Certified that he/she was neither sanctioned any temporary advance for any final withdrawal from
his/her Provident Fund Account duning the 12 months immediately preceding the date of his/her
quitting service/proceeding on leave preparatory to retirement or thereafter.

OR

Certified that the following temporary advances/final withdrawals were sanctioned to him/her and
drawn from his/her Provident Fund Account during the 12 months immediately preceding the date of
hiwherquhﬁngmvicefpmceedingonlenveprepmrytoreﬁwmmtmmmaﬂm‘

Amount of advance/withdrawal. Date. Voucher number.

1

2

3

4,

6. Certified that no amount was withdrawn/the following amounts were withdrawn from his/her

Provident Fund Account during the 12 months imnmediately preceding the date of his/her quitting
service/proceeding on leave of Insurance premia or for the purchase of a new policy -

i [T P l . e e R e .
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Amount. Date. Voucher number.

I

2.

3.

* 7. It is certified that no demands/following demands of Government are due for recovery.

8. Certified that heishe has not resigned from Government service with prior permission of the
Central/State Government to take up an appointment in another Department of the Central Government
or under State Government or under & body corporate owned or controlled by the State.

(Signature of the Head of Office/Department)
* Note -Certificate number 7 to be furnished in the case of Contributory Provident Fund only.
FORM C

' FORM OF APPLICATION FOR FINAL PAYMENT OF BALANCES IN THE PROVIDENT FUND
ACCOUNT OF A SUBSCRIBER TO BE USED BY THE NOMINEES O‘R ANY OTHER.
CLAIMANTS WHERE NO NOMINATION SUBSISTS.

To

The Accountant General

(Through the Head of Office )

Sir,

It is requested that arrangement may kindly be made for the payment of the accumulations in the
Provident Fund Account of Shri/Shrimat The necessary particulars required in this

connection are given below -

1. Name of the Government servant

2. Date of bith

3. Post held by the Government servant
4. Date of death

5. Proof of death in the form of a death certificate issued by the Municipal authonties, ete., if
available-

6. Provident Fund Account allotted to the subscriber,

7. Amount of Provident Fund money standing at the credit of the subscriber at the time of his
death, if known-

8, Details of the nominees alive on the death of the subscriber, if a nomination subsists -

-
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Name of nominee. Relationship with the subscriber. Share of the nominee.
L '

2.

3.

9. In case the nomination is mﬁvomofapetsonothertlmamemherofﬂ:efmmly,medetﬂsoi‘me
family if the subscriber subsequently acquired a family,

Name. Relationship with the subscriber Age on the date of death

WM

4,

lo.mcasenoanﬁmsubsists,&wdetaﬂsofﬂ:emﬁVMgmmbmofﬂm family on the date of
death of the subscriber. In the case of a daughter or a daughter of a deceased son of the subscriber,
marriedheforeMMofﬂwsubsmiba,itshmeesmtedagnﬂmthernmewhemerherhusbmd
was alive on the date of the death of the subscriber.

Name, Relationship with the subscriber Age on the date of death
1
2.
3
4

11 In the case of amount due to a minor child whose mother (widow of a subscriber) is not a Hindu,
medﬁnmmmwmpmdbymdmmbondmgumdimmhipwﬁﬁm,mﬂmmmyb&

12. If the subscriber has left no family and no nomination subsists, the names of persons to whom the
ProvidemFlmdmoncyispayable(mbempportedbykuasofpmbatemsuomsionmﬁﬁcate,etc.)

Name. Relationship with the subscriber. Address

L L I
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13. Religion of the claimant (s).

14. The payment is desired through the office of through the Treasury/ Sub-Treasury. *
In this connection the following documents duly attested by Magistrate /Gazetted Officer in service are *
attached.

(i) Personal marks of identification.

(1) Left/Right hand thumb and fingers impressions {in the case of illiterate claimants).
{iit) Specimen signature in duplicate (in the case of Literate claimants}.

Yours faithfully,
Station (Signature of the Claimant)
Date Full name and address.

* Foot Note :-This applies only when payment is not desired through the Head of Office.
(FOR USE OF HEAD OF OFFICE/DEPARTMENT)

Forwarded to the Accountant General for necessary action. The particulars furnished above -
have been duly verified,

2. The Provident Fund Account No. of Shry/Shrimati/Kiunari as verified from the annual

statement fumished to him/her) is

3. He/She died on A death certificate issued by the Municipal authorities has been produced/is =

not required in this case as there is no doubt about hisher death.

4. The last fund deduction was made from his'her pay for the month of drawn in this office Bill
No. dated for Rs. {Rupees }, eash voucher No. of Treasury, the
amount of deduction being Rs. a recovery on account of refund of advance Rs.

5. Certified that he/she was neither sanctioned any temporary advance nor any final withdrawal from
his/her Provident Fund Account during the 12 months mmediately preceding the date of his‘her death.

Or

Certified that the following advances/final withdrawals were sanctioned to him/her and drawn from
i Provident Fund Account during the 12th months mmediately preceding the date of his/her

death.

Amount of advance/withdrawal, Date and place of encashment. Voeucher number,

1.

2.
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6. Certified that no amount was wi wm‘ﬁefollomgamoumswmwiﬂmmwnfromhisﬂm
mmmm&wlzmmmmwmmedm of his‘her death for
paymmﬂofhmmwepmrﬁaorfmpmchnseofanewpoﬁcy.

Policy number and name of Co, Amount Date Voucher number
1.

2

3.

4.

7 Itisocrﬁﬁodﬂ'u:nodmwfollmmgdemmds of Government are due for recovery,

8. It is certified that no advance/following advance sanctioned in terms of the OM. No. FMP. 13/61/6,
dated 15th July, 1961 is due for recovery.

{Signature of the Head of Office/Department)
13._ General Provident Fund,
1. Na. EMP. Sub :- in fi ion to Provident
= e Indication of date of birth application for admiss
00759

14. General Provident Fund,

1. No. FMP. Suab :- Intimation of death of subscribers.
67/61/84, duted
mees. The following instructions should be strictly followed -

1. mﬁmﬂﬁMabommedeaﬂlofasubsmibm'whﬂeinsewioemoukihemt to the
Aocmmtameemlpmmpﬂytomblelﬂmtohﬁﬁahe actien for completion of the Provident Fund
momThercmmhntGmemlmayatﬂmsmne&mebemquestedtomﬁfmntl'ueAdminimaﬁVe
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Department/Head of Office/Deputy Commissioner, etc., the details of nomination, etc., made by the
deceased subscriber. :

2. Action should be taken to get the application for final payment of Provident Fmdmomykmn the
nominee/ family members of the subscriber for submission to the Accountant General without waiting
for the legal heirs to initiate action.

15. General Provident Fund.

1. No. FMP. Sub :- Method of computing interest.
$6/66/46, dated

23786769

Reference to O.M No. FMP. 56/66/33 dated 29th May 1968 notifying that during the financial year
begmnming on the 1st April, 1968, the rate of interest on deposits and also on balances at the eredit of
cubscribers to the General Provident Fund and other similar Funds on the 31st March, 1968 would be
5.10 per cent per annum for the first Rs. 10,000.00 and 4.80 percent per annum for any sum In exXcess
of Rs. 10.000.00 . It is clarified that accumulations up to Rs. 10,000.00 (inclusive of deposits and
withdrawals during the year 1968-69) will carry interest at 5,10 percent per anman and the interest rate
of 4.80 percent per annum will apply to sums in excess of Rs. 10.000.00

In partial relation of the provision of Rule 13(2) of the General Provident Fund (Assam Services) Rules,
interest may be calculated at the appropriate rate on the average monthly balance for the year in the
individual subscriber’s account as indicated in the enclosed statement -

STATEMENT
Method of calenlation of Interest

Balance as on April 1968- Rs. 9,500/-
Month 1 Subscription Refunds ‘Withdrawals Balance at the end of each month
4/68 106 - - 9,600
5468 100 - - 9,700
6/68 100 . . 9,800
7768 100 - - 9,900
8/68 100 - - 10,000
968 100 - : - 10,100
10/68 166 - - 10,200
11/68 106 - i 1,200 9,100

12/68 100 - - 9,200
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01/69 100 50 - 9350

02/69 100 50 . 9,500

0369 100 50 - 9,650
Total  1,16,100

Average monthly balance Rs. 116,100
12
=Rs. 9,673
Rate of interest to be applied _ 5.10 per cent on Rs, 9,675,

Note - If the average monthly balance works out to more than Rs, 10,000 say Rs. 12,000, interest will
be calculated as follows -

) On Rs. 10,000 at 5.10 per cent.

(i) On the balance viz., Rs. 2000 at 4.80 per cent,.

16. General Provident Fund.

1. Na Sub :- Flmlwllhdrnwulforpwchauofmntorw.
M?MJ,

detod 1091/66 State Govemment servants who have completed 28 years of service or who have less

o ﬂmn3ywstoattah1theageofsupemmuaﬁm,mnybepemﬁttedtomakeﬁml
Wiﬂid:nwnkﬁmnﬂmPrwidmﬁFmd(GenmpmﬁdemFdemesasﬂmmemaybe)fm
pmulmingofnmoﬁorcar-orﬁormpsymgacovenunmloma]readytnkmbymmfmmepmpose
subject to the following conditions - -

(1) The officer's pay is Rs. 1,000 or more. The amount of withdrawal is lmited to Rs. 12,000 or one-
fourth of the amount standing to the credit of the subscriber in theG.P.Fmﬂoa'_one fourth of the

Q)Smhwiﬂldmwalstml]beailomdorﬂyononeowasim In the case of withdrawal for purchase of
moﬂmm,.memotmmadvmmdﬂﬂ:emmofﬂupter 15 of the Assam Financial Rules,
1939assuppdmnmhdbymwmﬁvehuwﬂﬁmuismdﬁomthnemﬁmewiﬂnmbeadmimbh

2. Na. Snb:—Chrﬁmﬁonrewnhdlwalfnrmmpm

. e da e — . —

dated 230457 | With reference to No, PF.L Correc/Clasi/65-66/266 dated 22nd April 1966 and No.

— e by
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PEIL (¥/1-4/66-67/1500 dated 28th December 1966, it 1s clarified as follows -

(1) An officer who is permitted to make final withdrawal from his G.P.Fund for purchase of a motor car
is not entitled to get another advance under the provisions of Rules 385 of the Assam Financial Rules.
There is however no bar to an officer to make withdrawal once only from Provident Fund at the fag end
of his service although such officer might have taken another advance admissible under Rule 385 of the
Assam Financial Rules for the purchase of motor car.

(2) When withdrawal of the advance is sanctioned fo any officer, the sanctioning authority should
automatically mention in the sanctioning order the purpose for which withdrawal of the advance is
allowed either for purchase of moter car of for repayment of Government Joan,

(3) When final withdrawal from G P. Fund is allowed to an officer towards repayment of Government
mthmmhmmofaMmmmmmmmmm

{4) An officer who is permitted to make final withdrawal from G.P. Fund shounld fumish the utilisation
certificate to the Audit Office within one month from the date of drawal of the advance sanctioned for
purchase of motor car, failing which the amount sanctioned or withdrawn should immediately be
refunded in one mstalment by the grantee concerned.

These orders took effect from 10th Januery 1966, the date of issue of the Government order No. FM.
27/64/35 relating to the subject indicated above.

3. No. FM Sub :- Limitation re withdrawal for motor car purchase.
2764782, dated )
830567, With reference to No PF.IG/A-4/66-67/517 dated 3rd July 1967, subject fo the

fulfilment of the conditions laid down in Government letter No. FM.27/64/35 dated
10th January 1966, an advance from the Provident Fund for the purpose of a motor car shall be allowed
only once either for the repayment of a loan taken previously for the purpose or for the purchase of a
motor car, and in no case such withdrawal shall be allowed twice in the service life of a Govermnment
servant. The words ‘without liquidating Government loan” appearing in para (3) of the Department’s
letter No. FM.28/64/46 dated 13th April 1967 s to be treated as cancelled.

17. General Provident Fund.

1.GOl Vo F Sub :- Disposal of P.F. balances on transfer of a Government servant to a body
mw:m"m‘ua corporate owned or controlied by Government.

In case where the Corporate bodies do not have any provident fund scheme or
gﬁlz“ whose provident fund rules do niot provide for the acceptance of balances from other
19b16s provident funds, the emount in gaestion should be finally paid to the person

concerned at the time of his permanent transfer to such a body.

in case where the Provident Fund money is accepted by the Corporate body subject to fulfilment of
certain conditions, viz., that the Government servant should complete the probationary period with
them or that he should be confirmed m a post under them, the Provident Fund money of the persons

S TR R TR i T
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concemned may be retained with Government till such time as it is transferred to the body concerned. In
such cases the Provident Fund accounts of the individual concemed would cease to be “alive’ on the
dmofpemmmm&rofmepﬁsoncomemedtosuchabody. In other words, no withdrawals
from the Provident Fund will be pemmitted for any purpose including payment of premia towards life

‘surance policies. Fresh subscription to the Fund, except recoveries in respect of outstanding advances,

shall not be accepted. The Provident Fund money held by Government would continue to eamn interest
at the normal rate till the date of the transfer of the amount to the corporate body.

18. General Provident Fund.

:.N-.ML Sub :- Account number to be incorporated in the Service Book.
1397/66 With the transfer of a Government servant, his Service Book shouild be transferred to

the new office immediately after he hands over charge. Before transferring the
Service book, the Head of the old office should record a certificate of verification in the Service Book.

With the transfer of 2 Government servant from one office fo another care should be taken that the last
pay certificate complete in all respects, particularly Provident Fund account number is forwarded to the
new office. The Provident Fund account number of a Govemment servant should also be shown in the
Service Book on the right hand top of one of the pages by means of a rubber stamp or in red ink at a
prominent place preferably on the second or third page.

19. General Provident Fund - Withdrawal for financing life insurance policies.

1. No. FMP. | Sub :- Certi, el d for withdrawals etted subscribers.
ificate, reguired for by non-gaz
281087

The Heads of offices, while withdrawing money from Provident Fund for the
purpase of payment to the non-Gazetted staffs, should scrutinise the premium receipts in order to verify
&m&emomﬁofmmnnhdﬂ;dmmmadouﬂympaidmﬂwwehwummeCorpomion.

They should also record a certificate on the withdrawal vouchers at the time of subsequent withdrawal
of premium in the following manner :- “I am satisfied that the amount previously withdrawn on the
same account by the subscriber has been utilised for the purpose for which it was intended and the
necessary premium receipts has been duly enfaced by me.”
In addition to the above, the following certificates are required to be submitted direct to the Accountant
General, Assam by all Heads of Offices.
(a) Certified that the Life Insurance Policies of non-Gazetted subscribers serving in my office
taken out under the operation of General Provident Fund (Assam Services) Rules/Contributory

Provident Fund Rules have been submitted to the Accountant General except the policies of
subscribers of accounts numbers.

el . | - ] . S a . R ——
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{b) Premium on policies of non-Gazetted subscribers assigned to the Govemment of Assam have
been  paid to the Life Insurance Corporation in proof of which. receipts from the Life
Insnrance Corporation have been duly produced to me for scruting and necessary 2
endorsement have been made on the receipts to the effect that no abatement of Indian Income
Tax is admissible.

Pending receipt of the aforesaid certificates, such withdrawal on account of premium will be held under
objection by the Accountant General, Assam and Nagaland.

2. Na. FMP. Sub :-I ies in Life I Policies.
o rregularities in financing Life Insurance Po.
av1Le7 Some of the irregularities in the matiers of assignment of and other allied matters

- connectedwiﬂaﬂlcﬁnm:gofmehfeinsmmcepoﬁuiosﬂmughﬁmhwidm
Fund of the subscribers as noted below should be avoided and correct procedure followed ;-

(1) The policy is not correctly assigned as required under the relevent rules of the Fund, to the Governor
of Assam in proper form prescribed for the purpose and the assignment is not correctly worded,

(2) Original documents in connection with the financing of the insurance policies from the Provident
Fund e.g., policy, premium receipt, acceptance letter, etc., are not forwarded to the Accounts Officer
whihnﬁngfmpmnﬁssimmﬁmmemdsﬁ!gpcﬁtimorpoﬁdesmbemkmmnmmwpmposﬂs for
msurance. T«
(S)TheprenﬁmnrecdptsarenotmtmﬂmAuditOfﬁoeformiﬁwﬁmm Gazetted Officers are
ﬂienuelmreqmredtosendﬂteprmﬁummoeiptsdimcttachuditofﬁoe.Inthecaseofnan-Gazcﬂed
staff, Heads of offices are required to submit certificate of serutiny of premium receipts annually in July
each year, .

(4) The amount withdrawn from the Provident Fund for the purpose of paying the premium of the Life
Insurance Policy is not utilised in time for the purpose for which if is withdrawn, As a result of non-
payment of the premium, the responsibility for which rests with the policy holder, the policy lapses.

(S)'Ihepoliciesamconmdintopaidupmﬁﬂmutthepﬁormmﬁnofﬂwﬁu&tﬂﬁmh
violation of the terms of the policies which stand assigned to the Governor.
(ﬂThepoﬁcy,wiﬂﬂnMemonﬁmaﬁaﬁ:ﬁMﬁldmwﬂofpmﬁmhumbewmmﬂn
Govemorof.&ssamandsenttoﬂmﬁuditofﬁceforcustodyaﬁermeassignmmthasbeenregistemdby
the L.L.C. But this in many cases is not done. '

Not only the above are serious irregulanities but these may also land the subseriber or his family into
difficulties later on resulting in hardship from delay in recetving the authority for drawal of the amount.

This has also a reference to No. FMP. 41/65/54, dated 25th October 1967,
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{. No. FES1/30/54, Sub:-memMMmtoAmwGean

- Nolsebelaw,kuhl350fﬂ1eAssamFilmeialR1ﬂesprovidesﬂmtﬂwhcadofm
oﬁjoemneeumd,mayon_hisresponsihﬁty,mkslastpamemto a non-gazetted oﬂiccrquit_tingm_vice

Govermnment servant on the form attached.

2. The Ministry of Home Affairs etc., are requested not to settle the accounts of such persons without
obtaining either a “No demand Certificate” or a “Surety Bond” which should be sent tc the Estate
Officer as early as possible.

w&: S&:-Fﬂmdsmﬁybwdlormvﬂydremandoﬁerdm
| iahinkid Reference Govemnment of India's office Memo No. 1507-WIL'S2 dated February

_ 1952, Government have decided to adopt the Govemnment of India’s procedure of
obhhﬁlgejﬂma“NoDHnMCerﬁﬁme”ma“&netyBond“ﬁom a permanent Government servant
inrespectofhousgremomstandingagamstare&ed Govmmmtse:vuﬁsomatsmcﬁonofpmsion
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In consideration of the President of India (hereinafter called the ‘Government’ which expression shall
include his successors and assigns) having agreed to settle the final Accounts of Shri without
production of a “No Demand Certificate” from the Estate Officer, | heteby stand-surety )

{which expression shall inclade my heirs, executors and administrators) for payment by the said _

of rent and other dues i respect of residence now allotted to him by the Government and also for any
residence that may be allotted to the said _ from time to time by the Government. 1, the surety,
ﬁuth.eragreemdundcrtaketomdenuufyﬂwGovmnnmtagnmstnﬂloasmddamagemﬂdehveryof
vanampossesmnofﬂleabovesmdresxdmcemmadeovertothe%vment

TMobhngonundmmkmhymeshallnothedmhargedormanywayeﬂbctedbyanmenﬁonofﬁme
or any other indulgence granted by the Government to the said .

- The guarantee shall remain in force till the “No Demand Ceruficate™ is issued by the Estate Officer in
favour of the said

The stamp duty for this instrument shall be bome by the Government.

Signed and delivered by the said at New

Delhi, this day of 19 in the

presence of -

Signature, . : Signature of Surety.

Address and occupation Designation. ©
of Witness. Office to which attached.

:';-;-OJ NO-#” Sub = Government dues - Rmaryfmmrﬁird(:wmnimmuofwer -
m"“‘ﬂz ml payments made while in service,

5 No. M. i

10373873, duted When an amount due from a person has to be written off on the ground that he is no

2998/5% longer in Government service and no recovery is, therefore, possible, the orders

sanctiomng write off should mvariably contain a clause that any sums which are
subsequently found due to the person concemed will be adiusted against the amounts written off,

¢ GOL o, F(9)- 1. In cases where the amount of overpayment is written off merely because the

BAI(4)39, dated person concerned is no longer in Goverument service and not on any other ground,

w60 as for example, that its recovery would cause hardship to the individual concerned,
the dues which may accrue to him during the period of his re-employment under

7, No. FM. Government may be adjusted against the amount written off.

103/37/26, dated ) ”

1898761 2. In the terms of re-employment of a retired Gowt. servant, a condition should

invariably be inseried to the effect that any amount of overpayment pertaining to the
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'pre-mthunaupeﬁodmmm&wmnmmwﬁumoﬁmﬂwgmmdﬂmhemmbngam
Govemment

Mwmummwmmmwmmmmmmmm

during the period of re-employment

4.Pastcasuwlﬁchhaveahmdyd¢cided oﬂlernisethmmmorﬂanoenriﬁimzpmvisiomofﬂmoﬁﬁce
memorandum need not be re-opened.

8 GOJ No 18(9-1 Sub - - A
;“ ub :-Government dues Pmedln-emgardtngrefmdofm:m'y
149850

9. Now 34, Thefcﬂoﬁmigﬁmpmwdmemregardtomﬁmdofexmsrecowry,ﬂ'my,of
103/39/20, dated house rent 1o retired Govemmient servants -~

! (1) Non-gazetted Government servants.

Refund of amount is normally made only through the office under whom the Government servant
concemned served last, and the Head of the office wmemedshouldensmthatoverpaymmls,ifw,
already written off are set off against such refunds. '

() Gazetted Government servants.

In case of Gazetted Govemmment servants, the Head of the Departments/Office should fumish necessary
certificates on the strength of which the smcﬁonhgmﬁtmitywiﬂsmcﬁonreﬁmd’ofexoesshommnt

21. Grants - in-aid,

1L GO.L Na Sub :- Procedure for sanction, :
FAI(1)-ETNAY's?, f _
dled 14/03/37 1. With a view to avoiding irreguiarities such as the double drawal of grants-in-aid,

the following instructions should be observed by sanctioning authorities in
connection with sanction and payment of grants-in-aid to public bodies or institutions. .

2. (a) Once 4 grants-in-gid has been sanctioned, it is the responsibility of the grantee to prepare and
submit the bill in CTR Form 42 to the countersigning authonty for signature and the Treasury Officer
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for payment . In no case, therefore, should the office of the sanctioning authority do this work on behalf
ofﬂlegmltee.'lhereis.howeve:,noobjecﬁontuthegrmteebehggﬁdedhmeprepnmﬁonofﬂmbm,
mchgtﬁdmcetakingt}wfuﬂnofsupplyofblankCI‘RFormﬂmdhﬁmﬁonofﬂ:epmﬁculﬁ#tobe
filled in.

(b) Before a bill is accepted, it shouid be seen that the conditions, if any, attached to the grant have
been accepted by the grantee without any reservation. ' '

(c) A register of grants containing the foliowing columns should be maintained :-

(i) Serial No.

{1} Number and date of sanctioning letter.

(iii) Purpose of grant.

(iv) Conditions, if any, attached to the grant

(v) Amount sanctioned.

{v1) Date of receipt of the bill from the grantee and its amount.

(vii) Whether conditions attached to the grant have been accepted by the grantee without

reservation,

(viit) Dated mitials of the countersigning authority
3.Commnsﬁ)w(v}ofmekegismmmﬁﬂedmsimuhneouﬂyﬁmIheisaucofﬂle_order
sanctioning each grant and attested by the Section Officer concerned. The serial number should be
renor@donﬁwbodyof&eoﬂgha]sancﬁmﬁngleﬁerattheﬁmeﬂmitmismtcmdinﬁlekegistcr,as
under --"Noted at Serial No. in the Register of grants.” Such a record will guard against the
posdtiﬁtyofdoublasigmm:m.Cohmm(w)md(vﬁ“}shmﬂdbeedinandaﬁestedbyttwsm
ommmmmummmmmmmem,mmmmm
Mmmmmmmmmmewmfmmmmmmmmm
dated initials in column (vil) of the Rgister. It should also be the duty of the countersigning authority to
vmifythatthecomﬁﬁmw,ifnny,mnchedtolhcgmnhwcbeendlﬂynooeptedbythemwiﬂmn
mymmaﬁmmdﬂﬁnoo&abﬂhmpeﬂofﬂmamoﬂhasakmﬂyhemmﬂuﬁgmdmhsﬂ

has been noted in the Register of Grants against the relevant sanction. This would also facilitate
watching of payments in instalments, if any, in the case of Turnp sum sanctions.

2. (D) No. FEC Sub :- Recording of date the of the s
rsag ul g on payment on the body authority.

duaed 10440 | 1. The procedure laid down in Govemment of India Office Memo No. FII(-
. EII(AYS7 dated 14/03/1957 above may be followed in preparing and presenting

claims for grants-in-aid to public bodies or nstitutions.

2. With & view to avoid the chance of double drawal of grants-in-aid the following procedure may also

be adopted.
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?.Assnonasﬂwhiﬂforﬂwgmmhsaignedbyﬂmmmgm'ﬁmmwhose favour the authority is
mwmmimmmmmmoﬁwshaﬂmomdpmrﬁnmﬂYmﬁwbodyof
thcmthorityhredinkt‘l’aidondat!: ” so that ifmyclmmprefﬂTedsubsequmﬂyﬂleglﬁltof

3. No. BB.66/S8/S, Sub:-Grants-ln-ald-tnpuhllcbodluaudpﬂvminmm

The following mstructions issued by Government of India should be followed in
respect of grants-in-aid given to the public bodies and private institutions efc., by the State
Government.

ﬁ)mmadhmademﬂableasﬁraspossﬂaleonﬂmbasisofspeciﬁcschemesdrawuupm
sufficient detail and duly approved by Government,

(i) Periodical reports indicating the expenditure on cach of the objects as detailed in the scheme should
bcmﬂedformdsm:ﬁmgedmchmkwheﬁ:mﬂmrehwebemanyvmonormuhmmd
diversion of funds,

(ﬁi)lheproﬁsionofG.F.R.ZO?(B)regm'dﬁgsubmjssinn of an audited statement of accounts should be
hmhhduponﬂmﬂwﬂdheamcﬁﬁmﬂsoformcmﬁmmmmofmmcﬁtedmmdofaﬂm
acquired wholly or substantially out of Government grants. In the case of small institutions,

, the sanctioning authority may exercise its discretion of exempting such nstitions from
the submission of accounts as provided under G.F.R. 207 (3) and

(W)mmpwtofmmmwwqumﬁﬂomnwbodmmﬁuﬂmWammﬁﬁmmny
belaiddomthatﬂleassetsrefermdtoin(ih“j above should not, without the prior sanction of
Govenunmt,bedispomdof,encmnberedoruﬁﬁsedfmmnpomoﬁm&:mthoseforwiﬁchﬂw
grants were sanctioned.

4« GOL No, Sub :- Submission of audited statement of accounts institutions recelving
E11(7QB.II(AVs0 grants-in-ald. "
» dated 18/93/61

1. Reference to paragraph 207(3) of the Genera! Financial Rules Vol. 1, which, inter-
alia, stipulates that before a grant-in-aid is paid to any public body or institution, the sanctioning
mﬂlo:ityshmﬂdasfaraspmaiblehsistonoblainmgmauditedstatemmﬁof&womﬁsofmebodyor
inslih:ﬁoncomemedinordertoensmeﬂmtmypreviousymﬂwas spent fully for the purpose for
which it was intended.

2. Paragraph 208 ibid stipulates, inter-alia, that, in respect of every grant-in-aid sanctioned with specific
wmmwimmmmemmauwmm&iwmmmm,u
& matter of fact, been applied for the purposes for which it was intended and a certificate to this effect
has to be fumnished to the Accountant General. According to paragraph 209 ibid, every grant made for a
specific purpose, unless declared unconditional, 1s subject to the implied conditions mentioned therein.

R !



I L s T o TR W AT YT =T b T TN RPAT el a1

VPolume Il Fingnce Circulars Page # 184

A certificate of utilisation of the grant 18 thus to be furnished to the Accountant General in every case of

grant made for specific purposes, even if no conditions are specifically attached to the grant. It should

be possible for the sanctioning authority to fumnish the utilisation cerfificate to the Accountant General

within a reasonable period after the grant is paid to the institution.

L. (i) Where the Central Government gives grants to private bodies direct, the utilisation certificates
should be given to the Accountant General by the Administrative Ministry concerned.

() In respect of grants given by the Central Government to the State Governments -

{a) Utilisation certificates need not be fumished by the Ministries or Departments of the Central
Government ; and

(b) Where the expenditure out of the Central grants is incumed by State Governments direct,
utlisation cerfificate will not generally be required to be furnished by them as such
expenditure will be subject to the usual checks applicable to departmental expenditure.
Where, however, such expenditure is incurred by State Government through Local Bodies or
other private institutions, utilisation certificates should be furnished by the State Governinent
concerned.

Further, the need for submussion of the audited accounts by the grants institutions to the Administrative
Ministry will anise in cases of grants given by then io private bodies direct.

T N BB All concerned are to follow the nstructions issued by the Government of India in

66/38/19, duied their office Memo No. F.LI{7AHE 1(A)60 dated 18/03/1961 in respect to grants-in aid

12/04/61, to private and quasi-Government instifutions,

:fgh Sub :- Entertainment of applications through State Government for grants-in-

EIT(ApS4-I1, ald.

dated 1670969 Applications for grant fom private organisations or institutions other than those
which are of All India character and on the approved list of Govermment should be

(D tovses, duteq | SHtETIRINEd by Administration Ministries, Govemment of India, only if these are

1811764 received through the respective State Government. They should further ensure that

the applications are forwarded by the State Governments with due reference to the
mpumhmﬁtlmmaiMOnmdcapamytomecuteﬂmmxgmnmetc of the grantee institution
applying for the grants-in-aid

& Na. FC Sub :- Grants-in-aid te autonemous bodies/non-official organisations.
(D.1/61/69, dated
02124 1. Rule 4(a} of Appendix 15 as amended by correction ship Nos. 7 and 170, to Assamn

Financial Rules which, inter alia, lays down that unless otherwise ruled by
Government, “the grant will be spent upon that object within a reasonable time, if no time limit has
been fixed by the sanctioning authority »
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Z.Emmqsmnofaﬂwﬁﬁmsmmﬁommﬂmmm,ﬂleexprﬁsimm& tume shouid
ordﬁmrilybeinterpretedtomm‘omaywﬁomtkmdateofissueofﬂaeleﬂasancﬁonhgﬂlegmnt‘
3 Atﬂmﬁmeofsancﬁoningagmmcmecareshomdbetakmthatorﬂyso much of the grant should be

paid during & financial year as is likely to be expended in that year. But once the grant is sanctioned
after due consideration, it may extend beyond the financial year, and the unspent balance of the amount

- of grant may not lapse at the end of the financial vear. i order to prevent lapse of grants which are

mtended to meet the requirement of & specified period or one vear as the case may be and this period
extends beyond the financial year, the sanction should be so drafted that these do not lapse at the close
of the financial year, in terms of the provision of Note 4 below Rules 526 of Assam Financial Rules.
T!wbalmoeofgrantrenmirmmmispentonﬂleexph'y of the specified period or of one vear should be
duly and promptly surrendered to Government. In respect, however, of sanctions which require the
whole grant to be utilised during the financial year, the unspent balance thereof shall nevertheless be
duly surrendered to Government at the end of the financial year, unless the unspent balance has been
adjusted against the next year’s grant, if any, under the orders of the sanctioning authority.

4. In order to mitigate hardship to small institutions winch are entirely/mainly fed by recurring grants-in-
aid from Government, it has beendmidedtlmwiﬂteﬂ'ectﬁomthcﬁmncialyear 1965-66 the recurring
grants may be paid, if necessary, in three instalments in the manner indicated below -

(1) The first instalment may be paid in the month of April itself. Since, i the beginning of the
financial year, 1/12th of the budget is placed at the disposal of the Administrative Departments
‘on-account’, the first instalment of grant may be sanctioned in April to enable the institutions
to meet their expenses for the month of April

(ii) The second instalment may be paid in the month of May, June, July, August or September,
aﬂetﬂmBudgethasbempassedbyﬂleAssemblyto cover the expenses for the five months,
May to September.

() The final instalment may be sanctioned in the month or October or later to cover the expenses
of the rest of the financial vear.

The requirement of obtaining audited statement of accounts provided for in Rule 1(b) of Appendix 15
of the Assam Financial Rules, need not be insisted upon for sanctioning the first two instalments, if the
statements are not ready. However, such statements of accounts in respect of the previous financial
yw,mﬂesatheiIISHEﬁoncomermdhasbcmspeciﬁcaﬂyexempted from furnishing them, should be
obtained before sanctioning the final instatment.

S.AfewexmnplosamgivmbelowtoﬂlushateﬂwpmcedmeouﬂinedmpamgmphAof this
Memorandum -

Amount of Amount Date o which Unspent balance The manver in which instalments of the grants-in-aid
recusTing grant- | senctioned the grani-in-uid | ai the ¢lose of the are fu be paid during the year 1965-66.

- mid for fhe year was sanctioned | financial year

sunctioned per 1964-65 for the year 1964 65,

year to a 1964-65

particolar

institution.
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1

2 3

5

Rs,
1. 12,000.00

2. 12,060.00

3. 12,000.00

Rs.
12,000,00 01/09/64

1200000 01/09/64

12,006.00 Q109464

1.000.00

3,000.00

Instalment in April, 1965.

Rg. 1000/~ can be paid for the expenses
for the month of April 65.

Instalment in May, 1965.

Rs. 5000/- can be paid for the expenses
for the months of May to September,
1965. ,

Instaiment in October, 1965.

Rs. 6000/~ can be paid for meeting the
expenses for the rest of the financial year
1965-66.

Instalment in April, 1965,

Not to be paid as the expenses for April,
1965 can be met out of the unspent
balance. The unspent balance of Rs.
1,000/ need not be required to be
surrendered to Government immediately
after 31st March 1965.

Instalment in May, 1965

Rs. 5000/~ can be paid for the expenses
for the months of May to September,
1965.

Instahment in October 196_,5'.

Rs. 6000/- can be paid for meeting the
expenses for the rest of the financial vear,
1965-66.

Instalment in April, 1965.

Not to be paid as the expenses for April,
1965 can be paid out of the unspent
balance . The unspent balance of Rs.

B A
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4. 12,000.00

5. 12,000.00

12,000.00 0170964

12,060.00 B1/09/64

Page # 187

500.00

3.000.00

3000/~ need not be required to be
surrendered to Govemnment immediately
after 31st March, 1965,

Instalment in May, 1965,

As Rs. 2000/- of the unspent balance can
still be utifised, only Rs. 3000/- need be
paid,

Instalment in October, 1965.

Rs. 6000/- can be paid for the expenses
for the rest of the financial year 1965-66,

Instalment in Aprii, 1965.

Rs. 500/~ can be paid, as the unspent
balance will not be sufficient to cover the
expenses for the month of April, 1965
The unspent balance of Rs. $00/- need
not be required to be surrendered to
Government  immediately after 3ist
March, 1965,

Instaiment in May, 1965.

Rs. 5000/- can be paid for the expenses
for the months of May, September, 1965.

Instalment in October, 1965,

Rs. 6000/- can be paid for the expenses
for the rest of the financial year 1965-66.

Instaiment in April, 1965

Not to be paid as the expenses for April.
1965 can be pad out of the unspent
balance. The unspent balance of Rs.
3000/~ need not be required to be
surrendered to Government immediately
after 31st March 1965.

Instalment in May, 1965.
Rs. 5000/- may be paid for the expenses
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tor the months of May to September
1965, as the grant given on 1.5.64 can be
utilised only upto 30.4.65. Any unspent
balance out of that amount outstanding
on 30.4.65 will have to be surrendered to
Government.

Instalment in October 1963.
Rs. 6000/~ may be paid.

6. The procedure outlined in the foregoing paragraphs (4) and (5) will apply only to the institutions
which are entirely or mamly fed by recurting grants-in-aid from Government. Where any other
procedure prescribed in consultation with Finance is in vogue and working satisfactorily, the procedure
outlined in the preceeding paragraphs need not be invoked.
7. This supersedes O M. No FC(I),1/61/46 dated 23/03/1963.
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